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Director, Program Operations 
Addictions, Drug & Alcohol Institute (ADAI), Department of Psychiatry & Behavioral Sciences, UW School of 
Medicine 
April 2023-present 
 

• Provide direction and oversight of multiple ADAI programs that are conducting research, providing 
training, and informing public policy related to addiction and drugs.  

• In partnership with the ADAI Director, set and manage the strategic direction of the institute. 

• As a member of the leadership team, review and develop policies and conduct long-range planning and 
priority setting.  

• Interface with faculty and staff to maintain the fiscal and functional health of the institute. 

• Supervise and provide guidance for institute administrative and fiscal staff.  
 
Site Administrator at Harborview Medical Center 
Department of Medicine, UW School of Medicine 
September 2021-March 2023 
 

● Serve as a key advisor to the Chief of Medicine at Harborview Medical Center (HMC). 
● Collaborate with faculty to write proposals, including financial analysis for new hospital support for 

clinical services and education programs. 
● Manage human resources activities for the Chief’s Office. Supervise staff coordinating medical education 

programs at HMC and providing administrative support.  
● Develop and manage faculty and trainee moonlighting programs. 
● Collaborate with division administrators for cyclical reporting and hospital agreements.  
● Review and plan for non-clinical department space on the HMC campus.  

 
Division Administrator 
Division of Adolescent Medicine, Department of Pediatrics, UW School of Medicine 
December 2014-August 2021 
 

● Responsible for the day-to-day administration and direction of division fiscal, operational, and program 
activities. Served as a key advisor providing guidance to division leadership, faculty, and staff. Worked 
within two complex organizations with positive results and outcomes.  

● Managed a portfolio of budgets including federal, local, and private grants, contracts, and donations.  
● Managed grants including pre-and post-award actions for federal grants and state and county contracts.  
● Managed division human resources and division faculty affairs. Served on institutional search 

committees.  
● Supervised program staff and provided administrative supervision for research and clinical staff.  
● Developed and implemented strategic plans in collaboration with multiple stakeholders to improve 

division clinical, educational, research, and community engagement activities. 
● Led a division-wide, multi-pronged anti-racism initiative that included activities to provide employee 

trainings, develop policies and procedures to address racist incidents in the clinic and in the workplace, 
and increase diversity among division staff.  

● Formed a fellowship program Equity, Diversity, and Inclusion task force in partnership with faculty. 
Developed an action plan and implemented strategies for reducing microaggressions, increasing 
diversity among incoming fellows, and addressing power dynamics among faculty.  



Coordinator/Program Manager, Prevention Works in Seattle 
Seattle Children’s Hospital, November 2010 – December 2014 
Seattle Public Schools, May 2006- September, 2010 
 

● Established and led a coalition of NE Seattle community members representing multiple sectors to 
develop and implement a comprehensive strategy for preventing youth substance use. After coalition 
activities were implemented, underage drinking rates significantly declined in the community.  

● Educated local and regional community about adolescent substance use prevention and policy affecting 
adolescent health. Developed prevention educational materials for parents.  

● Co-chaired the King County Take Back Your Meds Coalition which successfully advocated for a county-
wide secure medicine return program. The policy was later used by other counties and the state.  

● Served as a guest lecturer for human services and social work classes at Seattle Community College and 
University of Washington.  

● Provided presentations at multiple national and regional conferences and co-authored with division 
faculty members journal articles related to adolescent and young adult substance use prevention.  

 
Other Employment 

● Volunteer Recruiter, 2003-2006, Senior Services of Seattle/King County 
● Tutoring Program Coordinator, 2002- 2003, Planned Parenthood of Western Washington 
● Ryan White HIV/AIDS Grant Coordinator, 1996- 1998, NY-Penn Health Systems Agency (Binghamton, 

NY) 
● Assistant Teacher, 1995- 1996, Catholic Community Services Youth Tutoring Program                
● Community Education Coordinator, 1992- 1994, NW Kidney Foundation 
● Director of Health Services, 1990- 1992, Bergen County Chapter American Red Cross (Hackensack, NJ)  

 
Most Recent Community Leadership Activities 

 
Move Seattle Levy Oversight Committee, Seattle Department of Transportation 
Member, April 2019-present 
Vice Chair, 2021 
Co-Chair, 2022-2023 
Appointed by Seattle City Council to provide oversight of the levy that makes up approximately one-quarter of 
Seattle’s transportation budget. 
 
Ravenna-Bryant Community Association, President, May 2015-April 2019 

● Led advocacy and education campaigns for traffic safety in the neighborhood.  
● Participated in community panels and planning workshops regarding transportation, transit-oriented 

development, and neighborhood planning.  
● Led the association board in the development of a vision statement and annual workplans.  
● Organized community meetings about transportation, land use, and public safety.   

 
Other Community Leadership Activities 

● King County Community Organizing Advisory Board, Member, 2012-2013 
● Washington State Prevention Summit Planning Committee, Member, 2010-2011 
● Washington Association for Substance Abuse and Violence Prevention, Secretary, 2009-2012 
● Eckstein Middle School Orchestra, Treasurer, 2010-2012 
● Bryant Elementary School: PTSA Secretary, 2005-2008 and Bryant Weekly Editor, 2004-2005 

 



Education and Training 

 
B.S., Public Communication, 1988, S.I. Newhouse School of Public Communication, Syracuse University, 
Syracuse, NY 
 
Most Recent Professional Development 

● Strategic Leadership Program Level 1, 2016 
● Seattle Children’s Equity, Diversity, and Inclusion Leadership Training, 2017 
● Strategic Leadership Program Level 2, 2018 
● Succession Planning Workshop, 2019 
● Project Management Essentials, 2022 
● Multiple UW grants management/compliance training workshops 

 
Awards 

 
2013 Exemplary Substance Abuse Prevention Award, WA Division of Behavioral Health & Recovery 
 
2008 Citizen Appreciation Award, City of Seattle 
 
Conference Presentations 

 
Made presentations at multiple conferences related to positive youth development. Examples:  

● Adolescent Marijuana Use & Prevention in Changing Times, University of Washington School of Nursing 
37th Annual Conference, October 2014 

● Marijuana Policy & Adolescent Marijuana Use Prevention: Lessons Learned in Seattle, Society for 
Adolescent Health & Medicine 2014 Annual Meeting, March 2014 

● Building Partnerships and Sustaining Coalition Work, 2012 Washington State Prevention Summit 
● One Community’s Journey from Youth Substance Abuse Tolerance to Effective Prevention & Early 

Intervention, National Association of School Based Health Centers annual meeting, June 2012  
● A Comprehensive Approach to Youth Substance Abuse, 2013 Washington State Prevention Summit 

 
Publications 

 
Co-authored journal articles with adolescent medicine faculty. 

● Adolescents, Young Adults, and the Legalization of Marijuana, with Andrea Hoopes, MD and Leslie 
Walker, MD, Adolescent Medicine: State of the Art Reviews, August 2014 

● Marijuana experiences, voting behaviors and early perspectives regarding marijuana legalization among 
college students from two states, with Megan Moreno, MD, MPH,  






