




JANUARY 2011 – September 2021 

PROGRAM MANAGER- NATIVE WORKFORCE SERVICES PROGRAM, UNITED INDIANS OF ALL TRIBES 
FOUNDATION 

Implemented new processes to improve current needs for urban Native Americans in search of employment and 
training. Assisted clients with accessing resources, such as work incentives planning, educational programs, and 
supportive services in King County area. Worked closely with clients to develop professional resumes and assist in 
search for employment. Provided advice to clients on how to advance their career or education and provided 
assessments to determine which career paths are best suited. Worked with Department of Labor Workforce Innovation 
Opportunities Act grant officer to renew grant by quarterly reports and submit grant renewal every four years. Plan and 
developed budget narrative for each grant period. Attended trainings related to improve needs within Native American 
for education and employment. 

Administrative Assistant, Puyallup Tribe, WorkSource Investment Act (WIA) Department 2009- Present 

Currently working part-time with WIA director in assisting in recruiting new applicants in the program and updating 
current client’s files. Research job listings daily for clients looking for employment. Intake new applicants and set up 
interview dates for case managers. Document timesheets to update current clients file. Answer daily questions 
regarding the WIA program over the phone. Set up staff meeting according to director’s schedule. 

Teacher Assistant, Haskell Indian Nations University 2006 

Worked directly with Social Work and Chemical Dependency Instructor. Researched and wrote weekly assignments 
related to weekly lessons related to social work, and peer related group projects. Played key role in preparing a 
presentation in awareness about Deaf Culture. Prepared weekly reports regarding my internship. Helped with grading 
and the posting of grades. Arranged meetings with students and faculty. Organized student contact information and 
messages for professors. 

Education 

Haskell Indian Nations University 

Lawrence, Kansas 

Bachelor of Science in Business Administration, 2008 
 
 

Pierce College 

Lakewood, WA 

Associates of Arts Science, 2003 

Additional Experience and Certification 

participated on the 

• WorkSource Seattle-King County Employer Outreach Partners and 
• King Central Local Planning Area (LPA) that focuses on best practices and outreach for our underserved job 

seekers. 
• Advisor to legislative subcommittee to Washington Statewide Reentry Council. 



Certifications: 

• White Bison: 12 steps for Men and Women 
• White Bison: Warrior Down 
• White Bison: Survivors of Suicide 
• Myers-Briggs Type Indicator (MBTI) to administer personality assessment tool. 
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