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SEATTLE CITY COUNCIL

Finance, Native Communities, and Tribal 

Governments Committee

Agenda

June 17, 2024 - 9:30 AM

Special Meeting

Meeting Location:

https://seattle.gov/council/committees/finance-native-communities-and-tribal-governments

Council Chamber, City Hall , 600 4th Avenue , Seattle, WA 98104

Committee Website:

This meeting also constitutes a meeting of the City Council, provided that the meeting shall be conducted as a 

committee meeting under the Council Rules and Procedures, and Council action shall be limited to committee 

business.

Members of the public may register for remote or in-person Public 

Comment to address the Council. Details on how to provide Public 

Comment are listed below:

Remote Public Comment - Register online to speak during the Public 

Comment period at the meeting at 

https://www.seattle.gov/council/committees/public-comment

Online registration to speak will begin one hour before the meeting 

start time, and registration will end at the conclusion of the Public 

Comment period during the meeting. Speakers must be registered in 

order to be recognized by the Chair.

In-Person Public Comment - Register to speak on the Public 

Comment sign-up sheet located inside Council Chambers at least 15 

minutes prior to the meeting start time. Registration will end at the 

conclusion of the Public Comment period during the meeting. 

Speakers must be registered in order to be recognized by the Chair.

Pursuant to Council Rule VI.C.10, members of the public providing 

public comment in Chambers will be broadcast via Seattle Channel.

Submit written comments to Councilmembers at Council@seattle.gov

Click here for accessibility information and to request accommodations. Page 2 
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June 17, 2024Finance, Native Communities, and 

Tribal Governments Committee

Agenda

Please Note: Times listed are estimated

A.  Call To Order

B.  Approval of the Agenda

C.  Public Comment

D.  Items of Business

AN ORDINANCE relating to the Department of Finance and 

Administrative Services; authorizing the Director of Finance 

and Administrative Services to negotiate and execute a real 

property lease with Neptune III TT, LLC, on behalf of the 

Human Services Department for its Aging and Disability 

Services Division; and ratifying and confirming certain prior 

acts.

CB 1207921.

Attachments: Att 1 - FAS HSD Triton Towers Lease

Supporting

Documents: Summary and Fiscal Note

Summary Att 1 - FAS HSD Triton Towers Lease Property Map

Presentation (6/17/24)

Briefing, Discussion, and Possible Vote (20 minutes)

Presenters: Tanya Kim, Director, and Mary Mitchell, Human Services 

Department (HSD); Karen Gruen, Department of Finance and 

Administrative Services (FAS); Jen LaBrecque, Council Central Staff

Click here for accessibility information and to request accommodations. Page 3 
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June 17, 2024Finance, Native Communities, and 

Tribal Governments Committee

Agenda

Appointment of Jamie Carnell as Finance Director of the 

Office of City Finance, for a term to June 1, 2028.

Appt 028972.

Attachments: Appointment Packet

Supporting

Documents: Questions and Answers

Briefing and Discussion (20 minutes)

Presenter: Jamie Carnell, Acting Director, Office of City Finance; Dan 

Nolte, Office of the Mayor

Reappointment of Derrick Leonard Belgarde as member, 

Indigenous Advisory Council, for a term to July 31, 2026.

Appt 028983.

Attachments: Appointment Packet

Briefing, Discussion, and Possible Vote (05 minutes)

Presenter:  Francesca Murnon, Department of Neighborhoods (DON)

Reappointment of Jaci S. McCormack as member, 

Indigenous Advisory Council, for a term to July 31, 2026.

Appt 028994.

Attachments: Appointment Packet

Briefing, Discussion, and Possible Vote (05 minutes)

Presenter:  Francesca Murnon, Department of Neighborhoods (DON)

Reappointment of Suzanne Sailto as member, Indigenous 

Advisory Council, for a term to July 31, 2026.

Appt 029005.

Attachments: Appointment Packet

Briefing, Discussion, and Possible Vote (05 minutes)

Presenter:  Francesca Murnon, Department of Neighborhoods (DON)

Click here for accessibility information and to request accommodations. Page 4 
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June 17, 2024Finance, Native Communities, and 

Tribal Governments Committee

Agenda

Reappointment of Jeremy Takala as member, Indigenous 

Advisory Council, for a term to July 31, 2026.

Appt 029016.

Supporting

Documents: Appointment Packet

Briefing, Discussion, and Possible Vote (05 minutes)

Presenter:  Francesca Murnon, Department of Neighborhoods (DON)

Reappointment of Luther F. Mills Jr. as member, Indigenous 

Advisory Council, for a term to July 31, 2026.

Appt 029027.

Attachments: Appointment Packet

Briefing, Discussion, and Possible Vote (05 minutes)

Presenter:  Francesca Murnon, Department of Neighborhoods (DON)

E.  Adjournment

Click here for accessibility information and to request accommodations. Page 5 
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SEATTLE CITY COUNCIL

Legislation Text

600 Fourth Ave. 2nd Floor
Seattle, WA 98104

File #: CB 120792, Version: 1

CITY OF SEATTLE

ORDINANCE __________________

COUNCIL BILL __________________

AN ORDINANCE relating to the Department of Finance and Administrative Services; authorizing the Director
of Finance and Administrative Services to negotiate and execute a real property lease with Neptune III
TT, LLC, on behalf of the Human Services Department for its Aging and Disability Services Division;
and ratifying and confirming certain prior acts.

WHEREAS, the Aging and Disability Services Division of the Human Services Department (HSD) operates as

the federal- and state-designated Area Agency on Aging (AAA) for King County and is responsible for

providing aging network services to over 50,000 clients across the County, including over 14,000 clients

receiving Medicaid long-term care case services, the majority of whom reside in south King County;

and

WHEREAS, the Aging and Disability Services Division has had a long-standing presence in south King County

and has leased office space since 2004 to better serve its King County clients in a building in a suburban

office park known as Time Square, located at 600 Southwest 39th Street, Renton, Washington; and

WHEREAS, the Time Square lease expires on August 31, 2024; and

WHEREAS, the HSD Aging and Disability Services Division recently determined that the Time Square office

space is no longer suitable and has opted to move to a new location that better serves the needs of its

clients and staff; and

WHEREAS, the HSD Aging and Disability Services Division retained the Real Estate and Planning Services

Division of the Department of Finance and Administrative Services (FAS) to conduct a search for new

office space; and

SEATTLE CITY COUNCIL Printed on 6/14/2024Page 1 of 4
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File #: CB 120792, Version: 1

WHEREAS, several lease options were identified by FAS for a decision by HSD, including the option of

moving to a new location or staying at its current location, with the goal being to downsize the footprint

for HSD to better align with workplace needs and realize cost savings in rent; and

WHEREAS, as a result of such search, HSD has elected to relocate its Aging and Disability Services Division

offices from Time Square to Triton Towers Three, located at 707 South Grady Way, in Renton,

Washington; and

WHEREAS, the FAS Real Estate and Planning Services Division and the Triton Towers Three landlord,

Neptune III TT, LLC, have reached agreement on the form of the lease for new HSD Aging and

Disability Services Division offices, some 12,410 square feet, for an initial term of ten years, with a

right on the part of the City to extend the term for two additional terms of five years each; and

WHEREAS, pursuant to Seattle Municipal Code Sections 3.127.010 and 3.127.020, leases of office space with

a term of more than five years and where the premises exceed 5,000 square feet require City Council

authorization for execution by the Director of Finance and Administrative Services; NOW,

THEREFORE,

BE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS:

Section 1. The Director of Finance and Administrative Services, or the Director’s designee (the

“Director”), is authorized to execute for and on behalf of The City of Seattle (the “City”) the lease by and

between Neptune III TT, LLC, as landlord, and the City, as tenant, substantially in the form attached to this

ordinance as Attachment 1 (the “Lease”), which when fully executed will provide for the City’s use and

occupancy of the premises within the real property located at 707 South Grady Way, in Renton, Washington.

Section 2. The Director may make technical, conforming, or otherwise nonmaterial changes to the

Lease, and may take other actions that the Director deems necessary to consummate the Lease.

Section 3. The rent payments as provided for in the Lease will be charged to the appropriate expenditure

allowance in the budget of the Department of Finance and Administrative Services, subject to reimbursement

SEATTLE CITY COUNCIL Printed on 6/14/2024Page 2 of 4

powered by Legistar™
7

http://www.legistar.com/


File #: CB 120792, Version: 1

by the Human Services Department.

Section 4. Any act consistent with the authority of this ordinance taken after its passage and prior to its

effective date is ratified and confirmed.

Section 5. This ordinance shall take effect as provided by Seattle Municipal Code Sections 1.04.020 and

1.04.070.

Passed by the City Council the ________ day of _________________________, 2024, and signed by

me in open session in authentication of its passage this ________ day of _________________________, 2024.

____________________________________

President ____________ of the City Council

Approved / returned unsigned / vetoed this _____ day of _________________, 2024.

____________________________________

Bruce A. Harrell, Mayor

Filed by me this ________ day of _________________________, 2024.

____________________________________

SEATTLE CITY COUNCIL Printed on 6/14/2024Page 3 of 4
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Scheereen Dedman, City Clerk

(Seal)

Attachments:
Attachment 1 - FAS HSD Triton Towers Lease
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 OFFICE LEASE 

BETWEEN 

NEPTUNE III TT, LLC 

as Landlord 

AND 

CITY OF SEATTLE 

as Tenant 

Dated:  ___________ ____, 2024 

Att 1 - FAS HSD Triton Towers Lease
V1
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OFFICE LEASE 

 

 

THIS OFFICE LEASE (“Lease”) is made as of the ______ day of ___________, 2024 (“Date of 

Lease”), by and between NEPTUNE III TT, LLC, a Delaware limited liability company (“Landlord”), and 

the City of Seattle, a Washington State municipal corporation (“Tenant”). 

 

I.  BASIC LEASE PROVISIONS AND DEFINITIONS 

 

 1.1 Premises.  12,410 Rentable Square Feet known as Suite 700 and located on the seventh 

floor(s) of the Building as depicted on Exhibit A-1 attached hereto and made a part hereof. 

 

1.2 Building.  The building known as Tower Three of Triton Towers, located at 707 S. Grady 

Way, Renton, WA 98057, containing approximately 133,255 Rentable Square Feet.   

 

 1.3 Project.  The development known as Triton Towers consisting of each of the buildings 

owned by Landlord from time to time commonly known as Tower One located at  555 S. Renton Village 

Place, Tower Two located at 700 S. Renton Village Place, and Tower Three located at 707 S. Grady Way. 

 

1.4 Land.  The parcel of land on which the Building is located, as more particularly described 

on Exhibit A-2 attached hereto and made a part hereof, and all rights, easements and appurtenances 

thereunto belonging or pertaining.   

 

 1.5 Common Area.  All areas from time to time designated by Landlord for the general and 

nonexclusive common use or benefit of Tenant, other tenants of the Project, and Landlord, including, 

without limitation, conference facilities, fitness center, premium bike storage, roadways, entrances and 

exits, loading areas, landscaped areas, open areas, park areas, service drives, walkways, atriums, courtyards, 

concourses, ramps, hallways, stairs, washrooms, lobbies, elevators, common trash areas, vending or mail 

areas, common pipes, conduits, wires and appurtenant equipment within the Building, maintenance and 

utility rooms and closets, exterior lighting, exterior utility lines, and Parking Facilities. 

 

1.6 Parking Facilities.  All parking areas now or hereafter designated by Landlord for use by 

tenants of the Building and/or their guests and invitees, including, without limitation, surface parking, 

parking decks, parking structures and parking areas under or within the Building whether reserved, 

exclusive, non-exclusive or otherwise. 

 

 1.7 Rentable Square Feet or Rentable Area.  The rentable area within the Premises and 

Building are deemed to be the amounts set forth in this Article I.  Landlord and Tenant stipulate and agree 

that the Rentable Square Footage of the Premises and Building are correct and shall not be remeasured.   

 

1.8 Permitted Use.  Tenant may use the Premises subject to and in accordance with the terms, 

covenants and conditions set forth in this Lease, and applicable governmental regulations, restrictions and 

permitting (without the necessity of obtaining any zoning changes, conditional use permits or other special 

permits), solely for general business office purposes. 

 

1.9 Commencement Date.  September 1, 2024. 

 

 1.10 Expiration Date.  That certain date that is One Hundred Twenty (120) months after the 

Commencement Date.  
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 1.11 Term.  One Hundred Twenty (120) months, beginning on the Commencement Date and 

expiring on the Expiration Date. 

 

 1.12 Extension Option.  As set forth in Section 3.3, Tenant shall have two (2) options to extend 

the term of the Lease for the Premises, as expanded or contracted from time to time, for an additional Sixty 

(60) months (each an “Extension Term”), at an amount that is equal to Prevailing Market Rent for the 

Premises, subject to the rent escalation set forth in Section 1.13, by providing Landlord with no less than 

nine (9) months prior written notice prior to expiration of the then current Term. The initial term, as 

extended by one or both extension options if applicable, is referred to herein as the “Term” or the “Lease 

Term”.   

 

 1.13 Basic Rent.  Annual Basic Rent is Twenty Six and 00/100 Dollars ($26.00) per Rentable 

Square Foot of the Premises with an annual Zero and 75/100 Dollar ($0.75) escalation on each anniversary 

of the Commencement Date, subject to adjustment as specified in Article IV, and as follows: 

 

Period in Months Annual Rate Per SF Monthly Base Rent 

9/1/24 - 8/31/25 

9/1/25 - 8/31/26 

9/1/26 - 8/31/27 

9/1/27 - 8/31/28 

9/1/28 - 8/31/29 

9/1/29 - 8/31/30 

9/1/30 - 8/31/31 

9/1/31 - 8/31/32 

9/1/32 - 8/31/33 

9/1/33 - 8/31/34 

 

$26.00 

$26.75 

$27.50 

$28.25 

$29.00 

$29.75 

$30.50 

$31.25 

$32.00 

$32.75 

$26,888.33 

$27,663.96 

$28,439.58 

$29,215.21 

$29,990.83 

$30,766.46 

$31,542.08 

$32,317.71 

$33,093.33 

$33,868.96 

 1.14 TI Allowance.  Pursuant to the terms and conditions contained in this Lease, Landlord shall 

provide an allowance equal to Thirty Five and 00/100 Dollars ($35.00) per Rentable Square Foot of the 

Premises (the “TI Allowance”) for the purposes set forth below.  The TI Allowance may be used for permit 

and construction drawings, fees and permits, construction costs, Washington State Sales Tax, and other 

applicable taxes and other costs related to the construction of the Tenant Improvements (as defined in 

Section 12 herein) to the Premises, or for other work requested by Tenant and approved by Landlord.  For 

the avoidance of doubt, the Tenant Improvements shall not include Tenant’s fixtures, furnishings and 

equipment.  Tenant shall install its own security system within the Premises, subject to Landlord’s 

reasonable approval. The TI Allowance shall be provided and applied pursuant to the terms and conditions 

of the Exhibit B Work Agreement.  No portion of the TI Allowance shall be applied to Basic Rent until all 

costs, fees and expenses associated with the Tenant Improvements have been paid in full.  Landlord shall 

be entitled to a construction management fee (“Construction Management Fee”) equal to three percent (3%) 

of the Tenant Improvements work, if any, being overseen by Landlord and said fee shall be paid out of the 

TI Allowance. Landlord’s Construction Management Fee shall be net of any third party costs, fees or 

expenses incurred by Landlord in relation to the design, approval, permitting, procurement and construction 

of the Tenant Improvements which costs, fees and expenses shall be paid out of the TI Allowance.  The 

final cost of the Tenant Improvements, Construction Management Fee, and all other costs, fees or expenses 

incurred in connection with the Tenant Improvements shall not exceed the TI Allowance.  If the final cost 

of the Tenant Improvements is less than the sum of the TI Allowance or if such TI Allowance is not used 

in its entirety by December 31, 2024, then Landlord shall notify Tenant of the credit amount in writing, and 

Tenant may use the remaining portion of the TI Allowance as Basic Rent credit as set forth herein.  

Notwithstanding anything to the contrary, Tenant shall not be entitled to any portion of the TI Allowance 

if an Event of Default occurs prior to the disbursement of the TI Allowance and remains uncured, and in 
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such case, Tenant shall pay Landlord all amounts due in connection with the Tenant Improvements upon 

demand.  

 

 1.15 Lease Year.  Each consecutive 12 month period elapsing after: (i) the Commencement Date 

if the Commencement Date occurs on the first day of a month; or (ii) the first day of the month following 

the Commencement Date if the Commencement Date does not occur on the first day of a month.  

Notwithstanding the foregoing, the first Lease Year shall include the additional days, if any, between the 

Commencement Date and the first day of the month following the Commencement Date, in the event the 

Commencement Date does not occur on the first day of a month. 

  

1.16 Calendar Year.  For the purpose of this Lease, Calendar Year shall be a period of 12 months 

commencing on each January 1 during the Term, except that the first Calendar Year shall be that period 

from and including the Commencement Date through December 31 of that same year, and the last Calendar 

Year shall be that period from and including the last January 1 of the Term through the earlier of the 

Expiration Date or date of Lease termination. 

 

 1.17 Tenant's Proportionate Share.  9.31%, as further defined in Section 4.5.  

 

 1.18 Parking Space Allocation.  Tenant shall have the ongoing right to park in the Parking 

Facilities or in any parking easement that may now or hereafter benefit the Land and shall be allocated six 

(6) reserved parking spaces, provided that the location of the reserved parking spaces shall be subject to the 

Landlord’s approval and any signage associated with the reserved parking spaces shall be Tenant’s sole 

cost and expense.   

 

 1.19 Security Deposit.  None.   

 

1.20 Brokers: 

 

Landlord’s: 

 

Tenant’s: 

Cavan O’Keefe 

Tracy Turnure 

Newmark Knight Frank 

Derek Hermsen 

Union Street Corporate Real Estate, 

LLC 

 

1.21 Guarantor(s). None.   

 

1.22 Landlord's Notice 

Address. 

Neptune III TT, LLC 

555 S. Renton Village Place Suite, 100 

Renton, WA 98057 

Attention: Sean Munger 

 

With copies at 

the same time to. 

 

Schwabe, Williamson & Wyatt 

1420 Fifth Ave, Suite 3400 

Seattle, WA 98101 

Attention: Milt Reimers 

Email: mreimers@schwabe.com 

 

1.23 Tenant's 

Notice Address. 

 

City of Seattle 

700 Fifth Avenue, Suite 5200, 

Seattle, WA 98104 

Attn:  Director, Real Estate &  
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Planning Services Division 

 

Mailing Address: 

City of Seattle 

PO Box 94689 

Seattle, WA 98124-4689 

Attn:  Director, Real Estate &  

Planning Services Division 

 

With copies at 

the same time to. 

 

Seattle City Attorney’s Office 

701 5th Avenue, Suite 2050 

Seattle, WA 98104 

Attn: Civil Division, Contracts and Utilities 

 

 

1.24 Interest Rate.  The per annum interest rate listed as the U.S. “prime” rate as published from 

time to time under "Money Rates" in the Wall Street Journal plus 5% but in no event greater than the 

maximum rate permitted by law.  In the event the Wall Street Journal ceases to publish such rates, Landlord 

shall choose, at Landlord's reasonable discretion, a similarly published rate. 

 

 1.25 Agents.  Officers, partners, members, owners, directors, employees, agents, licensees, 

contractors, customers and invitees; to the extent customers and invitees are under the principal's control or 

direction. 

 

II.  PREMISES 

 

 2.1 Lease of Premises.  In consideration of the agreements contained herein, Landlord hereby 

leases the Premises to Tenant, and Tenant hereby leases the Premises from Landlord, for the Term and upon 

the terms and conditions set forth in this Lease.  Except for compliance with delivery of the Tenant 

Improvements pursuant to the terms and conditions in this Lease, Landlord is delivering the Premises in its 

As-Is, Where-Is Condition without any further representations or warranties. Landlord and Tenant agree 

that the existing furniture, fixtures, and equipment in the Premises as of the Date of Lease, including, 

without limitation, all existing cubicles, shall remain in the Premises and become the property of Tenant.  

Concurrently with execution of this Lease, Landlord and Tenant shall execute a bill of sale to effect Tenant’s 

ownership of the FF&E. As an appurtenance to the Premises, Tenant shall have the general and 

nonexclusive right, together with Landlord and the other tenants of the Project, to use the Common Area 

subject to the terms and conditions of this Lease; provided, however, except to the extent Landlord’s prior 

written approval is obtained, Landlord excepts and reserves exclusively to itself the use of (i) roofs; (ii) 

maintenance and utility equipment rooms and closets, and (iii) conduits, wires and appurtenant equipment 

within the Building and equipment rooms and closets, and exterior utility lines.   

 

2.2 Landlord's Reservations. Provided Tenant's use of and access to the Premises is not 

materially adversely affected, Landlord reserves the right from time to time to: (i) install, use, maintain, 

repair, replace and relocate pipes, ducts, conduits, wires and appurtenant meters and equipment above the 

ceiling surfaces, below the floor surfaces, within the walls and in the central core areas of the Building; (ii) 

make changes to the design and layout of the Project, including, without limitation, changes to buildings, 

driveways, entrances, loading and unloading areas, direction of traffic, landscaped areas and walkways, 

parking spaces and parking areas; and (iii) use or close temporarily the Common Areas, and/or other 

portions of the Project while engaged in making improvements, repairs or alterations to the Building, the 

Project or any portion thereof.  In addition, Landlord expressly reserves the right to change the name of the 

Building or the Project. 
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III.  TERM 

 

3.1 Commencement Date.  Subject to the earlier termination or extension as otherwise 

provided in this Lease, the Term shall commence on the Commencement Date and expire at midnight on 

the Expiration Date.  Promptly following the request of either party, Landlord and Tenant shall enter into 

an agreement confirming the Commencement Date and the Expiration Date, and certain other information, 

in the form of the Confirmation of Commencement Date attached hereto as Exhibit D. 

 

3.2 Early Possession.  If Tenant takes possession of the Premises before the Commencement 

Date, such possession shall be subject to the terms and conditions of Section 3.8(c) of the Work Agreement 

attached hereto as Exhibit B. 

 

 3.3 Option to Extend.   

 

(a) Provided that no Event of Default then exists beyond any applicable notice and cure period, 

Tenant shall have two (2) options to extend the term of the Lease for all or any portion of the Premises, as 

expanded or contracted from time to time, each for an additional five (5) year term, at an amount that is 

equal to Prevailing Market Rent for the Premises by providing Landlord with no less than nine (9) months 

prior written notice prior to expiration of the then current term (the “Option”).  Upon exercise the Option, 

the terms and conditions of the Lease shall remain the same except that there shall be no additional TI 

Allowance or construction of Initial Improvements, and Landlord shall adjust the Basic Rent to an amount 

that is equal to Prevailing Market Rent for the Premises; provided, however, that in no event shall Basic 

Rent be adjusted downward from the Basic Rent in effect immediately prior to the Option term.  For 

purposes of this Section 3.3, “Prevailing Market Rent” shall mean the arms-length fair market annual rental 

rate per rentable square foot under extension leases and amendments entered into on or about the date on 

which the Prevailing Market Rent is being determined hereunder for space comparable to the Premises in 

mid-rise Class A suburban office buildings comparable to the Building in Renton, Washington, as of the 

date the applicable extension term is to commence, taking into account the specific provisions of this Lease 

which will remain constant.  The determination of Prevailing Market Rent shall take into account the 

creditworthiness of Tenant, the economic terms (including, if applicable, provisions pertaining to operating 

expense and tax reimbursement) of this Lease and any comparison lease or amendment (including any 

concessions and inducements being offered under this Lease and any such comparison lease or 

amendment); provided that in no event shall the Prevailing Market Rent include a premium for Tenant’s 

specialized or custom tenant improvements (paid for by Tenant).  The determination of Prevailing Market 

Rent shall also take into consideration any reasonably anticipated changes in the Prevailing Market Rent 

from the time such Prevailing Market Rent is being determined and the time such Prevailing Market Rent 

will become effective under this Lease.  

 

(b) If Tenant and Landlord are unable to agree on the determination of Prevailing Market Rent 

within such thirty (30) days of Tenant’s notice of its exercise of the Option, Prevailing Market Rent for 

such Option shall be determined pursuant to this Section.  The parties shall promptly designate in writing a 

single mutually acceptable arbitrator experienced in commercial real estate and prevailing market rental 

rates in the Puget Sound region, who is independent of each party. If the parties cannot agree on an arbitrator 

within ten (10) Business Days after referral of such matter, the arbitrator shall be selected by the Seattle 

Office of JAMS, 1420 Fifth Ave. Suite 1650, Seattle, WA 98101.  Within ten (10) Business Days of the 

arbitrator’s appointment, each Party shall prepare and deliver to both the arbitrator and other party its 

position on the Prevailing Market Rent for the Premises. Each party may submit to the arbitrator (with a 

copy to the other Party) a rebuttal to the other party’s support memorandum and will at such time have the 

opportunity to amend its last such offer based on any new information contained in the other party’s support 

memorandum. Within thirty (30) days after the arbitrator’s appointment, the arbitrator will select from the 

16



 

OFFICE LEASE  PAGE 6 
137108\280694\MRE\45513550.1 

two (2) proposals provided by the parties. The decision of the arbitrator shall be final and binding on the 

parties. The foregoing “baseball-style” arbitration shall be the exclusive remedy of either party if the parties 

cannot agree on the Prevailing Market Rent. 

 

IV. RENT 

 

 4.1 Basic Rent.  Tenant shall pay to Landlord the Basic Rent as specified in Section 1.12.  

Basic Rent shall be payable in monthly installments as specified herein, in advance, without demand, notice, 

deduction, offset or counterclaim, on or before the fifth day of each and every calendar month during the 

Term; provided, however, the installment of Basic Rent payable for the first full calendar month of the 

Term in which Basic Rent is due shall be due and payable at the time of execution and delivery of this 

Lease.  Any payment made by Tenant to Landlord on account of Basic Rent may be credited by Landlord 

to the payment of any late charges then due and payable and to any Basic Rent or Additional Rent (as 

defined in Section 4.2) then past due before being credited to Basic Rent currently due.  Tenant shall pay 

Basic Rent and all Additional Rent electronically via automatic debt, ACH credit, or wire transfer to such 

account as Landlord designates in writing to Tenant. Landlord may, in its sole discretion, designate an 

address for payment in lawful U.S. Dollars.  If the Term commences on a day other than the first day of a 

calendar month or terminates on a day other than the last day of a calendar month, the monthly Basic Rent 

and Additional Rent shall be prorated based upon the number of days in such calendar month.  Tenant’s 

covenant to pay Rent and the obligation of Tenant to perform Tenant's other covenants and duties hereunder 

constitute independent, unconditional obligations to be performed at all times provided for hereunder, save 

and except only when an abatement thereof or reduction therein is expressly provided for in this Lease and 

not otherwise.   

 

4.2 Additional Rent; Rent.  All sums payable by Tenant under this Lease, other than Basic 

Rent, shall be deemed “Additional Rent,” and, unless otherwise set forth herein, shall be payable in the 

same manner as set forth above for Basic Rent. Basic Rent and Additional Rent shall jointly be referred to 

as “Rent”. 

 

4.3 Net Lease.  This is a net lease.  Basic Rent shall be paid to Landlord absolutely net of all 

costs and expenses.  The provisions for payment of Operating Costs by means of periodic payment of 

Tenant’s Proportionate Share (as defined in Section 4.5) of Estimated Operating Costs (as defined in 

Section 4.4) and the Operating Costs Adjustment (as defined in Section 4.8) are intended to pass on to 

Tenant and reimburse Landlord for Tenant’s Proportionate Share of all costs and expenses of the nature 

described in Section 4.6.   

 

 4.4 Estimated Payments.  Tenant shall pay as Additional Rent Tenant’s Proportionate Share of 

Estimated Operating Costs in advance, on or before the first day of each calendar month, in the same manner 

as set forth above for Basic Rent.  “Estimated Operating Costs” for any calendar month shall mean 

Landlord’s estimate of Operating Costs for the Calendar Year within which such month falls, divided into 

twelve (12) equal monthly installments. Landlord shall provide Tenant with a statement setting forth the 

Estimated Operating Costs and Tenant’s Proportionate Share thereof within a reasonable period of time 

after the Commencement Date and the commencement of each Calendar Year thereafter.  Landlord may 

adjust such estimate from time to time by written notice.  Until a new statement of Estimated Operating 

Costs is received Tenant shall continue to make the monthly payment of Estimated Operating Costs 

applicable to the prior year. 

 

 4.5 Tenant’s Proportionate Share.  “Tenant’s Proportionate Share” shall be calculated by 

Landlord from time to time and shall mean a percentage equal to the Rentable Square Feet of the Premises 

divided by the total Rentable Square Feet of the Building, as calculated by Landlord from time to time. As 

of the Commencement Date, Tenant’s Proportionate Share is 9.31%.  Notwithstanding anything herein to 
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the contrary, in any instance in which Landlord, in Landlord’s reasonable discretion, deems Tenant to be 

responsible for any amounts greater than Tenant’s Proportionate Share of any expense, Landlord shall have 

the right to allocate such costs in any reasonably appropriate manner.  Landlord may establish cost pools 

for certain expenses that benefit some but not all tenants and may allocate such costs only to the tenants 

benefited by such cost.  If Landlord incurs any expense that benefits other buildings in the Project, such 

expenses shall be allocated by Landlord among each of the buildings benefited by such expense on any 

commercially reasonable basis selected by Landlord. 

 

 4.6 Operating Costs.  “Operating Costs” shall mean all expenses and costs (but not specific 

costs that are separately billed to and paid by specific tenants) of every kind and nature that Landlord shall 

reasonably pay or incur or become obligated to pay or incur (including, without limitation, costs incurred 

by managers and agents that are reimbursed by Landlord) because of or in connection with the management, 

repair, maintenance, replacement, preservation, ownership and operation of the Building and any 

supporting facilities directly serving the Building (as allocated to the Building in accordance with standard 

accounting practices, consistently applied).  Operating Costs shall include, but not be limited to the 

following types of expenses: 

 

  (a) Wages, salaries, reimbursable expenses and benefits of all on-site and off-site 

personnel, including employees, independent contractors and agents, engaged in the operation, repair, 

maintenance, management and security of the Building and the direct costs of training such employees. 

 

  (b) Costs (including fair market rental) for the property management office and 

engineering office for the Project, conference room, exercise facilities and other areas dedicated to 

amenities for the tenants in the Project that would otherwise be leasable area and the cost of operating such 

areas and amenities, including the cost of acquiring or leasing equipment therein (net of any revenues 

actually received from users in connection with the use of such amenities). 

 

  (c) All supplies, materials, furniture and equipment used in the operation and 

maintenance of the Building and tenant amenities, including, without limitation, the cost of erecting, 

maintaining and dismantling art work and similar decorative displays commensurate with operation of a 

Class A office project. 

 

  (d) Utilities, including, without limitation, water, power, sewer, waste disposal, 

communication and cable television facilities, heating, cooling, lighting and ventilation of the Building. 

 

  (e) All maintenance, extended warranties (amortized over the period of such 

warranty), janitorial and service agreements for the Building and the equipment therein, including, but not 

limited to, alarm service, window cleaning, elevator maintenance, and maintenance and repair of the 

Building and all Building components. 

 

  (f) Legal and accounting services for the Building, including, but not limited to, the 

costs of audits by certified public accountants of Operating Costs records; provided, however, that 

Operating Costs shall not include legal fees related to (i) negotiating lease terms for prospective tenants, 

(ii) negotiating termination or extension of leases with existing tenants, or (iii) proceedings against tenants 

relating solely to the collection of Rent or other sums due to Landlord from such tenants. 

 

  (g) All insurance premiums and costs, including but not limited to, the premiums and 

cost of commercial property, liability, rental abatement or interruption, flood and earthquake insurance 

applicable to the Building and Landlord’s personal property used in connection therewith (and all amounts 

paid as a result of loss sustained that would be covered by such policies but for “deductible” or self-

insurance provisions). 
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  (h) Repairs, replacements and general maintenance of the Building (except for repairs 

and replacements (i) paid for from the proceeds of insurance, or (ii) paid for directly by Tenant, other 

tenants or any third party). 

 

  (i) Real Estate Taxes (as defined in Article VII). 

 

  (j) Amortization (together with reasonable financing charges) of capital costs incurred 

(i) to comply with the requirements of any applicable law, (ii) to repair or replace items which Landlord is 

obligated to maintain under this Lease; or (iii) to improve the operating efficiency of the Building or reduce 

Operating Costs.  As used in this Section, “amortization” shall mean allocation of the cost equally to each 

year of useful life of the items being amortized together with interest thereon at a rate reflecting Landlord’s 

actual cost of funds or five percent (5%) per annum, whichever is more.  Notwithstanding the foregoing, 

however, Landlord may treat as expenses (chargeable in the year incurred), and not as capital costs, items 

that cost less than two percent (2%) of Estimated Operating Costs for the year in question. 

 

  (k) All charges of any kind and nature imposed, levied, assessed, charged or collected 

by any governmental authority or other entity either directly or indirectly (i) for or in connection with public 

improvements, user, maintenance or development fees, transit, parking, housing, employment, police, fire, 

open space, streets, sidewalks, utilities, job training, child care or other governmental services or benefits, 

(ii) for environmental matters or as a result of the imposition of mitigation measures, including compliance 

with any transportation management plan, or fees, charges or assessments as a result of the treatment of the 

Building, or any portion thereof or interest therein, as a source of pollution or storm water runoff. 

 

  (l) A management fee equal to three percent (3%) of all revenue (excluding such 

management fee) derived from the Building, including without limitation, all Rent hereunder, all rent and 

other payments derived from other tenants in the Building, parking revenues and other revenues derived 

from licenses of any other part of or right in the Building. 

 

 Notwithstanding the foregoing, Operating Costs shall not include (i) any sums collected from other 

Building tenants for special services provided to such tenant in excess of the services provided to Tenant 

hereunder; (ii) amounts received from insurance claims and costs of repair and reconstruction related 

thereto to the extent of such insurance proceeds (other than deductible amounts under applicable insurance 

policies); (iii) ground rent (if any); (iv) principal, interest or loan fees incurred in connection with any loan 

secured by the Building or the Land; (v) leasing commissions; (vi) except as permitted under Section 4.6(j), 

depreciation or amortization of the Building or Building components or expenses that should be capitalized 

in accordance with standard accounting practices, consistently applied; (vii) any penalties due to violation 

of law or fines imposed for late payment of any Operating Costs by Landlord or interest thereon, unless 

such penalties, interest or fines were caused directly or indirectly by Tenant; (viii) attorneys’ fees, costs, 

disbursements and other expenses incurred in connection with disputes with tenants, or lease negotiations 

with prospective tenants; (ix) any costs of removal, remediation or encapsulation of any asbestos containing 

materials in the Building; (x) the cost of providing tenant improvements or other specific costs incurred for 

the account of, separately billed to and paid by specific tenants of the Building or Project; (xi) the initial 

construction cost of the Building; (xii) expenses for which Landlord is reimbursed (except through 

operating expense reimbursements) or indemnified (either by an insurer, condemnor, tenant or otherwise); 

(xiii) expenses incurred in leasing or procuring tenants (including, without limitation, lease commissions, 

legal expenses, and expenses of renovating space for tenants); (xiv) depreciation or accelerated cost 

recovery of the Building or any equipment, furniture, fixtures or property attached to or installed in the 

Building, except as allowed above; (xv) interest on, and amortization of, mortgages or deeds of trust; any 

rents under any ground, overriding and/or underlying leases; costs of selling, financing and/or mortgaging 

any of Landlord’s interest in the Building or Project including, without limitation, mortgage or recording 
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taxes, points, commissions, legal fees and commitment fees; (xvi) costs of maintaining Landlord’s 

corporate existence; (xvii) any sums paid to a person, firm, corporation or other entity related to Landlord 

which are in excess of the amount which would have been paid for a comparable level and quality of service 

in the absence of such relationship; (xiii) compensation, bonuses, salaries, administrative wages and 

benefits of officers, directors, and executive personnel of Landlord above the level of Building manager 

(regardless of the employee’s actual title); (xix) real estate commissions, marketing and advertising costs, 

renting commissions or fees incurred in connection with the development and leasing of the Building or 

any improvements; (xx) legal and other professional fees, court costs, and other expenses incurred in 

preparing, negotiating and executing leases, amendments, terminations and extensions or in resolving any 

disputes with tenants or other occupants or enforcing lease obligations; (xxi) auditing fees other than 

auditing fees in connection with the preparation of statements required to reconcile Operating Costs; 

(xxii) cost of any work or service performed for any tenant (including Tenant) at such tenant's cost; and/or 

charges for electricity, HVAC, any other utilities or for janitorial or cleaning for which Landlord is entitled 

to reimbursement from any tenant other than through Operating Costs; (xxiii) services or benefits provided 

to some tenants but not to Tenant; (xxiv) costs for replacement of structural components of the Building; 

(xxv) costs to remove asbestos or Hazardous Materials (as defined by all applicable environmental laws) 

from the Building; (xxvi) costs to retrofit or reinforce the Building or the Premises to comply with existing 

laws related to earthquake safety, flood control and/or handicapped access as such laws are interpreted and 

applied to the Building or Premises at the time of construction; (xxvii) fines or penalties incurred by 

Landlord due to Landlord's violation of any applicable law; (xxviii) any late fees, penalties, interest charges 

or similar fees incurred by Landlord; (xxix) charitable or political contributions; and (xxx) gift and income 

taxes of Landlord. 

 

 4.7 Adjustment for Occupancy.  Notwithstanding any other provision herein to the contrary, if 

during any year of the Term the Building is not fully occupied by tenants paying full rent, then an adjustment 

shall be made in computing Operating Costs for such year so that Operating Costs shall be computed as 

though the Building had been fully occupied by tenants paying full rent during such year; provided, 

however, that in no event shall Landlord collect in total, from Tenant and all other tenants of the Building, 

an amount greater than one hundred percent (100%) of Operating Costs during any year of the Term. 

 

 4.8 Computation of Operating Costs Adjustment.  The term “Operating Costs Adjustment” for 

any Calendar Year shall mean the difference, if any, between Estimated Operating Costs and actual 

Operating Costs for that Calendar Year.  Landlord shall, within a reasonable period of time after the end of 

any Calendar Year for which Estimated Operating Costs differs from actual Operating Costs, give written 

notice thereof to Tenant (a “Cost Statement”).  The Cost Statement shall include a statement of the total 

Operating Costs applicable to such Calendar Year and the computation of the Operating Costs Adjustment.  

Landlord’s failure to give such Cost Statement within a reasonable period of time after the end of any 

Calendar Year for which an Operating Costs Adjustment is due shall not release either party from the 

obligation to make the adjustment provided for in Section 4.9.  The Cost Statement shall be final and 

binding on Tenant unless Tenant objects in writing within ninety (90) days after receipt thereof. 

 

 4.9 Adjustment for Variation Between Estimated and Actual.  If Tenant’s Proportionate Share 

of Operating Costs for any Calendar Year exceeds the payments received by Landlord towards Tenant’s 

Proportionate Share of Estimated Operating Costs for such year, Tenant shall pay to Landlord Tenant’s 

Proportionate Share of the Operating Costs Adjustment within thirty (30) days after delivery of the Cost 

Statement.  If the Tenant’s Proportionate Share of Operating Costs for any Calendar Year is less than the 

payments received by Landlord towards Tenant’s Proportionate Share of Estimated Operating Costs for 

such year, then Landlord, at Landlord’s option, shall either (a) pay Tenant’s Proportionate Share of the 

Operating Costs Adjustment to Tenant in cash, or (b) credit said amount against future installments of Rent 

payable by Tenant hereunder.  If the Term commences or terminates at any time other than the first day of 

a Calendar Year, Tenant’s Proportionate Share of the Operating Costs Adjustment shall be calculated based 
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upon the exact number of calendar days during such Calendar Year that fall within the Term, and any 

payment by Tenant required hereunder shall be paid even if the Term has expired when such determination 

is made. 

 

4.10 Audit Right.  If no Event of Default is then outstanding beyond applicable cure periods, 

Tenant shall have the right to review Landlord’s accounting records relating to Landlord’s calculation of 

Operating Costs by delivering written notice to Landlord (the “Audit Notice”) no later than ninety (90) days 

after receipt of the annual Cost Statement.  Tenant may issue an Audit Notice and may review Landlord’s 

records of Operating Costs only for the year covered by the Cost Statement. Tenant may not conduct more 

than one audit in any year.  Tenant must complete the audit within ninety (90) days after the date of the 

Audit Notice, provided that Tenant may receive a reasonable extension to complete its audit in the event of 

a delay by Landlord in providing records of Operating Costs.  Any audit must be performed by an auditor 

who has at least five years of experience auditing operating costs in class A office projects.  Neither the 

individual auditor nor its employer may be compensated directly or indirectly based on the percentage of 

the savings found or the results of the audit.  Tenant’s auditor (both the individual and the company) and 

any third party (both the individual and the company) who may obtain the audit report or is otherwise 

involved in the audit must execute Landlord’s form of confidentiality agreement before any records will be 

released to Tenant. The audit shall be limited solely to confirming that the Operating Costs charged to 

Tenant are consistent with the terms of this Lease.  

The audit shall be conducted at a mutually acceptable time during regular business hours at the 

place where Landlord or its property manager maintains the applicable records in the State of Washington.  

Landlord shall cooperate with Tenant during the course of the audit and shall make its personnel available 

to Tenant as is reasonably necessary for the auditor to conduct such audit.  Landlord shall have a reasonable 

opportunity to meet with Tenant’s auditor to explain its calculation of Operating Costs.  If Tenant’s auditor 

believes that it has found errors or overcharges, Tenant shall provide a full and complete copy of the audit 

to Landlord and shall advise Landlord in writing of the claimed errors and overcharges with specific 

reference to the relevant Lease provisions disqualifying such expenses.  If Tenant does not deliver an Audit 

Notice or complete the audit within the time limits set forth above, Landlord’s Cost Statement for that year 

shall be deemed conclusive and binding on Tenant. 

If Landlord and Tenant’s auditor do not agree on proper treatment of the contested costs, Landlord 

shall engage its own auditor to review the findings of Tenant’s auditor and Landlord’s books and records.  

The two (2) auditors and the parties shall then meet to resolve any difference between the audits.  If the 

parties have not reached agreement within two (2) weeks thereafter, then the auditors shall together select 

a third auditor (who is not affiliated with and who does not perform services for either party or their 

affiliates) to whom they shall each promptly submit their explanations of the basis of their opinion.  Within 

two (2) weeks after receipt of such explanations, the third auditor shall determine the final treatment of the 

contested items which shall be binding on both parties.  The auditor shall not have the authority to review 

any other items of Operating Costs. 

 If the final audit results show that the amount paid by Tenant was greater than the amount Tenant 

is obligated to pay, Landlord will credit the overpayment to the next Rent due under this Lease or shall 

refund the excess to Tenant if this Lease has terminated.  If the audit shows that the amount Landlord 

charged Tenant for Operating Costs was less than the amount Tenant is obligated to pay, Tenant will pay 

to Landlord the difference between the amount Tenant paid and the amount determined in the audit within 

thirty (30) days after it receives the final audit results. Pending resolution of any audit under this Section, 

Tenant will continue to pay to Landlord the estimated amounts of Tenant’s Proportionate Share of 

Operating Costs as billed by Landlord.  Tenant and Tenant’s auditors and accountants will keep all 

information obtained in any audit strictly confidential. 
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V.  SECURITY DEPOSIT 
 

 Simultaneously with the execution of this Lease and if required by this Lease, Tenant shall deposit 

the Security Deposit with Landlord to be held in trust by Landlord until disbursement in accordance with 

the terms of this Lease.  The Security Deposit shall not bear interest to Tenant and shall be security for 

Tenant's obligations under this Lease. Landlord shall be entitled to commingle the Security Deposit with 

Landlord's other funds.  The Security Deposit is not an advance payment of Rent or a measure of Tenant’s 

liability for damages.  Within 60 days after the Expiration Date or earlier termination of this Lease, or such 

lesser period as may be required by law, provided that Tenant has notified Landlord of the address to which 

the Security Deposit should be returned, Landlord shall (provided an Event of Default does not then exist) 

return the Security Deposit to Tenant, less such portion thereof as Landlord shall have applied in accordance 

with this Article V.  If an Event of Default shall occur or if Tenant fails to maintain the Premises in the 

condition required by this Lease, Landlord shall have the right, without prejudice to any other remedy which 

Landlord may have on account thereof, to apply all or any portion of the Security Deposit to cure such 

default or to remedy the condition of the Premises.  If Landlord so applies the Security Deposit or any 

portion thereof before the Expiration Date or earlier termination of this Lease, Tenant shall deposit with 

Landlord, upon demand, the amount necessary to restore the Security Deposit to its original amount.  If 

Landlord shall sell or transfer its interest in the Building, Landlord shall have the right to transfer the 

Security Deposit to such purchaser or transferee, in which event Tenant shall look solely to the new landlord 

for the return of the Security Deposit, and Landlord thereupon shall be released from all liability to Tenant 

for the return of the Security Deposit.   

 

VI.  INTENTIONALLY OMITTED 

 

VII.  REAL ESTATE TAXES 
 

 “Real Estate Taxes” shall be collectively defined as all real and personal property taxes, 

assessments, local improvement or special benefit district charges and other governmental charges, special 

and general, known and unknown, foreseen and unforeseen, of every kind and nature whatsoever 

(i) attributable to the Land or the Building or levied, assessed or imposed on, the Land or the Building, or 

any portion thereof, or interest therein; or (ii) attributable to or levied upon Landlord’s personal property 

located in, or used in connection with the Building; including (A) surcharges and all local improvement or 

special benefit and other assessments levied with respect to the Building, the Land, and all other property 

of Landlord used in connection with the operation of the Building; (B) any taxes levied or assessed in lieu 

of, in whole or in part, or in addition to such real or personal property taxes (including, but not limited to, 

leasehold taxes, business and occupation taxes and taxes or license fees upon or measured by the leasing of 

the Building or the rents or other income collected therefrom; (C) any and all costs, expenses and attorneys’ 

fees paid or incurred by Landlord in connection with any proceeding or action to contest in whole or in 

part, formally or informally, the valuation, imposition, collection or validity of any of the foregoing taxes, 

assessments, charges or fee.  If by law any Real Estate Taxes may be paid in installments at the option of 

the taxpayer, then Landlord shall include within Real Estate Taxes for any year only those installments 

(including interest, if any) which would become due by exercise of such option.  Real Estate Taxes shall 

not include (x) inheritance or estate taxes imposed upon or assessed against the Building, or any part thereof 

or interest therein, or (y) federal or state income taxes computed upon the basis of the Landlord’s net 

income, or (z) real estate excise taxes collected in connection with any sale or transfer of the Building.    

 

VIII.  PARKING 
 

During the Term, Tenant shall have the right to use the Parking Space Allocation (as defined in 

Section 1.18).  All parking rights are subject to the Rules and Regulations (as defined in Article XVIII), 
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validation, key-card, sticker or other identification systems set forth by Landlord from time to time.  

Landlord may restrict certain portions of the Parking Facilities for the exclusive use of one or more tenants 

of the Building and may designate other areas to be used at large only by customers and visitors of tenants 

of the Building.  Landlord reserves the right to delegate the operation of the Parking Facilities to a parking 

operator which shall be entitled to all the obligations and benefits of Landlord under this Article VIII; 

provided, however, Landlord shall have no liability whatsoever for claims arising through acts or omissions 

of any independent operator of the Parking Facilities.  Except in connection with an assignment or sublease 

that is expressly permitted under this Lease, Tenant’s parking rights and privileges described herein are 

personal to Tenant and may not be assigned or transferred.  Landlord shall have the right to cause to be 

removed any vehicles of Tenant or its Agents that are parked in violation of this Lease or in violation of the 

Rules and Regulations of the Building, without liability of any kind to Landlord. 

 

IX.  USE AND REQUIREMENTS OF LAW 
 

 9.1 Use.  The Premises will be used only for the Permitted Use.  Tenant and Tenant’s Agents 

will not:  (i) do or permit to be done in or about the Premises, nor bring to, keep or permit to be brought or 

kept in the Premises, anything which is prohibited by or will in any way conflict with any law, statute, 

ordinance or governmental rule or regulation which is now in force or which may be enacted or promulgated 

after the Date of Lease; (ii) do or permit anything to be done in or about the Premises which will in any 

way obstruct or interfere with the rights of other tenants of the Building or Project; (iii) do or permit 

anything to be done in or about the Premises which is dangerous to persons or property; or (iv) cause, 

maintain or permit any nuisance in, on or about the Premises or commit or allow to be committed any waste 

in, on or about the Premises.  At its sole cost and expense, Tenant will promptly comply with (a) all laws, 

statutes, ordinances, transportation management plans, and governmental rules, regulations or requirements 

now in force or in force after the Commencement Date of this Lease regarding the operation of Tenant’s 

business and the use, condition, configuration and occupancy of the Premises (except to the extent of 

Landlord’s obligations under Section 9.3 and Exhibit B with respect to the Landlord Work, if any); (b) the 

certificate of occupancy issued for the Building and the Premises; and (c) any recorded covenants, 

conditions and restrictions, if any, which affect the use, condition, configuration and occupancy of the 

Premises.  The term “Permitted Use” specifically excludes any use as a call center or similar high-density 

use; as an employment agency for day labor; or that is inconsistent with the Building being a Class A 

professional office building consistent with other Class A office buildings in geographic area in which the 

Building is located. 

 

 9.2 Hazardous Materials.  Tenant shall not bring or allow any of Tenant's Agents to bring on 

the Premises or the Project, any asbestos, petroleum or petroleum products, used oil, explosives, toxic 

materials or substances defined as hazardous wastes, hazardous materials or hazardous substances under 

any federal, state or local law or regulation (“Hazardous Materials”), except for routine office and janitorial 

supplies used on the Premises and stored in the usual and customary manner and quantities, and in 

compliance with all applicable environmental laws and regulations. In the event of any release of Hazardous 

Materials on, from, under or about the Premises or the Project as the result of Tenant’s occupancy of the 

Premises, Landlord shall have the right, but not the obligation, to cause Tenant, at Tenant’s sole cost and 

expense, to clean up, remove, remediate and repair any soil or groundwater contamination or other damage 

or contamination in conformance with the requirements of applicable law.  To the extent permitted by 

Washington law, Tenant shall indemnify, protect, hold harmless and defend (by counsel reasonably 

acceptable to Landlord) Landlord, and its Agents and each of their respective successors and assigns, from 

and against any and all claims, damages, penalties, fines, liabilities and cost (including reasonable attorneys' 

fees and court costs) caused by or arising out of (i) a violation of the foregoing prohibitions or (ii) the 

presence or release of any Hazardous Materials on, from, under or about the Premises, the Project or other 

properties as the result of Tenant's occupancy of the Premises.  Neither the written consent of Landlord to 

the presence of the Hazardous Materials, nor Tenant's compliance with all laws applicable to such 
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Hazardous Materials, shall relieve Tenant of its indemnification obligation under this Lease.  Tenant shall 

immediately give Landlord written notice (a) of any suspected breach of this Section 9.2, (b) upon learning 

of the presence or any release of any Hazardous Materials, or (c) upon receiving any notices from 

governmental agencies or other parties pertaining to Hazardous Materials which may affect the Premises.  

Landlord shall have the right from time to time, but not the obligation, to enter upon the Premises in 

accordance with Article XIV to conduct such inspections and undertake such sampling and testing activities 

as Landlord deems necessary or desirable to determine whether Tenant is in compliance with this provision. 

Landlord shall indemnify, defend and hold harmless Tenant and its Agents and each of their respective 

successors and assigns from and against any and all claims, damages, fines, judgments, penalties, costs, 

liabilities, losses and reasonable attorneys fees and court courts to the sole extent arising out of or in 

connection with the existence or release of Hazardous Materials brought on the Premises, Building or 

Project by Landlord.  The obligations of Landlord and Tenant hereunder shall survive the expiration or 

earlier termination, for any reason, of this Lease. 

 

 9.3 ADA Compliance.  Notwithstanding any other statement in this Lease, the following 

provisions shall govern the parties' compliance with the Americans With Disabilities Act of 1990, as 

amended from time to time, Public Law 101-336; 42 U.S.C. §§12101, et seq. (the foregoing, together with 

any similar state statute governing access for the disabled or handicapped collectively referred to as the 

“ADA”): 

 

  (a) To Landlord’s actual knowledge, the Premises are in compliance with the 

requirements of the ADA.  

 

  (b) To the extent governmentally required as of or subsequent to the Commencement 

Date of this Lease as a result of an amendment to Title III of the ADA or any regulation thereunder enacted 

subsequent to the Commencement Date of this Lease, Landlord shall be responsible for compliance with 

Title III of the ADA with respect to any repairs, replacements or alterations to the Common Area of the 

Project, and such expense shall be included as an Operating Cost of the Project.   

 

  (c) Prior to the Commencement Date, Landlord shall be responsible for constructing 

a new ADA-compliant restroom on the 7th floor of the Building adjacent to the Premises.   

 

  (d) To the extent governmentally required, Tenant shall be responsible for compliance, 

at its expense, with Titles I and III of the ADA with respect to the Premises.   

 

X.  ASSIGNMENT AND SUBLETTING 

 

10.1 Landlord's Consent. 

 

(a) Tenant shall not assign, transfer, mortgage or otherwise encumber this Lease or 

sublet or rent (or permit a third party to occupy or use) the Premises, or any part thereof, nor shall any 

assignment or transfer of this Lease or the right of occupancy hereunder be effected by operation of law or 

otherwise, without the prior written consent of Landlord, such consent not to be unreasonably withheld.   

Within 30 days following Landlord's receipt of Tenant's request for Landlord's consent to a proposed 

assignment, sublease, or other encumbrance, together with all information required to be delivered by 

Tenant pursuant to the provisions of this Section 10.1, Landlord shall:  (i) consent to such proposed 

transaction; (ii) refuse such consent; or (iii) elect to terminate this Lease in the event of an assignment, or 

in the case of a sublease, terminate this Lease as to the portion of the Premises proposed to be sublet in 

accordance with the provisions of Section 10.2.  Any assignment, sublease or other encumbrance without 

Landlord's written consent shall be voidable by Landlord and, at Landlord's election, constitute an Event of 

Default hereunder.  Without limiting other instances in which Landlord may reasonably withhold consent 
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to an assignment or sublease, Landlord and Tenant acknowledge that Landlord may withhold consent (a) if 

an Event of Default exists under this Lease or if an Event of Default would exist but for the pendency of 

any cure periods provided under Section 20.1; or (b) if the proposed assignee or sublessee is: a 

governmental entity; a person or entity with whom Landlord has negotiated for space in the Project during 

the prior six months; a present tenant in the Project; a person or entity whose tenancy in the Project would 

not be a Permitted Use or would violate any exclusivity arrangement which Landlord has with any other 

tenant; a person or entity of a character or reputation or engaged in a business which is not consistent with 

the quality of the Project; or not a party of reasonable financial worth and/or financial stability in light of 

the responsibilities involved under this Lease on the date consent is requested.  If Tenant requests Landlord's 

consent to a specific assignment or subletting, Tenant will submit in writing to Landlord:  (1) the name and 

address of the proposed assignee or subtenant; (2) a counterpart of the proposed agreement of assignment 

or sublease; (3) reasonably satisfactory information as to the nature and character of the business of the 

proposed assignee or subtenant, and as to the nature of its proposed use of the space; (4) banking, financial 

or other credit information reasonably sufficient to enable Landlord to determine the financial responsibility 

and character of the proposed assignee or subtenant; (5) executed estoppel certificates from Tenant 

containing such information as provided in Section 24.4; and (6) any other information reasonably 

requested by Landlord.   

 

  (b) Notwithstanding that the prior express written permission of Landlord to any of 

the aforesaid transactions may have been obtained, the following shall apply: 

 

   (i) In the event of an assignment, contemporaneously with the granting of 

Landlord's aforesaid consent, Tenant shall cause the assignee to expressly assume in writing and agree to 

perform all of the covenants, duties, and obligations of Tenant hereunder and such assignee shall be jointly 

and severally liable therefor along with Tenant. 

 

   (ii) All terms and provisions of this Lease shall continue to apply after any 

such transaction. 

 

   (iii) In any case where Landlord consents to an assignment, transfer, 

encumbrance or subletting, the undersigned Tenant and any Guarantor shall nevertheless remain directly 

and primarily liable for the performance of all of the covenants, duties, and obligations of Tenant hereunder 

(including, without limitation, the obligation to pay all Rent and other sums herein provided to be paid), 

and Landlord shall be permitted to enforce the provisions of this instrument against the undersigned Tenant, 

any Guarantor and/or any assignee without demand upon or proceeding in any way against any other person.  

Neither the consent by Landlord to any assignment, transfer, encumbrance or subletting nor the collection 

or acceptance by Landlord of rent from any assignee, subtenant or occupant shall be construed as a waiver 

or release of the initial Tenant or any Guarantor from the terms and conditions of this Lease or relieve 

Tenant or any subtenant, assignee or other party from obtaining the consent in writing of Landlord to any 

further assignment, transfer, encumbrance or subletting. 

 

   (iv) Tenant hereby assigns to Landlord the rent and other sums due from any 

subtenant, assignee or other occupant of the Premises and hereby authorizes and directs each such 

subtenant, assignee or other occupant to pay such rent or other sums directly to Landlord; provided however, 

that until the occurrence of an Event of Default, Tenant shall have the license to continue collecting such 

rent and other sums.  Notwithstanding the foregoing, in the event that the rent due and payable by a 

sublessee under any such permitted sublease (or a combination of the rent payable under such sublease plus 

any bonus or other consideration therefor or incident thereto) exceeds the hereinabove provided Rent 

payable under this Lease, or if with respect to a permitted assignment, permitted license, or other transfer 

by Tenant permitted by Landlord, the consideration payable to Tenant by the assignee, licensee, or other 

transferee exceeds the Rent payable under this Lease, then Tenant shall be bound and obligated to pay 
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Landlord, in accordance with Section 10.3, the Net Profits (as defined in Section 10.3) and any other excess 

consideration within 10 days following receipt thereof by Tenant from such sublessee, assignee, licensee, 

or other transferee, as the case may be. 

 

   (v) Tenant shall pay Landlord a fee in the amount of $1,000.00 to reimburse 

Landlord for all its expenses under this Article X, including, without limitation, reasonable attorneys’ fees, 

in connection with any request for Landlord's consent to a sublease, assignment or deemed assignment, 

whether or not Landlord consents to such request.   

 

 10.2 Landlord's Option to Recapture Premises.  If Tenant proposes to assign this Lease, 

Landlord may, at its option, upon written notice to Tenant given within 30 days after its receipt of Tenant's 

notice of proposed assignment, together with all other necessary information, elect to recapture the Premises 

and terminate this Lease.  If Tenant proposes to sublease all or part of the Premises, Landlord may, at its 

option upon written notice to Tenant given within 30 days after its receipt of Tenant's notice of proposed 

subletting, together with all other necessary information, elect to recapture such portion of the Premises as 

Tenant proposes to sublease and upon such election by Landlord, this Lease shall terminate as to the portion 

of the Premises recaptured.  If a portion of the Premises is recaptured, the Rent payable under this Lease 

shall be proportionately reduced based on the square footage of the Rentable Square Feet retained by Tenant 

and the square footage of the Rentable Square Feet leased by Tenant immediately prior to such recapture 

and termination, and Landlord and Tenant shall thereupon execute an amendment to this Lease in 

accordance therewith.  Landlord may thereafter, without limitation, lease the recaptured portion of the 

Premises to the proposed assignee or subtenant without liability to Tenant.  Upon any such termination, 

Landlord and Tenant shall have no further obligations or liabilities to each other under this Lease with 

respect to the recaptured portion of the Premises, except with respect to obligations or liabilities which 

accrue or have accrued hereunder as of the date of such termination (in the same manner as if the date of 

such termination were the date originally fixed for the expiration of the Term).   

 

 10.3 Distribution of Net Profits.  In the event that Tenant assigns this Lease or sublets all or any 

portion of the Premises during the Term, Landlord shall receive 50% of any “Net Profits” (as hereinafter 

defined) and Tenant shall receive 50% of any Net Profits received by Tenant from any such assignment or 

subletting.  The term “Net Profits” as used herein shall mean such portion of the Rent payable by such 

assignee or subtenant in excess of the Rent payable by Tenant under this Lease (or pro rata portion thereof 

in the event of a subletting) for the corresponding period, after deducting from such excess Rent all of 

Tenant's documented reasonable third party costs associated with such assignment or subletting, including, 

without limitation, broker commissions, attorney fees and any costs incurred by Tenant to prepare or alter 

the Premises, or portion thereof, for the assignee or sublessee.   

 

 10.4 Transfers to Related Entities.  Notwithstanding anything in this Article X to the contrary, 

provided no Event of Default exists under this Lease or would exist but for the pendency of any cure periods 

provided for under Section 20.1, Tenant may, without Landlord's consent, but after providing written notice 

to Landlord and subject to the provisions of Section 10.1(b)(i-v) , assign this Lease or sublet all or any 

portion of the Premises to any Related Entity (as hereinafter defined) provided that (i) such Related Entity 

is not a governmental entity or agency; (ii) such Related Entity's use of the Premises would not cause 

Landlord to be in violation of any exclusivity agreement within the Project; and (iii) the tangible net worth 

(computed in accordance with generally accepted accounting principles exclusive of goodwill) of any 

assignee after such transfer is greater than or equal to the greater of (a) the tangible net worth of Tenant as 

of the Date of Lease; or (b) the tangible net worth of Tenant immediately prior to such transfer, and proof 

satisfactory to Landlord that such tangible net worth standards have been met shall have been delivered to 

Landlord at least 10 days prior to the effective date of any such transaction. “Related Entity” shall be defined 

as any parent company, subsidiary, affiliate or related corporate entity of Tenant that controls, is controlled 

by, or is under common control with Tenant. 

26



 

OFFICE LEASE  PAGE 16 
137108\280694\MRE\45513550.1 

 

XI.  MAINTENANCE AND REPAIR 
 

 11.1 Landlord's Obligation.  Landlord will maintain, repair and restore in reasonably good order 

and condition (i) the Common Area; (ii) the mechanical, plumbing, electrical and HVAC equipment serving 

the Building; (iii) the structure of the Building (including roof, exterior walls and foundation); (iv) exterior 

windows of the Building; and (v) Building standard lighting, including lighting within the Premises (e.g., 

Landlord to promptly replace nonfunctioning lightbulbs in the Premises).  The cost of such maintenance 

and repairs to the Building shall be included in the Operating Costs and paid by Tenant as provided in 

Article IV; provided, however, Tenant shall bear the full cost, plus 5% of such cost for Landlord's overhead, 

of any maintenance, repair or restoration necessitated by the negligence or willful misconduct of Tenant or 

its Agents.  Tenant waives all rights to make repairs at the expense of Landlord, to deduct the cost of such 

repairs from any payment owed to Landlord under this Lease, to claim a lien against the Rent, the Project 

or Landlord’s property, or to vacate the Premises. 

 

 11.2 Tenant's Obligation.  Subject to Landlord's express obligations set forth in Section 11.1, 

Tenant, at its expense, shall maintain the Premises in good condition and repair, reasonable wear and tear 

and casualty governed by the provisions of Article XIX excepted.  Tenant's obligation shall include without 

limitation the obligation to maintain and repair all (i) interior walls; (ii) floor coverings; (iii) ceilings; (iv) 

doors; (v) entrances to the Premises; (vi) supplemental HVAC systems within the Premises; and (vii) private 

restrooms and kitchens, including hot water heaters, plumbing and similar facilities serving Tenant 

exclusively.  Tenant will promptly advise Landlord of any damage to the Premises or the Project.  All 

damage or injury to the Premises (excluding Tenant's equipment, personal property and trade fixtures) may 

be repaired, restored or replaced by Landlord, at the expense of Tenant, and such expense (plus 5% of such 

expense for Landlord's overhead) will be collectible as Additional Rent and will be paid by Tenant upon 

demand.  If Tenant fails to make any repairs to the Premises for more than 30 days after notice from 

Landlord (although notice shall not be required in the event of an emergency as defined in Article XIV), 

Landlord may, at its option, cause all required maintenance or repairs, restorations or replacements to be 

made and Tenant shall pay Landlord pursuant to this Section 11.2.   

 

XII.  TENANT IMPROVEMENTS; ALTERATIONS 
 

 12.1 Tenant Improvements.  The parties shall comply with the terms and conditions and 

deadlines set forth in the Work Agreement attached hereto as Exhibit B and in the construction manual for 

the Building, which is incorporated herein by this reference (the “Construction Manual”) with respect to 

design and construction of Tenant Improvements in the Premises.  As used in this Lease, “Tenant 

Improvements” shall mean all improvements in the Premises in addition to the Base Building (as defined 

in Exhibit B), including Building Standard Improvements (as defined in Exhibit B) and Above Standard 

Improvements (as defined in Exhibit B), and specifically including the following: the construction of a 

training room and the installation of interior doors including three HIPAA-compliant security doors in the 

Premises. Except for construction of the (i) Tenant Improvements, and (ii) improvements included as 

Landlord Work as defined in Section 2.1 of Exhibit B to this Lease, both as depicted in the preliminary 

Space Plan attached as Exhibit A-1, Landlord shall have no obligations whatsoever to construct any 

improvements to the Premises and Tenant accepts the Premises “AS IS”, “WHERE IS” and “WITH ANY 

AND ALL FAULTS”, and Landlord neither makes nor has made any representations or warranties, express 

or implied, with respect to the quality, suitability or fitness thereof of the Premises, or the condition or 

repair thereof.  Tenant taking possession of the Premises shall be conclusive evidence for all purposes of 

Tenant's acceptance of the Premises in good order and satisfactory condition, and in a state and condition 

satisfactory, acceptable and suitable for Tenant's use pursuant to this Lease, unless Tenant provides notice 

to Landlord to the contrary.  Notwithstanding the foregoing or any other provisions of this Lease to the 

contrary, if Tenant discovers any defects in the Premises (collectively, “latent defects”) during the first 90 
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days following the Delivery Date, Tenant shall have the right, by written notice to Landlord, to require 

Landlord to correct such latent defects as are set forth in particularity in the Tenant’s notice and which have 

not been exacerbated by the acts or omissions of Tenant, its agents, contractors or employees.  Landlord 

shall promptly repair any such latent defects of which the Tenant has timely notified the Landlord in 

accordance with this Section 12.1.  Landlord shall be solely responsible for the design, permitting and 

construction of all Tenant Improvements in accordance with the Work Agreement, which total cost 

(including the Construction Management Fee and any other fees, costs, or expenses incurred by Landlord 

in connection with the Tenant Improvements) shall not exceed the maximum amount set forth in Section 

1.13 (the “TI Allowance”). The TI Allowance may not be used to pay for any furniture, fixtures or 

equipment (including the purchase or installation of removable workstations and office equipment), wiring, 

or telecommunications equipment or cabling except as allowed under Exhibit B.  All additions to or 

improvements of the Premises, whether of Building Standard Improvements or Above Standard 

Improvements, shall be and become the property of Landlord upon installation and shall be surrendered to 

Landlord upon termination of this Lease by lapse of time or otherwise, except as otherwise stated herein.  

Although Tenant Improvements become the property of Landlord upon installation, they are intended to be 

for the convenience of Tenant and are not intended to be a substitute for Rent or any part thereof. 

 

 12.2 Installing and Operating Tenant's Equipment.  Without first obtaining the written consent 

of Landlord, Tenant shall not install or operate in the Premises (i) any electrically operated equipment or 

other machinery, other than standard office equipment that does not require wiring, cooling or other service 

in excess of Building standards; (ii) any equipment of any kind or nature whatsoever which will require any 

changes, replacements or additions to, or changes in the use of, any water, heating, plumbing, air 

conditioning or electrical system of the Premises or the Project; or (iii) any equipment which exceeds the 

electrical or floor load capacity per square foot for the Building.  Landlord's consent to such installation or 

operation may be conditioned upon the payment by Tenant of additional compensation for any excess 

consumption of utilities and any additional power, wiring, cooling or other service that may result from 

such equipment.  Machines and equipment which cause noise or vibration that may be transmitted to the 

structure of the Building or to any space therein so as to be objectionable to Landlord or any other Project 

tenant shall be installed and maintained by Tenant, at its expense, on vibration eliminators or other devices 

sufficient to eliminate such noise and vibration.  Tenant and Tenant's telecommunications companies, 

including but not limited to, local exchange telecommunications companies and alternative access vendor 

services companies, shall have no right of access to the Land, Building or the Project for the installation 

and operation of telecommunications systems, including but not limited to, voice, video, data, and any other 

telecommunications services provided over wire, fiber optic, microwave, wireless, and any other 

transmission systems, for part or all of Tenant's telecommunications within the Building without Landlord's 

prior written consent, such consent not to be unreasonably withheld. 

 

 12.3 Alterations.  Tenant shall not make or permit any structural alterations, additions or 

improvements of any kind or nature to the Premises or the Project, whether interior, exterior or otherwise 

(“Alterations”) without the prior written consent of Landlord, said consent not to be unreasonably withheld, 

conditioned, or delayed. Tenant shall be permitted to make decorations and nonstructural alterations or 

improvements to the Premises (e.g., installing a partition) that do not impact or damage the Building or 

Premises upon prior written notice to Landlord, provided that the cost of designing, constructing and 

installing such decorations and nonstructural alterations do not exceed Fifteen Thousand and No/100 

Dollars ($15,000.00). Landlord may impose any reasonable conditions to its consent, including, without 

limitation: (i) prior approval of the plans and specifications and contractor(s) with respect to the Alterations 

(provided that Landlord may designate specific contractors with respect to Building systems); (ii) 

supervision by Landlord’s representative, at Tenant’s expense, of the Alterations; (iii) proof of worker’s 

compensation insurance and commercial general liability insurance in such amounts and meeting such 

requirements as reasonably requested by Landlord; (iv) delivery to Landlord of written and unconditional 

waivers of mechanic’s and materialmen’s liens as to the Project for all work, labor and services to be 
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performed and materials to be furnished, signed by all contractors, subcontractors, materialmen and laborers 

participating in the Alterations; (v) delivery of permits, certificates of occupancy, “as-built” plans, and 

equipment manuals; and (vi) any security for performance or payment that is reasonably required by 

Landlord.  The Alterations shall conform to the requirements of federal, state and local governments having 

jurisdiction over the Premises, including, without limitation, the ADA, the OSHA General Industry 

Standard (29 C.F.R. Section 1910.1001, et seq.), and the OSHA Construction Standard (29 C.F.R. Section 

1926.1001, et seq.) and shall be performed in accordance with the terms and provisions of this Lease and 

in a good and workmanlike manner using material of a quality that is at least equal to the quality designated 

by Landlord as the minimum standard for the Building.  All computer, telecommunications or other cabling, 

wiring and associated appurtenances (collectively, “Cabling”) installed by Tenant inside any of the interior 

walls of the Premises, above the ceiling of the Premises, in any portion of the ceiling plenum above or 

below the Premises, or in any portion of the Common Areas of the Building, including but not limited to 

any of the shafts or utility rooms of the Building, shall be clearly labeled or otherwise identified as having 

been installed by Tenant.  All Cabling installed by Tenant shall comply with the requirements of the 

National Electric Code and any other applicable fire and safety codes.  Landlord may designate reasonable 

rules, regulations and procedures for the performance of work in the Building and, to the extent reasonably 

necessary to avoid disruption to the occupants of the Building, shall have the right to designate the time 

when Alterations may be performed.  If the Alterations are not performed as herein required, Landlord shall 

have the right, at Landlord’s option, to halt any further Alterations, or to require Tenant to perform the 

Alterations as herein required or to require Tenant to return the Premises to its condition before such 

Alterations.  All or any part of the Alterations, whether made with or without the consent of Landlord, shall, 

at the election of Landlord, either be removed by Tenant at its expense before the expiration of the Term or 

shall remain upon the Premises and be surrendered therewith at the Expiration Date or earlier termination 

of this Lease as the property of Landlord without disturbance, molestation or injury; provided, Tenant shall 

remove all Cabling installed by Tenant anywhere in the Premises or the Building to the point of the origin 

of such Cabling.  If required by Tenant, Landlord’s election shall be made at the time Landlord approves 

installation of such Alterations.  If Landlord requires the removal of all or part of the Alterations, Tenant, 

at its expense, shall repair any damage to the Premises or the Project caused by such removal and restore 

the Premises and the Project to its condition prior to the construction of such Alterations, reasonable wear 

and tear excepted.  If Tenant fails to remove the Alterations upon Landlord’s request and repair and restore 

the Premises and Project, then Landlord may (but shall not be obligated to) remove, repair and restore the 

same and the cost of such removal, repair and restoration together with any and all damages which Landlord 

may suffer and sustain by reason of the failure of Tenant to remove, repair and restore the same, shall be 

charged to Tenant and paid upon demand.  Notwithstanding the foregoing, Tenant may remove any trade 

fixtures, business equipment, personal property and furniture provided that no Event of Default exists under 

this Lease and Tenant repairs any damage to the Premises resulting from the removal of such items and 

restores the Premises to its condition prior to the installation of such items, reasonable wear and tear 

excepted. 

 

 12.4 Mechanics' Liens.  Tenant will pay or cause to be paid all costs and charges for: (i) work 

done by Tenant or caused to be done by Tenant, in or to the Premises; and (ii) materials furnished for or in 

connection with such work.  Tenant will indemnify Landlord against and hold Landlord, the Premises, and 

the Project free, clear and harmless of and from all mechanics' liens and claims of liens, and all other 

liabilities, liens, claims, and demands on account of such work by or on behalf of Tenant.  If any such lien, 

at any time, is filed against the Premises, or any part of the Project, Tenant will cause such lien to be 

discharged of record within 10 days after the filing of such lien, except that if Tenant desires to contest such 

lien, it will furnish Landlord, within such 10-day period, a bond or other security reasonably satisfactory to 

Landlord of at least 150% of the amount of the claim.  If a final judgment establishing the validity or 

existence of a lien for any amount is entered, Tenant will immediately pay and satisfy the same.  If Tenant 

fails to pay any charge for which a mechanic's lien has been filed, and has not given Landlord a bond or 

other security as described above, Landlord may, at its option, pay such charge and related costs and 
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interest, and the amount so paid, together with attorneys' fees incurred in connection with such lien, will be 

immediately due from Tenant to Landlord as Additional Rent.  Nothing contained in this Lease will be 

deemed the consent or agreement of Landlord to subject Landlord's interest in all or any portion of the 

Project to liability under any mechanics' lien or to any other lien law.  If Tenant receives notice that a lien 

has been or is about to be filed against the Premises or any part of the Project or any action affecting title 

to the Project has been commenced on account of work done by or for or materials furnished to or for 

Tenant, it will immediately give Landlord written notice of such notice.  At least 15 days prior to the 

commencement of any work (including, but not limited to, any maintenance, repairs or Alteration) in or to 

the Premises, by or for Tenant, Tenant will give Landlord written notice of the proposed work and the 

names and addresses of the persons supplying labor and materials for the proposed work.  Landlord will 

have the right to post notices of non-responsibility or similar notices, if applicable, on the Premises or in 

the public records in order to protect the Premises and Project against such liens. 

 

XIII.  SIGNS 

 

 Except as expressly provided for in this Article XIII, no sign, advertisement or notice shall be 

inscribed, painted, affixed, placed or otherwise displayed by Tenant on any part of the Project or the outside 

or the inside (to the extent visible from the exterior of the Premises or Building) of the Building or the 

Premises.  Landlord shall provide, at Tenant’s expense, a listing on the directory in the lobby of the Building 

listing all Building tenants.  Landlord also shall, at Tenant’s expense, place the suite number and/or Tenant 

name on or in the immediate vicinity of the entry door to the Premises using Building standard sign material 

and lettering.  If any prohibited sign, advertisement or notice is nevertheless exhibited by Tenant, Landlord 

shall have the right to remove the same, and Tenant shall pay upon demand any and all expenses incurred 

by Landlord in such removal, together with interest thereon at the Interest Rate from the demand date.   

 

XIV.  RIGHT OF ENTRY 

 

 Tenant shall permit Landlord or its Agents to enter the Premises in compliance with all applicable 

law without charge therefor to Landlord and without diminution of Rent or claim of constructive eviction: 

(i) to clean, inspect and protect the Premises and the Project; (ii) to make such alterations and repairs to the 

Premises or any portion of the Building, including other tenants’ premises, which Landlord determines to 

be reasonably necessary; (iii) to exhibit the same to prospective purchaser(s) of the Building or the Project 

or to present or future Mortgagees; or (iv) to exhibit the same to prospective tenants during the last 9 months 

of the Term.  Landlord will endeavor to minimize, as reasonably practicable, any interference with Tenant’s 

business and shall provide Tenant with reasonable prior notice of entry into the Premises (which may be 

given verbally), except with respect to the provision of janitorial services after Normal Business Hours or 

in the event of an apparent emergency condition arising within or affecting the Premises that endangers or 

threatens to endanger property or the safety of individuals.   

 

XV.  INSURANCE 
 

 15.1 Certain Insurance Risks.  Tenant will not do or permit to be done any act or thing upon the 

Premises or the Project that would: (i) jeopardize or be in conflict with commercial property insurance 

covering the Project, and fixtures and property in the Project; or (ii) increase the rates for  the commercial 

property insurance applicable to the Project to an amount higher than it otherwise would be for general 

office use of the Project; or (iii) subject Landlord to any liability or responsibility for injury to any person 

or persons or to property by reason of any business or operation being conducted upon the Premises.   

 

 15.2 Landlord's Insurance.  At all times during the Term, Landlord will carry and maintain: 
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  (a) Commercial property insurance covering the Building, its equipment and common 

area furnishings, and leasehold improvements in the Premises to the extent of any initial build out of the 

Premises by Landlord; 

 

  (b) Commercial general liability insurance; and 

 

  (c) Such other insurance as Landlord reasonably determines from time to time. 

 

The insurance coverages and amounts in this Section 15.2 will be determined by Landlord in an exercise 

of its reasonable discretion. 

 

 15.3 Tenant's Insurance.  On or before the earlier to occur of (i) the Commencement Date; or 

(ii) the date Tenant commences any work of any type in the Premises pursuant to this Lease (which may be 

prior to the Commencement Date) and continuing throughout the Term, Tenant will carry and maintain, at 

Tenant's expense, the following insurance, in the minimum amounts specified below or such other amounts 

as Landlord may from time to time reasonably request, with insurance companies currently rated A VIII or 

higher and licensed or authorized to write insurance in the state of Washington, and issued on forms 

reasonably satisfactory to Landlord as follows: 

 

  (a) Commercial general liability insurance written on an occurrence basis with limits 

not less than $1,000,000 per occurrence and $2,000,000 aggregate per location.  All such insurance will 

include coverage for bodily injury, property damage, personal injury, advertising injury, products and 

completed operations liability, tenant’s legal liability, pollution exclusion modified to include coverage for 

pollution claims related to a hostile fire and contractual liability coverage for the performance by Tenant of 

the indemnity agreements set forth in this Lease. Coverage shall be written as primary, not contributing 

with and not supplemental to the coverage that Landlord may carry.  Commercial general liability insurance 

required to be maintained by Tenant by this Article XV will not be subject to a deductible or any self-

insured retention; 

 

  (b) Commercial property insurance written on a cause of loss special-perils form,  

covering 100% of Tenant's furniture and fixtures, machinery, equipment, stock and any other personal 

property owned and used in Tenant's business and found in, on or about the Project, and any leasehold 

improvements to the Premises in excess of any initial buildout of the Premises by Landlord, in an amount 

not less than the full replacement cost, agreed amount. Coverage to include business interruption covering 

loss of income, extra expense and contingent business interruption in an amount not less than annual base 

rent, with an extended period of indemnity not less than 12 months; as well as equipment breakdown with 

limits sufficient to cover the sudden and accidental breakdown of Tenant’s equipment and machinery, 

Tenant’s commercial property policy to be primary with regard to any insurance Landlord carries; 

 

  (c) Workers’ compensation insurance insuring against and satisfying Tenant's 

obligations and liabilities under the worker's compensation laws of the state of Washington, including 

employers’ liability with limits not less than $1,000,000; 

 

  (d) If Tenant operates owned, hired, or nonowned vehicles on the Project, commercial 

automobile liability with limits not less than $1,000,000 combined single limit per accident for bodily injury 

and property damage;  

 

  (e) Umbrella or excess liability insurance in excess of Tenant’s commercial general 

liability, employers’ liability and commercial automobile liability coverage listed in paragraphs (a), (c) 

and (d) above, with limits not less than $4,000,000 per occurrence and $4,000,000 aggregate; and 
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  (g) All insurance required under this Section 15.3 shall be issued by such good and 

reputable insurance companies qualified to do business in the state of Washington and having a policyholder 

rating of not less than “A” and a financial rating of “VIII” in the most current copy of Best's Insurance 

Report. 

 

 15.4 Forms of the Policies.  Landlord and its affiliates, Landlord’s management company, 

Landlord’s Mortgagee (as defined in Article XXI), and such other parties as Landlord shall designate to 

Tenant who have an insurable interest in the Premises or Project shall be: (i) named as additional insureds 

(other than for Worker’s Compensation) and have waiver of subrogation rights with respect to the coverages 

provided for under Section 15.3 (a), (c), (d) and (e), and (ii) as loss payees as their interest may appear 

with respect to the coverage provided under Section 15.3 (b).      

 

 15.5 Waiver of Subrogation.  Landlord and Tenant each waive and shall cause their respective 

insurance carriers to waive any and all rights to recover against the other or against the employees, Agents 

and/or mortgagees of such other party for any loss or damage to such waiving party (including deductible 

amounts) arising from any cause covered by any property insurance required to be carried by such party 

pursuant to this Article XV or any other property insurance actually carried by such party to the extent of 

the limits of such policy.   

 

 15.6 Adequacy of Coverage.  Landlord makes no representation that the limits of liability 

specified to be carried by Tenant pursuant to this Article XV are adequate to protect Tenant and Tenant 

should obtain such additional insurance or increased liability limits as Tenant deems appropriate.  

Furthermore, in no way does the insurance required herein limit the liability of Tenant assumed elsewhere 

in this Lease. 

 

 15.7 Proof of Coverage. Tenant shall deposit the required policies (or original Acord 

certificates) with Landlord prior to the date of occupancy by Tenant. Such policies shall provide that the 

insurer agrees to notify Landlord in writing not less than 30 days in advance of the modification or 

cancellation thereof. Tenant shall provide updated certificates to Landlord of the foregoing insurance 

coverages annually not less than ten days in advance of each respective policy anniversary date. All such 

insurance policies or original certificates submitted by Tenant shall clearly indicate an obligation on the 

insurer's part to provide Landlord with at least 30 days prior written notice of intent to cancel or non-renew. 

 

 15.8 Self Insurance.  Notwithstanding the foregoing provisions, Landlord acknowledges that 

Tenant administers a self-insurance program and that Tenant will use its self insurance to meet the 

requirements set forth in this Article XV.  Tenant shall provide a copy of its self-insurance letter to Landlord 

upon request.  

 

XVI.  SERVICES AND UTILITIES 

 

 16.1 Ordinary Services to the Premises.  Landlord shall furnish to the Premises throughout the 

Term so long as the Premises are occupied:  (i) heating, ventilation, and air conditioning (“HVAC”) 

appropriate for the Permitted Use during Normal Business Hours (as defined in the Rules and Regulations), 

except for legal holidays observed by the federal government; (ii) reasonable janitorial service for normal 

office use, including trash removal from the Premises; (iii) reasonable use of all existing basic intra-

Building and/or Project telephone and network cabling; (iv) hot and cold water from points of supply; (v) 

restrooms; (vi) elevator service, provided that Landlord shall have the right to remove such elevators from 

service as may reasonably be required for moving freight or for servicing or maintaining the elevators or 

the Building; and (vii) proper facilities to furnish sufficient electrical power for Building standard lighting, 

facsimile machines, personal computers, printers, copiers and other customary business equipment, but not 

including electricity and air conditioning units required for equipment of Tenant that is in excess of Building 
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standard.  The cost of all services provided by Landlord  hereunder shall be included within Operating 

Costs, unless charged directly (and not as a part of Operating Costs) to Tenant or another tenant of the 

Project.  Landlord may establish reasonable measures to conserve energy and water. 

 

 16.2 Additional Services.  Should Tenant desire any additional services beyond those described 

in Section 16.1, or a rendition of any of such services outside the normal times for providing such service, 

Landlord may (at Landlord's option), upon reasonable advance notice from Tenant to Landlord, furnish 

such services, and Tenant agrees to pay Landlord upon demand Landlord's additional expenses resulting 

therefrom. Tenant shall be charged Thirty Five Dollars ($35.00) per hour, subject to adjustment by 

Landlord, for additional or after hours HVAC service, subject to rate changes by Landlord.  Landlord may, 

from time to time during the Term, set a charge for such additional services, or a per hour charge for 

additional or after hours service which shall include the utility, service, labor, and administrative costs and 

a cost for depreciation of the equipment used to provide such additional or after hours service.  

 

 16.3 Interruption of Utilities or Services.  Landlord will not be liable to Tenant or any other 

person for direct or consequential damages (including, without limitation, damages to persons or property 

or for injury to, or interruption of, business), Tenant shall not be entitled to any abatement or reduction of 

rent except as expressly set forth in this Section 16.3, nor shall a constructive eviction exist or shall Tenant 

be released from any of Tenant's obligations under this Lease (a) for any failure to supply any heat, air 

conditioning, elevator, cleaning, lighting or security or for any surges or interruptions of electricity, 

telecommunications or other service Landlord has agreed to supply during any period when Landlord uses 

reasonable diligence to supply such services; (b) as a result of the admission to or exclusion from the 

Building or Project of any person; or (c) for any discontinuance permitted under this Article XVI.  Landlord 

reserves the right temporarily to discontinue  the services set forth in the foregoing sentence, or any of them, 

at such times as may be necessary by reason of accident, repairs, alterations or improvement, strikes, 

lockouts, riots, acts of God, governmental preemption in connection with a national or local emergency, 

any rule, order or regulation of any governmental agency, conditions of supply and demand which make 

any product unavailable, Landlord's compliance with any mandatory or voluntary governmental energy 

conservation or environmental protection program, or any other happening beyond the control of Landlord. 

In the event of invasion, mob, riot, public excitement or other circumstances rendering such action advisable 

in Landlord's reasonable opinion, Landlord will have the right to prevent access to the Building or Project 

during the continuance of the same by such means as Landlord, in its reasonable discretion may deem 

appropriate, including, without limitation, locking doors and closing Parking Facilities and the Common 

Areas.  Notwithstanding the foregoing, in the event of any failure to furnish, or any stoppage of, the 

following specified services for a period in excess of five consecutive days, and if: (a) such interruption is 

restricted to the Building and is not a neighborhood blackout or caused by an Event of Force Majeure; (b) 

such failure to furnish or stoppage is caused by the negligence or willful misconduct of Landlord or by the 

failure of Landlord to commence and diligently pursue repairs for which Landlord is responsible under this 

Lease; (c) such interruption results in the Premises becoming untenantable; and (d) Tenant actually ceases 

to occupy the Premises as a result thereof, Tenant shall be entitled to an abatement of Rent which shall 

commence on the sixth day (and shall not be retroactive) and shall continue for the remainder of the period 

of such failure to furnish or stoppage of such specified services.  As used in this Section 16.3, the specified 

services are electricity, water, natural gas and sewer service. 

 

 16.4 Meters.  In the event Tenant’s electrical usage exceeds normal business office usage levels 

as reasonably determined by Landlord, Landlord reserves the right to separately meter or monitor the utility 

services provided to the Premises, at Tenant’s expense, and bill the charges directly to Tenant, or to 

separately meter any other tenant and bill the charges directly to such tenant and to make appropriate 

adjustments to the Operating Costs based on the meter charges. 
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 16.5 Utility Charges.  All telephone and other utility service used by Tenant in the Premises 

shall be paid for directly by Tenant except to the extent the cost of same is included within Operating Costs. 

 

XVII.  LIABILITY OF THE PARTIES 

 

17.1 Indemnification by Tenant.  Except to the extent caused by the negligence or willful 

misconduct of Landlord and subject to the waiver of subrogation set forth in Section 15.5, Tenant will 

neither hold nor attempt to hold Landlord, its Agents or Mortgagee liable for, and to the extent permitted 

by law, Tenant will indemnify, hold harmless and defend (with counsel reasonably acceptable to Landlord) 

Landlord, its Agents and Mortgagee, from and against, any and all demands, claims, causes of action, fines, 

penalties, damages, liabilities, judgments, and expenses  (including, without limitation, reasonable 

attorneys' fees) incurred in connection with or arising from (i) the use or occupancy or manner of use or 

occupancy of the Premises or the Common Areas by Tenant or its Agents; (ii) any activity, work or thing 

done, permitted or suffered by Tenant or its Agents in or about the Premises or the Project; (iii) any acts, 

omissions or negligence of Tenant or its Agents; (iv) any breach, violation or nonperformance by Tenant 

or its Agents of any term, covenant or provision of this Lease or any law, ordinance or governmental 

requirement of any kind; and (v) any injury or damage to the person, property or business of Tenant or its 

Agents, including, without limitation, to vehicles (or the contents thereof) of Tenant or Tenant’s Agent’s 

that are parked in the Parking Facilities, whether incurred in connection with the removal of any vehicles 

of Tenant or its Agents that are parked in violation of this Lease, the Rules and Regulations or otherwise. 

 

17.2 Indemnification by Landlord.  Except to the extent caused by the negligence or willful 

misconduct of Tenant and subject to the waiver of subrogation set forth in Section 15.5, Landlord will 

neither hold nor attempt to hold Tenant or its Agents liable for, and Landlord will indemnify, hold harmless 

and defend (with counsel reasonably acceptable to Tenant) Tenant, and its Agents, from and against, any 

and all demands, claims, causes of action, fines, penalties, damages, liabilities, judgments, and expenses  

(including, without limitation, reasonable attorneys' fees) incurred in connection with or arising from (i) the 

use or occupancy or manner of use or occupancy of the Premises, Project, Building or the Common Areas 

by Landlord or its Agents; (ii) any activity, work or thing done, permitted or suffered by Landlord or its 

Agents in or about the Premises, Building, or the Project, including the Tenant Improvements; (iii) any acts, 

omissions or negligence of Landlord or its Agents; (iv) any breach, violation or nonperformance by 

Landlord or its Agents of any term, covenant or provision of this Lease or any law, ordinance or 

governmental requirement of any kind; and (v) any injury or damage to the person, property or business of 

Landlord or its Agents, including, without limitation, to vehicles (or the contents thereof) of Landlord or 

Landlord’s Agent’s that are parked in the Parking Facilities, whether incurred in connection with the 

removal of any vehicles of Landlord or its Agents that are parked in violation of this Lease, the Rules and 

Regulations or otherwise. 

 

 17.3 Industrial Insurance.  Solely to the extent required to enforce the indemnification 

provisions of this section, each party voluntarily and knowingly waives its immunity under Title 51 RCW, 

Washington’s Industrial Insurance Act; provided, however, the foregoing waiver shall not in any way 

preclude a party from raising such immunity as a defense against any claim brought by any of their 

respective employees. This waiver has been mutually negotiated by the Parties.   

 

 17.4 Survival.  The covenants, agreements and indemnification obligations under this Article 

XVII will survive the expiration or earlier termination of this Lease.  Tenant’s covenants, agreements and 

indemnification obligations are not intended to and will not relieve any insurance carrier of its obligations 

under policies required to be carried by Tenant pursuant to the provisions of this Lease.   
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XVIII.  RULES AND REGULATIONS 

 

 Tenant and its Agents shall at all times abide by and observe the Rules and Regulations set forth in 

Exhibit C and any amendments thereto that may reasonably be promulgated from time to time by Landlord 

for the operation and maintenance of the Project and the Rules and Regulations shall be deemed to be 

covenants of this Lease to be performed and/or observed by Tenant.  Nothing contained in this Lease shall 

be construed to impose upon Landlord any duty or obligation to enforce the Rules and Regulations, or the 

terms or provisions contained in any other lease, against any other tenant of the Project, provided that 

Landlord is not discriminatory in its enforcement of the Rules and Regulations with respect to Tenant in 

relation to other tenants of the Project.  Landlord shall not be liable to Tenant for any violation by any party 

of the Rules and Regulations or the terms of any other Project lease. If there is any inconsistency between 

this Lease (other than Exhibit C) and the then current Rules and Regulations, this Lease shall govern.   

 

XIX.  DAMAGE; CONDEMNATION 

 

 19.1 Damage to the Premises.  If a fire or other casualty in the Premises or the Building occurs, 

Tenant shall immediately give notice thereof to Landlord.  The following provisions shall apply to any fire 

or other casualty: 

 

  (a) If the damage is limited solely to the Premises and the Premises can, in the 

reasonable opinion of Landlord, be made tenantable with all damage repaired within six (6) months from 

the date of damage or destruction, then Landlord shall diligently rebuild the same; provided, however, that 

Landlord shall not be obligated to expend for such repair an amount in excess of the insurance proceeds 

recovered or recoverable as a result of such damage. 

 

  (b) If portions of the Building outside the boundaries of the Premises are damaged or 

destroyed (whether or not the Premises are also damaged or destroyed) and (i) the Premises and the Building 

can both, in the reasonable opinion of Landlord, be made tenantable with all damage repaired within six (6) 

months from the date of damage or destruction, and (ii) Landlord reasonably determines that such 

reconstruction is economically feasible, then Landlord shall diligently rebuild the same; provided, however, 

that Landlord shall not be obligated to expend for such repair an amount in excess of the insurance proceeds 

recovered or recoverable as a result of such damage and Landlord shall have no obligation to repair or 

restore Tenant’s furniture, equipment, machinery, trade-fixtures, personal property, goods or supplies 

(“Tenant’s Personal Property”), Above Standard Improvements or Alterations. 

 

  (c) If (i) the Premises should be damaged by any occurrence not covered by 

Landlord’s insurance, or (ii) the Premises or the Building should be damaged to the extent that the damage 

cannot, in Landlord’s reasonable opinion be restored within six (6) months from the date of damage, or 

(iii) the Building should be damaged to the extent of more than fifty percent (50%) of the cost of 

replacement thereof, notwithstanding that the Premises may be undamaged, or (iv) if the damage occurs 

during the last two (2) years of the Term, Landlord may elect either to repair or rebuild the Premises or the 

Building or to terminate this Lease upon giving notice in writing of such election to Tenant within sixty 

(60) days after the happening of the event causing the damage. 

 

  (d) During any period when the Premises are rendered untenantable because of any 

casualty, Rent shall abate proportionately until such time as the Premises are made tenantable as reasonably 

determined by Landlord, and no portion of the Rent so abated shall be subject to subsequent recapture; 

provided, however, that there shall be no such abatement (i) except to the extent that the amount thereof is 

compensated for and recoverable from the proceeds of rental abatement or business interruption insurance 

maintained by Landlord with respect to this Lease, the Premises or the Building or (ii) if the damage is 

caused by Tenant or any Tenant party. 
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  (e) The proceeds from any insurance paid by reason of damage to or destruction of the 

Building or any part thereof, the Building Standard Improvements or any other element, component or 

property insured by Landlord shall belong to and be paid to Landlord subject to the rights of any mortgagee 

of Landlord’s interest in the Building or Land or the beneficiary of any deed of trust that constitutes an 

encumbrance thereon.  If this Lease is terminated by either party as a consequence of a casualty in 

accordance with any of the provisions of this Section 19.1, all proceeds of insurance required to be 

maintained either by Landlord or Tenant shall be paid to Landlord subject to the rights of any mortgagee 

of Landlord’s interest in the Building or Land or the beneficiary of any deed of trust that constitutes an 

encumbrance thereon; provided, however, that Tenant shall be paid all proceeds of insurance payable in 

connection with Tenant’s Personal Property. If Tenant has failed to maintain any policy of insurance 

required under this Lease, then Tenant shall pay to Landlord on demand an amount equal to proceeds which 

Landlord reasonably concludes would have been available for the repair and reconstruction from such 

policies had Tenant maintained all of the required policies of insurance. 

 

  (f) If the Premises, or any part thereof, or any portion of the Building necessary for 

Tenant’s use of the Premises, are damaged or destroyed during the last twelve (12) months of the Term, or 

any extension thereof, Landlord or Tenant may terminate this Lease by giving written notice thereof to the 

other party within thirty (30) days after the date of the casualty, in which case this Lease shall terminate as 

of the later of the date of the casualty or the date of Tenant’s vacation of the Premises. 

 

  (g) Except to the extent expressly provided in this Lease, nothing contained in this 

Lease shall relieve Tenant of any liability to Landlord or to Landlord’s insurance carriers that Tenant may 

have under law or under the provisions of this Lease in connection with any damage to the Premises or the 

Building by fire or other casualty. 

 

  (h) If Landlord rebuilds the Premises under any provision of this Article XIX, Tenant 

shall repair and restore Above Standard Improvements and any Alterations at Tenant’s expense so as to 

restore the Premises to the condition existing prior to such damage or destruction, or, at Landlord’s election, 

Landlord may repair and rebuild the Above Standard Improvements or Alterations, at Tenant’s sole cost in 

accordance with Section 12.3 of this Lease.  Landlord shall have no duty to make any repairs if Tenant was 

not occupying the Premises at the time of the casualty. 

 

   19.2 Condemnation.   

 

  (a) If such portion of the Premises or any portion of the Building or Land shall be 

taken or condemned for any public purpose and the remainder of the Premises are rendered untenantable, 

as reasonably determined by Landlord, this Lease shall, at the option of either party, terminate as of the 

date of such taking.  If this Lease is not terminated in its entirety then it shall terminate only as to the portion 

of the Premises taken and Basic Rent and Tenant’s Proportionate Share shall be adjusted to reflect the new 

Rentable Area of the Premises and/or the Building.  If any portion of the Building or Land shall be taken 

or condemned for any public purpose to such an extent as to render the Building not economically viable 

in Landlord’s discretion, then whether or not the Premises or any part thereof is taken or conveyed, Landlord 

may by notice in writing to Tenant terminate this Lease, and the Basic Rent and other charges shall be paid 

or refunded as of the date of termination. 

 

  (b) If during the Term of this Lease the entire Premises shall be taken by eminent 

domain or destroyed by the action of any public or quasi-public authority or in the event of conveyance in 

lieu thereof, this Lease shall terminate as of the day possession shall be taken by such authority, and Tenant 

shall pay Rent up to that date with an appropriate refund by Landlord of such rent as shall have been paid 

in advance for a period subsequent to the date of the taking of possession. 
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  (c) If a temporary taking of all or a portion of the Premises occurs, there shall be no 

abatement of Rent and Tenant shall remain fully obligated for performance of all of the covenants and 

obligations on its part to be performed pursuant to the terms of this Lease.  All proceeds awarded or paid 

with respect thereto shall belong to Tenant. 

 

  (d) Except as provided in Section 19.2(c) above, all compensation awarded for any 

such taking or conveyance whether for the whole or a part of the Premises shall be the property of Landlord, 

whether such damages shall be awarded as compensation for diminution in the value of the leasehold or of 

the fee of or underlying leasehold interest in the Premises, and Tenant waives all claims against Landlord 

and the condemning authority for damages for termination of its leasehold interest or interference with its 

business and hereby assigns to Landlord all of Tenant’s right, title and interest in and to any and all such 

compensation; provided, however, that Tenant shall be entitled to claim, prove and receive in the 

condemnation proceedings such separate award as may under the laws of the State of Washington be 

expressly allocated to Tenant’s personal property or relocation expenses, provided that such award shall be 

made by the court in addition to and shall not result in a reduction of the award made to Landlord. 

   

XX.  DEFAULT OF TENANT 
 

 20.1 Events of Default.  Each of the following shall constitute an Event of Default:  (i) Tenant 

fails to pay Rent within three business days after notice from Landlord; provided that no such notice shall 

be required if at least two such notices shall have been given during the previous 12 months; (ii) Tenant 

fails to observe or perform any other term, condition or covenant herein binding upon or obligating Tenant 

within 30 days after notice from Landlord; provided, however, that if such failure cannot reasonably be 

cured within said 30-day period, Tenant shall have such longer period as shall be necessary to cure such 

failure so long as Tenant proceeds promptly to cure the same, prosecutes the cure to completion with due 

diligence and advises Landlord from time to time, upon Landlord’s request, of the actions which Tenant is 

taking and the progress being made (notwithstanding the foregoing, if Landlord provides Tenant with notice 

of Tenant’s failure to observe or perform any term, condition or covenant under this Subsection (ii) on two 

or more occasions during any 12 month period, then Tenant’s subsequent violation shall, at Landlord’s 

option, be deemed an Event of Default immediately upon the occurrence of such failure, regardless of 

whether Landlord provides Tenant notice, or Tenant has commenced the cure of the same); (iii) Tenant 

fails to execute and return a subordination agreement or estoppel within the time periods provided for in 

Article XXI or Section 24.4; (iv) Tenant or any Guarantor makes or consents to a general assignment for 

the benefit of creditors or  a common law composition of creditors, or a receiver of the Premises for all or 

substantially all of Tenant's or Guarantor's assets is appointed; (v) Tenant or Guarantor hereafter files a 

voluntary petition in any bankruptcy or insolvency proceeding, or an involuntary petition in any bankruptcy 

or insolvency proceeding is filed against Tenant or Guarantor and is not discharged by Tenant or Guarantor 

within 60 days; or (vi) Tenant fails to immediately take steps to remedy or discontinue any hazardous 

conditions which Tenant has created or permitted in violation of law or of this Lease.  Any notice periods 

provided for under this Section 20.1 shall run concurrently with any statutory notice periods and any notice 

given hereunder may be given simultaneously with or incorporated into any such statutory notice. 

 

 20.2 Landlord's Remedies.  Upon the occurrence of an Event of Default, Landlord, at its option, 

without further notice or demand to Tenant, may, in addition to all other rights and remedies provided in 

this Lease, at law or in equity, elect one or more of the following remedies: 

 

  (a) Terminate this Lease, and with or without reentering and repossessing the 

Premises.  Upon any termination of this Lease, Tenant shall surrender possession and vacate the Premises 

immediately, and deliver possession thereof to Landlord. If Tenant fails to surrender possession and vacate 

the Premises, Landlord and its Agents shall have full and free license to lawfully enter into and upon the 
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Premises with or without process of law for the purpose of repossessing the Premises, removing Tenant and 

removing, storing or disposing of any and all Alterations, signs, personal property, equipment and other 

property therefrom.  Landlord may take these actions without (i) being deemed guilty of trespass, eviction 

or forcible entry or detainer, (ii) incurring any liability for any damage resulting therefrom, for which Tenant 

hereby waives any right to claim, (iii) terminating this Lease (unless Landlord intends to do so), (iv) 

releasing Tenant or any Guarantor, in whole or in part, from any obligation under this Lease or any Guaranty 

thereof, including, without limitation, the obligation to pay Rent, Rental Deficiency (as defined herein)  or 

Damages (as defined herein) or (v) relinquishing any other right given to Landlord hereunder or by 

operation of law;   

  (b) Recover one or more of the following: (i) unpaid Rent (whether accruing prior to, 

on or after the date of termination of this Lease or Tenant’s right of possession and/or pursuant to the 

holdover provisions of Section 22.2, it being agreed that Landlord has the right to accelerate unpaid Rent 

following an uncured Tenant default), (ii) Rental Deficiency (as defined herein) or (iii) any Damages (as 

defined herein).  As used in this Section, the terms used herein have the following definitions: 

(i)  “Rental Deficiency” means a contractual measure of damages for Tenant’s 

non-payment of Rent measured by (A) for any period during which Landlord has relet the Premises, either 

the (i) “Actual Rental Deficiency”, which means the difference (never less than zero) between (1) the Basic 

Rent due for, and other Rent allocable under this Lease to, each calendar month beginning with the first 

month with respect to which Landlord receives rent from reletting the Premises and (2) the proceeds, if any, 

that Landlord actually collects from any substitute tenant for any part of the Premises in each corresponding 

month in which the Term and the term of the substitute tenant’s lease overlap; or (B) for any period during 

which Landlord has not relet the Premises, “Market Rental Deficiency”, which is the present value 

(determined using a discount rate of 7% per annum) of the difference (never less than zero) between (1) the 

total Rent which would have accrued to Landlord under this Lease for the remainder of the Term of this 

Lease (or such portion of the Term in which Landlord elects to recover this damage measure), if the terms 

of this Lease had been fully complied with by Tenant, and (2) the total fair market rental value of the 

Premises for the remainder of the Term of this Lease (or such portion of the Term in which Landlord elects 

to recover this damage measure). In determining the Market Rental Deficiency, the total fair market rental 

value will be the prevailing market rate for full service basic rent for tenants of comparable quality for 

leases in buildings of comparable size, age, use location and quality in the marketplace in which the Project 

is located, taking into consideration the extent of the availability of space as large as the Premises in the 

marketplace.   

(ii) “Damages” means all reasonable and documented actual damages, court 

costs, interest and attorneys’ fees arising from Tenant’s breach of this Lease, including, without limitation, 

(A) reletting costs, including, without limitation, the cost of restoring the Premises to the condition 

necessary to rent the Premises at the prevailing market rate, normal wear and tear excepted (including, 

without limitation, cleaning, decorating, repair and remodeling costs), brokerage fees, legal fees, 

advertising costs and the like); (B) Landlord's cost of recovering possession of the Premises; (C) the cost 

of removing, storing and disposing of any of Tenant's or other occupant's property left on the Premises after 

reentry; (D) any increase in insurance premiums caused by the vacancy of the Premises; (E) the amount of 

any unamortized improvements to the Premises in connection with this Lease paid for by Landlord as well 

as any portion of any Tenant work allowance which was not used to construct improvements to the 

Premises; (F) the amount of any unamortized brokerage commission paid by Landlord in connection with 

the leasing of the Premises to Tenant; (G) costs incurred in connection with collecting any money owed by 

Tenant or a substitute tenant; (H) any other sum of money or damages owed by Tenant to Landlord or 

incurred by Landlord as a result of or arising from, Tenant’s breach of this Lease or Landlord’s exercise of 

its rights and remedies for such breach; (I) any contractual or liquidated type or measures of damages 

specified in this Lease, if any; and (J) any other type of measure of damages recoverable for any particular 
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breach under applicable law, statute, ordinance or governmental rule or regulation.  Landlord may file suit 

to recover any sums falling due under the terms of this Section 20.2(b) from time to time, and no delivery 

to or recovery by Landlord of any portion due Landlord hereunder shall be any defense in any action to 

recover any amount not theretofore reduced to judgment in favor of Landlord.  Nothing contained in this 

Lease shall limit or prejudice the right of Landlord to prove for and obtain in proceedings for bankruptcy 

or insolvency by reason of the termination of this Lease, an amount equal to the maximum allowed by any 

statute or rule of law in effect at the time when, and governing the proceedings in which, the damages are 

to be proved, whether or not the amount be greater, equal to, or less than the amount of the loss or damages 

referred to above. 

  (c) Reserved. 

(d) Take any lawful self-help or judicial action, including using a master or duplicate 

key or changing or picking the locks and security devices, without having any civil or criminal liability 

therefor to (i) reenter the Premises, repossess the Premises and exclude Tenant and other occupants from 

the Premises, and/or (ii) make such payment or do such act as Landlord determines is necessary (without 

obligation to do so) to cure the Event of Default or otherwise satisfy Tenant’s obligations under the terms 

of this Lease. Tenant agrees to reimburse Landlord on demand for any expenses which Landlord may incur 

in connection with the foregoing actions, which expenses shall bear interest until paid at the Interest Rate, 

and that Landlord shall not be liable for any damages resulting to Tenant from such actions.   

(e) Withhold or suspend payment or performance that this Lease would otherwise 

require Landlord to pay or perform.   

(f) No right or remedy herein conferred upon or reserved to Landlord is intended to 

be exclusive of any other right or remedy, and each and every right and remedy shall be cumulative and in 

addition to any other right or remedy given hereunder or now or hereafter existing at law or in equity or by 

statute.  In addition to other remedies provided in this Lease, Landlord shall be entitled, to the extent 

permitted by applicable law, to injunctive relief in case of the violation, or attempted or threatened violation, 

of any of the covenants, agreements, conditions or provisions of this Lease, or to a decree compelling 

performance of any of the covenants, agreements, conditions or provisions of this Lease, or to any other 

remedy allowed to Landlord at law or in equity. 

20.3 Mitigation of Damages.  Notwithstanding the foregoing, to the extent (but no further) 

Landlord is required by applicable law to mitigate damages, or is required by law to use efforts to do so, 

and such requirement cannot be lawfully and effectively waived (it being the intention of Landlord and 

Tenant that Tenant waive and Tenant hereby waives such requirements to the maximum extent permitted 

by applicable law), Tenant agrees that if Landlord markets the Premises in a manner substantially similar 

to the manner in which Landlord markets other space in the Building, then Landlord shall be deemed to 

have used commercially reasonable efforts to mitigate damages.  Tenant shall continue to be liable for all 

Rent (whether accruing prior to, on or after the date of termination of this Lease or Tenant’s right of 

possession and/or pursuant to the holdover provisions of Section 22.2 below) and Damages, except to the 

extent that Tenant receives any credit against unpaid Rent under Section 20.2(b) or pleads and proves by 

clear and convincing evidence that Landlord fails to exercise commercially reasonable efforts to mitigate 

damages to the extent required under this Section 20.3 and that Landlord’s failure caused an avoidable and 

quantifiable increase in Landlord’s damages for unpaid Rent.  Without limitation to the foregoing, Landlord 

shall not be deemed to have failed to mitigate damages, or to have failed to use efforts required by law to 

do so, because:  (i) Landlord leases other space in the Building which is vacant prior to re-letting the 

Premises; (ii) Landlord refuses to relet the Premises to any Related Entity of Tenant, or any principal of 

Tenant, or any Related Entity of such principal; (iii) Landlord refuses to relet the Premises to any person or 

entity whose creditworthiness is not acceptable to Landlord in the exercise of its reasonable discretion; (iv) 
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Landlord refuses to relet the Premises to any person or entity because the use proposed to be made of the 

Premises by such prospective tenant is not general office use of a type and nature consistent with that of 

the other tenants in the portions of the Building leased or held for lease for general office purposes as of the 

date Tenant defaults under this Lease (by way of illustration, but not limitation, call center or other high-

density use, government offices, consular offices, doctor’s offices or medical or dental clinics or 

laboratories, or schools would not be uses consistent with that of other tenants in the Building), or such use 

would, in Landlord’s reasonable judgment, impose unreasonable or excessive demands upon the Building 

systems, equipment or facilities; (v) Landlord refuses to relet the Premises to any person or entity, or any 

affiliate of such person or entity, who has been engaged in litigation with Landlord or any of its affiliates; 

(vi) Landlord refuses to relet the Premises because the tenant or the terms and provisions of the proposed 

lease are not approved by the holders of any liens or security interests in the Building, or would cause 

Landlord to be in default of, or to be unable to perform any of its covenants or obligations under, any 

agreements between Landlord and any third party; (vii) Landlord refuses to relet the Premises because the 

proposed tenant is unwilling to execute and deliver Landlord’s standard lease form or such tenant requires 

improvements to the Premises to be paid at Landlord’s cost and expense; (viii) Landlord refuses to relet the 

Premises to a person or entity whose character or reputation, or the nature of such prospective tenant’s 

business, would not be acceptable to Landlord in its reasonable discretion; (ix) Landlord refuses to expend 

any material sums of money to market the Premises in excess of the sums Landlord typically expends in 

connection with the marketing of other space in the Building.  As used in this Section 20.3, an “affiliate” 

means a person or entity that controls, is controlled by, or is under common control with another person or 

entity. 

 20.4 No Waiver.  If Landlord shall institute proceedings against Tenant and a compromise or 

settlement thereof shall be made, the same shall not constitute a waiver of any other covenant, condition or 

agreement herein contained, nor of any of Landlord's rights hereunder.  No waiver by Landlord of any 

breach shall operate as a waiver of such covenant, condition or agreement itself, or of any subsequent breach 

thereof.  No payment of Rent by Tenant or acceptance of Rent by Landlord shall operate as a waiver of any 

breach or default by Tenant under this Lease.  No payment by Tenant or receipt by Landlord of a lesser 

amount than the monthly installment of Rent herein stipulated shall be deemed to be other than a payment 

on account of the earliest unpaid Rent, nor shall any endorsement or statement on any check or 

communication accompanying a check for the payment of Rent be deemed an accord and satisfaction, and 

Landlord may accept such check or payment without prejudice to Landlord's right to recover the balance 

of such Rent or to pursue any other remedy provided in this Lease.  No act, omission, reletting or re-entry 

by Landlord, and no acceptance by Landlord of keys from Tenant, shall be considered an acceptance of a 

surrender of this Lease, shall be construed as an actual or constructive eviction of Tenant, or an election on 

the part of Landlord to terminate this Lease unless a written notice of such intention is given to Tenant by 

Landlord. 

 

 20.5 Late Payment.  If Tenant fails to pay any Rent within 10 days after such Rent becomes due 

and payable, Tenant shall pay to Landlord a late charge of 10% of the amount of such overdue Rent.  Such 

late charge shall be deemed Rent and shall be due and payable within two days after written demand from 

Landlord. 

 

 20.6 Waiver of Landlord's Lien.  Landlord hereby specifically disclaims, waives and disavows 

any statutory, contractual or common law lien of distraint, if any, attaching or relating to Tenant’s personal 

property, including without limitation, all equipment, furniture, machinery, furnishings or trade fixtures. 

 

XXI.  MORTGAGES 

 

 This Lease is subject and subordinate to all ground or underlying leases (each a “Ground Lease”) 

and to any mortgage, deed of trust, security interest, or title retention interest now affecting the Land, 
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Building or Project (each a “Mortgage”) and to all renewals, modifications, consolidations, replacements 

and extensions thereof; provided, however, that Tenant’s possession and enjoyment of this Lease, including 

any options to extend the Term and all other benefits to Tenant hereunder, shall not be disturbed so long as 

Tenant is not in breach of any provision of this Lease and Tenant attorns to the record owner of the Premises.   

Tenant shall, within 10 days of receipt thereof, execute any instrument that Landlord, any ground lessor 

under a Ground Lease (“Ground Lessor”) or any holder of any note or obligation secured by a Mortgage 

(the “Mortgagee”) may request confirming such subordination.  Notwithstanding the foregoing, before any 

foreclosure sale under a Mortgage or termination of a Ground Lease, the Mortgagee or Ground Lessor, as 

applicable, shall have the right to subordinate the Mortgage or Ground Lease, as applicable, to this Lease, 

in which case, in the event of such foreclosure or termination, this Lease may continue in full force and 

effect and Tenant shall attorn to and recognize as its landlord, as applicable, the Ground Lessor or the 

purchaser at foreclosure of Landlord's interest under this Lease.  Tenant shall, upon the request of a 

Mortgagee, Ground Lessor or purchaser at foreclosure, execute, acknowledge and deliver any instrument 

that has for its purpose and effect the subordination of any Ground Lease or the lien of any Mortgage to 

this Lease or Tenant's attornment to such Ground Lessor or purchaser of Landlord's interest under this 

Lease, as applicable.  

 

XXII.  SURRENDER; HOLDING OVER 

 

 22.1 Surrender of the Premises.  Tenant shall peaceably surrender the Premises to Landlord on 

the Expiration Date or earlier termination of this Lease, in broom-clean condition and in as good condition 

as when Tenant took possession, including, without limitation, the repair of any damage to the Premises 

caused by the removal of any of Tenant's personal property, Alterations, or trade fixtures from the Premises, 

except for reasonable wear and tear and loss by fire or other casualty (as provided for in Article XIX).  All 

Alterations which Tenant is required to remove and all trade fixtures, equipment, furniture, inventory, 

effects left on or in the Premises or the Project after the Expiration Date or earlier termination of this Lease 

will be deemed conclusively to have been abandoned and may be appropriated, removed, sold, stored, 

destroyed or otherwise disposed of by Landlord without notice to Tenant or any other person and without 

obligation to account for them; and Tenant will pay Landlord for all expenses incurred in connection with 

the same, including, but not limited to, the costs of repairing any damage to the Premises or the Project 

caused by the removal of such property.  Tenant's obligation to observe and perform this covenant will 

survive the expiration or other termination of this Lease.  

 

 22.2 Holding Over.  In the event that Tenant shall not immediately surrender the Premises to 

Landlord on the Expiration Date or earlier termination of this Lease, including removing all trade fixtures, 

equipment, furniture, inventory, effects and Alterations from the Premises, Tenant shall be deemed to be a 

tenant-at-will pursuant to the terms and provisions of this Lease, except the daily Basic Rent shall be 150% 

of the daily Basic Rent in effect on the Expiration Date or earlier termination of this Lease (computed on 

the basis of a 30 day month).  Notwithstanding the foregoing, if Tenant shall hold over after the Expiration 

Date or earlier termination of this Lease, and Landlord shall desire to regain possession of the Premises, 

then Landlord may forthwith re-enter and take possession of the Premises without process, or by any legal 

process provided under applicable state law.  In addition to the payment of the amounts provided above, if 

Landlord gives Tenant written notice of any letters of intent or leases with respect to all or any portion of 

the Premises prior to Tenant’s surrender thereof, then, if Landlord is unable to deliver possession of the 

Premises to such tenant, or to perform improvements for such tenant, as a result of Tenant’s holdover, 

Tenant shall be liable to Landlord for any actual, consequential, incidental or special damages that Landlord 

suffers as a result of such holdover.   
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XXIII.  QUIET ENJOYMENT 
 

 Landlord covenants that if Tenant shall pay Rent and perform all of the terms and conditions of this 

Lease to be performed by Tenant, Tenant shall during the Term peaceably and quietly occupy and enjoy 

possession of the Premises without molestation or hindrance by Landlord or any party claiming through or 

under Landlord, subject to the provisions of this Lease, any restrictions and any Mortgage to which this 

Lease is subordinate. Subject to the provisions of this Lease, and circumstances outside the reasonable 

control of Landlord such as casualty and emergencies, Tenant shall have access to the Premises, seven (7) 

days per week, twenty-four (24) hours per day. 

 

XXIV.  MISCELLANEOUS 

 

 24.1 No Representations by Landlord.  Tenant acknowledges that neither Landlord nor its 

Agents nor any broker has made any representation or promise with respect to the Premises, the Project, 

the Land or the Common Area, except as herein expressly set forth, and no rights, privileges, easements or 

licenses are acquired by Tenant except as herein expressly set forth.  

 

 24.2 No Partnership.  Nothing contained in this Lease shall be deemed or construed to create a 

partnership or joint venture of or between Landlord and Tenant, or to create any other relationship between 

Landlord and Tenant other than that of landlord and tenant. 

 

 24.3 Brokers.  Landlord recognizes Brokers as the sole brokers procuring this Lease and shall 

pay Brokers a commission therefor pursuant to a separate agreement between Brokers and Landlord, to be 

paid in two (2) payments, the first payment to be upon this Lease execution and the second upon Lease 

Commencement Date. Landlord and Tenant each represents and warrants to the other that it has dealt with 

no broker, agent, finder or other person other than Brokers relating to this Lease.  Landlord shall indemnify 

and hold Tenant harmless, and to the extent permitted by law, Tenant shall indemnify and hold Landlord 

harmless, from and against any and all loss, costs, damages or expenses (including, without limitation, all 

attorneys fees and disbursements) by reason of any claim of liability to or from any broker or person arising 

from or out of any breach of the indemnitor's representation and warranty. 

 

 24.4 Estoppel Certificate.  Tenant shall, without charge, at any time and from time to time, 

within 30 days after request therefor by Landlord, execute, acknowledge and deliver to Landlord a written 

estoppel certificate certifying, as of the date of such estoppel certificate, the following:  (i) that this Lease 

is unmodified and in full force and effect (or if modified, that this Lease is in full force and effect as 

modified and setting forth such modifications); (ii) that the Term has commenced (and setting forth the 

Commencement Date and Expiration Date); (iii) that Tenant is presently occupying the Premises; (iv) the 

amounts of Basic Rent and Additional Rent currently due and payable by Tenant; (v) that any Landlord 

Work or Alterations required by this Lease to have been made by Landlord have been made to the 

satisfaction of Tenant; (vi) that there are no existing set-offs, charges, liens, claims or defenses against the 

enforcement of any right hereunder, including, without limitation, Basic Rent or Additional Rent (or, if 

alleged, specifying the same in detail); (vii) that no Basic Rent (except the first installment thereof) has 

been paid more than 30 days in advance of its due date; (viii) that Tenant has no knowledge of any then 

uncured default by Landlord of its obligations under this Lease (or, if Tenant has such knowledge, 

specifying the same in detail); (ix) that Tenant is not in default; (x) that the address to which notices to 

Tenant should be sent is as set forth in this Lease (or, if not, specifying the correct address); and (xi) any 

other certifications reasonably requested by Landlord.  In the event Tenant fails to deliver to Landlord an 

estoppel certificate as required by this Section within the specified 30-day period, Tenant shall be 

conclusively presumed to have adopted and affirmed the contents of the form of estoppel certificate 

delivered to Tenant by Landlord, and any prospective mortgagee, purchaser, or other third-party may rely 

on the accuracy of such estoppel certificate as if executed and affirmed by Tenant. 
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 24.5 Waiver of Jury Trial.  Landlord and Tenant each waive trial by jury in connection with 

proceedings or counterclaims brought by either of the parties against the other with respect to any matter 

whatsoever arising out of or in any way connected with this Lease, the relationship of Landlord and Tenant 

hereunder or Tenant’s use or occupancy of the Premises.   

 

 24.6 Notices.  All notices, demands and requests which may be given or which are required to 

be given by either party to the other, shall be in writing and shall be deemed effective either: (i) on the date 

personally delivered to the address set forth in Article I, as evidenced by written receipt for the same, 

whether or not actually received by the person to whom addressed; (ii) on the third business day after being 

sent, by certified or registered mail, return receipt requested, postage prepaid, addressed to the intended 

recipient at the address specified Article I; and (iii) on the next succeeding business day after being 

deposited into the custody of a nationally recognized overnight delivery service such as Federal Express, 

addressed to such party at the address specified Article I. 

 

 24.7 Invalidity of Particular Provisions.  If any provisions of this Lease or the application thereof 

to any person or circumstances shall to any extent be invalid or unenforceable, the remainder of this Lease, 

or the application of such provision to persons or circumstances other than those to which it is invalid or 

unenforceable, shall not be affected thereby, and each provision of this Lease shall be valid and be enforced 

to the full extent permitted by law. 

 

 24.8 Gender and Number.  All terms and words used in this Lease, regardless of the number or 

gender in which they are used, shall be deemed to include any other number or gender as the context may 

require. 

 

 24.9 Benefit and Burden.  Subject to the provisions of Article X and except as otherwise 

expressly provided, the provisions of this Lease shall be binding upon, and shall inure to the benefit of, the 

parties hereto and each of their respective representatives, heirs, successors and assigns.  

 

 24.10 Entire Agreement.  This Lease (which includes the Exhibits attached hereto) contains and 

embodies the entire agreement of the parties hereto, and no representations, inducements or agreements, 

oral or otherwise, between the parties not contained in this Lease shall be of any force or effect.  This Lease 

(other than the Rules and Regulations, which may be changed from time to time as provided herein) may 

not be modified, changed or terminated in whole or in part in any manner other than by an agreement in 

writing duly signed by Landlord and Tenant. 

 

 24.11 Authority.  Tenant hereby represents and warrants that Tenant is duly formed, validly 

existing, in good standing (with respect to a corporation or limited liability company), and qualified to do 

business in the state in which the Project is located, that Tenant has full power and authority to enter into 

this Lease and that the person signing on behalf of Tenant is authorized to execute this Lease on behalf of 

Tenant.   

 

 24.12 Attorneys' Fees.  If either Landlord or Tenant commences, engages in, or threatens to 

commence or engage in any legal action or proceeding against the other party (including, without limitation, 

litigation or arbitration) arising out of or in connection with this Lease, the Premises, or the Project 

(including, without limitation (a) the enforcement or interpretation of either party’s rights or obligations 

under this Lease (whether in contract, tort, or both) or (b) the declaration of any rights or obligations under 

this Lease), the substantially prevailing party shall be entitled to recover from the other party reasonable 

attorneys’ fees, together with any costs, and expenses incurred in any such action or proceeding, including 

any attorneys’ fees, costs, and expenses incurred on collection and on appeal. 
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 24.13 Interpretation.  This Lease is governed by the laws of the state in which the Project is 

located. Furthermore, this Lease shall not be construed against either party more or less favorably by reason 

of authorship or origin of language. 

 

 24.14 Limitation of Liability.  Neither Landlord nor its shareholders, partners, members, 

managers, directors, officers or employees, whether disclosed or undisclosed, shall have any personal 

liability under any provisions of this Lease.  If Landlord defaults in the performance of any of its obligations 

hereunder or otherwise, Tenant shall look solely to Landlord’s equity, interest and rights in the Building 

for satisfaction of Tenant’s remedies on account thereof, including, subject to the rights of any Mortgagee, 

Landlord’s interest in the rents of the Building and any insurance proceeds payable to Landlord.  Before 

filing suit for an alleged default by Landlord, Tenant shall give Landlord and any Mortgagee(s) of whom 

Tenant has been notified, notice and a reasonable time to cure any alleged default.  Landlord or any 

successor owner shall have the right to transfer and assign to a third party, in whole or part, all of its rights 

and obligations hereunder and in the Building and Land, and in such event, all liabilities and obligations on 

the part of the original Landlord, or such successor owner, under this Lease occurring thereafter, shall 

terminate as of the day of such sale, and thereupon all such liabilities and obligations shall be binding on 

the new owner.     

 

 24.15 Time of the Essence.  Time is of the essence as to the parties’ obligations contained in this 

Lease. 

 

 24.16 Force Majeure.  Landlord and Tenant (except with respect to the payment of Rent) shall 

not be chargeable with, liable for, or responsible to the other for anything or in any amount for any failure 

to perform or delay caused by:  fire; earthquake; explosion; flood; hurricane; the elements; acts of God or 

the public enemy; actions, restrictions, governmental authorities (permitting or inspection), governmental 

regulation of the sale of materials or supplies or the transportation thereof; war; invasion; insurrection; 

rebellion; riots; strikes or lockouts, inability to obtain necessary materials, goods, equipment, services, 

utilities or labor; or any other cause whether similar or dissimilar to the foregoing which is beyond the 

reasonable control of such party (collectively, “Events of Force Majeure”); and any such failure or delay 

due to said causes or any of them shall not be deemed to be a breach of or default in the performance of this 

Lease. 

 

 24.17 Headings.  Captions and headings are for convenience of reference only. 

 

 24.18 Memorandum of Lease.  Neither Landlord nor Tenant shall record this Lease or a 

memorandum thereof without the written consent of the other.   

 

 24.19 Intentionally Omitted.   

 

 24.20 Reserved. 

 

 24.21 Landlord's Fees.  Whenever Tenant requests Landlord to take any action or give any 

consent required or permitted under this Lease, Tenant will reimburse Landlord for all of Landlord's 

reasonable and documented costs incurred in reviewing the proposed action or consent, including, without 

limitation, attorneys', engineers' or architects' fees, within 30 days after Landlord's delivery to Tenant of a 

reasonably detailed statement of such costs; provided, however, that Tenant’s obligation to reimburse any 

such costs shall be limited to the maximum amount of $3,000.  Tenant will be obligated to make such 

reimbursement without regard to whether Landlord consents to any such proposed action. 

 

 24.22 Effectiveness.  The furnishing of the form of this Lease shall not constitute an offer and 

this Lease shall become effective upon and only upon its execution by and delivery to each party hereto. 
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 24.23 Light, Air or View Rights.  Any diminution or shutting off of light, air or view by any 

structure which may be erected on lands adjacent to or in the vicinity of the Building and Project shall not 

affect this Lease, abate any payment owed by Tenant hereunder or otherwise impose any liability on 

Landlord. 

 

 24.24 Special Damages.  Except as set forth in Section 22.2, under no circumstances whatsoever 

shall either party ever be liable hereunder for special, consequential or punitive damages. 

 

 24.25 Counterparts.  This Lease may be executed in any number of counterparts, each of which 

shall be deemed an original but all of which together shall constitute one and the same instrument.  This 

Lease may be executed by a party’s signature transmitted by facsimile or e-mail, and copies of this Lease 

executed and delivered by means of faxed or e-mailed signatures shall have the same force and effect as 

copies hereof executed and delivered with original signatures.  All parties hereto may rely upon faxed or e-

mailed signatures as if such signatures were originals.  All parties hereto agree that a faxed or e-mailed 

signature page may be introduced into evidence in any proceeding arising out of or related to this Lease as 

if it were an original signature page. 

 

 24.26 Nondisclosure of Lease Terms.  Tenant acknowledges and agrees that the terms of this 

Lease are confidential and constitute proprietary information of Landlord.  Disclosure of the terms could 

adversely affect the ability of Landlord to negotiate other leases and impair Landlord’s relationship with 

other tenants.  Accordingly, Tenant agrees that it, and its Agents shall not intentionally or voluntarily 

disclose the terms and conditions of this Lease to any newspaper or other publication or any other tenant 

or apparent prospective tenant of the Building or the Project, without the prior written consent of 

Landlord, provided, however, that Tenant may disclose the terms to prospective subtenants or assignees 

under this Lease.  Notwithstanding the foregoing, in the event that Tenant is required by applicable law 

(including, without limitation, any Washington laws governing disclosure of public records), rule 

(including any stock exchange rule), regulation or lawful order or ruling of any court, government agency 

or regulatory commission to disclose any confidential information, the Tenant agrees that it will provide 

the Landlord with prompt notice of such requirement to enable the Landlord to seek an appropriate 

protective order or to take steps to protect the confidentiality of such confidential information.  In the 

event Landlord elects to seek a protective order or otherwise take steps to protect the confidentiality of its 

confidential information, Landlord shall promptly notify Tenant of such election and take any such action 

it deems appropriate within ten (10) business days.  If such protection is not obtained or Landlord waives 

compliance with the provisions of this Agreement, Tenant agrees that it will disclose only that portion of 

the confidential information which it is legally required to disclose and no more.  Tenant shall have no 

obligation to seek a protective order or, if applicable, assert an exemption to disclosure on Landlord’s 

behalf.   

 

 24.27 Reserved.  

 

 24.28 Anti-Terrorism.  Tenant represents and warrants to and covenants with Landlord that (i) 

neither Tenant nor any of its owners or affiliates currently are, or shall be at any time during the term hereof, 

in violation of any laws relating to terrorism or money laundering (collectively, the “Anti-Terrorism 

Laws”), including without limitation Executive Order No. 13224 on Terrorist Financing, effective 

September 24, 2001, and regulations of the U.S. Treasury Department's Office of Foreign Assets Control 

(OFAC) related to Specially Designated Nationals and Blocked Persons (SDN’s OFAC Regulations), 

and/or the Uniting and Strengthening America by Providing Appropriate Tools Required to Intercept and 

Obstruct Terrorism Act of 2001 (Public Law 107-56) (the “USA Patriot Act”); (ii) neither Tenant nor any 

of its officers, directors, or employees is or shall be during the term hereof a “Prohibited Person” which is 

defined as follows: (1) a person or entity owned or controlled by, affiliated with, or acting for or on behalf 
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of, any person or entity that is identified as an SDN on the then-most current list published by OFAC at its 

official website, http://www.treas.gov/offices/eotffc/ofac/sdn/t11sdn.pdf, or at any replacement website or 

other replacement official publication of such list, and (2) a person or entity who is identified as or affiliated 

with a person or entity designated as a terrorist, or associated with terrorism or money laundering pursuant 

to regulations promulgated in connection with the USA Patriot Act; and (iii) Tenant has taken appropriate 

steps to understand its legal obligations under the Anti-Terrorism Laws and has implemented appropriate 

procedures to assure its continued compliance with such laws.   

 

 24.29 Green Initiatives.  The parties agree it is in their mutual best interest that the Building and 

Premises be operated and maintained in a manner that is environmentally responsible, fiscally prudent, and 

provides a safe and productive work environment.  Accordingly, Tenant shall endeavor to conduct its 

operations in the Building and within the Premises to: (1) minimize to the extent reasonably feasible: (i) 

direct and indirect energy consumption and greenhouse gas emissions; (ii) water consumption; (iii) the 

amount of material entering the waste stream; and (iv) negative impacts upon the indoor air quality of the 

Building; and (2) permit the Building to achieve and maintain its LEED rating and an Energy Star label, to 

the extent applicable.  Landlord shall endeavor to operate and maintain the Common Area to minimize, to 

the extent reasonably feasible: (i) direct and indirect energy consumption and greenhouse gas emissions; 

(ii) water consumption; (iii) the amount of material entering the waste stream; and (iv) negative impacts 

upon the indoor air quality of the Building.  In addition, if requested by Landlord or a governmental entity 

having jurisdiction over the Premises, Tenant shall report to Landlord and such requesting entity the 

Tenant’s utility usage and such other related information as may be requested within the time required by 

the governmental entity or such other reasonable time frame as may be requested by Landlord or, at 

Landlord’s option, provide any written authorization or other documentation required for Landlord to 

request information regarding Tenant’s utility usage with respect to the Premises directly from the 

applicable utility company. 

 

 24.30 Amenities.  Subject to force majeure, events of casualty and condemnation, and pursuant 

to periods of disruption for remodeling and repurposing, Tenant shall have access to and use of the Project’s 

amenities which, as of the date hereof, consist of conference facilities, fitness center and premium bike 

storage, for the duration of the Term of this Lease. 

 

 

 

 

[SIGNATURES ON FOLLOWING PAGE] 
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 IN WITNESS WHEREOF, Landlord and Tenant have executed this Lease as of the Date of Lease. 

 

 LANDLORD: 

 

NEPTUNE III TT, LLC,  

a Delaware limited liability company  

 

 

By:      

Name:      

Title:      

 

Date:       

 

 

 TENANT: 

 

CITY OF SEATTLE,  

a Washington State municipal corporation 

 

 

By:      

Name:      

Title:      

 

Date:       
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STATE OF _____________ 

 

COUNTY OF ___________ 

 

ss. 

 

 

On this ____ day of ___________, 20___, before me personally appeared ___________________, to me 

known to be the _______________ of _______________________________, a _________ _________, 

that executed the within and foregoing instrument, and acknowledged the said instrument to be the free and 

voluntary act and deed of said __________ for the uses and purposes therein mentioned, and on oath stated 

that they were authorized to execute said instrument. 

 

IN WITNESS WHEREOF, I have hereunto set my hand and affixed my official seal the day and year first 

above written. 
 

 

(Signature of Notary) 

 

 

(Legibly Print or Stamp Name of Notary) 

Notary public in and for the State of _______________ 

residing at ___________________________________ 

My appointment expires  __________________ 

 

 

 

 

 
STATE OF _____________ 

 

COUNTY OF ___________ 

 

ss. 

 

 

On this ____ day of ___________, 20___, before me personally appeared ___________________, to me 

known to be the _______________ of _______________________________, a _________ _________, 

that executed the within and foregoing instrument, and acknowledged the said instrument to be the free and 

voluntary act and deed of said __________ for the uses and purposes therein mentioned, and on oath stated 

that they were authorized to execute said instrument. 

 

IN WITNESS WHEREOF, I have hereunto set my hand and affixed my official seal the day and year first 

above written. 
 

 
(Signature of Notary) 

 

 

(Legibly Print or Stamp Name of Notary) 

Notary public in and for the State of _______________ 

residing at ___________________________________ 

      My appointment expires  __________________
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EXHIBIT A-1 

 

PLAN SHOWING PREMISES AND SPACE PLAN 
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EXHIBIT A-2 

 

LEGAL DESCRIPTION OF LAND 

 

Triton Towers Three 

Parcel B, City of Renton Lot Line Adjustment LUA-00-0141-LLA, recorded under recording number 

20010507900001, in King County, Washington; 

 

Except that portion thereof condemned by the State of Washington pursuant to stipulated judgment and 

decree of appropriation filed on October 27, 2008 in King County Superior Court Cause Number 08-2-

07273-8KNT. 

 

SITUATE IN THE CITY OF RENTON, COUNTY OF KING, STATE OF WASHINGTON, AND 

SUBJECT TO ALL MATTERS NOW OR HEREAFTER OF RECORD 
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EXHIBIT B 

 

WORK AGREEMENT 

 

I.  WORK AGREEMENT DEFINITIONS 

 

1.1 The following terms, as used in this Work Agreement and elsewhere in the Lease, shall 

have the following meanings: 

(a) “Above Standard Improvements” shall mean those Tenant Improvements that are 

unique to this Tenant or are of a type, quality, size or quantity different from the Building Standard 

Improvements.  All Above Standard Improvements shall be constructed of materials and designed to 

standards of at least the same or better quality as comparable Building Standard Improvements. 

(b) “Architect” means an architect selected by Landlord and approved by Tenant in 

writing. 

(c) “Base Building” means the Building in which the Premises is located (excluding 

the interior improvements in the Premises) and the Building systems existing as of the date of this Lease.  

(d) “Building Standard Improvements” shall mean Tenant Improvements which are 

consistent with the Landlord’s standard specifications for the Building as to type, quality, size and quantity.  

Landlord may make changes to the specifications for the Building Standard Improvements from time to 

time if necessary, with advance notice to Tenant.  

(e) “CAD” means the AutoCAD format or another computer assisted design format 

approved by Landlord. 

(f) “Construction Contract” means the contract between Landlord and the Contractor 

for the construction of the Tenant Improvements for a stipulated sum not to exceed the TI Allowance.  

(g) “Construction Drawings” has the meaning given in Section 3.5 below.  

(h) “Construction Payment”  means an amount equal to the difference, if any, between 

(i) the total cost of constructing the Tenant Improvements plus any sums payable to Landlord or its property 

manager under this Exhibit, and (ii) the amount of the TI Allowance available to pay the construction costs.   

(i) “Contractor”  means the contractor selected by Landlord and approved by Tenant 

in writing from Landlord’s list of contractors who are approved to work in the Building or otherwise 

approved by Landlord to complete the Tenant Improvements.   

(j) “FF&E” means the installation of Tenant’s furniture, fixtures and equipment, 

artwork, nonstandard signage and graphics, workstations, office equipment and wiring, and 

telecommunications equipment and cabling. 

(k) “Space Plan” has the meaning given in Section 3.4 below. 

(l) “Tenant Improvements” has the meaning given in the Lease.   

(m) “TI Allowance” has the meaning given in the Lease and shall be used to pay for 

the design, permitting and construction of Tenant Improvements in the Premises. 

 

II.  LANDLORD WORK 

 2.1 Landlord shall construct only the following improvements, in accordance with 

Landlord’s plans and specifications therefore: (i) Landlord, at its sole expense, shall perform all necessary 

improvements to demise the Premises from the balance of the floor, which includes, but is not limited to, 
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full-height insulated demising walls, all necessary modifications to any and all building systems and 

common corridors that are impacted to accommodate the demised space, and the construction of a new 

ADA-compliant restroom on the 7th floor of the Building adjacent to the Premises (together, “Landlord 

Work”); and (ii) the Tenant Improvements. Landlord shall use its best efforts to complete all Landlord 

Work and Tenant Improvements on or prior to the Commencement Date.  Notwithstanding the foregoing, 

Landlord shall not be in default of its obligations under this Lease so long as construction of all Tenant 

Improvements and Landlord Work is completed within eleven (11) weeks of the date on which the building 

permit is issued by the City of Renton (the “Permit Issuance Date”), subject to any delays due to Force 

Majeure, or delays caused by Tenant (i.e., in approving the proposed design for the Tenant Improvements 

or Landlord Work), or delay in the issuance of permits associated with the Landlord Work or Tenant 

Improvements (for which Landlord is not at fault); provided that any alleged breach by Landlord shall be 

subject to the cure periods provided for in Section 20.1 of the Lease and Tenant’s exclusive remedy for 

Landlord’s failure to timely complete the Landlord Work or Tenant Improvements shall be the abatement 

of Rent, as provided for under Section 3.13.  Landlord shall confirm that a restroom on the floor of the 

Premises and access to the Premises are ADA compliant. Landlord shall perform any necessary corrections 

to aforementioned areas affecting the Premises to comply with ADA regulations.  

   

III.  TENANT IMPROVEMENTS 

3.1 Base Building.  Tenant acknowledges that Landlord’s predecessor-in-interest constructed 

the Base Building and the improvements currently in the Premises.  Except as expressly provided herein 

and elsewhere in the Lease, (a) Tenant shall accept the Base Building, the Premises and the Project in their 

“AS IS” condition as of the date of this Lease; and (b) Landlord shall not be obligated to make or pay for 

any alterations or improvements to the Premises, the Base Building or the Project except as identified in 

Section 2.1 of this Work Agreement.  If Tenant wishes to make any changes, relocations or other 

modifications or upgrades to the Base Building or any Base Building system beyond the Tenant 

Improvements, Tenant, at Tenant’s expense, shall prepare all necessary plans for Landlord’s review and 

approval.  Tenant may not make any such modifications unless the plans are approved by Landlord in 

writing.  Landlord’s approval may be given, withheld or subject to such conditions as Landlord in its sole 

discretion desires.  If Landlord approves any changes to the Base Building outside the Premises, then 

Landlord shall cause such changes to be made and Tenant shall pay Landlord in advance the actual costs 

associated with the changes approved by Landlord (including all architectural and engineering fees) plus 

an administrative fee equal to five percent (5%) of the costs of such modifications.  If applicable, Landlord 

may deduct such costs from the TI Allowance.  If Tenant does not make such payment upon demand, then 

it shall be deemed to have withdrawn its request for changes to the Base Building. 

3.2 Design.  Landlord shall manage the Tenant Improvements using its preferred vendors 

(Contractor: Pennon Construction; Architect: JPC Architects; and Project Management: Lincoln Property 

Company).  At Landlord’s direction and with Tenant’s written approval, the Architect shall design the 

Tenant Improvements, complete the Space Plan and the Construction Drawings and obtain all required 

building or other permits to allow construction of the Tenant Improvements in the Premises by Landlord.  

Landlord shall retain the necessary architects and consultants to design and engineer any changes to the 

structural, mechanical, electrical, plumbing, life safety, sprinkler, HVAC and telecommunication systems 

included in the Tenant Improvements.  The cost of preparing all plans and specifications for the Tenant 

Improvements (including without limitation the Space Plan and the Construction Drawings), the cost of 

preparing any changes thereto and the cost of obtaining all required permits shall be paid from the TI 

Allowance.  Landlord and Architect are solely responsible for ensuring that the Tenant Improvements 

comply with all applicable laws, are consistent with existing conditions in the Premises and the Building 

and comply with any applicable fire-safety and insurance requirements.   Landlord shall be solely 

responsible for ensuring that its Contractor and subcontractors of every tier pay and comply with all 

applicable prevailing wage laws and requirements.   
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3.3 Payment for Tenant Improvements. 

(a) Landlord and Tenant’s Responsibility.  Landlord shall contribute the amount of 

the TI Allowance in accordance with this Work Agreement.  The total cost of the Tenant Improvements, 

including design and construction, together with the Construction Management Fee and any other costs, 

fees, and expenses reasonably incurred by Landlord in connection with the Tenant Improvements, shall not 

exceed the TI Allowance.  Landlord shall in good faith use its best efforts to ensure the total cost of the 

Tenant Improvements does not exceed the cost of the TI Allowance.  If Landlord believes the total cost of 

the Tenant Improvements will exceed the TI Allowance, Landlord shall promptly notify Tenant in writing 

and the parties shall work together in good faith to modify or reduce the scope of work in order to maintain 

costs within the TI Allowance.  Tenant shall pay for all costs of the Tenant Improvements in excess of the 

TI Allowance, if any.  If the cost of the Tenant Improvements exceeds the amount of the TI Allowance due 

to unforeseen circumstances not caused by Landlord, Landlord may require Tenant to deposit the 

Construction Payment with Landlord for disbursement together with the TI Allowance.  Tenant 

acknowledges that it has no right to allow liens on the Land or the Premises and that Tenant is not acting 

as Landlord’s construction agent and that the Architect, the Contractor and each subcontractor and all 

materialmen and suppliers shall be required to acknowledge that they do not have any right to lien the Land 

or the Tenant Improvements.  Tenant shall not be entitled to any cash payment for any unused portion of 

the TI Allowance and Tenant may not apply such excess to any future alterations after completion of the 

Tenant Improvements specified in the Construction Drawings.  Landlord shall have no obligation to 

disburse all or any portion of the TI Allowance during any period when an Event of Default is outstanding 

under the Lease.   

(b) TI Allowance.  Landlord shall deduct the costs of the Tenant Improvements from 

the TI Allowance as and when due.  Landlord shall provide to Tenant invoices for all costs and expenses 

related to the Tenant Improvements and any additional backup documentation as Tenant may reasonably 

request evidencing such costs and expenses.  Tenant shall be responsible for the cost of the Tenant 

Improvements that exceeds the TI Allowance, if any; provided, however, that Landlord shall use best efforts 

to keep the total cost of the Tenant Improvements below the TI Allowance.  Landlord shall not be required 

to advance any of Landlord’s funds to pay the cost of Tenant Improvements in excess of the TI Allowance.  

Tenant shall promptly pay amounts required to be paid by Tenant under this Work Agreement.  

(c) Reserved.  

(d) Cost of the Tenant Improvements.  For purposes hereof, costs of the Tenant 

Improvements shall include all necessary out of pocket costs incurred by Landlord to construct the Tenant 

Improvements, including, without limitation, all building permit fees, payments to Architect and any other 

engineering or design consultants for services, all demolition and other preparatory work (if any), premiums 

for insurance and bonds, permit costs, inspection fees, and payment of the Construction Management Fee 

under Section 1.14 of the Lease.   

 (e) Construction Management and Coordination.  The Construction Management Fee 

is intended to compensate and reimburse Landlord (or Landlord’s property manager or affiliate) for all 

overhead, general conditions, fees and other costs and expenses arising from Landlord’s (or Landlord’s 

property manager or affiliate’s) involvement in the provision of the services relating to the design and 

construction of the Tenant Improvements, including, without limitation, the design and review of the Space 

Plan and the Construction Drawings, selection of the Contractor, review of the Construction Contract and 

coordination and management of the construction of the Tenant Improvements.  Neither Landlord nor its 

property manager or any affiliate shall be required to provide any services except as described in this Work 

Agreement.  Landlord may deduct the fee from the TI Allowance.  

3.4 Submittal of Space Plan.  Landlord shall cause the Architect to develop a space plan 

showing the layout of the Tenant Improvements with a designation of all offices, rooms and other 

partitioning, their intended use, and a general description of the equipment to be contained therein (the 
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“Space Plan”).  The Space Plan as initially shown in Exhibit A-1 and as may be subsequently modified 

shall be subject to Tenant’s review and written approval in Tenant’s reasonable discretion, which shall not 

be unreasonably withheld, conditioned, or delayed.  

3.5. Submittal of Construction Drawings.  Following approval of the Space Plan, Landlord shall 

cause Architect to prepare a complete set of plans and specifications (including architectural, structural, 

mechanical, electrical and plumbing) in a form which is sufficiently detailed to submit for permits, obtain 

bids and serve as the basis for construction (the “Construction Drawings”).  The Construction Drawings 

shall be consistent with and a logical extension of the Space Plan approved by Landlord and Tenant.  The 

final Construction Drawings shall be subject to Tenant’s written approval, which shall not be unreasonably 

withheld, conditioned, or delayed. When the Construction Drawings are approved by Landlord and Tenant, 

the parties shall each acknowledge their approval by signing or initialing each sheet of one copy of 

Construction Drawings and Landlord shall submit the approved Construction Drawings to the City of 

Renton for permitting.  

3.6 Reserved. 

3.7 Landlord’s Review Responsibilities; Standard for Approvals.  In any instance in which 

Landlord’s approval of the Space Plan, Construction Drawings or any modifications to such plans is 

required, such approval shall not be unreasonably withheld except that Landlord reserves the right to 

approve in its sole discretion any elements of the Space Plan, Construction Drawings or modifications 

thereto that (a) affect the structural portions of the Building or its electrical, plumbing, mechanical, HVAC, 

security, communications and life safety systems; (b) affect the exterior appearance of the Building; (c) are 

visible from outside the Premises; (d) do not comply with applicable laws, or (e) trigger any requirement 

for upgrades or code compliance in any other part of the Building.  

3.8 Completion of Tenant Improvements.  The Tenant Improvements shall be designed, 

constructed, installed or provided by Landlord in accordance with this Work Agreement and Landlord’s 

design guidelines and with the construction regulations and procedures adopted by Landlord from time to 

time with respect to the construction in the Building. All Tenant Improvements shall be constructed using 

materials and designed to standards at least the same or better quality as Building Standard Improvements. 

Landlord shall use its best efforts to complete all Landlord Work and Tenant Improvements on or prior to 

the Commencement Date.  All Landlord Work and Tenant Improvements shall be fully completed within   

eleven (11) weeks of the Permit Issuance Date, subject to any delays due to Force Majeure, or delays caused 

by Tenant (i.e., in approving the proposed design for the Tenant Improvements or Landlord Work), or delay 

in the issuance of permits associated with the Landlord Work or Tenant Improvements (for which Landlord 

is not at fault); provided Tenant’s exclusive remedy for Landlord’s failure to timely complete the Landlord 

Work and Tenant Improvements shall be the abatement of Rent, as provided for under Section 3.13.   

(a) Existing Conditions.  Other than construction of the Tenant Improvements and 

other work contemplated by this Lease, Landlord did not construct the existing improvements in the 

Premises or the Base Building and any information provided by Landlord with respect to existing conditions 

in the Premises is provided without any warranty of accuracy or completeness.   

(b) Contract.  Landlord shall enter into the Construction Contract with Contractor for 

construction of the Tenant Improvements on a form reasonably acceptable to Landlord.  Landlord may not 

modify the Construction Contract or agree to any substantial change orders without Tenant’s prior written 

consent.   

(c) Early Access.  Tenant may, with prior written notice to Landlord, occupy and 

commence operation in the Premises up to thirty (30) days prior to the Commencement Date with no 

obligation to pay Basic Rent, though it shall be liable for and pay Operating Costs during such time.  

Landlord may immediately suspend Tenant’s right of access at any time if an Event of Default occurs under 

the Lease.  Upon and following any entry into the Premises by Tenant prior to the commencement of the 
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Term (the “Delivery Date”), Tenant shall perform all of the obligations of Tenant applicable under the 

Lease during the Term, including, without limitation, obligations pertaining to insurance, indemnity, 

compliance with laws, and Hazardous Materials.   

(d) Site Rules.  All contractors, subcontractors and materialmen shall be subject to 

prior approval by Landlord, which shall not be unreasonably withheld, and shall be subject to the 

administrative supervision of Landlord and any construction rules or regulations reasonably imposed by 

Landlord.  All Tenant Improvements shall be handled in such a manner as to maintain harmonious labor 

relations and as not to interfere with or delay any other work occurring in the Building.  All contractors, 

subcontractors and materialmen shall take all necessary steps to insure, so far as may be possible, the 

progress of the work without interruption on account of strikes, work stoppage or similar causes for delay.   

(e) Insurance.  The Contractor and all subcontractors shall maintain during the 

construction period the following insurance:  (i) commercial general liability insurance, with limits of not 

less than $1,000,000 per occurrence, and $2,000,000 in the aggregate, plus umbrella coverage of at least 

$5,000,000 for personal injury, bodily injury or death or property damage or destruction, arising out of or 

relating to the contractor’s work at or in connection with the Premises and including completed operations 

for one (1) year following job completion with a waiver of subrogation by the insurance company; 

(ii) workers’ compensation insurance with respect to each contractor’s workers at the site or involved in the 

Tenant Improvements, in the amount required by statute; (iii) employer’s liability insurance in the amount 

of at least $1,000,000 per accident and at least $1,000,000 for disease, each employee; (iv) comprehensive 

automobile liability insurance covering all owned, hired or non-owned vehicles, including the loading and 

unloading thereof, with limits of not less than $2,000,000 per occurrence and $5,000,000 in the aggregate 

(the portion of such coverage over $1,000,000 may be provided under an umbrella or excess liability 

policy); and (v) builder’s risk insurance reasonably satisfactory to Landlord.  Landlord shall reasonably 

consider specific requests to reduce insurance requirements for small subcontractors.  Landlord, any lender 

of Landlord, Landlord’s property manager, and such other parties as reasonably designated by Landlord, 

shall be additional insureds on a primary and noncontributory basis under the commercial general liability 

and umbrella policies.  All insurance required hereunder shall be provided by responsible insurers rated at 

least A- and VII in the then current edition of AM Best Rating Guide and shall be authorized to do business 

in the State of Washington.  Tenant shall provide, or cause its contractors to provide, such certificates prior 

to any work being performed at the Premises.  Such certificates shall state that the coverage may not be 

changed or cancelled without at least thirty (30) days prior written notice to Landlord. 

3.9 Landlord’s Management.  Landlord shall manage and oversee the construction of the 

Tenant Improvements.  Tenant shall have the right to observe the construction of the Tenant Improvements 

and to inspect the Tenant Improvements.  Landlord shall notify Tenant of all construction meetings relating 

to the Tenant Improvements and Tenant has the right, but not the obligation, to attend all such meetings. 

3.10 Designation of Construction Representatives.  Landlord hereby designates Rob Hill at 

Lincoln Property Company as its representative in connection with the design and construction of the 

Tenant Improvements and Tenant shall be entitled to rely upon the decisions and agreements made by such 

representative as binding upon Landlord.  Tenant hereby appoints the FAS Capital Development Project 

Manager  to act on its behalf and represent its interests with respect to all matters requiring Tenant action 

or input in this Work Agreement.  Either party may change its construction representative hereunder upon 

delivery of at least five (5) days prior written notice thereof to the other party.  Tenant acknowledges and 

agrees that no other person claiming to act on behalf of Landlord is authorized to do so.  Tenant further 

acknowledges that Landlord’s construction representative is authorized to approve plans and make 

decisions regarding construction but is not authorized to amend or modify the Lease or to increase the 

amount of the TI Allowance or contribute any additional Landlord funds toward the cost of the Tenant 

Improvements.  No consent, authorization or other action shall bind Landlord unless in writing and signed 

by Landlord’s construction representative.  If Tenant complies with any request or direction presented to it 

by anyone else claiming to act on behalf of Landlord, such compliance shall be at Tenant’s sole risk and 
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responsibility and shall not in any way alter or diminish the obligations and requirements created and 

imposed by this Exhibit and Landlord shall have the right to enforce compliance with this Exhibit without 

suffering any waiver, dilution or mitigation of any of its rights hereunder. 

3.11 Obligation to Provide As-Built Plans.  Within thirty (30) days after completion of the 

Tenant Improvements, Landlord shall provide Tenant with a complete set of reproducible plans and 

specifications reflecting the actual conditions of the Tenant Improvements and FF&E as constructed in the 

Premises, together with an electronic copy of such plans in the CAD format. 

3.12 Specific Performance.  Notwithstanding any provision to the contrary contained in the 

Lease, if a default by Tenant occurs under this Work Agreement or any other provision of the Lease at any 

time on or before the completion of the Tenant Improvements, then (i) in addition to all other rights and 

remedies granted to Landlord under the Lease, at law and/or in equity, Landlord shall have the right to 

cause Contractor to cease the construction of the Tenant Improvements and Landlord shall be entitled to be 

reimbursed by Tenant for Landlord’s costs and expenses associated with the Tenant Improvements, 

including but not limited to any payments made by Landlord for the costs of the Tenant Improvements up 

to the amount of the TI Allowance, and (ii) all other obligations of Landlord under the Lease and this Work 

Agreement shall be forgiven until such time as such default is cured pursuant to the terms of the Lease.  In 

addition, Tenant agrees that if this Lease is terminated prior to completion of the Tenant Improvements, 

then Landlord may in its discretion require completion of all or part of the Tenant Improvements at Tenant’s 

sole expense or, at Landlord’s election, Landlord may elect to remove any or all of the Tenant 

Improvements previously installed and Tenant shall pay Landlord all costs of such removal and restoration 

of the Premises to their prior condition.  Landlord shall have the right to specific performance of any or all 

of Tenant’s obligations under this Work Agreement. 

 3.13 Schedule.  Except as expressly provided for herein, Tenant acknowledges that the payment 

of Rent is not tied to completion of any Landlord Work or Tenant Improvements in the Premises, and Rent 

shall not abate or be deferred in whole or in part if construction is delayed so long as construction of all 

Landlord Work and Tenant Improvements is completed within eleven (11) weeks of the Permit Issuance 

Date, subject to any delays due to Force Majeure, or delays caused by Tenant (i.e., in approving the 

proposed design for the Tenant Improvements or Landlord Work), or delay in the issuance of permits 

associated with the Landlord Work (for which Landlord is not at fault).  If construction of such work is not 

completed within the time provided for herein, Rent shall abate until such time as construction of that work 

is complete.  

 

 3.14 Landlord’s FF&E Utilized by Tenant.  Prior to the Date of the Lease, Landlord and Tenant 

shall compile a mutually agreeable list of all of Landlord’s FF&E to be purchased by Tenant.  Landlord and 

Tenant shall execute a bill of sale for One Dollar ($1.00) to transfer title of Landlord’s FF&E to Tenant. 
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EXHIBIT C 

 

RULES AND REGULATIONS 

 

 

1. No part or the whole of the sidewalks, plaza areas, entrances, passages, courts, elevators, 

vestibules, stairways, corridors or halls of the Project shall be obstructed or encumbered by Tenant or used 

for any purpose other than ingress and egress to and from the Premises.  Tenant shall not have access to the 

roof of the Building, unless accompanied by a representative of Landlord. 

2. No equipment, furnishings, personal property or fixtures shall be placed on any balcony of 

the Building without first obtaining Landlord's written consent.  No awnings or other projections shall be 

attached to the exterior walls of the Building.  No skylight, window, door or transom of the Building shall 

be covered or obstructed by Tenant, and no window shade, blind, curtain, screen, storm window, awning 

or other material shall be installed or placed on any window or in any window of the Premises except as 

approved in writing by Landlord.  If Landlord has installed or hereafter installs any shade, blind or curtain 

in the Premises, Tenant shall not remove the same without first obtaining Landlord's written consent thereto. 

3. No showcases or other articles shall be put in front of or affixed to any part of the exterior 

of the Building, nor placed in the Common Area. 

4. Tenant shall not place or permit its Agents to place any trash or other objects anywhere 

within the Project (other than within the Premises) without first obtaining Landlord's written consent. 

5. The water and wash closets and other plumbing fixtures shall not be used for any purposes 

other than those for which they were constructed, and no sweepings, rubbish bags or other substances 

(including, without limitation, coffee grounds) shall be thrown therein. 

6. Except for minor alterations (such as hanging artwork), Tenant shall not mark, paint, drill 

into or in any way deface any part of the Project or the Premises.  No boring, cutting or stringing of wires 

shall be permitted. 

7. No cooking shall be done or permitted in the Building by Tenant or its Agents except that 

Tenant may install and use microwave ovens.  Tenant shall not cause or permit any unusual or objectionable 

odors to emanate from the Premises. 

8. The Premises shall not be used for the manufacturing or storage of merchandise. 

9. Tenant shall not make or permit any unseemly or disturbing noises or disturb or interfere 

with other tenants or occupants of the Project or neighboring buildings or premises by the use of any musical 

instrument, radio, television set, other audio device, unmusical noise, whistling, singing or in any other 

way. 

10. Nothing shall be thrown out of any doors, windows or skylights or down any passageways. 

11. No additional locks or bolts of any kind shall be placed upon any of the doors or windows 

of the Premises, nor shall any changes be made in locks or the mechanism thereof without prior notice to 

and the approval of Landlord.  Tenant shall, upon the termination of its Lease, return to Landlord all keys 

to the Premises and other areas furnished to, or otherwise procured by, Tenant.  In the event of the loss of 

any such keys or card keys, as applicable, Tenant shall pay Landlord the cost of replacement keys. 
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12. Tenant shall not use or occupy or permit any portion of the Premises to be used or occupied 

as an employment bureau or for the storage, manufacture or sale of liquor, narcotics or drugs.  Tenant shall 

not engage or pay any employees in the Building except those actually working for Tenant in the Building, 

and Tenant shall not advertise for non-clerical employees giving the Building as an address.  The Premises 

shall not be used, or permitted to be used, for lodging or sleeping or for any immoral or illegal purpose. 

13. Landlord reserves the right to control and operate the Common Area in such manner as it 

deems best for the benefit of the Project tenants.  Landlord may exclude from all or a part of the Common 

Area at all hours, other than during Normal Business Hours, all unauthorized persons.  “Normal Business 

Hours” shall be deemed to be between the hours of 8:00 A.M. and 6:00 P.M. Monday through Friday, but 

excluding Building holidays.  Tenant shall be responsible for all visitors, invitees, agents and employees of 

Tenant who enter the Building and Project on Building holidays and during other than Normal Business 

Hours and shall be liable to Landlord for all acts of such persons. 

14. Tenant shall have the responsibility for the security of the Premises and, before closing and 

leaving the Premises at any time, Tenant shall see that all entrance doors are locked and all lights and office 

equipment within the Premises are turned off, and Landlord shall have no responsibility relating thereto.  

Landlord will not be responsible for any lost or stolen personal property, equipment, money or jewelry from 

Tenant's area or Common Areas regardless of whether such loss occurs when the area is locked against 

entry or not. 

15. Requests and requirements of Tenant shall be attended to only upon application at the 

office of Landlord.  Project employees shall not be required to perform any work outside of their regular 

duties unless under specific instructions from Landlord. 

16. Vending, canvassing, soliciting and peddling in the Building are prohibited, and Tenant 

shall cooperate in seeking their prevention. 

17. In connection with the delivery or receipt of merchandise, freight or other matter, no hand 

trucks or other means of conveyance shall be permitted, except those equipped with rubber tires, rubber 

side guards or such other safeguards as Landlord may require. 

18. No animals of any kind shall be brought into or kept about the Building by Tenant or its 

Agents, except seeing eye dogs for the visually impaired. 

19. No vending machines shall be permitted to be placed or installed in any part of the Project 

by Tenant without the permission of Landlord.  Landlord reserves the right to place or install vending 

machines in the Project (other than in the Premises). 

20. Tenant shall not allow in the Premises, on a regular basis, more than one person for each 

one hundred sixty-five (165) rentable square feet of the Premises, subject to applicable laws and regulations. 

21. So that the Building may be kept in a good state of cleanliness, Tenant shall permit only 

Landlord's employees and contractors to clean its Premises unless prior thereto Landlord otherwise consents 

in writing.  Tenant shall provide adequate waste and rubbish receptacles, cabinets, bookcases, map cases, 

etc. necessary to prevent unreasonable hardship to Landlord in discharging its obligation regarding cleaning 

service. 

22. Tenant shall keep the windows and doors of the Premises (including, without limitation, 

those opening on corridors and all doors between any room designed to receive heating or air conditioning 

service and room(s) not designed to receive such service) closed while the heating or air conditioning 
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system is operating in order to minimize the energy used by, and to conserve the effectiveness of, such 

systems. 

23. The elevator designated for freight by Landlord will be available for use by all tenants in 

the Building during the hours and pursuant to such procedures as Landlord may determine from time to 

time.  The persons employed to move Tenant's equipment, material, furniture or other property in or out of 

the Building must be acceptable to Landlord.  The moving company must be a locally recognized 

professional mover, whose primary business is the performing of relocation services, and must be bonded 

and fully insured.  A certificate or other verification of such insurance must be received and approved by 

Landlord prior to the start of any moving operations.  Insurance must be sufficient in Landlord's sole 

opinion, to cover all personal liability, theft or damage to the Project, including, but not limited to, floor 

coverings, doors, walls, elevators, stairs, foliage and landscaping.  Special care must be taken to prevent 

damage to foliage and landscaping during adverse weather.  All moving operations will be conducted at 

such times and in such a manner as Landlord will direct, and all moving will take place during non-business 

hours unless Landlord agrees in writing otherwise.  Tenant will be responsible for the provision of Building 

security during all moving operations, and will be liable for all losses and damages sustained by any party 

as a result of the failure to supply adequate security.  Landlord will have the right to prescribe the weight, 

size and position of all equipment, materials, furniture or other property brought into the Building.  Heavy 

objects will, if considered necessary by Landlord, stand on wood strips of such thickness as is necessary 

properly to distribute the weight.  Landlord will not be responsible for loss of or damage to any such 

property from any cause, and all damage done to the Building by moving or maintaining such property will 

be repaired at the expense of Tenant.  Landlord reserves the right to inspect all such property to be brought 

into the Building and to exclude from the Building all such property which violates any of these Rules and 

Regulations or the Lease of which these Rules and Regulations are a part.  Supplies, goods, materials, 

packages, furniture and all other items of every kind delivered to or taken from the Premises will be 

delivered or removed through the entrance and route designated by Landlord, and Landlord will not be 

responsible for the loss or damage of any such property unless such loss or damage results from the 

negligence of Landlord or its Agents. 

24. A directory of the Building will be provided for the display of the name and location of 

tenants only and such reasonable number of the principal officers and employees of tenants as Landlord in 

its sole discretion approves, but Landlord will not in any event be obligated to furnish more than one (1) 

directory strip for each 2,500 square feet of Rentable Area in the Premises.  Any additional name(s) which 

Tenant desires to place in such directory must first be approved by Landlord, and if so approved, Tenant 

will pay to Landlord a charge, set by Landlord, for each such additional name.  All entries on the building 

directory display will conform to standards and style set by Landlord in its sole discretion.  Space on any 

exterior signage will be provided in Landlord's sole discretion. 

25. Neither Landlord nor any operator of the Parking Facilities within the Project, as the same 

are designated and modified by Landlord, in its sole discretion, from time to time will be liable for loss of 

or damage to any vehicle or any contents of such vehicle or accessories to any such vehicle, or any property 

left in any of the Parking Facilities, resulting from fire, theft, vandalism, accident, conduct of other users 

of the Parking Facilities and other persons, or any other casualty or cause.  Further, Tenant understands and 

agrees that:  (i) Landlord will not be obligated to provide any traffic control, security protection or operator 

for the Parking Facilities; (ii) Tenant uses the Parking Facilities at its own risk; and (iii) Landlord will not 

be liable for personal injury or death, or theft, loss of or damage to property.   

26. Tenant (including Tenant's Agents) will use the Parking Space Allocation solely for the 

purpose of parking passenger model cars, small vans and small trucks and will comply in all respects with 

any rules and regulations that may be promulgated by Landlord from time to time with respect to the Parking 

Facilities.  The Parking Facilities may be used by Tenant or its Agents for occasional overnight parking of 
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vehicles.  Tenant will ensure that any vehicle parked in any of the Parking Space Allocation will be kept in 

proper repair and will not leak excessive amounts of oil or grease or any amount of gasoline.  If any of the 

Parking Space Allocation are at any time used: (i) for any purpose other than parking as provided above; 

(ii) in any way or manner reasonably objectionable to Landlord; or (iii) by Tenant after default by Tenant 

under the Lease, Landlord, in addition to any other rights otherwise available to Landlord, may consider 

such default an Event of Default under the Lease. 

27. Tenant shall have the ongoing right to park in the Parking Facilities or in any parking 

easement that may now or hereafter benefit the Land and shall be allocated six (6) reserved parking spaces, 

provided that the location of the reserved parking spaces shall be subject to the Landlord’s approval and 

any signage associated with the reserved parking spaces shall be Tenant’s sole cost and expense.  Landlord 

reserves the right to assign and reassign, from time to time, particular parking spaces for use by persons 

selected by Landlord provided that Tenant's rights under the Lease are preserved.  Landlord will not be 

liable to Tenant for any unavailability of Tenant's designated spaces, if any, nor will any unavailability 

entitle Tenant to any refund, deduction, or allowance.  Tenant will not park in any numbered space or any 

space designated as:  RESERVED, HANDICAPPED, VISITORS ONLY, or LIMITED TIME PARKING 

(or similar designation) unless such spaces are specifically reserved for Tenant’s use. 

28. If the Parking Facilities are damaged or destroyed, or if the use of the Parking Facilities is 

limited or prohibited by any governmental authority, or the use or operation of the Parking Facilities is 

limited or prevented by strikes or other labor difficulties or other causes beyond Landlord's control, Tenant's 

inability to use the Parking Space Allocation will not subject Landlord or any operator of the Parking 

Facilities to any liability to Tenant and will not relieve Tenant of any of its obligations under the Lease and 

the Lease will remain in full force and effect.   

29. Tenant has no right to assign or sublicense any of its rights in the Parking Space Allocation, 

except as part of a permitted assignment or sublease of the Lease; however, Tenant may allocate the Parking 

Space Allocation among its employees. 

30. Tenant shall cooperate with Landlord in keeping its Premises neat and clean. 

31. Smoking of cigarettes, pipes, cigars or any other substance is prohibited at all times within 

the Premises, elevators, common area restrooms and any other interior common area of the Building or 

Project. 

32. If required by Landlord, each tenant is required to participate in the Building’s recycling 

or other trash management program, as well as any green initiatives that may be in effect from time to time.  

This includes compliance with all instructions from the Building’s recycling or other vendor which 

Landlord shall distribute to each tenant from time to time.  Each tenant shall store all trash and garbage 

within its premises or in such other areas specifically designated by Landlord.  No materials shall be placed 

in the trash boxes or receptacles in the Building unless such materials may be disposed of in the ordinary 

and customary manner of removing and disposing of trash and garbage and will not result in a violation of 

any law or ordinance governing such disposal.  All garbage and refuse disposal shall be only through 

entryways and elevators provided for such purposes and at such times as Landlord shall designate. 

33. These Rules and Regulations are in addition to, and shall be construed to modify and amend 

the terms, covenants, agreements and conditions of the Lease; provided, however, in the event of any 

inconsistency between the terms and provisions of the Lease and the terms and provisions of these Rules 

and Regulations, the terms and provisions of the Lease shall control. 
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34. Tenant shall give Landlord prompt notice of any accidents to or defects in the water pipes, 

gas pipes, electric lights and fixtures, heating apparatus, or any other service equipment. 

35. Tenant and its Agents shall not bring into the Building or keep on the Premises any bicycle 

or other vehicle without the written consent of Landlord. 

36. Landlord reserves the right to amend these Rules and Regulations and to make such other 

and further reasonable Rules and Regulations as, in its judgment, may from time to time be needed and 

desirable. 

37. Tenant will refer all contractors, contractors' representatives and installation technicians 

rendering any service for Tenant to Landlord for Landlord's supervision and/or approval before 

performance of any such contractual services.  This shall apply to all work performed in the Building, 

including, but not limited to, installation of telephones, telegraph equipment, electrical devices and 

attachments, and installations of any and every nature affecting floors, walls, woodwork, trim, windows, 

ceilings, equipment or any other physical portion of the Building.  None of this work will be done by Tenant 

without first obtaining Landlord's written approval. 

61



 

EXHIBIT D 

OFFICE LEASE PAGE 1 
137108\280694\MRE\45513550.1 

EXHIBIT D 

 

CONFIRMATION OF COMMENCEMENT DATE 

 

 

 THIS CONFIRMATION OF COMMENCEMENT DATE is entered into this _____ day of 

____________________, 20__, by and between _______________, ______________ (“Landlord”), and 

______________, ______________, (“Tenant”). 

 

 Landlord and Tenant entered into an Office Lease dated _________________ (the “Lease”) for 

approximately ______ Rentable Square Feet known as Suite _____ located on the _____ floor (the 

“Premises”) of the building known as __________________ located at ___________________. 

 

In consideration of the foregoing, the parties hereto hereby mutually agree as follows: 

 

1. Landlord and Tenant hereby agree that: 

 

 a. The Commencement Date of the Lease is ____________________. 

 

 b. The Expiration Date of the Lease is ____________________. 

 

2. Tenant hereby confirms that: 

 

a. it has accepted possession of the Premises pursuant to the terms of the Lease; 

 

b. the Lease has not been modified, altered, or amended except as follows: ________; and 

 

c. on the date hereof, the Lease is in full force and effect. 

 

3. This Confirmation, and each and all of the provisions hereof shall inure to the benefit of, or bind, 

as the case may require, the parties hereto and their respective successors and assigns. 

 

IN WITNESS WHEREOF, the parties hereto have executed this instrument on the date first above-

written. 

 

LANDLORD: 

 

     , 

      

 

By:      

Name:      

Title:      

 

Date:       

 

 

TENANT: 

 

     , 

      

 

By:      

Name:      

Title:      

 

Date:       
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SUMMARY and FISCAL NOTE 

Department: Dept. Contact: CBO Contact: 

Finance and Administrative 

Services 

Layne Cubell Lorine Cheung 

 

1. BILL SUMMARY 

 

Legislation Title: AN ORDINANCE relating to the Department of Finance and Administrative 

Services; authorizing the Director of Finance and Administrative Services to negotiate and 

execute a real property lease with Neptune III TT, LLC, on behalf of the Human Services 

Department for its Aging and Disability Services Division; and ratifying and confirming certain 

prior acts. 

 

Summary and Background of the Legislation: Since 2004, the Human Services Department 

(HSD) Aging and Disability Services Division (ADS) has leased office space in a building in a 

suburban office park known as Time Square, located at 600 Southwest 39th Street, Renton, 

Washington. The Time Square lease is for 19,258 square feet and expires on August 31, 2024. 

HSD/ADS has determined that the Time Square office space is no longer suitable for its needs. 

 

HSD/ADS retained the Department of Finance and Administrative Services (FAS) Real Estate 

and Planning Services Division to conduct a search for new office space. As a result of the 

search, HSD/ADS has elected to relocate its offices from Time Square to Triton Towers Three, 

located at 707 South Grady Way, in Renton, WA to better serve the needs of its clients 

throughout King County. Operating as the federal/state designated Area Agency on Aging 

(AAA) for King County, ADS is responsible for providing aging network services to over 50,000 

clients across the County, including over 14,000 clients receiving Medicaid long-term care case 

services, the majority of whom reside in south King County. The new location is on the seventh 

floor and has increased security, is closer to transit services, has ample parking and has amenities 

for clients and staff.  

 

The new lease will allow HSD/ADS to downsize its office space to approximately sixty-five 

percent of its current footprint to better align with workplace needs and will result in cost savings 

in rent. FAS Real Estate and Planning Services and the Triton Towers Three landlord Neptune 

III TT, LLC have reached agreement on the form of the lease for new Aging and Disability 

Services Division offices, some 12,410 square feet, for an initial term of ten years, with a right 

on the part of the City to extend the term for two additional terms of five years each. Pursuant to 

Seattle Municipal Code Section 3.127, leases of office space for more than five years or where 

the premises exceed 5,000 square feet require City Council approval. 

 

2. CAPITAL IMPROVEMENT PROGRAM 

Does this legislation create, fund, or amend a CIP Project?   Yes  No  
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3. SUMMARY OF FINANCIAL IMPLICATIONS 

 

Does this legislation have financial impacts to the City?   Yes  No 

 

Expenditure Change ($); 

General Fund 

2024 2025 est. 2026 est. 2027 est. 2028 est. 

     

Expenditure Change ($); 

Other Funds 

2024 2025 est. 2026 est. 2027 est. 2028 est. 

$336,000 -$93,000 -$83,000 -$74,000 

 

-$64,000 

      

Revenue Change ($); 

General Fund 

2024 2025 est. 2026 est. 2027 est. 2028 est. 

     

Revenue Change ($); 

Other Funds 

2024 2025 est. 2026 est. 2027 est. 2028 est. 

     

      

Number of Positions 
2024 2025 est. 2026 est. 2027 est. 2028 est. 

0 0 0 0 0 

Total FTE Change  
2024 2025 est. 2026 est. 2027 est. 2028 est. 

0 0 0 0 0 

 

While there are one-time costs related to the move, the new lease will result in lower annual rent 

payments and significant savings over the initial ten-year lease term. In 2024, there is an annual 

estimated rent savings of $32,000 and $368,000 in one-time moving costs related to moving 

furniture, supplies and records and setting up City technology systems, leading to a total 

expenditure change of $336,000 in 2024. Years 2025-2028 reflect annual rent savings under the 

new lease. All expenditures associated with entering into a new lease and relocating will be 

covered by Title XIX Federal Grant funds, which are restricted for use in supporting allowable 

case management/nursing services per 45 CFR 75 Subpart E-Cost Principles for Health and 

Human Services funding. 

 

 

 

3.d. Other Impacts 

 

Does the legislation have other financial impacts to The City of Seattle, including direct or 

indirect, one-time or ongoing costs, that are not included in Sections 3.a through 3.c? If so, 

please describe these financial impacts. 

 There may be additional rent savings in 2024 due to an initial rent credit offered by the landlord. 

Additionally, one-time moving costs are lower than anticipated because the Triton Towers space 

already has some cubicles, conference rooms and other improvements from previous tenants.   
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If the legislation has costs, but they can be absorbed within existing operations, please 

describe how those costs can be absorbed. The description should clearly describe if the 

absorbed costs are achievable because the department had excess resources within their 

existing budget or if by absorbing these costs the department is deprioritizing other work 

that would have used these resources.  

The initial one-time costs of the lease can be absorbed within existing operations because of Title 

XIX salary savings. During the pandemic, AAA had difficulty hiring and retaining direct service 

staff in the Case Management program, resulting in increased caseloads for staff due to 

vacancies and medical leaves. ADS has recently attained adequate staff capacity to support 

required caseload ratios and will use salary savings from 2023 to cover one-time costs associated 

with the office move. Per the terms of the AAA contract with the State Unit on Aging, ADS is 

required to reinvest salary savings and related fund balances into aging network services and 

operations.  

 

Please describe any financial costs or other impacts of not implementing the legislation. 

Without the adoption of this legislation, the City would no longer have an agreement for the use 

of leased premises in Renton, out of which HSD ADS has operated for the last twenty years. 

Absent such an agreement, the continued operation of that office and efficient service to South 

King County clients would be in jeopardy. 

 

 

4. OTHER IMPLICATIONS 

a. Please describe how this legislation may affect any departments besides the originating 

department. 

This legislation affects, and is for the benefit of, the Human Services Department – 

specifically its Aging and Disability Services Division which is the federal/state designated 

Area Agency on Aging for Seattle and King County, chartered under the Older Americans 

Act. The Division supports older people, adults with disabilities, and caregivers throughout 

Seattle-King County. 

 

ADS is required to provide onsite technical assistance training for community organizations 

focused on aging and our subcontracted community organizations: Lifelong, Chinese 

Information Service Center, Asian Counseling and Referral Services, and Neighborhood 

House. The Renton location is used for other community purposes such as hosting the 

community public comment session required to update the AAA Area Plan, and, prior to 

COVID, ADS hosted meetings for the 13 WA State AAA directors.  

 

b. Does this legislation affect a piece of property? If yes, please attach a map and explain 

any impacts on the property. Please attach any Environmental Impact Statements, 

Determinations of Non-Significance, or other reports generated for this property.  

Yes. This legislation will authorize the execution of a real property lease for the City to 

occupy premises in Renton, Washington. See attached property map. 
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c. Please describe any perceived implication for the principles of the Race and Social 

Justice Initiative.  

i. How does this legislation impact vulnerable or historically disadvantaged 

communities? How did you arrive at this conclusion? In your response please 

consider impacts within City government (employees, internal programs) as well 

as in the broader community. 

With respect to vulnerable and historically disadvantaged populations, this legislation 

allows the HSD Aging and Disability Services Division to establish a more 

convenient, transit-friendly, and accessible location from which to serve older adults 

and disabled clients in South Seattle and King County.  

 

ADS collects population data and contracts with community agencies to provide 

culturally specific services to communities of color. Approximately 59% of our 

Medicaid LTSS case management clients are vulnerable people of color, the majority 

of whom reside in South King County. 

 

ii. Please attach any Racial Equity Toolkits or other racial equity analyses in the 

development and/or assessment of the legislation. 

N/A 

 

iii. What is the Language Access Plan for any communications to the public? 

HSD will manage all communication to the public about its office move, including a 

multi-lingual notice to all its existing clients and updating its website and other 

contact tools with its new address location and access information. 

 

d. Climate Change Implications  

i. Emissions: How is this legislation likely to increase or decrease carbon emissions 

in a material way? Please attach any studies or other materials that were used to 

inform this response. 

This legislation is not expected to have any material effect on carbon emissions. 

 

ii. Resiliency: Will the action(s) proposed by this legislation increase or decrease 

Seattle’s resiliency (or ability to adapt) to climate change in a material way? If 

so, explain. If it is likely to decrease resiliency in a material way, describe what 

will or could be done to mitigate the effects. 

This legislation is not expected to have any material impact on Seattle’s resiliency 

with respect to climate change. 

 

e. If this legislation includes a new initiative or a major programmatic expansion: What 

are the specific long-term and measurable goal(s) of the program? How will this 

legislation help achieve the program’s desired goal(s)? What mechanisms will be used 

to measure progress towards meeting those goals? 

This legislation represents neither a new initiative nor a major programmatic expansion.  
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5. CHECKLIST 

 

 Is a public hearing required? 

 

 Is publication of notice with The Daily Journal of Commerce and/or The Seattle 

Times required? 

 

 If this legislation changes spending and/or revenues for a fund, have you reviewed 

the relevant fund policies and determined that this legislation complies?  

 

 Does this legislation create a non-utility CIP project that involves a shared financial 

commitment with a non-City partner agency or organization?  

 

6. ATTACHMENTS 

 

Summary Attachments: Summary Attachment 1 – FAS HSD Triton Towers Lease Property 

Map 
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Sources: Esri, HERE, Garmin, USGS, Intermap, INCREMENT P, NRCan,
Esri Japan, METI, Esri China (Hong Kong), Esri Korea, Esri (Thailand),
NGCC, (c) OpenStreetMap contributors, and the GIS User Community

Summary Att 1 - FAS HSD Triton Towers Lease Property Map
V1

0 460 920230 Feet ¯
Produced by FAS - Real Estate Planning Services Division, Matthew Winglee, February 5, 2024

Legend
Triton Towers Three
Triton Towers Office Complex
Future ST South Renton Transit Center

") King County Metro Bus Stop, Active & In Service
King County Metro Bus Route
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Date (xx/xx/xxxx) Department Name Page Number 1June 17, 2024June 17, 2024

Human Services Department: 
ADS Renton Office Lease
Tanya Kim, Director, Human Services Department (HSD)
Mary Mitchell, ADS Division Director, HSD
Karen Gruen, Real Estate and Planning Services Division Director, Finance & 
Administrative Services (FAS)

Finance, Native Communities & Tribal Governments 
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• Current lease ends August 31, 2024

• Increase client and employee access to 
transit options

• Increased safety, access to parking  

• Trauma-informed design: promotes safety, 
well-being, and healing

• Fund source: Title XIX Federal Grant fund 
balance Triton Towers Three 

Reasons for Office Move
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Office Search
• HSD requested FAS to conduct a search for new office space for 

Renton ADS offices

• Triton Towers Three met all of HSD's requirements
• Office tower provides security; close to mass transit services; ample parking; 

amenities for clients and staff

• New location downsize approx. 65% of current footprint

• City and Triton Towers Three landlord have reached an agreement on 
the final form of the lease
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Estimated 10 Year Rent Savings of $535K

TERMS TIME SQUARE
(Current)

TRITON TOWERS III
(Proposed Office)

1st Year - Monthly Rent $49,011 $39,795^

1st Year – Annual Rent $588,130 $491,863*^

IT & Moving – HSD cost N/A $386,000

• Expenditures for new lease and relocation will be covered by Title XIX Federal Grant fund balance, will not include GF

• Will result in lower annual rent compared to current expiring lease and significant savings over 10-year lease term

• Potential additional rent savings in 2024 if tenant improvements cost less than estimate

• Smaller footprint with a reduction of 6,848 Square Feet (approx. 35%)

• Move requires one-time costs in 2024 to move furniture, supplies, records, and set up City technology systems, 
estimated at $386,000

*Rent will increase annually by $0.75 per square foot
^ Estimate
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Legislation Requirement
• SMC Sections 3.127.010 and 3.127.020: Leases of office space with a 

term of more than five years and where the premises exceed 5,000 
square feet require City Council authorization for execution by the 
Director of Finance and Administrative Services

• New lease with Triton Towers Three:

• 10-year initial lease term—option to extend for two terms of 5 
years each

• 12,410 square feet
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Timeline 
Date Action Item

April 23 Lease agreement terms finalized with Triton Towers Three

May 1 Presentation at Finance, Native Communities & Tribal Governments

May 8 Legislation Submitted to Council

June Committee/Council Votes

TBD
Triton Towers Three Lease Execution (Pending Council Approval)

• Office improvements at Triton Towers Three begin (4 months)
• Transition out of existing building begins

August 31 Time Square Lease Ends

September 1 Triton Towers Three Move In (Pending Council Approval)
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Questions?
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600 4th Avenue Floor 7  |  Seattle, WA 98104  |  206-684-4000  |  seattle.gov/mayor 

 
 
May 23, 2024 
   
The Honorable Sara Nelson  
President, Seattle City Council   
Seattle City Hall, 2nd Floor   
Seattle, WA  98104   
   
Dear Council President Nelson:    
    
It is my pleasure to transmit to the City Council the following confirmation packet for my appointment of 
Jamie Carnell as Director of the Office of City Finance (OCF).    
    
The materials in this packet are divided into two sections:    
    

A. Jamie Carnell    
This section contains Ms. Carnell’s appointment, oath of office form, and resume.  

    
B. Background Check  
This section contains the report on Ms. Carnell’s background check.    

    
   
Jamie Carnell has ably served as the City’s Interim City Finance Director over the last two years, and 
after review of her remarkably well-regarded performance, it is with total confidence that I recommend 
her for you and your colleagues’ consideration today.  
   
Ms. Carnell brings a wealth of experience to her role, serving at the City of Seattle in roles of increasing 
responsibility since 1994. Prior to becoming Interim City Finance Director, she served as Director of the 
City’s Business Systems Division and Deputy Director to former City Finance Director, Glen Lee. She has 
overseen several enterprise financial system implementations for the City of Seattle as well as across 
other multiple jurisdictions in Western Washington. Ms. Carnell has spent her entire 30-year career in 
local government finances, information technology, communications, and project management. She 
brings the right combination of big picture thinking, strategic acumen, and a commitment to fiscally 
sound business practices to soundly serve both our City government’s operations and our community 
at-large.  
   
In assessing Ms. Carnell’s performance as Interim Finance Director, my office has consulted with 
stakeholders and leaders who have worked alongside her, including the Seattle Police Pension Board, 
the Seattle Firefighters Pension Board, the Executive Director of the Seattle City Employees Retirement 
System, the City’s Financial Advisor at Piper Jaffray & Company, Accenture, the immediate former City 
Finance Director (and current Chief Financial Officer for the District of Columbia), the immediate former 
Director of the Office of Economic & Revenue Forecasts, the immediate former City Budget Director, the 
Director of the Seattle Department of Human Resources, the Finance Director for the City of Tacoma, 
the International Brotherhood of Electrical Workers (IBEW) Local 77, and several OCF employees who 
work with her on issues ranging from risk management to human resources.  It was readily evident that 
Jamie Carnell has deep personal integrity, a strong project management focus, and a solution-oriented 
attitude to run our Office of City Finance with distinction. Review of her performance at OCF and the 
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The Honorable Sara Nelson  
Jamie Carnell Confirmation Letter 
May 23, 2024 
Page 2 of 2 
 

2 
 

overwhelmingly positive feedback from affected stakeholders is the process that informed my decision 
to advance Ms. Carnell for your consideration today.      
     
I trust that after reviewing Ms. Carnell’s application materials, meeting with her, and following 
Councilmember Strauss’ diligent Finance, Native Communities, and Tribal Governments Committee 
review, you will find that Jamie Carnell is a thoughtful, personable, respected collaborator who cares 
deeply about her 150-person team and the people of Seattle.  I trust you’ll see she is the right choice to 
serve as permanent Finance Director.     
      
If you have any questions about the attached materials or need additional information, my Chief of Staff 
& General Counsel Jeremy Racca would welcome hearing from you. I appreciate your consideration.  
  
Sincerely,     

   
Bruce A. Harrell     
Mayor of Seattle      
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600 4th Avenue Floor 7  |  Seattle, WA 98104  |  206-684-4000  |  seattle.gov/mayor 

 
May 17, 2024 
 
Jamie Carnell 
Seattle, WA 
Transmitted via e-mail 
 
Dear Jamie, 
 
It gives me great pleasure to appoint you to the position of Finance Director and Director of the Office of 
City Finance at an annual salary of $229,951. 
 
Your appointment as Director is subject to City Council confirmation; therefore, you will need to attend 
the Council’s confirmation hearings. Once confirmed by the City Council, your initial term will be for four 
years. 
 
Your contingent offer letter provided employment information related to the terms of your 
employment, benefits, vacation, holiday and sick leave.   

 
I look forward to working with you in your role as Director and wish you success.  We have much work 
ahead of us, and I am confident that the Office will thrive under your leadership.  
 
Sincerely, 
 
 
 
Bruce A. Harrell 
Mayor of Seattle 
 
cc:  Seattle Department of Human Resources file 
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*Term begin and end date is fixed and tied to the position and not the appointment date. 
 

 

 
 

 
 

City of Seattle Department Head Notice of Appointment 
 

 

 
 

Appointee Name:  
Jamie Carnell 

City Department Name: 
Office of City Finance 

Position Title:  
Finance Director  

 
  Appointment    OR      Reappointment 

 
 

City Council Confirmation required? 
 

  Yes 
  No 

Appointing Authority: 
 

  City Council  
  Mayor  
  Other: Fill in appointing authority 

Term of Position: * 

Council Confirmation 
to 
6/1/2028 

  
☐ Serving remaining term of a vacant position 

Background: Ms. Carnell brings a wealth of experience to her role, serving at the City of Seattle in 
roles of increasing responsibility since 1994. Prior to becoming Interim City Finance Director, she 
served as Director of the City’s Business Systems Division and Deputy Director to former City Finance 
Director, Glen Lee. She has overseen several enterprise financial system implementations for the City 
of Seattle as well as across other multiple jurisdictions in Western Washington. Ms. Carnell has spent 
her entire 30-year career in local government finances, information technology, communications, and 
project management. She brings the right combination of big picture thinking, strategic acumen, and a 
commitment to fiscally sound business practices to soundly serve both our City government’s 
operations and our community at-large.  
 

Authorizing Signature:  

 
Date Signed: May 23, 2024 
 

Appointing Signatory: 
Bruce A. Harrell 
 

Mayor of Seattle 
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CITY OF SEATTLE ▪ STATE OF WASHINGTON 
 

OATH OF OFFICE 
            

 
State of Washington  
     
County of King   
      
   

I, Jamie Carnell, swear or affirm that I possess all of the 

qualifications prescribed in the Seattle City Charter and the Seattle 

Municipal Code for the position of Finance Director and Director of the 

Office of City Finance; that I will support the Constitution of the United 

States, the Constitution of the State of Washington, and the Charter and 

Ordinances of The City of Seattle; and that I will faithfully conduct myself 

as Finance Director and Director of the Office of City Finance. 

               

                  Jamie Carnell 
 
 
Subscribed and sworn to before me  
                    
this ____ day of __________, 2024.                                             [Seal] 
    

        
________________________________________ 
Scheereen Dedman, City Clerk 
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E X E C U T I V E  S K I L L S  

Ability to identify and grow talent 
- highly motivational leadership 
style; coaches and trains team 

members; builds inclusive team 
culture. 

Partner with senior leadership 
and cross-functional stakeholders 

to identify and manage cross-
functional transformation 

initiatives 

Ability to enable an enterprise-
wide process evolution  

 

 

 

 
 

E X P E R I E N C E -  C i t y  o f  S e a t t l e  | S e a t t l e  W A  
 
INTERIM CITY FINANCE DIRECTOR 
Present 
 
Currently serve as the City of Seattle’s Interim Finance Director leading the financial 
operations of a triple A rated major U.S. City, with a staff of over 150 employees. 
Committed to implementing transparent financial processes that provide clarity to 
decision makers and the public. Works in partnership with CBO to oversee the City’s 
financial control functions and enterprise reporting responsibilities while working to 
achieve the goals set by the Mayor and the City Council. Provides cohesive Citywide 
financial direction and policies to City departments. Duties include (but not limited to): 
 

• Managing the city accounting processes and procedures and implements controls 
to ensure transparency and accountability. Overseas the annual production of the 
Annual Comprehensive Financial Report (ACFR) 

• Efficiently and effectively managing the City’s financial assets and liabilities – 
including receiving, safekeeping, investing, disbursing, and ensuring there is 
always enough cash available to meet operation and program obligations. 

• Minimizing debt service and issuance costs, retains the highest practical credit 
rating, maintains full and complete legal and regulatory compliance. 

• Managing Citywide financial systems (i.e., Peoplesoft & Workday) and supports 
interacting systems. 

• Administering and collecting city-levied taxes (e.g., business licenses and taxes) 
• Adjusting pre-litigated tort claims filed against the city and advises departments 

on risks and exposures to the city. 
• Executing citywide payroll to employees and their obligations. 
• Supporting external citywide financial partnerships, including public corporations 

(i.e. Pike Place Market, Beneroya Music Hall) 
• Providing technical assistance, training, and support to City departments in 

performing financial functions. 
• Overseeing interaction with the City and State Auditor’s offices 

 
 

 

P R O F E S S I O N A L  P R O F I L E  
Experienced public finance and technology executive with over 25 years developing and 
executing innovative change in enterprise and business transformation programs with an 
emphasis on financial and human capital management processes and applications. 
Strategic relationship builder with proven record of developing collaboration across 
channels within government agencies and with outside partnerships. Strong 
communicator with a collaborative style and demonstrated ability to work effectively with 
diverse teams across multiple issues and disciplines. Mission-driven, persistent, solutions-
focused and dedicated to excellence. A unique ability to understand the needs of the 
business and identify the most efficient process and appropriate technology. 
 
 
 
 

JAMIE CARNELL 
 P u b l i c  F i n a n c e  E x e c u t i v e  
 

Jamie.Carnell@seattle.gov 

T R A N S F O R M A T I O N  
P R O J E C T S  

 
WeVolve  
(Workday HCM) 
 
FinMAP  
(PeopleSoft9.2) 
 
FileLocal  
(Multicity business license and 
tax portal) 
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E X P E R I E N C E  c o n t i n u e d   
 
BUSINESS SYSTEMS DIRECTOR/DEPUTY CITY FINANCE DIRECTOR  
2019 – 2022 
Executive responsible for driving programs that span across the organization and across 
departments. The division also supports internal and external back-office systems for the 
City of Seattle’s collection of tax revenue. The division has an operating budget of around 
15 million, a current capital budget of over 30 million and a staff of 45. The role requires 
assessing the full breadth of the transformation in the City including system usage, 
governance of business processes and the adoption of change by city departments. 
Position also serves at the Deputy Finance Director to the City Finance Director. 
Responsible for providing strategic operational guidance for the divisions under the 
Director of Finance which encompasses citywide accounting and payroll, treasury 
services, risk management, and license and tax administration.  
 
PEOPLESOFT IMPLEMENTATION DIRECTOR   
2016 – 2019 
Directly responsible for the successful implementation of PeopleSoft 9.2 for over 40 
departments and 14,000 plus employees with an implementation budget of $140 million. 
Included in implementation was a significant upgrade to a Time and Labor module, a Cash 
Management System with integrations to PeopleSoft 9.2 and a significant realignment of 
City financial and procurement practices to a single standardized set of policies and 
processes to ensure unified processing in PeopleSoft 9.2.  
 
ASSISTANT FINANCE DIRECTOR   
2015 – 2017 
Integral executive team member in the City Finance organization responsible for 
articulating expectations and developing strategies for process improvements with 
applications owned by the City Finance Director and affiliated divisions. Responsible for 
driving highly complex, interdepartmental, and multidisciplinary projects on behalf of the 
Mayor, City Budget Office, and City Finance Directors. Advise on key information 
technology issues and solutions including policy and financial positions, departmental 
staffing/operational issues, administrative interpretations and implementation of legal and 
regulatory requirements, and communication with elected officials. Develop proposals and 
manage scope for vendor and purchase contracts. 
 
FINANCE AND ADMINISTRATIVE SERVICES AND CITY FINANCE 
Positions of Progressive Responsibility 
1994-2015 

JAMIE CARNELL 
 P u b l i c  F i n a n c e  E x e c u t i v e  
 
 

E D U C A T I O N  
 

Greater Seattle  
Chamber of Commerce  

Leadership Tomorrow 
2015 

 
BACHELOR OF ARTS 

Seattle Pacific University 
1990-1995 

 
 
 
 
 
 
 
 
 

Jamie.Carnell@seattle.gov 

V O L U N T E E R  
E X P E R I E N C E  

 
 

BOARD MEMBER 
Treasurer 

Sand Point Arts and Culture 
Exchange, Seattle, WA  

2018-2021 

 

COMMUNITY REPRESENTATIVE 
Lake City Community Council 

2011-2014 

A W A R D S  

Government Finance Officers 
Association 2018 Excellence in 

Government Finance for Creative 
Solution to a Common Challenge. 
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  Office of City Finance Jamie Carnell, Interim City Finance Director 
700 Fifth Ave., 60th Floor  |  P.O. Box 94669  |  Seattle, WA 98124-4669 

 

 

April 2, 2024 

 

TO:   Pam Inch – Senior Executive Recruiter SDHR 

FROM:  Dr. Mary M. Roberson – Office of City Finance Human Resources 

SUBJECT:  Background check for Jamie Lynn Carnell 

 

The Office of City Finance Human Resources has received a copy of Jamie Lynn 
Carnell’s background check provided by Global Screening Solutions. There were no 
findings that would impact their employment eligibility. 

 

CC: Personnel File 
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Office of City Finance Jamie Carnell, Interim City Finance Director 
700 Fifth Ave., 60th Floor  |  P.O. Box 94669  |  Seattle, WA 98124-4669 

 
Appointment Questions  

City Finance Interim Director, Jamie Carnell  
  
Background and Vision 
 
1. As Interim Director of the Office of City Finance since 2022, what accomplishments are you most 

proud of and what has surprised you? 
  

I have served as a member of City Finance for 30 years. Since 2022, I serve as Interim Director, and I 
have the privilege of ascending through progressive leadership opportunities which allowed me to work 
with all facets of City Finance. I have a unique ability to understand the needs of the city and identify the 
most efficient process and appropriate technology to achieve our policymakers’ collective goals. You will 
see that woven through my accomplishments and the specific goals for the Office of City Finance. 
 
With my skills and experience there were not many surprises when I stepped into this role. I have spent 
many years in City Finance and worked very closely with the previous City Finance Director as the 
Deputy Director and a key strategic planner/problem solver for the organization. Any accomplishment I 
refer to here is a testament to the Office of City Finance (OCF) staff who partner with me daily to ensure 
the Office of City Finance is a leader in public sector financial management.   

 
Accomplishments:  

1. During my tenure we continued to execute sound fiscal policies and maintain a solid financial 
foundation. This has enabled the city to maintain “high” to “highest” ratings for all its outstanding 
bonds at this time. This is in part due to the City’s strong economic performance over time, and 
adherence to our debt and fiscal policies that maintain a strong financial foundation for the City. 
The City’s strong credit ratings allow the city to borrow at lowest borrowing costs. The City debt 
management program is a tenured and well performing program that is managed as a citywide 
function by our debt management team in the Office of City Finance, which works in close 
collaboration with the City’s outside financial advisor, bond counsel, the City Attorney’s Office, and 
City departments including the two Utility departments, and CBO.  

2. In 2022, the Office of City Finance had a leadership transition in our Treasury Division. I was able to 
source an incredible individual as City Treasurer. She and her team have been able to stabilize and 
transform our treasury services. One specific example of this is related to improving our automated 
clearing house transactions and vendor identification processes, which lowered our risk related to 
financial fraud through providing an additional level of protection against unauthorized 
transactions. Additionally, the team enhanced our cash forecasting model, and as a result we now 
have a more robust cash forecast which has strengthened our ability to anticipate inflows and 
outflows to avoid liquidity risks. The model has also helped develop practical short-term and long-
term investment strategies allowing us to capture yield opportunities by locking down higher rates 
for longer terms.  

3. In 2016, I took over a high-risk financial system implementation project and successfully 
implemented Peoplesoft 9.2 for the City of Seattle. This action standardized business practices in 
finance which aligned disparate financial processes, policies, and procedures. This resulted in 
consistent financial data across the City and created the opportunity for departments and Citywide 
Accounting staff to reduce the amount of time it takes to produce our Annual Comprehensive 
Financial report. In my role as Interim City Finance Director, working in collaboration with the City 
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Budget Office, we are streamlining financial reporting through the development of quarterly 
monitoring tools. We are excited to introduce the new reporting and monitoring capabilities to the 
City Council through the Fiscal Transparency Ordinance in 2025.  
  

2. What are your specific goals for the Office of City Finance over the next three years?  
  

As of 2022, the Office of City Finance became a separate office and is no longer a part of the 
Department of Finance and Administration. As part of becoming a separate entity I wanted to establish 
a strategic plan for OCF. This development of our five-year strategic plan, is tied to our mission and 
vision with a focus on four major initiatives: 
 
1. Office Establishment - Establish an OCF culture that attracts and retains diverse high -performing 

employees.  
• Over the next five years, I am establishing a positive OCF culture – it is important to me that 

OCF is a place where employees feel like they are part of a team and that their contributions 
are valued.  

• I am acutely aware that it is necessary to prepare my workforce for the future – employee 
growth plans, re-establishing a performance management function, looking at training 
options, establishing succession planning, etc.   

• I want to improve the current baseline human resources, communication & performance 
management functions.  

2. Technology Investments - Reduce financial risk within City financial systems by investing in up-to-
date technology where possible.  

• I am focused on continued technology investment by OCF - the financial risk to the city will 
increase if our systems & processes do not improve.  

• I am also focusing on improving financial data and system/technology literacy (for our staff 
and partner staff).  

• Finally, I am focusing on investing in financial system upgrades and 
standardization/automation where it makes sense to support the use of new, advanced 
technology and find system solutions for manual processes.  

3. Process Improvements - Improve processes to continue supporting a sound financial foundation.  
• With continuous improvement as a core value, I have elevated process improvement 

initiatives in this plan. I have directed that during the next five years each division will lead 
specific process improvement projects that are either internal to OCF or are done in 
collaboration with departments.  

• This includes mapping and simplifying overly complex or dated processes, developing 
financial data standards, and revising citywide processes where applicable.  

• My goal is to embed the value of continuous improvement into OCF culture, so we continue 
to improve over time.  

4. Services and Support - Enhance financial services provided to all OCF customers.  
• This initiative focuses on the service OCF provides to its partners – I believe there are 

opportunities to enhance the financial services provided to external City partners, internal 
City departments, and other stakeholders.  
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• Generally, this initiative will look at providing more access to financial data, providing new 
reporting tools, and identifying areas that take advantage of potential savings by providing 
more shared services.  

• Finally, recognizing that other areas in need of financial improvement may be identified 
over the coming years, I may need to redirect staff to adapt to these new needs.  

  
3. What do you see as the primary challenges facing the Office of City Finance? How do you plan to 

overcome these challenges?  
 

Overall, the primary challenge facing the city and the Office of City Finance is the budget constraints we 
are facing this year and next. My OCF strategic plan provides opportunities for continued improvement, 
and those opportunities bring budgetary challenges. Investments in technology take funding we will not 
have, and I have asked my executive team to focus on projects which do not require additional funding 
but keep us on pace with continuous improvement.   
 
An example of this continuous improvement is my License and Tax Administration (LTA) managerial 
team taking advantage of free artificial intelligence (AI) training from the Federation of Tax 
Administrators, a national association of tax administrators from state and local jurisdictions. LTA was 
able to gain a better understanding of the types of artificial intelligence that are available, such as 
machine learning, generative AI etc., and which of those AI tools are in use within agencies currently or 
what future opportunities could exist. The training also included a session on considerations of the 
associated risks and governance that may be required as we move to identify how AI could be leveraged 
in Tax Administration. Investing time in opportunities such as this allows City Finance to leverage 
planning for future investments when funding is more readily available.  

 
4. What past experiences have prepared you to be a trusted advisor for City Council in the areas of tax 

administration and policy, debt management, and investment of municipal funds?  
  

Serving as the Interim City Finance Director for the last two years has given me exposure and greater 
understanding of the importance of the role. During this time, I have spent time doing deeper dives with 
immersive training in debt management and pension systems.   
  
I worked to earn the confidence of the City Executives and Council by being able to demonstrate my 
understanding of these vast and complex areas and communicating in an honest and transparent 
manner. I was successful in doing so due to my experience of working together with our dedicated team 
of experts for many years, including knowing when to lean on those with more knowledge in a particular 
space. Additionally, being in the Office of City Finance and having served as deputy director provided me 
with extensive and deep understanding of the issues. My tax administration experience has been 
developed over years of working directly with our License and Tax team to develop the FileLocal tax 
portal and implement tax systems.  
  
I also know how to recognize and source excellent talent in our key leadership positions, and I 
accomplished that recently when we recruited our new City Treasurer. I rely on our Treasurer’s 
experience and insights especially related to the investment of municipal funds. Her experience with 
treasury best practices has already allowed us to streamline and create efficiencies in the organization. 
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As the City Finance Director, it is important for me to rely on my personal skills and experience while 
collaborating with the strong team of experts who are directly responsible for these key areas.   

  
5. What methods do you plan to use to monitor the Office of City Finance’s performance?  

 
At my direction, OCF Human Resources and division directors are employing Performance Management 
tools such as the Equity, Engagement, and Expectation (E3) program. Our strategic planning process has 
created five key initiatives which are cascaded down into each division as organizational goals in the E3 
program. In addition, I created critical milestones and key performance indicators we continue to utilize 
to monitor performance. These include maintaining our debt ratings annually and completing the 
Annual Financial Report within established deadlines. These are historical indicators which we have 
been successfully meeting over the last decade. I also rely on feedback from City departments, the City 
Budget Office, the Mayor’s Office, and the City Council to ensure that OCF performance meets their 
expectations.  

 
Executive and Staff Management  
 
6. What strategies have you employed in the past to build cohesive and effective teams?  

 
The approach I am employing in OCF to support our strategic plan is to implement a performance 
management program and establish new career pathways. This approach is similar to what I have used 
in the past for building cohesive and effective teams. Some of the HR strategies that I am employing 
include fostering a series of trainings which lead employees to obtaining their career and organizations 
goals. I recruited a new HR Manager with considerable experience from outside the city, which has 
enabled me to put some new and creative practices in place to improve our processes, including 
building a people manager training program. I believe building out a strong people manager structure 
with accountability will continue to strengthen our teams.  
 

7. How do you plan to promote a supportive and inclusive environment for staff members from diverse 
backgrounds within the Office of City Finance?  

  
I have led OCF in establishing culture, processes, and expectations for employees to improve 
communication and engagement within the department. This work will be done through these five 
areas of focus:  
  
1. Build the OCF office-wide culture and clearly outline OCF value proposition for employees.   

• In conjunction with the Race and Social Justice Ordinance (RSJ) for the City of Seattle, OCF is 
actively developing a culture survey emphasizing diversity, equity, and inclusion (DEI) 
principles that builds a workforce with a sense of belonging. I will encourage my team to 
develop specific training modules for OCF employees following the results of this survey.   

• At my direction, OCF Human Resources and division directors are employing Performance 
Management tools such as the Equity, Engagement, and Expectation (E3) program. OCF is 
working to establish career pathways by fostering a series of trainings that lead employees 
closer to their career and organizations goals, which encourages an environment where 
individuals can do their best.   
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2. I have launched a program to foster employee career/growth paths, by redesigning performance 
management, and identify potential training or educational opportunities across OCF divisions or in 
cross-departmental settings.  

3. I have directed OCF leadership to effectively support and nurture employees, by integrating 
succession planning and development strategies and by improving training opportunities for all 
management and supervisory teams.  

• HR is partnering with the division directors to create a strategy to develop people managers 
by utilizing mixed methods of learning and development tactics for the implementation of a 
succession plan. OCF leadership team recognizes the importance of succession planning and 
is in the process of identifying short- and long-term approaches to cultivate diverse talent to 
meet current and future leadership positions.   

4. Enhance employee engagement within the OCF by building transparency with improved, 
straightforward communication and create more division touchpoints by utilizing systems such as 
SharePoint sites, Microsoft Teams, and other collaborative tools.   

5. Deploy equitable recruitment practices and policies by creating diversity in hiring that reflects the 
mission and values of OCF while retaining high performing employees.   

• Promoting a supportive and inclusive environment for staff members from diverse 
backgrounds starts with the make-up of the leadership team. This is the first time in recent 
history that the City of Seattle will have a female assume the role as the City Finance 
Director. Currently our leadership team comprises of 60% diverse leaders. OCF has a 
workforce made of up 55% diverse employees and have recruited 53% diverse applicants 
into our vacant positions.  

  
Finally, in my own succession planning for this position my goal is to increase representation. I will be 
working with the OCF HR team to identify opportunities for the next City Finance Director to be 
recruited from a diverse background. OCF’s HR team will create pipelines for executive and managerial 
talent, which we will utilize to bring more diverse leadership into OCF as opportunities arise.   

  
8. What is your organizational management approach?  

  
Throughout the course of my career in the City of Seattle, my personal and organizational management 
style can be defined as transformational. The roles I personally undertook or was assigned to have been 
transformational for the city. This includes in the municipal tax space by architecting and leading the 
work of seven cities to create the Municipal License and Tax Portal agency (commonly referred to as 
“FileLocal”) which now has over 10 cities utilizing FileLocal where constituents can apply/renew a 
business license and file and pay local Business and Occupation tax.  
  
As Interim City Finance Director I am continuing to focus on transformational organizational 
management and my OCF team is constantly striving to improve strategies and processes to ensure we 
can react and respond efficiently as necessary. Transformational organizational management requires 
leadership who encourages change and innovation within the organization. To do this, OCF needs to 
equip our management with the appropriate tools and critical thinking skills. A primary focus since I 
took on this role was to ensure we were prioritizing management training for our managers.   
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Policy Climate and Enforcement  
 
9. Based on your perspectives and observations of the local economy, how might the city need to adjust 

its revenue (and City services) expectations in the coming years?  
  

The economy is still experiencing the effects of the stimulus package runouts where we saw double digit 
year-to-year revenue growth. The trend has been a deceleration of growth. Starting in late 2023, there 
has been contraction in growth year-to-year as inflation slowly lowers to a normal range. The Federal 
Reserve has stated its desire to see several months of lower inflation before they begin lowering 
rates. This will still take some time and for that reason, I think the city should remain relatively 
conservative in forecasting revenue estimates with a continued focus on controlling expenses. My 
immediate and primary challenge is to support City government in navigating the current economic 
climate and continue to develop teams and processes that ensure wise planning, maximum revenue, 
reduced operating costs, and optimally managed debt and cash flow.   

  
10. How will you work to navigate and advocate for policies that support Seattle's fiscal responsibility and 

sound administration?  
  

It starts with a strong partnership with both the Executive and the City Council to ensure there is 
awareness of potential policies or programmatic changes with financial impacts that require review with 
my team to control for alignment with our citywide financial policies, procedures, and practices. In 
doing so I make certain that there is compliance with not only our internal controls and regulatory 
compliance, but with policy expectations. I am greatly appreciative of the opportunity to sit at the table 
with all of you, and Council Central Staff, to converse as we move forward.  

  
11. How do you intend to balance being a member of the Mayor’s Cabinet with the vital role of providing 

unbiased, complete, and timely information to all branches of City government?  
  

The OCF team and I need to anchor the City of Seattle in fulfilling our charter through providing clear 
and accurate information about the City’s financial affairs to all elected officials in a timely manner. I 
strive to provide a basis for common understanding of the relevant fiscal information to all branches of 
City government. My vision for OCF includes the phrase "data driven decision making" for this reason. I 
want to ensure that my team provides unbiased financial data to all elected officials in a timely manner. 
OCF has a fiduciary duty to ensure City financial activities are tracked and recorded in accordance with 
applicable policies and regulations. My team and I provide unbiased financial data through utilizing a 
single source of truth stemming from citywide use of our financial system and utilizing standard citywide 
financial policies and procedures. This helps to clarify the practical consequences of potential options 
and supports informed decisions based on financial information.  

  
12. What is your general philosophy for how to work with City Council most effectively?  

  
I believe that our team must gain and maintain the trust of the City Council as the definitive authority 
for the City’s financial affairs. We do this by responding to City Council requests quickly, and by 
explaining financial information clearly and accurately. I have had meet-and-greet sessions with most of 
the City Councilmembers, and meet monthly with the Council Finance Committee Chair, Councilmember 
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Strauss. I also feel that the long-time relationship the Office of City Finance has with the new Council 
Central Staff Director and many members of the Council Central Staff unit help to establish our 
credibility with Councilmembers and make working with the City Council even more effective. I believe 
that the more interaction we have with the City Council, the more trust they will have in OCF and the 
more effectively we will all work together.  

  
13. Your duties include regular reports to elected officials on the financial affairs of the City, including the 

status of the City Employees’ Retirement System’s investments, the City’s cash pool, interfund loans, 
City debt, and other issues. Please discuss the benefits of fiscal transparency to City administration 
and community members, and what innovations you have added to that effort above and beyond 
existing statutory requirements.  

  
We currently provide regular reports in multiple formats to elected officials and the public on the 
financial affairs of the City, which gives transparency to the City’s fiscal health. With the successful 
initiative to standardize our fiscal data, I am now working with staff to rethink how fiscal data can be 
presented in a more meaningful way. Collaborating with CBO to develop fiscal monitoring tools is the 
first step in developing innovative fiscal reports utilizing our Citywide Financial Data warehouse and self-
service reporting tools. These reports will be presented to the City Council in 2025 as part of the Fiscal 
Transparency Ordinance. I look forward to working with CBO and Council Central Staff on the roll out of 
these reports. I am also reviewing our Biennial Citywide Financial Condition Report, which will be sent to 
the City Council in September of this year. This report combines key information based on the status of 
the City Employees’ Retirement System’s investments, the City’s cash pool, interfund loans, City debt, 
and the Annual Comprehensive Financial Report. While this report is rich in detailed information, we 
have an opportunity to present fiscal data in more meaningful ways to provide certainty to our elected 
officials and constituents as to the fiscal health of the city. Techniques being explored are providing 
greater transparency including tools such as data visualization. We want to tailor the data visualization 
to the information needs and decision-making role for different stakeholder groups. 
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City of Seattle Boards & Commissions Notice of Appointment 
 

 

 
 

Appointee Name:  
Derrick Leonard Belgarde 

Board/Commission Name: 
Indigenous Advisory Council 

Position Title:  
Member 

 
  Appointment    OR      Reappointment 

 
 

City Council Confirmation required? 
 

  Yes 
  No 

Appointing Authority: 
 

  City Council  
  Mayor  
  Other: Fill in appointing authority 

Term of Position: * 
8/1/2024 
to 
7/31/2026 
  
☐ Serving remaining term of a vacant position 

Residential Neighborhood: 
 

Zip Code: 
 

Contact Phone No.:  
 

Background:  
Derrick Belgarde is an enrolled member of the Confederated Tribes of Siletz Indians of Oregon, and also 
Chippewa-Cree from Rocky Boy, MT. Derrick has worked and served in the field of housing 
affordability, and has fought for the rights of those suffering from housing insecurity for many years. 
He currently serves on the board of Community Roots Housing, Downtown Emergency Services Center 
(DESC), Seattle/King County Coalition on Homelessness (SKCCH), and the Housing Development 
Consortium. Derrick completed his undergraduate in Public Affairs magna cum laude, and went on to 
obtain a masters in Public Administration, both at Seattle University. He is a proud father of three and 
is married to the wonderful Lua Belgarde. 

Authorizing Signature (original signature):  

 
Date Signed (appointed): 6/4/2024 
 

Appointing Signatory: 
Councilmember Dan Strauss 
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Appointee Name:  
Jaci S. McCormack 

Board/Commission Name: 
Indigenous Advisory Council 

Position Title:  
Member 

 
  Appointment    OR      Reappointment 

 
 

City Council Confirmation required? 
 

  Yes 
  No 

Appointing Authority: 
 

  City Council  
  Mayor  
  Other: Fill in appointing authority 

Term of Position: * 
8/1/2024 
to 
7/31/2026 
  
☐ Serving remaining term of a vacant position 

Residential Neighborhood: 
District 5 

Zip Code: 
98133 

Contact Phone No.:  
 

Background:  
Jaci McCormack grew up on the Nez Perce Reservation outside of Lewiston, Idaho. She fell in love with 
basketball early on and earned a scholarship to play for Illinois State University, where she earned her 
degree in Sociology. After her college career, Jaci was inspired to return home and give back to her 
community. She served as the Deputy Executive Director for the Nez Perce Tribe, as well as the Youth 
Prevention Director, building deep relationships with tribal and community partners.    

In 2015, Jaci founded Rise Above, a non-profit organization that gives Native youth the skills and 
resilience to overcome their circumstances and write their own futures. As the CEO of Rise Above, Jaci 
leads the organization in its mission to empower youth through a variety of programs including sports, 
education, music, financial literacy, prevention skills and mentorship, using prevention strategies that 
will spark change in people’s lives.  
Authorizing Signature (original signature):  

 
Date Signed (appointed): 5/22/2024 
 
 

Appointing Signatory: 
Bruce A. Harrell 
 

Mayor of Seattle 
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Jaci S. McCormack 

 

Personal 

Enrolled member of the Nez Perce Tribe  

 

Current Employment  

 

Rise Above, Founder/President (August 2015 – Present) Develop and maintain a strong Board 

of Directors as well seek and build board involvement with strategic direction. Actively engage 

board members, staff and partnering organizations to ensure on-going local programmatic 

excellence, program evaluation, fundraising, communications. Lead, coach and development 

management team for effective systems to track progress and regularly evaluate program 

components. Develop and implement program budget and financial forecasting each fiscal year 

while monitoring expenditures and compliance.  

 

Tulalip Tribes Office of the Reservation Attorney (September 2016 – Present)  

 

Prosecutors Office, Victim Services Coordinator  

Victim Services Coordinator for the Tulalip Tribes specializing in expanding and developing 

streamlined services for victims of crime. Help prepare contract agreements between the 

program and Victim Advocate Attorneys, provide emergency and on-going support to victims of 

crime. Increase awareness and education for services, resources and legal updates as necessary. 

Support prepared comments and testimony for Tribal Tribes Chairman and Representatives as it 

relates to federal legislation, specifically related to the reauthorization of the Violence Against 

Women Act and Missing and Murdered Indigenous Women.   

 

Victim Assistance Coordinator. Develop and implement GPS tracking protocols and 

process for monitoring of domestic violence offenders, both native and non-native. Acted 

as a liaison between crime victims and criminal justice system, as well as other 

departments and services. Helped prepare and review legal pleadings, orders and other 

documents such as protection order petitions and restitution hearing packets and worked 

directly with the prosecutor to further develop, enhance and improve prosecution 

approach to exercise Special Domestic Violence Criminal Jurisdiction.  Helped develop 

culturally appropriate services for victims and families to keep victims informed of court 

processes and probation supervision.  

 

Domestic Violence & Sexual Assault Investigator. Provide crisis intervention 

information and referral, support and advocacy to victims of domestic violence and 

sexual assault. Worked directly with the prosecutor to create enhanced prosecution to 

offender accountability and victim safety and assisted with the development of policy and 

procedures to ensure victim safety and promote the well-being of women and their 

children. Worked closely with the Tulalip Tribal Police, Snohomish County Sheriff’s 
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Department, Tribal and State Courts and with other domestic violence and sexual assault 

programs. Engaged in social change to impact attitudes, values and behavior that 

contribute to DV/SA.   

 

 

Past Employment  

 

 

A PLUS Youth Program, Director of Institutional Giving (February 2015- July 2016) 

Develop a plan for increased corporate, foundation and government support and identify new 

ways to secure sponsorships through innovative packaging and creative marketing/advertising 

opportunities. Develop proposals, grant applications, reports and materials for corporate 

sponsorship and foundation giving and to ensure timely fulfillment of sponsorship benefits and 

recognition.  

 

Nez Perce Tribe, Deputy Executive Director (January 2014 - February 2015) Provide 

intradepartmental, inter-tribal and interagency coordination for Natural Resources Programs. 

Delivering departmental supervision and oversight as well as policy recommendations to the 

Tribe in matters regarding tribal operations. Responsibilities also included strategic guidance and 

advancement of the department and tribe and ensuring personnel administration are implemented 

as designed.  

 

Nez Perce Tribe, Youth Prevention Director (March 2010 – January 2014) Promote tribal 

policy and strategic planning to support health and education initiatives that support children, 

youth, families, communities and schools. Collaborate with community coalitions to advocate for 

social policy change and positive community norms. Implement, monitor and evaluate state and 

federal cooperative agreements through grants and contracts. Daily supervision of staff for 

program management, ensure compliance and maintain cultural competence in programming.  

 

Northwest Portland Area Indian Health Board & Northwest Tribal Epidemiology Center, 

Project Specialist (November 2006 - February 2010) Supply assistance with data collection 

and data analysis of barriers to implementation of public health intervention, for the forty-three 

tribes in the Northwest. Provide monthly and annual budget updates to federal partners and 

quarterly presentation to the NPAIHB Board of Directors focusing on health promotion and 

disease prevention.  

 

Education  

• Bachelor of Science, Illinois State University (May 2005)  

• Certificate in Legal Advocacy, University of Wisconsin/Southwest Center for Law & 

Policy (June 2019)  

• High School Diploma, Lake Oswego High School (June 2000)  

 

Athletic Achievements  

• McDonalds All-American Nominee (1997, 1998, 2000)  

• Idaho State Player of The Year (1997, 1998)  

• Idaho Athlete of The Year Nominee (1997, 1998)  
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• Oregon State Second Team (2000)  

• Washington/Oregon All Star Game (2000)  

• Junior USA Basketball Nominee (2000)  

• Illinois State University Full Athletic Scholarship (2000-2005)  

• Missouri Valley Conference Player of The Week (2000-2005)  

• Missouri Valley Conference Tournament Most Valuable Player (2005)  

• Inaugural NABI Leadership Award Presented by Sam McCracken (2005)  

• Lake Oswego Hall of Fame (February 2018)  

• Hoopfest/Nike N7 Featured Athlete (June 2019)  

 

Presentations/Speaking Engagements  

• American Diabetes Association, Washington, D.C.  

• Center for Disease Control and Prevention, Tribal Consultation Advisory Committee, 

Uncasville, CT 

• Arizona Coordinated School Health Conference, Tucson, AZ  

• Bureau of Indian Education Summer Learning Institute, Denver, CO  

• United States Attorney’s Office, Western District of Washington, Seattle, WA 

• University of California Los Angeles, American Indian Student Association, Los 

Angeles, CA 

• Community Health Suicide Prevention, Tulalip Tribes, WA  

• Wapato High School, Native American Club, Wapato, WA    

 

References 

• Phil Haugen, Chief Operating Officer of Kalispel Tribal Economic Authority 

 

• Dr. Martina Whelshula, Owner, Swan Innovations   

• Willie Frank III, Chairman, Nisqually Indian Tribe   
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City of Seattle Boards & Commissions Notice of Appointment 
 

 

 
 

Appointee Name:  
Suzanne Sailto 

Board/Commission Name: 
Indigenous Advisory Council 

Position Title:  
Member 

 
  Appointment    OR    Reappointment 

 
 

City Council Confirmation required? 
 

  Yes 
  No 

Appointing Authority: 
 

  City Council  
  Mayor  
  Other: Fill in appointing authority 

Term of Position: * 
8/1/2024 
to 
7/31/2026 
  
☐ Serving remaining term of a vacant position 

Residential Neighborhood: 
NA 

Zip Code: 
98058 

Contact Phone No.:  
 

 
Background:  
Suzanne is a Snoqualmie Tribal member and former Councilmember. She has had the opportunity to 
live and travel the world with her father who served 20+ years in the military, as well as through her 
current capacity as a leader and member of the Snoqualmie Indian Tribe.  
 
Suzanne graduated from Lakes High School and Ever-Increasing Word Ministries. She has three sons 
and two daughters-in-law and is blessed with four grandchildren, which are her world. She enjoys 
spending time with her family, travelling to different sporting events as well as canoe journey, 
powwows, and for work. Suzanne participates in the Affiliated Tribes of Northwest Indians and 
National Congress of American Indians to stay apprised on tribal legislation across Indian Country. She 
volunteers her time on boards including the Snoqualmie Ridge YMCA, Encompass in Snoqualmie, Elder 
Council for Chief Seattle Club, and Seaboard member of Snoqualmie Casino. 
 
Suzanne has been fortunate to be a part of major accomplishments for her Tribe such as acquiring 
Salish Lodge, purchasing 8th Generation, and a land purchase of Snoqualmie Ancestral Lands for use by 
tribal members. She enjoys being of service to her Nation and giving back to local communities and 
other Tribes. The reward in being of service to others is being able to see the smiles and receive hugs 
knowing she could be of a part of helping the local community.  
Authorizing Signature (original signature):  

 
Date Signed (appointed): 6/4/2024 

Appointing Signatory: 
Councilmember Dan Strauss 
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SUZANNE SAILTO

PROFESSIONAL SUMMARY

Enthusiastic Board Member eager to contribute to team success through hard work,

attention to detail and excellent organizational skills. Clear understanding of serving the

community and training in problem solving skills. Motivated to learn, grow and excel

in being a team member. Teachable and willing to listen first.

SKILLS

Time Management

Law and Policy Development

Maintaining Order

Problem Solving

Service

Community Relations

Decision Making

Budgeting

Critical Thinking

WORKHISTORY

05/2016 to Current Snoqualmie Tribal Council

Snoqualmie Tribe Snoqualmie, WA

To safeguard and promote peace ,safety, moral and general welfare of Tribal

members and enactment laws of Tribe.

To adopt laws or resolutions regulating procedure of Council and of other Tribal

agencies and Tribal officials.

To negotiate with and enter into agreements with Federal, State, and Local

governments, foundations, corporations or private organizations or persons on

behalf of Tribe; and to advise and consult with representatives of DOI on all

activities of Department that may affect Snoqualmie Indian Tribe.

To manage all economic affairs and enterprises of Tribe in accordance with terms

of Constitution laws of tribe.

To promote public health and education, to cultivate and preserve native arts,

culture, and Indian ceremonies; encourage Indian handicrafts, and administration

of charity, conservation and utilization of natural resources, and such other

services which may contribute to social development of Tribe

Strengthen government to government relationships

Collaborate with executive staff to recruit and retain staff

Set goals and annual expectations including projected budgets, forecast, executing

strategic plans and operate effectively in service of Tribe.
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Review, provide direction, and approve Tribal budgets in line with required

deadlines.

Completed paperwork, recognizing discrepancies and promptly addressing for

resolution

Saved by implementing cost-saving initiatives that addressed long-standing

problems

Used critical thinking to break down problems, evaluate solutions and make

decisions

Resolved problems, improved operations and provided exceptional service

02/2015 to 05/2016 Resident Aide

Tulalip Tribes Tulalip , WA

Assisted patients with handling daily chores and errands by transporting to

appointments, cleaning personal spaces and purchasing supplies.

Interacted kindly with patients and families and displayed positive, outgoing

attitude, resulting in establishment of long-term, professional relationships.

Monitored and maintained cleanliness, sanitation, and organization of assigned

station and service areas.

Kept close eye on behavior and emotional responses of clients to address concerns

and protect each person from harm.

Planned, prepared and served meals and snacks according to prescribed diets.

Cooked tasty, nourishing meals for patients to promote better nutrition.

Encouraged patients to participate in safe physical activity to help boost mood and

improve overall wellness.

Recognized and reported abnormalities or changes in patients' health status to case

manager.

Offered support for client mental and emotional needs to enhance physical

outcomes and overall happiness.

Coordinated daily medicine schedules to help clients address symptoms and

enhance quality of life.

Shopped for groceries regularly in order to keep house stocked with necessities.

01/2013 to 01/2015 Senior Provider

Muckleshoot Tribe Auburn , WA

Assisted with dressing guidance, grooming, meal preparation and medication

reminders.

Assisted clients with daily living needs to maintain self-esteem and general

wellness.

Built strong relationships with clients to deliver emotional support and

companionship.
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Cleaned house, ran errands, managed laundry and completed weekly grocery

shopping.

Engaged patients in meaningful conversation, socialization and activity while

providing personal care assistance.

Maintained clean personal areas and prepared healthy meals to support client

nutritional needs.

Supported clients with mental support and physical activities to accomplish quality

of life and sustain needs.

Provided safe mobility support to help patients move around personal and public

spaces.

Transported individuals to events and activities, medical appointments and

shopping trips.

Provided transportation to doctor's appointments, grocery stores, salons and

barbershops.

Planned healthy meals, purchased ingredients and cooked meals to provide

adequate nutrition for client wellbeing.

EDUCATION

05/2017 Ministry: Pre-ministerial Studies

Ever Increasing Word Training Center - Darrow, LA

06/1983 High School Diploma

Lakes High School - Lakewood, WA

ADDITIONAL INFORMATION

Current YMCA Board member in Snoqualmie

Current Elder Council member with Chief Seattle Club

Current Encompass Board member in Snoqualmie

Current Seaboard member of Snoqualmie Casino
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City of Seattle Boards & Commissions Notice of Appointment 
 

 

 
 

Appointee Name:  
Jeremy Takala 

Board/Commission Name: 
Indigenous Advisory Council 

Position Title:  
Member 

 
  Appointment    OR      Reappointment 

 
 

City Council Confirmation required? 
 

  Yes 
  No 

Appointing Authority: 
 

  City Council  
  Mayor  
  Other: Fill in appointing authority 

Term of Position: * 
8/1/2024 
to 
7/31/2026 
  
☐ Serving remaining term of a vacant position 

Residential Neighborhood: 
NA 

Zip Code: 
98948 

Contact Phone No.:  
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*Term begin and end date is fixed and tied to the position and not the appointment date. 
 

 

Background:  
Jeremy Takala, known as Pax’una’shut in the Yakama Nation hails from the Kahmiltpah Band (Rock 
Creek) located on the Columbia River, while also a proud descendant of Hopi. He was nominated in 
2020 to serve as a Tribal Councilman for Confederated Tribes and Bands of the Yakama Nation. 
Councilmember Takala chairs the Fish and Wildlife & Law and Order Committees, serves as Secretary 
of Legislative Committee, and is a member of Heath, Employment and Welfare Committee. Prior to his 
time in office, he worked 12 years for the Yakima Klickitat Fisheries Project (YKFP) at the Klickitat River 
Research Monitor Evaluate as a fisheries technician. His hands on training and Washut upbringing has 
contributed to his skillset as a CRITFC Commissioner with the Nez Perce, Umatilla and Warm Springs 
Tribes. He is compassionate about upholding up his tribes Treaty Rights with the federal government 
and protecting resources for those yet unborn.   
 

Jeremy was raised in Goldendale, WA and is a proud member of the Rock Creek Longhouse. Learning to 
drum and provide for the longhouse at an early age is a tribute to his elders who have passed on their 
traditional educations. He continues to carry on old-style values with his wife Kim, their two sons Tyler 
and Clint and infant daughter Nena, as well as numerous nieces, nephews, and extended community 
participants.  When time allows between his son’s baseball and basketball schedules he finds time to 
display his Round Bustle style of dance on the Pow-Wow circuit, with his boy’s right behind mimicking 
his every move. He has lead students to national conferences as part of the Big River Council and has 
been an instrumental presence in local schools and parent committees as a voice for Native 
representation.   

 

Jeremy’s passion has always been in the mountains gathering traditional foods and medicines, 
hunting, fishing and practicing the ways of time immemorial. He resides as a stewardship for future 
generations to understand and defend natural foods, streams and animals. Striving to carry out the 
visions of past leadership while embarking on ways to preserve natural laws in the contemporary 
world. Jeremy attributes his large family and Longhouse gatherings as a reason for his achievements 
and for preparing him to be a team player, “it takes a village”. When called upon by the elders to take 
the helm, he graciously accepted their words of encouragement and stepped into his governance role.  
Authorizing Signature (original signature):  

 
Date Signed (appointed): 5/22/2024 
 
 

Appointing Signatory: 
Bruce A. Harrell 
 

Mayor of Seattle 
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City of Seattle Boards & Commissions Notice of Appointment 

Appointee Name: 
Luther F. Mills Jr. “Jay”  

Board/Commission Name: 
Indigenous Advisory Council 

Position Title: 
Member 

Appointment    OR    Reappointment 
City Council Confirmation required? 

 Yes 
  No 

Appointing Authority: 

  City Council  
  Mayor  
  Other: Fill in appointing authority 

Term of Position: *
8/1/2024 
to 
7/31/2026 

☐ Serving remaining term of a vacant position
Residential Neighborhood: 
NA 

Zip Code: 
98370 

Contact Phone No.: 

Background: 
Luther “Jay” Mills, Suquamish Tribal Member, and elected Tribal Council Member, has served more than 25 
years on Council, and has been employed with the Suquamish Tribe and its economic agency, Port Madison 
Enterprises, for more than 45 years—serving in several different capacities, but most recently as Port Madison 
Enterprises Ambassador.   

Jay has more than 25 years of experience in Tribal Government overseeing government operations such as 
administration, human services, the Dept. of Community Development, legal, law enforcement, Tribal court, 
wellness, education, health benefits, and government-to-government relations with local cities, counties, 
Washington state, and the U.S. government.  

Jay is also a commercial fisherman with a wealth of knowledge in gathering and preserving Salish Sea seafood 
for over 50 years!  Jay has been teaching Chief Kitsap Academy students in the traditional ways to cook and 
preserve seafood he learned from his great grandmother, Cecelia Jackson.  He and his wife Joanie have raised 
five amazing children, as well as 19 grandkids!  

Jay’s leadership roles on boards and committees include: Suquamish Tribal Council (elected), Kitsap Economic 
Development Board (appointed), Washington Economic Development Association (member), Bremerton 
Chamber Board Member (appointed), Visit Kitsap Peninsula Board Member (appointed), Suquamish Foundation 
Board Member (appointed), Chief Kitsap Academy School Board Member (appointed), and Leadership Kitsap 
Board Member (former). 

Authorizing Signature (original signature): 

Date Signed (appointed): 6/4/2024 

Appointing Signatory: 
Councilmember Dan Strauss 
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