Att B — Relevant Personnel Rules
V1

7.3.5 Unpaid Religious Days

A. Pursuant to the authority of RCW 1.16.050, an employee is entitled to two unpaid days per
calendar year for a reason of faith or conscience or an organized activity conducted under
the auspices of a religious denomination, church, or religious organization. These days
shall be taken in increments of a whole calendar day and may not be carried over from
year to year.

B. An employee may take the unpaid religious days at any time with supervisory approval. The
employee’s supervisor or other management representative may deny the use of an
unpaid religious day if the employee is necessary to maintain public safety, or if the
employee’s absence creates an undue hardship as defined by the Washington State Office

of Financial Management.

C. Effect of unpaid religious days on an employee’s service credit shall be consistent with

Personnel Rule 7.3.6.

D. The City will continue to provide reasonable accommodation based on religion under federal

law to employees who seek accommodation in addition to the two unpaid days.
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11.18 Unpaid Religious Days for Temporary Workers

A. Pursuant to the authority of RCW 1.16.050, an employee is entitled to two unpaid days per
calendar year for a reason of faith or conscience or an organized activity conducted under
the auspices of a religious denomination, church, or religious organization. These days
shall be taken in increments of a whole calendar day and may not be carried over from
year to year.

B. An employee may take unpaid religious days at any time with supervisory approval. The
employee’s supervisor or other management representative may deny the use of an
unpaid religious day if the employee is necessary to maintain public safety, or if the
employee’s absence creates an undue hardship as defined by the Washington State Office
of Financial Management.

C. Temporary workers will not receive any service credit for the purposes of retirement or step
progression increases for taking any such unpaid religious day.

D. The City will continue to provide reasonable accommodation based on religion under federal

law to employees who seek accommodation in addition to the two unpaid days.



