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SEATTLE CITY COUNCIL

Governance, Accountability, and Economic 

Development Committee

Agenda

July 10, 2025 - 2:00 PM

Meeting Location:

seattle.gov/council/committees/governance-accountability-and-economic-development

Council Chamber, City Hall , 600 4th Avenue , Seattle, WA  98104

Committee Website:

This meeting also constitutes a meeting of the City Council, provided that the meeting shall be conducted as a 

committee meeting under the Council Rules and Procedures, and Council action shall be limited to committee 

business. Pursuant to Council Rule VI.C.10, members of the public providing public comment in Chambers will be 

broadcast via Seattle Channel.

Members of the public may register for remote or in-person Public 

Comment to address the Council. Speakers must be registered in order 

to be recognized by the Chair. Details on how to register for Public 

Comment are listed below:

Remote Public Comment - Register online to speak during the Public 

Comment period at the meeting at 

https://www.seattle.gov/council/committees/public-comment. Online 

registration to speak will begin one hour before the meeting start time, 

and registration will end at the conclusion of the Public Comment period 

during the meeting. 

In-Person Public Comment - Register to speak on the public comment 

sign-up sheet located inside Council Chambers at least 15 minutes prior 

to the meeting start time. Registration will end at the conclusion of the 

Public Comment period during the meeting. 

Please submit written comments no later than four business hours prior 

to the start of the meeting to ensure that they are distributed to 

Councilmembers prior to the meeting. Comments may be submitted at 

Council@seattle.gov or at Seattle City Hall, Attn: Council Public 

Comment, 600 4th Ave., Floor 2, Seattle, WA 98104. Business hours 

are considered 8 a.m. - 5 p.m. Comments received after that time will be 

distributed after the meeting to Councilmembers and included as part of 

the public record.

Click here for accessibility information and to request accommodations. Page 2 
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July 10, 2025Governance, Accountability, and 

Economic Development Committee

Agenda

Please Note: Times listed are estimated

A.  Call To Order

B.  Approval of the Agenda

C.  Public Comment

D.  Items of Business

A RESOLUTION setting out public-safety related funding priorities 

in anticipation of a proposal that the City impose the additional 

one-tenth of one percent local option public safety sales tax 

authorized by the 2025 State Legislature.

Res 321741.

Supporting

Documents: Summary and Fiscal Note

Presentation

Briefing and Discussion

Presenters: Daniel Malone, Downtown Emergency Services Center 

(DESC); Lisa Daugaard and Brandi McNeil, Purpose. Dignity. Action 

(PDA); Brandie Flood, Evergreen Treatment Services; Ben Noble, 

Director, Council Central Staff

Audit Recommendation Updates2.

Supporting

Documents: 2024 Status Report

Presentation

Briefing and Discussion

Presenters: David Jones, City Auditor, Sarah Bland, Andrew Scoggin, 

and Claudia Gross-Shader, Office of City Auditor

Click here for accessibility information and to request accommodations. Page 3 
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July 10, 2025Governance, Accountability, and 

Economic Development Committee

Agenda

A RESOLUTION adopting General Rules and Procedures of the 

Seattle City Council; superseding Resolution 32096.

Res 321733.

Attachments: Att 1 – General Rules and Procedures of the Seattle City Council

Att 1 Appx A – List of Non-Suspendible Rules

Supporting

Documents: Summary and Fiscal Note

Summary Att A - Council Rules with Revisions

CS Memo

CS Memo Att A - Proposed Rule Changes

Briefing and Discussion

Presenters: Scheereen Dedman, City Clerk, and Emilia Sanchez, 

Office of the City Clerk; Ben Noble, Director, and Lauren Henry, Council 

Central Staff

E.  Adjournment

Click here for accessibility information and to request accommodations. Page 4 

4

https://seattle.legistar.com/gateway.aspx?m=l&id=/matter.aspx?key=16238
https://seattle.legistar.com/gateway.aspx?M=F&ID=429c0d08-b4d4-4202-a46f-e165bf4aafb4.docx
https://seattle.legistar.com/gateway.aspx?M=F&ID=22e211a9-3381-4ab8-be80-a2300de491f8.docx
https://seattle.legistar.com/gateway.aspx?M=F&ID=7ad08563-a4e8-44dd-bef1-86eb449db828.docx
https://seattle.legistar.com/gateway.aspx?M=F&ID=f39857bc-d22c-4f56-befa-1168d858c58a.pdf
https://seattle.legistar.com/gateway.aspx?M=F&ID=70a1bc0c-004c-4319-a2bc-5728ed4d84c4.pdf
https://seattle.legistar.com/gateway.aspx?M=F&ID=d51b3827-2c7f-46a7-8d1a-da1e20c3f6fe.pdf
https://www.seattle.gov/cityclerk/accommodations


SEATTLE CITY COUNCIL

Legislation Text

600 Fourth Ave. 2nd Floor
Seattle, WA 98104

File #: Res 32174, Version: 1

CITY OF SEATTLE

RESOLUTION __________________

A RESOLUTION setting out public-safety related funding priorities in anticipation of a proposal that the City
impose the additional one-tenth of one percent local option public safety sales tax authorized by the
2025 State Legislature.

WHEREAS, in 2025 the Washington State Legislature passed Engrossed Substitute House Bill 2015,

authorizing cities and counties to impose a one-tenth of one percent sales tax to generate revenues for

public safety purposes, including improvements for behavioral health, as well as community outreach

and assistance, diversion and alternative response programs, and mental health crisis response; and

WHEREAS, in 2024, King County suffered 1,044 deaths due to drug overdose, 568 of which occurred in

Seattle; and

WHEREAS, addiction to drugs and other intoxicants is a root cause that contributes to the region’s ongoing

challenges with public safety, homelessness, and caring for those in mental health crises; and

WHEREAS, studies have shown that a variety of treatment and recovery services approaches, including crisis

intervention and inpatient services for those in greatest need, outpatient support for those living in

recovery housing, field-based outreach and case management, overdose prevention strategies with

intensive wrap-around services in non-congregate shelter, focused housing navigation, and ongoing

support through drug protocols such as buprenorphine, have proven effective in addressing different

addiction disorders and related public impacts; and

WHEREAS, Seattle's 2024-2025 pilot program to fund immediate low-friction access for appropriate referrals

to private in-patient treatment facilities, including for participants in harm reduction and low-barrier

programs, has been well-utilized by individuals for whom Medicaid-funded treatment facilities are not
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File #: Res 32174, Version: 1

the appropriate service or are not immediately accessible for a number of reasons, but aftercare supports

including recovery housing are needed for most of these individuals; and

WHEREAS, investments in such treatment and recovery services approaches provide the best opportunity to

assist individuals in direct need while also building the larger treatment and services infrastructure

needed to address one of the most persistent root causes of broader, underlying social harms; and

WHEREAS, the Substance Abuse and Mental Health Services Administration (SAMHSA) recognizes the four

pillars of recovery as access to health services, a safe place to live, connection, and purpose; and

WHEREAS, Congress’s Consolidated Appropriations Act, 2023 (Public Law 117-328), signed into law on

December 29, 2022, includes provisions related to recovery housing, including a requirement for

SAMHSA to develop and publicly post best practices for recovery housing; and

WHEREAS, data from the Washington State Department of Health shows that the rate of fatal opioid overdoses

is two to four times higher for the state’s African American and indigenous residents; and

WHEREAS, the regional economy has been experiencing a period of unusually slow growth in the post-

pandemic period and now faces broader economic uncertainty created by unprecedented actions at the

federal level; and

WHEREAS, slow regional growth has led to a significant reduction in the forecast of City revenues, while at

the same time, growing inflationary pressures are increasing City costs beyond anticipated levels; and

WHEREAS, the City is facing sustained, chronic public safety needs and growing challenges created by the

impacts of drug use and addiction, while slowing revenue growth, increasing costs, and an expanding

budget deficit threatens the City’s ability to sustain current funding for a variety of direct service

programs, and the federal government is cutting financial support for critical services; and

WHEREAS, although sales taxes represent a regressive form of taxation, the City’s taxing authority is

constrained by the State of Washington, and as expressed in this resolution a significant share of the

revenue that could be generated by a small increment in the City’s sales tax would be targeted toward

SEATTLE CITY COUNCIL Printed on 7/9/2025Page 2 of 5
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File #: Res 32174, Version: 1

those who are in the greatest need and have the fewest options; and

WHEREAS, initial estimates from the City’s Office of Economic and Revenue Forecasts indicate that a one-

tenth of one percent increase in the City’s sales tax rate would generate more than $35 million per year

in new revenues; NOW, THEREFORE,

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SEATTLE, THE MAYOR

CONCURRING, THAT:

Section 1. As part of deliberations for the 2026 Adopted Budget, the City Council will consider

legislation implementing the one-tenth of one percent sales tax newly authorized by the State Legislature.

Section 2. If the City implements the sales tax increment, up to 25 percent of the revenue raised should

be invested in addiction treatment and recovery services and the facilities needed to provide such services. The

investments should be aimed at creating a pathway to recovery for individuals experiencing chronic

homelessness and individuals diverted from the criminal legal system, including:

A. Expand access to on-demand residential and intensive outpatient substance use disorder treatment as

funded in the comprehensive treatment pilot project and make its funding model permanent;

B. Enhance access to recovery housing, as consistent with the clinically proven Continuum of Care

model, and recovery-based services, such as contingency management, within existing low-barrier permanent

supportive housing;

C. Ensure capacity for low-barrier shelter, case management, aftercare, and legal coordination for

people living unsheltered with severe substance use disorder using models such as CoLEAD;

D. Coordinate with King County to increase the number of Designated Crisis Responders (DCRs)

operating within Seattle to facilitate referrals to Secure Withdrawal Management and Stabilization (SWMS)

facilities, such as the one operated by Valley Cities Behavioral Health Care in Kent;

E. Innovative approaches to addressing Stimulant Use Disorder and expanding the provision of long-

lasting buprenorphine injections, a clinically proven approach to managing opioid dependence;

SEATTLE CITY COUNCIL Printed on 7/9/2025Page 3 of 5
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File #: Res 32174, Version: 1

F. Enhance access to job training and job placement services for residents of transitional and permanent

supportive housing;

G. Stabilizing diversion services such as Law Enforcement Assisted Diversion (LEAD) long-term case

management capacity for individuals having significant impact in Seattle neighborhoods and needing long-term

recovery service navigation and care coordination; and

H. Capital investments to support the facilities where treatment services are provided, including

physical improvements to existing clinics and funding to expand facilities or build new ones.

The City Council anticipates that after consultation with stakeholders, potential service providers, and

subject matter experts, funding will be allocated in an approach that balances a range of treatment options with

appropriate support services, while also providing the resources to support the physical infrastructure needed to

provide treatment and related services. Any ongoing spending supported with the new public safety sales tax

revenue will focus on models of care that have a strong established evidence base, and providers to implement

those models will be selected pursuant to a competitive funding process, requiring regular reporting on program

performance relative to specific, quantifiable metrics and a periodic review of overall program effectiveness.

Capital investments will be subject to a competitive funding process, including an assessment of the

effectiveness of the treatment services currently offered, or to be offered, at a new or expanded facility.

Adopted by the City Council the ________ day of _________________________, 2025, and signed by

me in open session in authentication of its adoption this ________ day of _________________________, 2025.

____________________________________

President ____________ of the City Council
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The Mayor concurred the ________ day of _________________________, 2025.

____________________________________

Bruce A. Harrell, Mayor

Filed by me this ________ day of _________________________, 2025.

____________________________________

Scheereen Dedman, City Clerk

(Seal)
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Template last revised: December 9, 2024 

SUMMARY and FISCAL NOTE 

Department: Dept. Contact: CBO Contact: 

Legislative Ben Noble TBD 
 

1. BILL SUMMARY 

Legislation Title: A RESOLUTION setting out public-safety related funding priorities in 

anticipation of a proposal that the City impose the additional one-tenth of one percent local 

option public safety sales tax authorized by the 2025 State Legislature.    

 

Summary and Background of the Legislation: This resolution states Council’s intent to 

consider legislation that would implement a new one-tenth of one percent sales tax, as authorized 

by a new State statute.  The uses of the revenues raised by this tax are limited to public safety 

purposes, but that definition includes not only direct support for law enforcement, but also for 

complementary services, such as outreach to and treatment of those with substance abuse 

disorders and/or other mental health challenges.  Acknowledging that limitation, the resolution 

also recommends that up to twenty-five percent (25%) of the approximate $35 million that this 

new tax could raise be allocated to programs and projects that offer substance abuse treatment.        

 

2. CAPITAL IMPROVEMENT PROGRAM 

Does this legislation create, fund, or amend a CIP Project?   Yes  No  
If yes, please fill out the table below and attach a new (if creating a project) or marked-up (if amending) CIP Page to the Council Bill.  

Please include the spending plan as part of the attached CIP Page. If no, please delete the table. 

 

Project Name: 
Master 

Project I.D.: 
Project Location: Start Date: End Date: 

Total Project Cost 

Through 2030: 

      

 

3. SUMMARY OF FINANCIAL IMPLICATIONS 
 

Does this legislation have financial impacts to the City?   Yes  No 
If there are no projected changes to expenditures, revenues, or positions, please delete the table below. 

 

While it expresses Council’s intent to consider legislation authorizing the new public safety sales 

tax, and identifies potential funding priorities for the revenues that would result, this resolution 

includes no binding actions that affect City revenues, expenditures, or position authority.  
 

3.d. Other Impacts 

Does the legislation have other financial impacts to The City of Seattle, including direct or 

indirect, one-time or ongoing costs, that are not included in Sections 3.a through 3.c? If so, 

please describe these financial impacts. 

 

 

Please describe any financial costs or other impacts of not implementing the legislation.  

None. 
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4. OTHER IMPLICATIONS 

a. Please describe how this legislation may affect any departments besides the 

originating department.  There are no direct implications for other departments.  If the 

Council were to follow through, authorize the tax, and allocate some share of the resulting 

revenues as proposed, this could affect the Human Services Department, the CARE 

Department, and others involved in serving those with drug addiction issues and/or mental 

health challenges.  

 

b. Does this legislation affect a piece of property? No 

 

c. Please describe any perceived implication for the principles of the Race and Social 

Justice Initiative.  Sales taxes are regressive by nature and thus place a disproportionate 

financial burden on those with lower incomes.  Given that people of color have lower 

average incomes, the financial impact of the tax increment would disproportionately fall on 

this group. However, to the extent that people of color are also disproportionately 

represented among those who are impacted by substance abuse and addiction, the services 

targeted for funding by this resolution could offer specific benefits to these individuals.      

 

d. Climate Change Implications None 

 

e. If this legislation includes a new initiative or a major programmatic expansion: What 

are the specific long-term and measurable goal(s) of the program? How will this 

legislation help achieve the program’s desired goal(s)? What mechanisms will be used 

to measure progress towards meeting those goals? 

 

The resolution does not initiate a new program, but it does identify the potential to fund a 

number of new drug addiction treatment services, with the goal of reducing the overall 

impact of drug use on individuals and the broader local community.  The resolution 

identifies that any new programs would be subject to an ongoing effectiveness assessment.   

 

5. CHECKLIST 
Please click the appropriate box if any of these questions apply to this legislation. 

 

 Is a public hearing required? No 

 

 Is publication of notice with The Daily Journal of Commerce and/or The Seattle 

Times required? No 

 

 If this legislation changes spending and/or revenues for a fund, have you reviewed 

the relevant fund policies and determined that this legislation complies?  N/A 

 

 Does this legislation create a non-utility CIP project that involves a shared financial 

commitment with a non-City partner agency or organization? No 
If yes, please review requirements in Resolution 31203 for applicability and complete and attach “Additional risk analysis and fiscal 
analysis for non-utility partner projects” form. 
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6. ATTACHMENTS 

 

Summary Attachments: None 
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Resolution 32174:
Establishing Funding Priorities for a 
Possible New Public Safety Funding Source
BEN NOBLE, CENTRAL STAFF DIRECTOR
GOVERNANCE, ACCOUNTABILITY, ECONOMIC DEVELOPMENT COMMITTEE
JULY 10, 2025
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Outline
• Background 

• Summary of Proposed Resolution

• Next Steps and Questions

Introductory note: Any spending on the priorities set out in Resolution 32174 is 
CONDITIONAL on Council approving the new 0.1% public safety sales tax that the 
Executive may propose.

1
14



Background (1/3)

Authority for Potential Revenue Proposal

• During the 2025 Legislative Session, the State passed HB 2015 sponsored by Rep. Enteman, which 
grants Cities and Counties the authority to impose a 0.1% sales tax for “criminal justice purposes”.  

• This tax can be imposed by a vote of each authorized jurisdiction’s legislative body.  So, the new tax 
could be implemented via a City Council vote.

• Separately, the City has the authority to ask the voters for approval for another 0.1% sales tax for 
public safety.

Revenue Projection

• The current City sales tax generates approximately $315 million per year. (The City also receives a 
share of County-collected sales tax.)

• The City’s Forecast Office estimates that the additional 0.1% sales tax would generate ~$37-$40M.

• There is increased uncertainty in this estimate because the legislature also passed a bill this past 
session that somewhat expands what types of transactions are subject to sales tax.

2
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Background (2/3)

Authorized Uses of Potential New Revenue
"Criminal justice purposes" as defined in HB 2015 means activities that substantially assist the criminal 
justice system, which may include circumstances where ancillary benefit to the civil justice and 29 
behavioral health systems occurs, and which includes: 

1. Domestic violence services;
2. Staffing adequate public defenders;
3. Diversion program;
4. Reentry work for inmates;
5. Local government programs that have a reasonable relationship to reducing the numbers of people 

interacting with the criminal justice system including, but not limited to, reducing homelessness or 
improving behavioral health;

6. Community placements for juvenile offenders; and 
7. Community outreach and assistance programs, alternative response programs, and mental health 

crisis response.

And note that the authority granted to the City includes no prohibition on “supplantation”. 

3
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Background (3/3)

Timing

• The State’s Department of Revenue (DOR) collects sales tax statewide and remits the payments to the 
appropriate local governments.

• DOR only updates these rates once per quarter, with at least 60 days notice.  Thus, if the City was 
interested in maximizing the potential revenue with a January 1, 2026, implementation, the 
authorizing legislation would need to be approved in October.   

4
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Summary of Resolution
The resolution makes two basic policy statements: 

1. In anticipation of a potential Executive proposal, the Council should at least consider imposing the 
0.1% sales tax for criminal justice purposes as part of the City’s overall financial strategy for 2026 and 
beyond; and

2. If the City implements the tax, up to 25% of the resulting revenue should be “invested in addiction 
treatment recovery services and the facilities needed to provide such services”.   The resolution 
further states that these new services should be targeted toward those experiencing chronic 
homelessness or being diverted from the criminal legal system.   

5
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Summary of Resolution - Continued

6

The resolution also highlights, by example, the specific types of services that might be funded with new 
resources.  These include:

1. On-demand residential or intensive substance abuse treatment;

2. Enhanced access to recovery housing;

3. Increase capacity for low-barrier shelter for those living with substance use disorder;

4. Increase the number of Designated Crisis Responders;

5. Expand the provision of long-lasting buprenorphine injections and other innovative treatment 
methods;

6. Enhanced job training and placement opportunities for those in recovery;

7. Stabilize funding for diversion services such LEAD; and

8. Capital investments needed to provide these services, including improvements to existing facilities.

19
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Questions? 
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Status Report on 
Implementation of Office of City 

Auditor Recommendations  
as of December 2024 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

David G. Jones, City Auditor 

 

 

 

 

 

 

 

Seattle Office of City Auditor 
 
  

May 19, 2025 
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Status Report on Implementation of Office of City Auditor Recommendations as of December 2024 
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Status Report on Implementation of Office of City Auditor 
Recommendations as of December 2024 
 

Summary and Results  

The Office of City Auditor follows the implementation status of its audit recommendations and reports 
annually on the results to the Seattle City Council. This process provides an opportunity for our office, 
the City Council, and audited City of Seattle (City) departments to review the results of our past audit 
work. We appreciate the cooperation of the many City departments involved in this effort.  
  
Overall, we have tracked 928 recommendations contained in 87 audit reports since January 2007, of 
which 72% have been implemented (see Appendix B). This report details the status of 115 
recommendations reported as “pending” in our previous May 2024 follow-up report and eight new 
recommendations contained in the audit reports we published during 2024. In 2024, we tracked a total 
of 123 recommendations from 22 audit reports.1 As of December 31, 2024, 17% of the 
recommendations (21 out of 123) were implemented, 60% (74 out of 123) remain pending, and 23% (28 
out of 123) were closed (no further follow up planned). It should be noted that for audit reports 
published in 2024, it is typical for those reports’ recommendations to be pending as it requires time and 
effort by departments to implement our audit recommendations. 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 
  

 
1 See Appendix A. 

Check out our interactive 
dashboard for updates on all 
our recommendations: 
(https://www.seattle.gov/cityauditor/
recommendations) 

Closed, 
28, 23%

Implemented, 
21, 17%

Pending, 
74, 60%

Recommendation Status as of
December 31, 2024 Status Categories 

IMPLEMENTED: We determined that the 
recommendation or the intent of the 
recommendation has been met, or we see 
significant progress has been made and no 
barrier to its full implementation. 

PENDING: We determined that implementation 
is in process or is uncertain, and additional 
monitoring is warranted. We will follow up on 
these recommendations in the future. 

CLOSED: We decide to close recommendations 
when either:  

1. The recommendation is no longer relevant; 
2. Implementation is not feasible; 
3. The audited entity’s management does not 

agree with the recommendation and is not 
planning to implement the recommendation; 
or  

4. The recommendation was considered by the 
City Council but not adopted. We will no 
longer follow up on these recommendations. 
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2024 Recommendation Follow-up Report Highlights  
 

ITD Loss Reports Project Follow-up 
The Seattle Information Technology Department (ITD) reported that it 
has implemented all eight recommendations from our 2020 memo on 
loss reports filed by ITD.  

 

 

 

Seattle Municipal Court Probation 
In 2024, the Seattle Municipal Court implemented the last of 14 
recommendations from the City Council-requested September 2021 
report Assessment of Seattle Municipal Court Probation Racial and 
Ethnic Proportionality. 

 

 

 

Overdoses and Crime 
Seattle Mayor Bruce Harrell and former City Council President Debora 
Juarez requested that our office prepare an audit that identified 
evidence-informed approaches for addressing areas in Seattle where 
crime and overdose incidents are concentrated.  

We recommended that the Mayor’s Office designate a high-level 
project champion to oversee an evidence-based approach, work with 
other departments to use a proven coordination system, seek 
technical assistance from and collaborate with federal agencies, and 
regularly evaluate the City’s efforts in addressing places where 
overdoses and crime are concentrated.  

The Mayor's Office reported that in 2024 they implemented two of the 
report’s eight recommendations by taking the following actions: 

• The City has identified Seattle Restoration Director Leandra 
Craft as the lead for the Downtown Activation Team (DAT) and 
for the place-based problem-solving methodology to address 
places where overdoses and crime are concentrated. 

• Working in conjunction with its Innovation and Performance 
team, the Mayor’s Office led the implementation of the 
Overdose Mapping and Application Program (ODMAP) that 
provides City decision-makers with near real-time access to 
overdoses information. 
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https://www.seattle.gov/documents/Departments/CityAuditor/auditreports/OverdoseAndCrimeConcentrationsAudit.pdf
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Organized Retail Crime 
In July 2023, our office conducted an audit on retail theft in Seattle. 
We examined fencing operations related to organized retail crime, 
which involves organized efforts to steal and resell items, including 
sales through online marketplaces, unregulated markets, storefronts 
that buy stolen goods, and by the shipping of goods for sale outside 
of the U.S. We made ten recommendations for the City to improve its 
approach to addressing organized fencing operations. The Mayor’s 
Office reported they have convened a team to work on these 
recommendations and have implemented four of the ten 
recommendations including:  

• The Seattle Police Department (SPD) has assigned a lead 
detective, developed a workplan, and is participating in the 
King County Prosecuting Attorney’s Office Vibrant 
Communities Initiative pilot supported by the Retail Industry 
Leaders Association (RILA). 

• SPD is improving and simplifying the existing retail theft 
program with a more user-friendly reporting portal and 
website. 

• Through their participation in the Vibrant Communities 
Initiative, SPD is learning about technology solutions to 
improve their current processes for addressing organized retail 
crime. 

• The Mayor's Office reported that they and SPD worked with 
the City Attorney's Office and the King County Prosecuting 
Attorney's Office to develop a one-page document for 
detectives on how to better file their cases with the 
appropriate information. They also created a one-page 
document for retailers in the retail theft program to ensure 
they are submitting enough information to help ensure a 
successful prosecution.  

 

Oversight of the Seattle Police Department 
In 2024, our office followed up on recommendations to the Seattle 
Police Department (SPD) from previous audits covering the topics of 
public disclosure requests, overtime, and special events. 

• One recommendation from the City Council-requested March 
2015 report on SPD’s public disclosure process remains open 
because SPD has not yet developed a staffing model to 
estimate the optimal number of staff to handle its workload of 
public records requests. SPD reported that it is working to 
address this recommendation by:  
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a) designing and implementing more rigorous records and 
data governance processes to streamline the search for 
records;  

b) exploring advancements in technology, particularly around 
the use of AI/machine learning to automate redaction and 
technologies that can scan multiple systems for keyword 
searches; and  

c) working with the Seattle Department of Human Resources 
to standardize the classification of public records officers 
and establishing position specifications that address 
workload expectations.  

The implementation of this recommendation would help SPD 
determine how best to address the growing volume of public 
disclosure requests that it must process and the risks this 
poses to the City of Seattle.  
 

• Seven recommendations remain open from our April 2016 
report on SPD’s management of overtime that was requested 
by then Police Chief Kathleen O’Toole. These 
recommendations are still open largely due to the need for a 
new software solution. SPD reported that, like the Seattle Fire 
Department, it is working to procure Telestaff/UKG, a software 
solution specifically designed for first responder agencies that 
has the functionality to provide the automatic controls and 
processes we recommended. SPD expects this system to be 
fully implemented in 2025. 

• Ten recommendations remain open from our December 2017 
report required by Ordinance 124860 on SPD’s staffing and 
cost recovery for work performed at special events held in 
Seattle, mainly because of the need for policy decisions that 
need to be made on cost recovery for special events and the 
need for the implementation of new software solutions. 

 

Note that although performance audits of SPD are now under the 
jurisdiction of the Office of Inspector General (OIG), we plan to 
continue to follow up on the SPD recommendations made by our 
office. 
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Construction Permitting 
In our October 2023 audit report City’s Construction Permitting Needs 
More Customer Focus and Consistency, we made 11 
recommendations for the Seattle Department of Construction and 
Inspections (SDCI) to improve permit timeliness tracking, use 
customer feedback to make process improvements, improve the 
permit prioritization process, and evaluate its internal ethical culture. 
We also recommended that the City act on permitting 
recommendations from past improvement efforts, re-evaluate 
department funding structures for permit staff, and develop a strategy 
for supporting permitting software. Finally, we recommended that 
SDCI develop a standard process for performing and evaluating 
permit corrections.  

 

In 2024, SDCI reported that all recommendations remain pending with 
progress made towards publishing data on permitting metrics and 
timelines, coordination with other City departments, and working with 
the Information Technology Department on software solutions. SDCI 
also reported that it is in the process of conducting a Racial Equity 
Toolkit on the “future state of customer success (throughout the 
permitting process).” In addition, the City Budget Office reported that 
work was ongoing to set up the Permitting and Customer Service 
Team to serve as a single point of accountability in the City for 
governance of the permitting process. 

 

 

Rental Registration and Inspection Ordinance 
Program Audit 
In December 2023, our office published a report about the decline in 
the number of rental properties registered under the Rental 
Registration and Inspection Ordinance (RRIO) program. Given Seattle’s 
complex rental housing market—which included decreasing RRIO 
registration renewals, housing affordability challenges, and an increase 
in large rental properties (with 21 or more units)—this audit provided 
insights and recommendations for improving the RRIO program. In 
2024, the Seattle Department of Construction and Inspections 
reported that it had implemented one of the nine recommendations 
by restarting in-person workshops for landlords throughout the year 
in coordination with other departments such as the Seattle Office for 
Civil Rights, and Seattle Public Utilities to connect landlords with the 
resources and information they need to comply with the RRIO 
program. The remaining eight recommendations are pending.  
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Bridge Maintenance 
In our September 2020 report Seattle Department of Transportation: 
Strategic Approach to Vehicle Bridge Maintenance is Warranted, we 
made ten recommendations to the Seattle Department of 
Transportation (SDOT) aimed at improving the maintenance of vehicle 
bridges in Seattle. As of 2024, SDOT has implemented eight of these 
recommendations, and anticipates implementing the remaining two 
recommendations in 2025. 

 

 

Audits of Surveillance Technology 
Ordinance 125376 requires the City Auditor to review the City's use of 
City Council-approved non-police surveillance technologies. In 2024, 
the City’s Chief Technology Officer (CTO) reclassified the Seattle Fire 
Department’s computer-aided dispatch technology and its hazardous 
materials and emergency scene cameras as non-surveillance 
technologies. The CTO also reclassified Seattle City Light’s current 
diversion technologies as non-surveillance technologies. These three 
reports originally contained a total of 36 recommendations. Before the 
CTO’s reclassification decision, Seattle City Light had implemented 
nine of the 11 recommendations. Due to the reclassification of 
technologies in 2024, we have closed all 26 remaining 
recommendations from these three reports.  
 
As required by Ordinance 125376, in 2025 our office will review the 
Seattle Department of Transportation Closed Circuit Television 
Camera technology as this is the sole remaining non-police 
surveillance technology.  
 

 

Encampments Dashboard 
Subsequent to our July 2022 report, The City of Seattle Should Use a 
Data Dashboard to Track its Progress Addressing Unsanctioned 
Encampments, the City launched its One Seattle Homelessness Action 
Plan website, which includes some of the metrics we proposed to help 
the City determine whether conditions related to unsanctioned 
encampments are getting better or worse. The Mayor’s Office has 
updated the dashboard with data through December 2024. We 
consider this recommendation implemented. 
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https://www.seattle.gov/documents/Departments/CityAuditor/auditreports/2020_03_SeattleBridges_FinalReport.pdf
https://www.seattle.gov/documents/Departments/CityAuditor/auditreports/2020_03_SeattleBridges_FinalReport.pdf
https://www.seattle.gov/documents/Departments/CityAuditor/auditreports/SurvTechSFD_CAD_Final.pdf
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https://www.seattle.gov/documents/Departments/CityAuditor/auditreports/SurvTechSFD_Final.pdf
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https://www.seattle.gov/documents/Departments/CityAuditor/auditreports/CityLightSurveillanceTechnologiesFINALREPORT.pdf
https://www.seattle.gov/documents/Departments/CityAuditor/auditreports/EncampmentsProgressDashboard.pdf
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Seattle City Employees’ Retirement System 
In our May 2019 report City of Seattle Financial Condition 2017, we 
supported the Seattle City Employees’ Retirement System’s (SCERS) 
and the City’s decision to maintain a stable employer contribution rate 
and continue to fund SCERS at or above the actuarially determined 
rate to help them achieve full funding by 2042. 

 

In 2024, SCERS was funded at a contribution rate of 24.12%, the same 
as the actuarially required contribution rate for that year. For 2025, the 
City approved a contribution rate of 24%, which is the 2025 actuarially 
required rate. We consider this recommendation pending as the City 
will need to continue funding SCERS at or above the actuarially 
required contribution rate in subsequent years to fully fund the 
pension liability by 2042. We will consider this recommendation to be 
implemented when the pension liability is fully funded. 
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See Our Website for Detailed Recommendation Status Data  
Information about the status of our recommendations is available on an interactive dashboard, that 
allows users to review, sort, and further examine the results of our follow-up work. Below is an example 
image of the web page showing the dashboard (https://www.seattle.gov/cityauditor/recommendations). 

 

 

 

 

  
Click the drop-down 
menu to select what 
data to show below.  
 

STATUS KEY 

Open = All Pending 
Recommendations 
 

Closed = All Closed or 
Implemented 
Recommendations 

Click on the 
different 
parts of these 
graphs to 
view data in 
the table at 
the bottom 
of the page. 
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APPENDIX A 

Reports Included in the 2024 Annual Recommendation Follow-up 
Process 
 

 Audit Title  Issue Date 

1.  Addressing Places in Seattle Where Overdoses and Crime are Concentrated: An Evidence-
Based Approach 

7/9/2024 

2.  Understanding Seattle’s Housing Market Shift from Small to Large Rental Properties: A 
Rental Registration and Inspection Ordinance Program Audit 

12/21/2023 

3.  City’s Construction Permitting Needs More Customer Focus and Consistency 10/18/2023 

4.  Workforce Equity in Promotions Audit 9/19/2023 

5.  The City Can Do More to Tackle Organized Retail Crime in Seattle 7/21/2023 

6.  Surveillance Technology Usage Review: Seattle City Light Current Diversion Technologies 10/31/2022 

7.  Action is Needed to Explore Ways to Offer an Evidence-Based Treatment for People Who 
Use Methamphetamine 

10/24/2022 

8.  Surveillance Technology Usage Review: Seattle Fire Department Computer-Aided Dispatch 9/23/2022 

9.  Surveillance Technology Usage Review: Seattle Fire Department Hazardous Materials and 
Emergency Scene Cameras  

9/23/2022 

10.  The City of Seattle Should Use a Data Dashboard to Track its Progress in Addressing 
Unsanctioned Encampments 

7/15/2022 

11.  Seattle Public Utilities Residential Solid Waste Billing Controls Audit 3/30/2022 

12.  Seattle’s Sidewalk Maintenance and Repair Program 10/28/2021 

13.  Assessment of Seattle Municipal Court Probation Racial and Ethnic Proportionality 9/23/2021 

14.  Evaluation of Compliance with Ordinance 125873: Notice of Intent to Sell 9/21/2021 

15.  Follow Up on Recent Loss Reports Filed by the Information Technology Department 12/11/2020 

16.  Seattle Department of Transportation: Strategic Approach to Vehicle Bridge Maintenance 
is Warranted 

9/14/2020 

17.  Seattle Minimum Wage Enforcement Audit 12/16/2019 

18.  City of Seattle Financial Condition 2017 5/13/2019 

19.  Seattle Public Utilities Wholesale Water Sales 3/15/2018 

20.  Special Events – Police Staffing and Cost Recovery 12/13/2017 

21.  Seattle Police Department Overtime Controls Audit 4/11/2016 

22.  Audit of the Seattle Police Department’s Public Disclosure Process 3/18/2015 
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APPENDIX B 

How Does the Office of City Auditor Follow Up on 
Recommendations? 
After we complete an audit report, we will add the report’s recommendations to our tracking database. 
Our office verifies the status of recommendations by following up with the appropriate City departments. 
Overall, we have tracked 928 recommendations contained in 87 audit reports since January 2007. The pie 
chart on the left below represents the cumulative follow-up progress from January 2007 through 
December 2024, and the pie chart on the right represents our follow-up progress during 2024. As of 
December 31, 2024, 72% (672 out of 928) of our recommendations were implemented, 8% (74 out of 928) 
remain pending, and 20% (182 out of 928) were closed (categorized as no further follow-up planned). 

 

 

 

 

 

 

 

 

 

 

 

 

  
Status Categories 
IMPLEMENTED: We determined that the recommendation or the intent of the recommendation has 
been met, or we see significant progress has been made and no barrier to its full implementation. 

PENDING: We determined that implementation is in process or is uncertain, and additional monitoring 
is warranted. We will follow up on these recommendations in the future. 

CLOSED: We decide to close recommendations when either:  

1. The recommendation is no longer relevant; 
2. Implementation is not feasible; 
3. The audited entity’s management does not agree with the recommendation and is not planning 

to implement the recommendation; or  
4. The recommendation was considered by the City Council but not adopted. We will no longer 

follow up on these recommendations. 

Closed, 182, 
20%

Implemented, 
672, 72%

Pending, 
74, 8%

All Recommendations 2007-2024

Closed, 28, 
23%

Implemented, 
21, 17%

Pending, 74, 
60%

Recommendation Status as of
December 31, 2024
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APPENDIX C 

Seattle Office of City Auditor Mission, Background, and Quality 
Assurance 
 

Our Mission:  
We conduct independent analyses of City programs and services with an equity and social justice 
perspective, making recommendations on ways the City can better serve the people of Seattle.   

 
Background:  
Seattle voters established our office by a 1991 amendment to the City Charter. The office is an 
independent department within the legislative branch of City government. The City Auditor reports to 
the City Council and has a four-year term to ensure their independence in deciding what work the office 
should perform and reporting the results of this work. The Office of City Auditor conducts performance 
audits and non-audit projects covering City of Seattle programs, departments, grants, and contracts. 
The City Auditor’s goal is to ensure that the City of Seattle is run as effectively, efficiently, and equitably 
as possible in compliance with applicable laws and regulations. 

 

How We Ensure Quality: 
The office’s work is performed in accordance with the Government Auditing Standards issued by the 
Comptroller General of the United States. These standards provide guidelines for audit planning, 
fieldwork, quality control systems, staff training, and reporting of results. In addition, the standards 
require that external auditors periodically review our office’s policies, procedures, and activities to 
ensure that we adhere to these professional standards. 

Seattle Office of City Auditor 

700 Fifth Avenue, Suite 2410 

Seattle WA 98124-4729 

Ph: 206.233.3801 

www.seattle.gov/cityauditor 
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Audit Recommendation Follow-up
2024 Annual Status Report

July 10, 2025
Seattle City Council
Governance, Accountability, and Economic Development Committee
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72% Overall Implementation Rate

928 Total Recommendations
        2007 – 2024

  87 Reports

How are we doing?

Closed: 
182, 20%

Implemented: 
672, 72%

Remaining 
Pending 

at the end 
of 2024: 
74, 8%

All Office of City Auditor 
Recommendations 

2007 – 2024

https://www.seattle.gov/cityauditor
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1. Progress Made in 2024
2. Fully Implemented Reports
3. Pending Recommendations 

and Report Updates
4. Demo of City Auditor 

Dashboard

 

Agenda

https://www.seattle.gov/cityauditor/recommendations 

Check out our 2024 Annual 
Recommendation Follow-up Report and 

our interactive dashboard
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IMPLEMENTED:  
The recommendation, or intent, has been met. 

PENDING: 
We will continue to follow up on these 
recommendations.

CLOSED: 
Used when either the recommendation is no 
longer relevant; implementation is not feasible 
or will not occur.

Progress Made in 2024

Closed in 
2024: 

28, 23%

Implemented in 
2024: 

21, 17%

Remaining 
Pending:
74, 60%

Recommendation Status as of
December 31, 2024

We tracked the progress of 
123 recommendations in 2024

21 were implemented
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Fully Implemented in 2024

Seattle Information 
Technology 

Department Loss 
Reports (2020) – 

Fully Implemented

Seattle Municipal 
Court Probation 
Audit (2021) – 

Fully Implemented

Mayor’s Homeless 
Encampments 

Dashboard (2022) – 
Fully Implemented
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Construction Permitting Update (2023)
In 2024, the Seattle Department of Construction and Inspections (SDCI) reported 
that all 11 recommendations remain pending with progress made towards 
publishing data on permitting metrics and timelines, coordination with other City 
departments, and working with the Information Technology Department on 
software solutions.
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Construction Permitting Update (2023)

Progress in 2024

SDCI reported that it is in the 
process of conducting a Racial 
Equity Toolkit on the “future 
state of customer success 
(throughout the permitting 
process).”

OCA Recommendation #2 – Pending

The Seattle Department of 
Construction and Inspections (SDCI) 
should address potential permitting 
barriers and equity concerns by 
incorporating the City’s Race and 
Social Justice Initiative (RSJI) values 
into the permitting process. This 
should involve completing a Racial 
Equity Toolkit (RET) for the entire 
permitting process…
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Construction Permitting Update (2023)

Progress in 2024

The City Budget Office reported that 
work was ongoing to set up the 
Permitting and Customer Trust (PACT) 
Team to serve as a single point of 
accountability in the City for 
governance of the permitting process.

OCA Recommendation # 7 – Pending

The City Budget Office, in collaboration 
with other City departments, should 
evaluate the governance and funding 
structures of departments that review 
construction permit applications and 
determine if changes can be made to 
better position the City to quickly 
respond to fluctuations in permit 
demand while meeting customer 
expectations. 
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Evidence-Based Treatment for People Who Use Methamphetamine (2022)

OCA Recommendation #1 - Pending

Government, including the City of Seattle, 
should act with urgency to address 
methamphetamine use disorder in non-
clinical settings by exploring ways to scale 
up implementation of evidence-based 
treatment (i.e., Contingency 
Management) with innovations that 
reduce barriers to participation and with 
ongoing rigorous research to ensure that 
positive outcomes are achieved. 

Progress in 2024

• The Mayor's Office (MO) reported that 
this recommendation remains 
pending, and they continue to track 
the progress of this pilot. 

• We will consider this recommendation 
implemented once the pilot is 
concluded and an implementation 
plan has been developed.

• Washington State University (WSU) 
Study of Contingency Management
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Evidence-Based Treatment for People Who Use Methamphetamine (2022)

• WA state Health Care Authority is 
funding a Contingency Management 
pilot in Seattle at Plymouth Housing.

• Two Peer Navigators implement the 
program. 40 residents served to 
date; 29 have successfully graduated.

• Washington State University is 
evaluating pilot. 

• Higher completion rates and higher 
participation rates than in clinical 
settings. 

See February 2025 article on the Seattle Contingency Management Pilot from Canadian Broadcasting
https://www.cbc.ca/news/canada/british-columbia/washington-state-free-gift-cards-to-get-off-drugs-1.7454079  
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Organized Retail Crime Update (2023)

4 implemented 
(6 pending)

44



12

Addressing Overdoses and Crime (2024)

2 implemented (6 pending) 
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Seattle Police Oversight Update (2015, 2016, & 2017)

1 recommendation from the City Council-requested March 2015 report on SPD’s public disclosure 
process remains open because SPD has not yet developed a staffing model to estimate the 
optimal number of staff to handle its workload of public records requests.

7 recommendations remain open from our April 2016 report on SPD’s management of overtime 
that was requested by then Police Chief Kathleen O’Toole. These recommendations are still open 
largely due to the need for a new software solution. 

10* recommendations remain open from our Dec. 2017 report required by Ordinance 124860 on 
SPD’s staffing and cost recovery for work performed at special events held in Seattle, mainly 
because of the need for policy decisions that need to be made on cost recovery for special events 
and the need for the implementation of new software solutions. (*The 10 remaining 
recommendations are separated into 12 for tracking purposes.)
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Remaining 74 Recommendations by Dept/Year

Department 2015 2016 2017 2018 2019 2020 2021 2022 2023 2024 Grand 
Total

City Budget Office (CBO) 1 1

City Council 4 1 5

Seattle Department of Construction and 
Inspections (SDCI)

1 13 14

Finance and Administrative Services (FAS) 1 1

Human Resources (SDHR) 2 2

Office of Labor Standards (OLS) 4 4

Mayor's Office 1 9 5 15

Seattle Police Department (SPD) 1 7 7 1 16

Seattle Public Utilities (SPU) 2 6 8

Retirement 1 1

Special Events in Office of Economic Dev. 1 1
Seattle Department of Transportation 

(SDOT) 2 4 6

Grand Total 1 7 12 2 5 2 5 7 27 6 74
47
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Public Dashboard - Demo

https://www.seattle.gov/cityauditor/recommendations 
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SEATTLE CITY COUNCIL

Legislation Text

600 Fourth Ave. 2nd Floor
Seattle, WA 98104

File #: Res 32173, Version: 1

CITY OF SEATTLE

RESOLUTION __________________

A RESOLUTION adopting General Rules and Procedures of the Seattle City Council; superseding Resolution
32096.

WHEREAS, Resolution 32096 adopted the Seattle City Council adopted "General Rules and Procedures of the

Seattle City Council" to govern both its internal management and the procedures available to the public,

in conformance with the City Charter and the customary practice of legislative bodies; and

WHEREAS, the Council conducted a biennial review of its procedures and rules that guide and facilitate

Councilmember duties and meeting deliberations; and

WHEREAS, revisions include expansion and clarification of the rules; NOW, THEREFORE,

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SEATTLE THAT:

Section 1. The City Council adopts Attachment 1 to this resolution, the "General Rules and Procedures

of the Seattle City Council."

Section 2. The adopted General Rules and Procedures of the Seattle City Council apply to City Council

and meetings starting January 1, 2026.

Section 3. Resolution 32096 shall be superseded on January 1, 2026.

Adopted by the City Council the ________ day of _________________________, 2025, and signed by

me in open session in authentication of its adoption this ________ day of _________________________, 2025.

____________________________________

SEATTLE CITY COUNCIL Printed on 7/7/2025Page 1 of 2
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File #: Res 32173, Version: 1

President ____________ of the City Council

Filed by me this ________ day of _________________________, 2025.

____________________________________

Scheereen Dedman, City Clerk

(Seal)

Attachments:
Attachment 1 - General Rules and Procedures of the Seattle City Council

Appendix A - List of Non-Suspendible Rules
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Att 1 – General Rules and Procedures of the Seattle City Council 

V1a 

1 

 
City of Seattle  

Legislative Department 

 

General Rules and Procedures  

of the  

Seattle City Council 
 

(As adopted by Resolution 32173) 
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I. COUNCIL COMPOSITION, POWERS, AND DUTIES 

A. Council – General Authority; Annual Report; Legislation Retirement. 

1. The City Council shall establish rules for its proceedings.i 

2. As the Legislative branch of City government, the City Council shall establish policy 

for the City. 

3. The City Council has the authority to create and use committees of its members to 

facilitate its legislative functions; provided that no committee of the Council and no 

individual member of the Council shall have or exercise executive or administrative 

power, except as provided in the Charter.ii 

4. The Council has authority to punish its members and others for disorderly or 

otherwise contemptuous behavior in its presence, and to expel for such behavior in its 

presence any members by the affirmative vote of not less than two-thirds of its 

members, specifying in the order of expulsion the cause thereof.iii 

5. The Council shall produce an Annual Legislative Report, as designated by the 

President. The report shall identify accomplishments of the Council in the preceding 

year and objectives of the Council for the coming calendar year, in a report format 

determined by the President. 

6. Council Bills, Resolutions, Clerk Files, and Appointments in committee or before the 

City Council for at least one year prior to March 1st of each year shall be considered 

for retirement. 

7. Throughout these Rules, “City Council” is used when referring only to the body that 

meets at regular meetings as described in Rule II.A and actions taken by that body, 

regardless of meeting type. “Council” is used when referring to the City Council or 

any subdivision of it, as the context requires. 

B. Members – Abbreviated as CMs; General Duties; Protest of Actions. 

1. Members of the City Council, or Councilmembers, are abbreviated as CMs 

throughout these Rules. 

2. CMs shall 

a. Uphold the public trust and demonstrate integrity, honesty, and fairness; 

b. Exercise budget and fiduciary responsibility 

                                            
i Charter, Art. IV, § 4. 
ii Charter, Art. IV, § 4. 
iii Charter, Art. IV, § 4. 
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c. Be responsive to citizens; and 

d. Disqualify themselves from acting on City business when disqualification is 

required by the City’s Code of Ethicsi, by common law, or by the Appearance of 

Fairness Doctrine. 
(See “Council Rules for Quasi-Judicial Proceedings Before the City Council” as adopted by 

Resolution 31602.) 

(See Rule V.A.1 Voting Required.) 

3. Any CM may protest against the action of the City Council upon any question and 

have the oral objection entered upon the Journal of the Proceedings. If the protesting 

CM wishes the Journal of the Proceedings to contain a written objection, the 

objection shall be filed with the Office of the City Clerk within 48 business hours 

following the action being objected. 

C. President – Appointment; Duties. 

1. Biennially, and also whenever the position of President becomes vacant, the City 

Council shall elect from its members a President who shall perform the usual 

functions of a presiding officer.ii 

2. The President may be removed by the affirmative vote of not less than two-thirds of 

all CMs.iii 

3. The President shall: 

a. Preside over City Council meetings. 

i. Call the City Council to order at the hour appointed for City Council 

meetings, or at the hour to which the City Council shall have adjourned at the 

preceding session. 

ii. Proceed with the order of business if a quorum is in attendance. 

b. Sign all Bills in authentication of their passage in open sessioniv and sign all 

Resolutions in authentication of their adoption. 

c. Promote efficient operation of the Council, including setting the City Council 

agenda and expediting parliamentary debate, or if there is no objection from any 

other CM, expediting the passage of routine motions. 

d. Preserve order and decorum within the Council Chamber when acting as a 

presiding officer. 

                                            
i SMC Chapter 4.16. 
ii Charter, Art. IV, § 4. 
iii Charter, Art. IV, § 4. 
iv Charter, Art. IV, § 11. 
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e. Assign legislation to committees. 

f. Monitor committee agendas to ensure issues are appropriate to respective 

committees, and within the scope or work program of said committee, or as 

otherwise assigned. 

g. Act as Mayor in the Mayor’s absence from the City or incapacitation.i 

i. The President may simultaneously serve as President and act as Mayor; 

however, when the President, acting as Mayor, is confronted on a particular 

matter with a conflict of duties and responsibilities so fundamental that the 

public interest requires it, the President shall act as Mayor only. 

ii. If, under Charter Art. XIX, § 6.B, the President declines to become Mayor 

upon a Mayoral vacancy, the Council’s duty to select one of its members to 

become Mayor shall be performed within five days of the President’s 

declination. 

h. Head the Legislative Departmentii, including providing for the orientation of new 

CMs. 

4. The President may speak to points of order, inquiry, or information in preference to 

other CMs. The President shall, with respect to a question of order: decide the 

question (which decision is appealable to the City Council by any CM); or submit the 

question to CMs to decide by a majority of CMs present and voting. 
(See Rule IV.G Point of Order.) 

5. While speaking upon any question before the City Council, the President shall have 

the right to turn the Chair over to the President Pro Tem. 

6. The President may create select or other non-standing committees as provided in Rule 

VII.A. 

7. As provided by Rule VI.B, the President shall not serve as the Chair or Vice-Chair of 

the Finance Committee. 

D. President Pro Tem – Designation; Duties. 

1. Biennially, the City Council shall designate by Resolution a list of Presidents Pro 

Tem. The list shall start with the most senior CM other than the President and 

continue in descending order of seniority, with alphabetical order of last name used to 

break ties, and the position shall rotate monthly. In the case of a City Council vacancy 

and subsequent appointment, the appointee shall fill the position of the departed CM 

in the rotation. 

                                            
i Charter, Art. V, § 9. 
ii Charter, Art. III, § 3. 
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2. In the absence of the President Pro Tem, the CM designated for the next month shall 

act as President Pro Tem. 

3. The President Pro Tem shall:i 

a. Act as President in the case of incapacitation or absence of the President. 

b. Act as President when the President, acting as Mayor, is confronted with a 

conflict of duties and responsibilities so fundamental that the public interest 

requires it. 
(See Rule I.C.3.h President.) 

 

 

                                            
i Charter, Art. V, § 9. 
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II. CITY COUNCIL MEETINGS 

A. Regular Meetings – Time; Location; Quorum; Preliminary Agenda.i 

1. The City Council shall meet each Tuesday except as listed below. Regular meetings 

shall convene at 2 p.m., and the City Clerk shall enter the time of adjournment in the 

Journal of the Proceedings. 

a. If a Tuesday is a legal holiday, then the regular meeting shall be held on the next 

day that is not a legal holiday. 

b. Regular meetings are not held on the Tuesdays following the last two Mondays in 

the months of August and December. 

c. Any regular meeting may be canceled by the President or a majority vote of CMs. 

2. Regular meetings are held at Seattle City Hall in the Council Chamber. The City 

Council may meet at another location in the event of an emergency or disaster.ii 

3. A quorum consists of a majority of all nine CMs except as listed below.iii 

a. During a declared emergency under Article V, § 2 of the Charter, a quorum shall 

for all purposes consist of a majority of all CMs who are available to participate 

in City Council meetings and are capable of performing the duties of the office; 

and in such a declared emergency for all purposes, the City Council shall consist 

of a majority of such CMs available to participate in regular City Council 

meetings. 

b. Except when Rule II.A.3.a applies, in order to select a person to fill a vacancy on 

the City Council, a quorum shall consist of a majority of those CMs currently 

holding office. 

4. Less than a quorum of CMs may adjourn from day to day, or until the next regular 

meeting, and may compel the attendance of absent members in such a manner and 

under such penalties as the City Council prescribes.iv (See Rule II.D.3 Attendance.) 

5. Preliminary agendas of upcoming regular meetings shall list items on which action is 

expected to be taken and shall be made available to the public. All reasonable effort 

shall be made to publish the preliminary agenda online at least two business days 

prior to the meeting. 

6. The Council prefers to conduct its business in person when practicable. Recognizing 

that CMs may not be able to attend every meeting in person due to unavoidable and 

                                            
i Charter, Art. IV, § 6. 
ii Charter, Art. IV, § 6. 
iii Charter, Art. IV, § 3. 
iv Charter, Art. IV, § 3. 
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sometimes unforeseeable circumstances, any CM may at their sole discretion 

participate and vote by any electronic means (e.g., multi-party telephone or video 

conferencing) utilized by the Council for such purpose provided that the Office of the 

City Clerk is able to accommodate such participation. 

B. Special Meetings – Calling; Notice; Limitations; Location. 

A special meeting is a meeting held at a time, date, or location that differs from a regular 

meeting. 

1. The Mayor, the President of the City Council, or any three CMs may call a special 

meeting.i 

2. Notices of special meetings shall be in accordance with RCW 42.30.080. 

a. The only items of business for which final action may be taken at a special 

meeting are those items listed on the written notice. 

b. Special meetings are held in the Council Chamber in Seattle City Hall unless: a 

specific alternate location is established by the party calling the meeting, whether 

the Mayor, the President, or three CMs; and notice as required under RCW 

42.30.080 is given. 

3. The Council prefers to conduct its business in person when practicable. Recognizing 

that CMs may not be able to attend every meeting in person due to unavoidable and 

sometimes unforeseeable circumstances, any CM may at their sole discretion 

participate and vote by any electronic means (e.g., multi-party telephone or video 

conferencing) utilized by the Council for such purpose provided that the Office of the 

City Clerk is able to accommodate such participation. 

C. Emergency Meetings – Calling; CMs’ Electronic Attendance. 

1. Emergency City Council meetings may be called by the Mayor, President, or any two 

CMs, consistent with the provisions of chapter 42.30 RCW and RCW 42.14.075.ii 

2. Meeting time, location, and notice requirements do not apply to emergency meetings 

called for emergency matters as permitted by RCW 42.30.070, RCW 42.30.080, and 

RCW 42.14.075. 

3. Emergency meetings are open to the public unless exempt under chapter 42.30 RCW. 

4. If a natural disaster, fire, flood, earthquake, enemy attack, imminent enemy attack, or 

other catastrophic emergency that renders a CM’s physical attendance at a meeting 

impracticable, or if approved by a majority of CMs present and voting at an 

emergency meeting, the CM may participate and vote by any electronic means (e.g., 

                                            
i Charter, Art. IV, § 6. 
ii Charter, Art. IV, § 6. 
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multi-party telephone or video conferencing) utilized by the Council for such 

purpose. 

5. The Council prefers to conduct its business in person when practicable. Recognizing 

that CMs may not be able to attend every meeting in person due to unavoidable and 

sometimes unforeseeable circumstances, any CM may at their sole discretion 

participate and vote by any electronic means (e.g., multi-party telephone or video 

conferencing) utilized by the Council for such purpose provided that the Office of the 

City Clerk is able to accommodate such participation. 

D. Attendance – Requirements; Excuses. 

1. CMs shall attend all regular City Council meetings, unless excused by the City 

Council. 

2. A CM may obtain a leave of absence or be excused from a particular meeting by vote 

of the City Council before or during the meeting to which the leave of absence or 

excuse would apply. 

3. Three CMs, including the President or President Pro Tem acting in the capacity of the 

President, or four CMs otherwise, may compel the attendance of absent unexcused or 

on-call CMs at the City Council meeting, and may adjourn from day to day if 

necessary until a quorum can be convened.i 

4. A CM shall be granted a leave of absence by submitting written notice to the 

President as soon as practical of a personal situation that would entitle a City 

employee to family and medical leave, paid parental leave, or paid family care leave 

under Seattle Municipal Code (SMC) Sections 4.26.010, 4.27.020, or 4.29.020. The 

notice shall give a reasonable estimate of dates to which the leave of absence shall 

apply. 

5. No more than four CMs may be excused from any one City Council meeting, except 

during November budget deliberations, when no more than two CMs may be excused 

from any one City Council meeting. 

6. If the maximum number of CMs has been excused for any one particular meeting, the 

last CM so excused shall be considered on-call. An on-call CM may make 

arrangements with any other excused CM to switch on-call status. Any such switch 

must be communicated with the President and the City Clerk. 

7. The City Clerk shall record the attendance and requests for excused absence(s) from 

City Council meetings in the Journal of the Proceedings. 

 

 

                                            
i Charter, Art. IV, § 3. 
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III. CITY COUNCIL BUSINESS 

A. Legislation – Introduction; Referral; Requirements. 

1. Introduction of Legislation. 

a. All submitted legislation shall be reviewed by the City Clerk before it is sent to 

the Council President. 

b. All Council Bills and Resolutions shall include a Summary and Fiscal Note.i 

c. The President shall assign the appropriate committee or City Council to receive 

the legislation and determines when to send the legislation to the committee chair. 

If a primary sponsor of legislation requests that the Council President place 

legislation onto the Council’s Introduction and Referral Calendar without the 

support of the Chair of the committee with subject matter jurisdiction for doing 

so, then the Council President will confer with the Chair of the standing or select 

committee with subject matter jurisdiction prior to placing the legislation on the 

Introduction and Referral Calendar regardless of whether the legislation in 

question is routine or time sensitive. 

d. The committee chair determines whether and when to place the legislation onto 

the Council’s Introduction and Referral Calendar. Any CM may be the primary 

sponsor of legislation, but the Council President may choose to include selected 

legislation on the Council’s Introduction and Referral Calendar as “Executive 

Requested” or “[Department] Requested Legislation” (i.e., naming the department 

who generated the legislation) rather than including a CM as sponsor. If 

legislation is sponsored, it has a single primary sponsor and optional co-sponsors. 

Prior to introduction by the Council, additional co-sponsors of the legislation may 

be added with consent of the primary sponsor, except that co-sponsors added 

outside an open session shall not cause the total number of co-sponsors to meet or 

exceed a quorum of its assigned committee (or City Council if there is no 

assigned committee). 

e. When adoption of the Introduction and Referral Calendar is being considered 

during each City Council meeting, it may be modified by a majority vote of CMs 

present and voting. Modifications include amendment to titles, committee referral, 

sponsorship, and removing or adding legislation. 

f. After the Introduction and Referral Calendar is adopted, legislation is in the 

control of the referred committee or City Council. 

g. Before final passage by the Council, additional co-sponsors of the legislation may 

be added in open session with consent of the primary sponsor. 

                                            
i SMC 3.140.070. 
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2. Relieving a Committee of Legislation. The City Council may relieve a committee of 

legislation in one of two ways: 

a. With consent from the current committee chair, the proposed committee chair, 

and the President, legislation may be re-referred to the proposed committee on the 

Introduction and Referral Calendar; or 

b. A motion to relieve the committee may be considered at the City Council meeting 

during consideration of the adoption of the Introduction and Referral Calendar 

and requires a majority vote of CMs present and voting. 

3. A Resolution shall not be adopted at the same meeting at which it is introduced 

except by passage of at least two-thirds vote of CMs present and voting, except that 

resolutions pursuant to SMC Chapter 10.02 to terminate civil emergencies require at 

least two-thirds vote of all CMs. 

4. Resolutions not on the City Council Introduction and Referral Calendar or City 

Council agenda shall not be added for introduction and adoption at the same City 

Council meeting unless previously reviewed by the Law Department and circulated 

via email to all CMs, the Central Staff Director, and the City Clerk by 5:00 p.m. on 

the preceding business day. 

5. Council Bills not on the City Council Introduction and Referral Calendar shall not be 

added to the Introduction and Referral Calendar for introduction at the same City 

Council meeting such action is requested unless previously reviewed by the Law 

Department and circulated via email to all CMs, the Central Staff Director, and the 

City Clerk by 5:00 p.m. on the preceding business day. 

6. A Bill shall not be introduced and passed at the same meeting, except for the weekly 

Bill for payment of bills, salaries, and claims.i 

7. No Bill shall become an Ordinance unless on its final passage at least a majority of all 

nine CMs vote in its favor.ii In some cases, passage requires more than a majority 

vote. 

8. Amendments to Bills and Resolutions shall not be presented at a City Council 

meeting unless previously reviewed by the Law Department and circulated via email 

to all CMs, the Central Staff Director, and the City Clerk at least two hours before the 

meeting. In cases, including but not limited to, amendments to development 

regulations subject to the Growth Management Act, a statute may require additional 

public notice and opportunity for public comment before an amended Bill may be 

passed. 

                                            
i Charter, Art. IV, § 8. 
ii Charter, Art. IV, § 8. 
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B. Order of Business. 

1. The President shall announce the business of the City Council at its regular meetings, 

which shall ordinarily be disposed of in the following order: 

a. Call to Order 

b. Roll Call 

c. Presentations 

d. Public Comment 

e. Approval of the Introduction and Referral Calendar 

f. Approval of Consent Calendar 

g. Approval of the Agenda 

h. Committee Reports (discussion and vote on Bills, Resolutions, Clerk Files, and 

Appointments) 

i. Items removed from Consent Calendar 

j. Adoption of Other Resolutions 

k. Other Business 

l. Adjournment 

2. Upon the passage of each Bill, the President shall announce that the President is 

signing the Bill, and if so requested by any CM, that Bill shall be read at length so as 

to ensure its correctness before it shall become enrolled.i 

C. Reconsideration of Vetoed Bills.ii 

1. The City Council shall reconsider and vote again on the passage of any Bill that is 

vetoed by the Mayor, in accordance with the Charter. 

2. Reconsideration shall occur not less than five days after the Mayor’s written objection 

of the Bill is published, and not more than 30 days after the return of the Bill by the 

Mayor. 

3. Passage of a Bill during reconsideration shall be by two-thirds vote of all the CMs. 

                                            
i Charter, Art. IV, § 11. 
ii Charter, Art. IV, § 12. 
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4. Any Bill presented to the City Council for reconsideration that does not pass during 

the first vote of reconsideration shall be deemed finally lost. 

D. Journal of the Proceedings. 

1. The City Clerk shall record into the Journal of the Proceedings of the Seattle City 

Council the proceedings of the City Council at its regular and special meetings, and 

recommendations to the City Council by committees. 

2. The Journal of the Proceedings shall be presented to the City Council for approval at 

a regular City Council meeting. 

3. The Journal of the Proceedings is a public document. 

E. Consent Calendar. 

At the discretion of the President, the agenda for a particular Council meeting may 

include a consent calendar to allow the Council to act on administrative items or items for 

which no debate or inquiries are expected. Included on this consent calendar can be 

matters such as approval of minutes, payment of bills, and Committee Reports (vote on 

Bills, Resolutions, Clerk Files, and Appointments) with a unanimous vote and no 

abstentions. For any committee-reported Bill, Resolution, Clerk File, or Appointment 

with a unanimous vote and no abstentions, the committee Chair may request that the 

Council President place it on a consent calendar. Upon request by any CM, an item shall 

be removed from the consent calendar and placed on the regular agenda for a separate 

vote, according to Rule III.B. Multiple removed items shall be considered in the same 

order as they had been presented on the consent calendar. 
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IV. PARLIAMENTARY PROCEDURES 

If these General Rules and Procedures are silent on a matter of parliamentary procedure, the 12th 

Edition of Robert’s Rules of Order Newly Revised shall govern the Council in all cases to which 

it is applicable. 

A. Rules of Debate. 

When any CM wishes to speak, the CM shall address the Chair. 

1. When recognized, the CM shall, in a courteous manner, confine comments to the 

question under debate. 

2. The primary sponsor of a Bill, Resolution, Clerk File, Appointment, or motion has the 

privilege of speaking first and last upon it. 

3. No CM shall impugn the motives of any other CM, or speak more than twice except 

for explanation during the consideration of any one question. 

4. No CM, having obtained the floor while a debatable motion is immediately pending 

at a meeting of the Council, shall speak for longer than ten minutes at one time unless 

all CMs present agree by unanimous consent to extend the limits of debate or two-

thirds of CMs present and voting pass a motion to extend the limits of debate. 

B. Consideration of Motions. 

1. No motion shall be entertained or debated until duly seconded and announced by the 

Chair. 

2. The motion shall be recorded and, if requested by any CM, it shall be read by the City 

Clerk before it is debated. 

3. Until the Chair states the question, the maker of the motion has the right to modify or 

withdraw it. If the motion is modified by the maker before the Chair states the 

question, the CM who seconded the motion may withdraw the second. 

4. Motions shall be entertained in the order of precedence outlined in the 12th Edition of 

Robert’s Rules of Order Newly Revised. 
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Parliamentary Procedures Table 

MOTION TO: Debatable? Amendable? Vote?* 

May be 

reconsidered? 

Adjourn No No Maj No 

Recess No Yes Maj No 

Reconsideration (Rule IV.O) Yes No Maj No 

Lay on the Table (Rule IV.J) No No Maj Yes 

Take from the Table (Rule IV.K) No No Maj No 

Call the Question (Rule IV.H) No No 2/3 Yes 

Postpone to a Certain Time (Rule IV.I) Yes Yes Maj Yes 

Commit or Refer to a Committee Yes Yes Maj Yes 

Amend or Substitute Yes Yes Maj Yes 

Postpone Indefinitely (Rule IV.L) Yes No Maj Affirmative 

vote may be 

reconsidered 

All motions must be seconded to be entertained or debated. See Rule IV.B.1. 

*Adoption for each vote is of CMs present and voting.  

C. Amendment Form. 

1. Any CM may offer for consideration amendments to proposed legislation to the body 

considering that legislation, whether at a City Council, select, or standing committee 

meeting. An amendment is a pending motion until it is voted on. Amendments to 

legislation must be written in accordance with City Clerk amendment standards. 

Motions to amend legislation must be seconded, are debatable, and require a majority 

vote of CMs present and voting to be adopted. Proposed amendments should take the 

form of either: 

a. To insert, or to add language; 

b. To delete language; 

c. A combination of a and b having the following forms: 

i. To delete and insert (which applies to words); 

ii. To substitute; that is, to delete a paragraph or the parts or the entire text of a 

legislation or main motion, and insert another in its place. 
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2. Added language shall be underlined and deleted language shall be shown with 

strikethrough format. 

3. To promote efficiency, the Chair may accept consideration of an oral amendment 

that can be clearly stated in a suitable form. The Chair may also request the oral 

amendment be reread or presented in writing before the question is stated. 

D. Parliamentary Inquiry. 

A CM may direct a Parliamentary Inquiry to the presiding officer to obtain information 

on a matter of parliamentary law or the rules of the organization bearing on the business 

at hand. Inquiries may relate to e.g., making an appropriate motion, raising a proper point 

of order, or clarifying the parliamentary situation or the effect of a motion. 

E. Recognition by the Chair. 

If two or more CMs seek recognition at the same time, the Chair shall decide the one who 

shall speak first. 

F. Division of a Question. 

Any CM may call for a division of a question, which shall be divided if it embraces 

subjects so distinct that, if one is taken away, a substantive proposition shall remain for 

the decision of the Council. 

G. Point of Order. 

1. The Chair has the right to decide all points of order, in which case Rules IV.G.2 

through IV.G.5. apply. The Chair may instead submit the question on a point of order 

to CMs to decide by a majority vote of the CMs present and voting. 

2. If dissatisfied with the decision of the Chair, any CM may appeal the decision. 

3. In all cases of appeal, the question shall be: “Shall the decision of the Chair be 

sustained?” 

4. No CM may speak more than once on an appeal without the consent of a majority of 

CMs in attendance. 

5. The decision in response to the appeal shall be by a majority vote of the CMs in 

attendance. In case of a tie vote, the decision of the Chair shall stand. 

H. Call the Question. 

A CM may make a motion to Call the Question (also known as Previous Question) to end 

debate on an immediate pending motion. This motion requires a two-thirds vote in favor 

and may be considered at committee meetings. 
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I. Postpone to a Certain Time. 

To postpone a question to a certain time, the motion shall state a definite date, meeting, 

or hour, or until after a certain event. 

J. Lay on the Table. 

A majority of CMs present and voting may decide to temporarily halt consideration of a 

question immediately and without debate during a meeting. The maker of a motion to 

Lay on the Table must state the reason for the motion. A motion that has been laid on the 

table may, in either the current or subsequent meeting, be brought back by a motion to 

Take from the Table. 

K. Take from the Table. 

Once a question has been laid on the table, it may be taken from the table by a majority 

vote of CMs present and voting, as soon as the interrupting business has been disposed of 

or whenever no other question is pending. A motion that has been laid on the table may, 

in either the current or subsequent meeting, be brought back by a motion to Take from 

the Table. 

L. Postpone Indefinitely. 

A majority of CMs present and voting may decide not to take a direct vote or position on 

a main question by disposing of it with a motion to Postpone Indefinitely. The question 

shall not be brought back again for at least 60 days. 

M. Proxy Votes. 

There are no proxy votes. 

N. Tie Vote. 

In the event of a tie vote, a motion does not pass. 

O. Motion to Reconsider. 

1. After the final vote on any motion, Bill, Resolution, Clerk File, or Appointment, and 

before the adjournment of the meeting at which that vote was taken, any CM who 

voted with the prevailing side may move for reconsideration of the original motion. 

Seconds to motions for reconsideration may be from either side. 

a. If the result of the final vote is to pass any motion, Bill, Resolution, Clerk File, or 

Appointment, any reconsideration vote must take place before adjournment of 

that meeting, or else there shall be no reconsideration vote. 
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b. If a Bill is moved for final passage and fails to pass at a City Council meeting, and 

a motion to reconsider is made, the motion to reconsider shall not be voted on 

before the next meeting of the City Council.i  

2. A motion to reconsider takes precedence over every other motion, except a motion to 

adjourn. 

3. Motions to reconsider a vote upon amendments to any pending question shall be 

made and decided immediately. 

4. A motion to amend that does not pass in a committee meeting shall not be 

reconsidered, but the motion to amend may be offered to the City Council. 

 

 

 

                                            
i Charter, Art. IV, § 10. 
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V. CITY COUNCIL VOTING 

A. Voting Required; Disqualification Process. 

1. Every CM in attendance shall vote on all actions before the City Council, except 

when CMs must disqualify themselves from voting as required by either the City’s 

Code of Ethicsi or the Washington State Appearance of Fairness Doctrine. CMs may 

also disqualify themselves from voting to avoid the appearance of a conflict of 

interest, unless a majority of those present vote that there is no conflict. 
(See Rule V.D.2 Announcing and Recording Votes.) 

2. Abstentions are not allowed on actions, other than procedural, amending, and final 

votes on Resolutions at City Council meetings. CMs not having abstained or 

disqualified themselves pursuant to Rule V.A.1 shall vote by saying “Aye” or “No.” 

CMs having abstained or disqualified themselves pursuant to Rule V.A.1 shall say 

“Abstain” or “Present.” 

3. All votes shall be recorded by the City Clerk in the Journal of the Proceedings.ii 

B. Roll Call Voting. 

A roll call vote shall be taken when voting on final passage of Bills, the consent calendar, 

and on other business when requested by a CM. A roll call vote is called in alphabetical 

order of last name, except for the President, whose name is always called last. At each 

regular Council meeting, the first name on the roll, in a systematic rotation, is moved to 

the name immediately preceding the President’s name. 

C. Voice Vote. 

A voice vote may be taken on any matter of business before the City Council, unless a 

roll call vote has been requested as provided in Rule V.B, or unless a CM is participating 

electronically. 

D. Announcing and Recording Votes. 

1. After a roll call vote, the City Clerk shall announce the “ayes” and “nos” in addition 

to “abstentions” and “disqualifications” for all votes and enter them into the Journal 

of the Proceedings. The announcement of the result of any vote shall not be 

postponed. 

2. When a CM is in attendance and has been disqualified from voting under Rule 

I.B.2.d, the City Clerk shall record and announce “in attendance, but disqualified 

from voting.” 
(See Rule V.A.1 Voting Required.) 

                                            
i SMC Chapter 4.16. 
ii Charter, Art. IV, § 4. 
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VI. STANDING COMMITTEESi 

A. Formation. 

1. Standing committees are formed after the biennial election of a President. 

2. Formation of standing committees, i.e., the identification of committees’ scopes of 

work, regular meeting schedules, and Chair and membership assignments, shall be 

adopted by Resolution. 

B. Membership. 

1. A standing committee consists of at least four members and, if the committee has 

fewer members than the Council has CMs, may include an alternate. A committee has 

a Chair and may have a Vice-Chair. 

2. If the vacancy of a City Council position requires the appointment and/or election of a 

replacement CM, the replacement CM shall assume the replaced CM’s committee 

duties and responsibilities, unless stated otherwise by Resolution. 

3. Only CMs who are designated members of the standing committee (or the alternate if 

serving as a member) may sponsor amendments before the committee, or vote at its 

meetings. Voting rights of members include the power to make, second, amend, and 

vote on all motions. 

a. If invited by the Chair or Vice-Chair, a CM other than the designated members 

(or the alternate if serving as a member) may participate as a non-committee 

member without voting rights in a standing committee meeting. 

b. Participation of non-committee members is limited to taking part in debate, upon 

recognition by the Chair, and the authorship of amendments, to be submitted in 

accordance with Rule IV.C.1. 

4. The quorum requirement for standing committee meetings is three CMs unless a 

greater number is stated by Resolution. 

5. The President shall not serve as the Chair or Vice-Chair of the Finance Committee. 

C. Meetings. 

1. Meetings are held in the Council Chamber in Seattle City Hall unless a specific 

alternate location is established by the Chair with the concurrence of a majority of the 

regular members of the committee, and appropriate public notice and access are 

provided. 

                                            
i Charter, Art. IV, § 4. 
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2. The Council sets regular meeting dates and times by Resolution. The committee 

Chair may cancel a meeting at any time. 

3. A regularly scheduled meeting will be moved to the following Friday if: 

a. The regular schedule places that meeting on a legal holiday; or 

b. A legal holiday moves a City Council meeting to a day on which that meeting is 

regularly scheduled. 

4. Regular meetings are not held in weeks when the Council does not hold a regular City 

Council or Council Briefing meeting under Rule II.A.1.b or IX.C.2. 

5. Meetings shall be noticed both as committee meetings and as City Council meetings, 

with the agenda limited to committee business and only rules and procedures 

applicable to committees in effect. 

6. Preliminary agendas for upcoming regular meetings shall list items for which 

discussion, amendments, and/or recommendation is expected. Items where only 

amendments will be considered shall be listed as possible amendments, and items 

where amendments and/or a final recommendation is expected shall be listed as 

possible vote for proper notification, except upon passage of a motion by the Chair to 

suspend this Rule. 

7. All reasonable effort shall be made to publish the preliminary agenda online at least 

two business days prior to the meeting. 

8. All reasonable effort shall be made to make materials that are to be presented in a 

regular meeting available online at least 24 hours in advance of the meeting. 

9. In accordance with 42.30.035 RCW, meeting minutes shall be promptly produced 

after each meeting and made available for public review. 

D. Special Meetings. 

A special meeting is a meeting held at a time, date, or location that differs from a regular 

meeting. 

1. Special meetings may be scheduled by the committee Chair. 

2. Notices of special meetings shall be in accordance with RCW 42.30.080. All 

reasonable effort shall be made to publish the preliminary agenda online at least two 

business days prior to the meeting. 

3. The only items of business for which final action may be taken at a special meeting 

are those items listed on the written notice. 
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E. Attendance – Requirements; Excused Absences. 

1. It is the duty of each member of a committee to attend its meetings. 

2. Committee Member Notification Duties. 

a. For a committee with an alternate, if, at least three business days before a 

committee meeting, a committee member can notify the Chair and alternate of an 

expected absence from the entire meeting, the committee member shall do so, 

after which the alternate shall inform the Chair of the alternate’s availability. 

Otherwise, the committee member shall notify the Chair, the Chair shall contact 

the alternate, and the alternate shall inform the Chair of the alternate’s 

availability, all as soon as practical. Once these conditions are met, the alternate 

assumes the rights of the absent committee member for the actual duration of the 

absence. 

b. For a committee without an alternate, if, at least three business days before a 

committee meeting, a committee member can notify the Chair of an expected 

absence from the entire meeting, the committee member shall do so. Otherwise, 

the committee member shall notify the Chair as soon as practical. 

3. A committee member may be excused with the consent of the Chair. 

F. Duties of the Chair. 

The committee Chair shall: 

1. Provide at each meeting a public comment period pursuant to Rule XI.C.3.a. 

2. Act as presiding officer and call the meetings to order at the appointed times. 

3. State the amount of time allowed for speakers and announce instructions to the 

speakers at the start of each meeting. 

4. Announce CMs in attendance at the call to order and as they join the meeting. 

5. Recognize CMs and, in accordance with these General Rules and Procedures, others 

who wish to speak. 

6. Set the committee’s agenda consistent with the committee’s assigned scope of work 

and the City Council Work Program, and publish such agenda in accordance with 

Rule VI.C.6, VI.C.7, and VI.C.8. 

7. Run meetings expeditiously. 

8. Preserve order and decorum. 
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G. Duties and Responsibilities of Members. 

Committee members shall acquaint themselves with the interests of the City specifically 

represented by that committee, and shall make recommendations to the City Council on 

Council Bills, Resolutions, Clerk Files, and Appointments, and such other reports as in 

their judgment(s) shall advance the interests and promote the welfare of the people of the 

City. 

H. Voting, Referral, and Reporting. 

1. Only members of a standing committee (or the alternate if serving as a member) may 

vote, or abstain from voting, on issues before the committee. 

2. Committee action on any Council Bill, Resolution, Clerk File, or Appointment shall 

be limited to recommendations for the City Council to consider when voting on final 

action for that item. 

3. Committees shall not vote on a final recommendation on any Bill, Resolution, Clerk 

File, or Appointment on the same day that a public hearing was held on that item, 

except upon passage of a motion by the Chair to suspend this Rule. 

4. Referral.  

a. A Committee may recommend legislation to the next regular City Council 

meeting if the vote to refer occurs before 1 p.m. on the Thursday before the next 

regular Council meeting and such vote is unanimous. If the vote occurs after 

1 p.m. on the Thursday before the next regular City Council meeting and/or the 

vote is non-unanimous, then the legislation shall be referred to the second City 

Council meeting after the date of referral. 

b. The Council President retains discretion to set agendas for regular and special 

City Council meetings. A Committee that refers legislation may include a 

referral date preference to a particular regular City Council meeting. 

c. A CM abstaining from voting does not make the vote non-unanimous. 

5. Committee Reports. Committees shall report their final recommendations on 

legislation to the City Council. Reports shall include the committee recommendation, 

the names of CMs in attendance and the decision of each CM on the final 

recommendation whether voting in favor, voting opposed, or abstaining from voting. 

Reports of standing committees shall be entered in the Journal of the Proceedings. 

6. Divided Votes. A report may accompany any non-unanimous committee 

recommendation, including an indication of how each CM voted and a statement 

describing the rationale for each voting CM’s position. 

a. Such reports shall only be presented to the City Council if a CM who voted 

against the committee recommendation submits a request to the President, the 
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Central Staff Director, and the City Clerk at least four calendar days before 

presentation of the recommendation to the City Council. If a report is made, it 

shall be distributed to all CMs by noon the day presentation of the 

recommendation is scheduled to be made to the City Council. 

b. When the City Council receives such report, the first position considered shall be 

the majority position (or the Chair’s position if there is no majority). 

I. Finance Committee. 

The City Council shall have a Finance Committee of not less than three members.i 

 

 

                                            
i Charter, Art. IV, § 5. 
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VII. SELECT COMMITTEES 

A. Formation. 

The President may create, amend, or abolish select committees and shall appoint the 

Chair, Vice-Chair, and membership to select or other non-standing committees as 

required, or as deemed necessary to efficiently conduct the business of the Council. 

When creating the committee, the President shall specify at least three CMs as a quorum. 

Any committee created under this Rule may be of limited duration or focus. 

B. Meetings. 

1. Meetings are held in the Council Chamber in Seattle City Hall unless a specific 

alternate location is established by the Chair with the concurrence of a majority of the 

regular members of the committee, and appropriate public notice and access are 

provided. 

2. Regular meeting dates, times, and locations may be determined in advance and filed 

in a Clerk File by the President upon creation of the select committee. The committee 

Chair may cancel a meeting at any time. 

3. Meetings shall be noticed both as committee meetings and as City Council meetings, 

with the agenda limited to committee business and only rules and procedures 

applicable to committees in effect. 

4. Preliminary agendas for upcoming regular meetings shall list items for which 

discussion, amendments, and/or recommendation is expected. Items where only 

amendments will be considered shall be listed as possible amendments, and items 

where amendments and/or a final recommendation is expected shall be listed as 

possible vote for public notification, except upon passage of a motion by the Chair to 

suspend this Rule. 

5. All reasonable effort shall be made to provide the preliminary agenda online at least 

two business days prior to the meeting, with the exception of the Budget Committee, 

which shall publish agendas pursuant to Rule VII.H.5. 

6. All reasonable effort shall be made to make materials that are to be presented in the 

meeting available online at least 24 hours in advance of the meeting, with the 

exception of the Budget Committee, which shall publish agendas pursuant to Rule 

VII.H.5. 

7. In accordance with 42.30.035 RCW, meeting minutes shall be promptly produced 

after each meeting and made available for public review. 

C. Special Meetings. 

A special meeting is a meeting held at a time, date, or location that differs from a regular 

meeting. 
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1. Special meetings may be scheduled by the committee Chair. 

2. Notices of special meetings shall be in accordance with RCW 42.30.080. All 

reasonable effort shall be made to publish the preliminary agenda online at least two 

business days prior to the meeting. 

3. The only items of business for which final action may be taken at a special meeting 

are those items listed on the written notice. 

D. Attendance – Requirements; Excused Absences. 

1. Each committee member shall attend its meetings. 

2. Committee Member Notification Duties. 

a. For a committee with an alternate, if, at least three business days before a 

committee meeting, a committee member can notify the Chair and alternate of an 

expected absence from the entire meeting, the committee member shall do so, 

after which the alternate shall inform the Chair of the alternate’s availability. 

Otherwise, the committee member shall notify the Chair, the Chair shall contact 

the alternate, and the alternate shall inform the Chair of the alternate’s 

availability, all as soon as practical. Once these conditions are met, the alternate 

assumes the rights of the absent committee member for the actual duration of the 

absence. 

b. For a committee without an alternate, if, at least three business days before a 

committee meeting, a committee member can notify the Chair of an expected 

absence from the entire meeting, the committee member shall do so. Otherwise, 

the committee member shall notify the Chair as soon as practical. 

3. A committee member may be excused with the consent of the Chair. 

E. Duties of the Chair. 

The committee Chair shall: 

1. Provide at each meeting a public comment period pursuant to Rule XI.C.3.a. 

2. Act as presiding officer and call the meetings to order at the appointed times. 

3. State the amount of time allowed for speakers and announce instructions to the 

speakers at the start of each meeting. 

4. Announce CMs in attendance at the call to order and as they join the meeting. 

5. Recognize CMs and, in accordance with these General Rules and Procedures, others 

who wish to speak. 
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6. Set the committee’s agenda consistent with the committee’s assigned scope of work 

and publish such agenda in accordance with Rule VII.B.4, VII.B.5, and VII.B.6. 

7. Run meetings expeditiously. 

8. Preserve order and decorum. 

F. Duties and Responsibilities of Members. 

Committee members shall acquaint themselves with the interests of the City specifically 

represented by that committee, and shall make recommendations to the City Council on 

Council Bills, Resolutions, and Clerk Files, and such other reports as in their judgment(s) 

shall advance the interests and promote the welfare of the people of the City. 

G. Voting, Referral, and Reporting. 

1. Only members of a select committee meeting may vote, or abstain from voting, on 

issues before the committee. 

2. Committee action on any Council Bill, Resolution, Clerk File, or Appointment, is 

limited to recommendations for the City Council to consider when voting on final 

action for that item. 

3. Committees shall not vote on a final recommendation on any Bill, Resolution, Clerk 

File, or Appointment on the same day that a public hearing was held on that item, 

except upon passage of a motion by the Chair to suspend this Rule. 

4. Referral.  

a. A Committee may recommend legislation to the next regular City Council 

meeting if the vote to refer occurs before 1 p.m. on the Thursday before the next 

regular Council meeting and such vote is unanimous. If the vote occurs after 

1 p.m. on the Thursday before the next regular City Council meeting and/or the 

vote is non-unanimous, then the legislation shall be referred to the second City 

Council meeting after the date of referral. 

b. The Council President retains discretion to set agendas for regular and special 

City Council meetings. A Committee that refers legislation may include a 

referral date preference to a particular regular City Council meeting. 

c. A CM abstaining from voting does not make the vote non-unanimous. 

5. Committee Reports: Committees shall report their final recommendations on 

legislation reported to the City Council. Reports shall include committee 

recommendation, the names of CMs in attendance and the decision of each CMs on 

the final recommendation whether voting in favor, voting opposed, or abstaining from 

voting. Reports of select committees shall be entered in the Journal of the 

Proceedings. 
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6. Divided Votes. A report may accompany any non-unanimous committee 

recommendation, including an indication of how each CM voted and a statement 

describing the rationale for each voting CM’s position. 

a. Such reports shall only be presented to the City Council if a CM who voted 

against the committee recommendation submits a request to the President, the 

Central Staff Director, and the City Clerk at least four calendar days before 

presentation of the recommendation to the City Council. If a report is made, it 

shall be distributed to all CMs by noon the day presentation of the 

recommendation is scheduled to be made to the City Council. 

b. When the City Council receives such report, the first position considered shall be 

the majority position (or the Chair’s position if there is no majority). 

H. Budget Committee. 

1. The Budget Committee is a select committee comprised of all CMs, chaired by the 

Chair of the Finance Committee. 

2. The Vice-Chair of the Finance Committee shall serve as Vice-Chair of the Budget 

Committee. 

3. The primary purpose of the Budget Committee is to review the Mayor’s proposed 

budget and proposed capital improvement program (CIP), amend as appropriate, and 

adopt a balanced budget and CIP. The Budget Committee shall review and take action 

on other budget issues during the year as may be assigned. 

4. From the time the Budget Committee receives the Mayor’s proposed budget 

(typically the end of September) to the time the Council adopts a budget (typically the 

third week of November), regular standing and select committee meetings shall be 

suspended. Special standing and select committee meetings may be called: 

a. If legislative action is required within a set time (e.g., quasi-judicial actions with 

90-day deadlines for Council review); or 

b. Upon the approval of the President and the Chair of the Budget Committee, after 

consultation with the Central Staff Director. 

5. Preliminary agendas of Budget Committee meetings are required to list only general 

topics for discussion and/or recommendation. All reasonable effort shall be made to 

publish preliminary agendas online at least two business days before the meeting. 

Final agendas of Budget Committee meetings shall be issued no later than the 

morning of the scheduled meeting and shall include all items to be discussed. 

6. A Budget Amendment is a proposed change to the Mayor’s proposed budget and 

accompanying legislation. Budget Amendments are developed in accordance with 

these Rules and include: amendments to budget legislation; development of new 
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Council Bills or Resolutions; Council Budget Actions (CBAs); and Statements of 

Legislative Intent (SLIs). 

a. Budget Amendments that meet established deadlines on the Budget Committee 

schedule may be published on the appropriate meeting agenda. 

b. Budget Amendments that are not included on a final published agenda shall not 

be presented at a Budget Committee meeting unless circulated via email to all 

CMs, the Central Staff Director, and the City Clerk by 5:00 p.m. on the preceding 

business day. This rule may only be suspended by an affirmative vote of two- 

thirds of CMs present and voting at a Budget Committee meeting. 

7. In accordance with 42.30.035 RCW, meeting minutes shall be promptly produced 

after each meeting and made available for public review. 

8. The quorum for the Budget Committee is at least five CMs. 

9. Adoption of a Balanced Budget Package: 

a. This Rule VII.H.9 implements biennial aspects of the City’s budget process that 

are established by City law. 

b. Year One of a Biennial Budget Process. 

i. The Chair may prepare a group of budget revisions (Chair’s Balancing 

Package) that if adopted would amend the Mayor’s proposed budget to 

produce a final budget for Year One and an endorsed budget for Year Two in 

which expenditures do not exceed revenues. 

ii. Following Committee discussion of the Chair’s Balancing Package, the Chair 

may prepare revisions to the Balancing Package, subject to the same 

requirements under Rule VII.H.9.b.i. The Chair shall endeavor to inform CMs 

of any changes made to the Chair’s Balancing Package prior to the scheduled 

vote on the Balancing Package in the Budget Committee. 

iii. Council Budget Amendments to the Balancing Package that increase 

appropriations shall be self-balanced. A self-balanced amendment means that 

any proposal to increase appropriations in one area of the budget is balanced 

by: reducing appropriations elsewhere; or a proposal to increase City 

resources through a new tax or fee; or other changes in policy related to City 

resources. 

c. Year Two of a Biennial Budget Process. 

i. The Chair may prepare a group of budget revisions (Chair’s Balancing 

Package) in Year Two if necessary to address changes in the City’s revenue 

forecast or other information that impacts assumptions about available 

resources to balance the Year Two budget. 
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ii. Council Budget Amendments to the Balancing Package that increase 

appropriations shall be self-balanced. A self-balanced amendment means that 

any proposal to increase appropriations in one area of the budget is balanced 

by: reducing appropriations elsewhere; or a proposal to increase City 

resources through a new tax or fee, or other changes in policy related to City 

resources. 

10. Other rules and procedures for the Budget Committee, and the meeting dates and 

times for regular meetings, shall be established by the President in consultation with 

the Budget Committee Chair. Any rules and procedures regarding meeting times, 

dates, locations, attendance, and quorum supersede provisions in this Rule VII on 

those topics, except that a quorum may not be fewer than five CMs. 

I. Labor Committee. 

1. The Labor Committee is a select committee comprised of the President, the Chair of 

the Council Budget Committee, and three CMs selected by the President. The list of 

members shall be filed in a Clerk File. 

2. The primary purpose of the Labor Committee is to serve on the Labor Relations Policy 

Committee and perform the functions established by SMC Section 4.04.120. 
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VIII. EXTERNAL COMMITTEES 

A. Appointment. 

1. CM participation on an external committee (a governing or advisory body on which 

CMs serve that is not a Council committee) is typically established by Resolution. 

2. If the vacancy of a City Council position requires the appointment and/or election of a 

replacement CM, the replacement CM shall assume the replaced CM’s external 

committee duties and responsibilities unless stated otherwise, whether by Resolution 

or appropriate action of another body responsible for appointments to the committee. 

B. Attendance. 

CMs serving on an external committee shall attend its meetings unless the CM is 

unavailable. 

C. Notification If Unable to Attend. 

If a CM is unable to attend an external committee meeting, the CM’s office shall inform 

the committee alternate(s) as soon as practical. When an alternate is notified of the 

absence, the alternate shall attend the meeting unless the alternate is also unavailable. If 

the alternate is unable to attend, the alternate’s office shall notify other members or 

alternates (if there are any). 
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IX. COUNCIL BRIEFING MEETINGS 

A. Purpose, Procedure, and Scope. 

The Council may, at the discretion of the Council President, hold Council Briefing 

meetings, chaired by the President, to discuss and receive briefings on issues of general 

interest. The President shall be Chair of the meetings. A quorum of five CMs is required 

at any Council Briefing meeting. The Council shall take no vote or other final action at 

any Council Briefing meeting, other than approving Council Briefing minutes or 

collectively signing documents. 

B. Attendance. 

1. All CMs are expected to attend. 

2. A CM should notify the Chair of an expected absence from the entire meeting at least 

one business day in advance. Otherwise, the CM shall notify the Chair as soon as 

practical. 

C. Location and Frequency. 

1. Council Briefing meetings shall be held in the Council Chamber in Seattle City Hall, 

unless a specific alternate location is established by the President and appropriate 

public notice and access are provided. 

2. Regular Council Briefing meetings shall be held at 2:00 p.m. each Monday, provided 

however that there shall be no regular Council Briefing meetings if Monday is a 

holiday. Regular meetings shall not be held on the last two Mondays in August nor on 

the last two Mondays in December. Council Briefing meetings may be canceled by 

the President at any time. 

3. A special meeting is a meeting held at a time, date, or location that differs from a 

regular meeting. Special meetings may be scheduled by the committee Chair. Notices 

of special meetings shall be in accordance with RCW 42.30.080. 

D. Preliminary Agendas. 

1. Preliminary agendas of upcoming regular Council Briefing meetings shall list items 

for which discussion is expected and shall be made available to the public. All 

reasonable effort shall be made to publish the preliminary agenda online at least two 

business days prior to the meeting. 

2. For special Council Briefing meetings, all reasonable effort shall be made to publish 

the preliminary agenda online at least two business days prior to the meeting. 

3. In accordance with 42.30.035 RCW, meeting minutes shall be promptly produced 

after each meeting and made available for public review. 
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X. EXECUTIVE SESSIONS 

A. When Sessions May Be Held. 

Executive sessions may be held during City Council meetings, Council Briefing 

meetings, standing or select committee meetings, whether regular or special meetings, 

and at other times as allowed by RCW 42.30.110 and 42.30.140 and SMC 5.24.020 and 

5.24.030. 

B. How Sessions May Be Convened. 

The presiding officer or a majority of those CMs in attendance may decide to convene an 

executive session during a particular meeting. An executive session may be ended by the 

presiding officer or by a majority vote of those CMs in attendance. 

C. Purpose of Session. 

Before convening an executive session, the presiding officer shall announce the purpose of 

the executive session, and the time when the executive session is expected to conclude. 

D. Attorney to Be Present. 

1. An attorney from the Law Department, or outside counsel if appropriate, shall be 

present during all executive sessions to advise CMs on compliance with RCW 42.30. 

2. The Council may choose to waive the attorney-client privilege regarding legal matters 

discussed with counsel at an executive session only if all nine CMs are in attendance 

and unanimously agree to waive the privilege. Legislative Department staff shall not 

waive the privilege. Executive session is the only forum in which the Council may 

waive attorney-client privilege for any attorney-client privileged documents presented 

to the Council in or out of executive session. 

E. Attendees. 

Attendance at an executive session is limited to: 

1. CMs; 

2. Assistants to CMs representing their CM in absentia, and any assistant to the Chair of 

the committee with subject-matter jurisdiction of the matter at issue (assistants may 

be present but may not participate); 

3. The City Clerk or designee; 

4. Legal counsel assigned to the matter at issue; 

5. Legal counsel for the Council; 

6. The City Council’s Central Staff Director and/or designees; and 
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7. Designated city staff members and others representing the City (e.g., consultants) who 

are directly involved in the issue and who have been invited by the presiding officer to 

attend. 

F. Confidentiality. 

Executive session attendees shall not disclose the contents of discussions held within the 

session. It is a virtual attendee’s responsibility to ensure that unauthorized individuals do 

not have access to the attorney-client privileged contents of discussions. 

G. Issues. 

Issues that may be considered in executive session include, but are not limited to: 

1. Consideration of the selection of a site or the acquisition of real estate by lease or 

purchase when public knowledge regarding such consideration would cause a 

likelihood of increased price; 

2. Consideration of the minimum price at which real estate will be offered for sale or 

lease when public knowledge regarding such consideration would cause a likelihood 

of decreased price; 

3. Evaluation of complaints against a public officer or employee; 

4. Evaluation of qualifications of candidate for appointment to elective office; 

5. Evaluation of qualifications of an applicant for public employment or to review the 

performance of a public employee; 

6. Discussion with legal counsel regarding litigation or potential litigation to which the 

City or a CM acting in an official capacity is, or is likely to become, a party when 

public knowledge regarding the discussion is likely to result in an adverse legal or 

financial consequence; and 

7. Planning or adopting the strategy or position to be taken during the course of 

collective bargaining or reviewing the proposals made in labor negotiations while in 

progress. 
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XI. PUBLIC PARTICIPATION AND ACCESS 

A. Public Sessions – Open to Public; Location. 

1. All meetings of the Council, and all meetings of standing and select committees 

(except executive sessions or as otherwise permitted by law), shall be open to the 

public and shall be conducted in a manner that provides the opportunity for attendees 

to hear and see the proceedings of CMs physically present and to hear any CMs 

attending by electronic means. 

(See Rule XI.J Inclusive Access and Participation – Requests for Reasonable Accommodation.) 

2. The Council shall not adjourn its regular City Council meetings to any place other than 

its regular meeting place, which is the Council Chamber in Seattle City Hall, except as 

provided by law.i 

(See Rule II.A.2 City Council Meetings; and Rule XI.D.3 Disruptions of Council Meetings and 

Committee Meetings.) 

3. Meetings of standing committees shall not convene in or adjourn to any place other 

than that committee’s regular meeting place, which is the Council Chamber in Seattle 

City Hall, unless a specific alternate location is established by the Chair with the 

concurrence of a majority of the committee’s regular CMs and appropriate public 

notice and access are provided. 

4. Meetings of select committees may be held in the Council Chamber in Seattle City 

Hall, or an alternate location as established by the committee Chair so long as 

appropriate public notice and access are provided. 

B. Public Hearings – Purpose; Duties of Chair. 

Public Hearings are opportunities for members of the public to speak on a particular 

proposed Ordinance, Resolution, Clerk File, Appointment, or other legislative action. If a 

Public Hearing is scheduled for a particular meeting, the agenda for the meeting shall 

specify the proposed Ordinance, Resolution, Clerk File, other legislative action, or other 

subject to be discussed at the public hearing. 
(See Rule VI.F Duties of the Chair.) 

1. Public hearings may be held as part of a scheduled City Council, select, or standing 

committee meeting, but the public hearing shall be conducted as a separate agenda 

item. 

2. The Chair of the body conducting the public hearing shall: 

a. Announce at the beginning of the public hearing the rules, guidelines, and time 

limits for individual speakers; and 

                                            
i Charter, Art. IV, § 6. 
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b. Require all speakers to sign in on registers, when provided by Legislative 

Department staff. 

3. Members of the public who wish to speak at public hearings shall comply with Rule 

XI.D and XI.E. 

C. Public Comment at City Council Meetings and Committee Meetings. 

Public comment periods are opportunities for members of the public to comment on 

items on the meeting’s agenda. The agenda for a particular Council meeting will specify 

the type of public comment accepted, and it may specify the total time allotted for the 

public comment period and time limits for individual comments. 
(See Rule XI.B Public Hearings.) 

1. The Council shall not accept oral public comment at special City Council meetings. 

2. The Council shall accept oral and/or written public comment at regular City Council 

meetings. 

a. Public comment at City Council meetings shall be limited to matters on the 

Introduction and Referral Calendar, Committee Reports on that day’s regular City 

Council meeting agenda, and other matters directly related to the City Council 

Work Program. 

b. The President shall ensure that all public comment is in accordance with Rule 

XI.C.2.a. 

3. Council committees shall accept oral and/or written public comment at standing and 

select committee meetings. 

a. Public comment at a committee meeting shall be limited to items listed on that 

day’s agenda. At the Chair’s discretion, public comment on matters within the 

purview of the committee may be accepted. The committee agenda shall provide 

notice of the scope of public comment that will be accepted prior to the committee 

meeting. 

b. The presiding officer at a committee meeting shall ensure that all public comment 

is in accordance with Rule XI.C.3.a. 

4. Total public comment periods shall not exceed 20 minutes unless extended by a 

majority of those present and voting. 

5. Individual speakers shall be provided up to two minutes total speaking time. 

Individuals who wish to speak shall sign up for public comment on registers, when 

provided by Legislative Department staff. 
(See Rule XI.J Inclusive Access and Participation – Requests for Reasonable Accommodation.) 
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6. When recognized by the presiding officer, the individual shall address the members in 

the form prescribed, state the individual’s name for the record, and identify the item 

to which the individual shall speak. This Rule shall be waived at the request of the 

person speaking. 

7. Council and committee proceedings are electronically recorded; therefore, speakers 

wishing to address the Council or committee during the established public comment 

period shall speak only from the audio source prescribed. 

8. If no speakers sign up to address the Council or the committee, or if the public 

comments conclude before the 20-minute time period has elapsed, the comment 

period shall be closed, and the Council or committee shall resume its business, with 

no further opportunity for public comment at that meeting. 

9. The Council shall accept written public comment at Council Briefing meetings. 

10. No public comments addressing the merits of a quasi-judicial action shall be 

permitted at any Council or committee meeting. 

11. The Council President shall, in consultation with the Office of the City Clerk and in 

compliance with chapter 42.30 RCW, issue guidelines for the procedure by which 

public comment will be received in a hybrid meeting (such as those with both in-

person and electronic participation). 

D. Disruptions of City Council Meetings and Committee Meetings. 

1. Disruptions of City Council and committee meetings are prohibited. Disruptions 

include but are not limited to the following: 

a. Failure of a speaker to comply with the allotted time established for the individual 

speaker’s public comment; 

b. Outbursts from members of the public who have not been recognized by the 

presiding officer for public comment; 

c. Comments that are not in compliance with Rule XI.C.2.a or XI.C.3.a, or that are 

unrelated to the particular proposed Ordinance, Resolution, Appointment, Clerk 

File, or other legislative action on which a public hearing is being held; 

d. Delaying the orderly conduct or progress of the public comment period, including 

a failure to respect the process of accommodating individuals who wish to provide 

public comment; 

e. Use of an allotted individual comment period for purposeful delay, including 

remaining silent or engaging in other activity without conveying a discernible 

message; 
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f. Standing in the center aisle or front row of the audience unless speaking as 

recognized by the presiding officer, waiting to speak during the public comment 

period, or gathering meeting materials distributed by Legislative Department 

staff; 

g. Holding or placement of a banner or sign in the Council Chamber in a way that 

endangers others or obstructs the free flow of pedestrians or the view of others 

attending a Council or Committee meeting; 

h. Behavior, such as threats, personal attacks, or the use of racial, misogynistic, or 

gender-related slurs, or abusive language or other disorderly conduct, that 

intentionally disrupts, disturbs, or otherwise impedes the orderly conduct of, or 

attendance or participation at, a Council or Committee meeting; or 

i. Failure to follow the direction of a Presiding Officer or security official related to 

disruptions described in Rule XI.D.1.a-h. 

2. Signs may be displayed during Council and committee meetings in a manner 

consistent with these Rules. Any written communication intended for a CM may be 

submitted to the City Clerk for distribution to the intended recipient. 

3. The presiding officer shall preserve the order and decorum of a Council or committee 

meeting at all times and has discretion to determine whether a disruption under this 

Rule XI.D has occurred. If an individual fails to comply with Rule XI.D.1, the 

presiding officer may issue an oral or written warning to the individual that the 

individual’s behavior is out of order. An oral or written warning may be issued based 

on an individual’s prior conduct at a Council or committee meeting. If the individual 

continues to engage in activity that violates Rule XI.D.1, the presiding officer may: 

a. Terminate the individual’s comment period; 

b. Direct security staff of the prescribed forum to assist an individual to the 

individual’s seat; or 

c. Direct security staff of the prescribed forum to remove the individual from the 

meeting. 

4. Any individual ordered to be removed from a meeting pursuant to Rule XI.D.3.c shall 

be excluded from returning to that same meeting from which the individual was 

removed. If the individual has already been excluded from a prior meeting within the 

last year and disrupts a meeting again through the same or similar conduct that has 

been held to be a disruption under Rule XI.D.1, the presiding officer may take any of 

the actions available in Rule XI.D.3.a-c as an accompaniment to the oral or written 

warning. 

5. If an individual fails to comply with the requirements of Rule XI.D.1 over the course 

of multiple meetings, the presiding officer may exclude the individual from 

participation in future public comment periods before the Council and/or committee 
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meetings, or exclude the individual from attendance at future Council and/or 

committee meetings. 

a. The presiding officer imposing the exclusion shall inform the individual of the 

specific reason for, and the specific terms of, the exclusion. 

b. An initial exclusion of an individual from future participation in public comment 

periods or future attendance at Council and/or committee meetings may be issued 

for up to 28 calendar days. 

c. If an individual is subject to an exclusion from future attendance at Council 

and/or committee meetings for a period of 28 calendar days, and further engages 

in activity that violates Rule XI.D.1, other than subsection c, within 90 days after 

the termination of the exclusion period, an additional exclusion from future 

attendance at Council and/or committee meetings may be issued for up to 180 

calendar days. 

d. If an individual is subject to an exclusion from future attendance at Council 

and/or committee meetings for a period of 90 or more calendar days, and further 

engages in activity that violates Rule XI.D.1, other than subsection c, within 180 

days after the termination of the exclusion period, an additional exclusion from 

future attendance at Council and/or committee meetings may be issued for up to 

180 calendar days. 

e. The length of the period of any exclusion may depend upon the seriousness of the 

disruption, the number of disruptions, and the individual’s prior record with 

conduct at Council or committee meetings. 

f. The City Clerk shall issue written notification of the exclusion to the individual. 

When issuing an exclusion from future public comment periods, or from future 
attendance at Council or committee meetings, the City Clerk shall include specific 

notification that the individual may submit written comments to the City Clerk for 

distribution to the Council at future public comment periods. 

E. Abusive and Harassing Behavior During City Council Meetings and Committee 

Meetings. 

1. Engaging in abusive or harassing behavior may subject an individual to immediate 

removal from a meeting and an exclusion from future attendance at Council and/or 

committee meetings for a period of up to one year. 

2. Abusive and harassing behavior means actions that purposefully or recklessly alarm 

other individuals and serve no legitimate advocacy purpose. Abusive and harassing 

behavior includes but is not limited to the following: 

a. The use of obscene language and gestures; 

b. Assaults or threatening behavior; or 
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c. Sexual misconduct, such as indecent exposure, offensive touching, or sexual 

harassment, including threats of such behavior. 

3. Engaging in abusive or harassing behavior may subject an individual to criminal 

sanctions in addition to enforcement of the Council Rules. 

F. Appeals of Meeting Exclusions; Other Authority. 

1. The decision of any CM to impose a sanction or exclusion for disruptive activity may 

be overruled by a majority vote of those CMs in attendance either at the meeting 

where the disruption took place or at the next regularly scheduled City Council 

meeting. 

2. Any individual excluded from participation in future public comment periods or from 

attendance at future Council or committee meetings for a period of more than two 

calendar days may appeal the exclusion by submitting a written appeal to the City 

Council. Appeals shall be submitted to the City Clerk within five business days after 

receiving notice of the exclusion. Upon receipt of a written appeal, the City Council 

shall consider the appeal at its next regularly scheduled open public meeting. The 

individual’s exclusion from public comment periods or from attendance at Council or 

committee meetings shall remain in effect during the Council’s consideration of the 

appeal. 

3. The enforcement provisions of these rules are in addition to the authority of the 

Department of Finance and Administrative Services to enforce Rules of Conduct in 

City Hall pursuant to Rule 05-02, and Rules regarding City Buildings and Premises 

pursuant to Rule 06-03. Disruptions of a Council or committee meeting, including 

interference with City officials or City staff’s preparation for a meeting, may be 

addressed under Rule 05-02 or Rule 06-03. 

G. Interruption(s) to City Council Meetings and Committee Meetings. 

1. It is the responsibility of the presiding officer to maintain order and adjourn any 

meeting as the presiding officer deems necessary. 

2. If a meeting is interrupted by any person or by a group or groups of persons so as to 

render the orderly conduct of the meeting not feasible, and order cannot be restored 

by the removal of individuals who are interrupting the meeting, the members of the 

Council or the committee conducting the meeting may order the meeting room 

cleared and continue in session, or may adjourn the meeting and re-convene at 

another location selected by a majority vote of CMs present and voting. In such a 

session, final disposition may be taken only on matters appearing on the agenda. 

Representatives of the press or other news media, except those participating in the 

disturbance, shall be allowed to attend any session held pursuant to this Rule XI.G. 

3. The Council or the committees may establish procedures for re-admitting an 

individual or individuals not responsible for disturbing the orderly conduct of the 

meeting. 
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4. If a meeting is adjourned due to an interruption, CMs and staff may leave the meeting 

room until the meeting is reconvened. 
(See RCW 42.30.050 Interruptions – Procedures.) 

H. Public Access to CMs and Offices. 

1. No individual other than the Legislative Department staff may approach the CMs or 

the Clerks while the Council or a committee is in session, unless permitted to do so 

by the President or Chair. 

2. During committee meetings and Council Briefing meetings, no persons other than 

Legislative Department staff shall join the prescribed forum, unless specifically 

invited by the committee Chair to provide information necessary to committee 

business. 

3. Physical access to CM office areas is limited and provided only in accordance with 

established policies and procedures of the Legislative Department. 

4. Individuals desiring to electronically tape (audio, video, etc.) or photograph a CM or 

CMs within the CM office area(s) may only do so with the permission of the 

respective CM(s) or their respective staff members, when so delegated. 

5. Access by media shall be in accordance with Legislative Department policy. 

6. The presiding officer or designee may temporarily suspend or modify this Rule XI.H 

to protect the safe and responsible functioning of the Council. 

I. Digital Recording of Meetings. 

1. Public meetings of the Council shall be electronically recorded whenever feasible. 

The presiding officer or designee may temporarily suspend or modify this Rule XI.I.1 

to protect the safe and responsible functioning of the Council. 

2. Executive sessions and those meetings exempted from chapter 42.30 RCW shall not 

be recorded. 

3. The City Clerk shall maintain custody of recordings made pursuant to Rule XI.I.1. 

J. Inclusive Access and Participation – Requests for Reasonable Accommodation and 

Requests for Translation or Interpretation Services. 

1. Assistive listening devices shall be available in the Council Chamber during all 

meetings of the Council and its committees, and in other rooms or places where the 

Council meets and where Council proceedings are broadcast. 

2. Upon request, reasonable efforts to provide accommodations shall be made to enable 

persons with disabilities to attend and participate in all public Council meetings. 
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3. Upon request, reasonable efforts to provide translation or interpretation services shall 

be made for individuals attending Council meetings. 

4. Because a request for an accommodation, translation, or interpretation services may 

require sufficient lead time to respond, the request should be made at the earliest 

possible opportunity to the Office of the City Clerk at 206-684-8888 or TYY Relay 7-

1-1. 

5. The Office of the City Clerk shall evaluate all requests and provide reasonable 

accommodations and translation and interpretation services. 

6. The Council shall adopt a Language Access plan that includes: goals for improving 

language access at the City Council; a timeline, resources, and communication 

strategy to achieve those goals; the scope of currently available interpreting services 

in both virtual and hybrid formats; the scope of translation services; and the process 

for requesting and receiving notice of arranged services. 

K. Use of the Council Chamber. 

1. Council business shall have priority over other uses of the Council Chamber. 

2. Other uses of the Council Chamber shall be in accordance with Legislative 

Department policy. 
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XII. ALTERATION OF GENERAL RULES AND PROCEDURES 

A. Suspension. 

1. A rule or procedure not listed in Rule XII.A.2 may be temporarily suspended: 

a. If a CM requests suspension and no objection is offered; or 

b. In open session upon a two-thirds vote. 

Any rule or procedure so suspended shall be announced by the presiding officer, after 

which the Council or committee shall proceed accordingly. 

2. The following rules or procedures established by this document shall not be 

suspended: 

a. This Rule XII.A; 

b. Rule XII.B; 

c. Rule IV.O.1.b; 

d. Rule X.F; 

e. Those required by the Charter, the Seattle Municipal Code, or state law; and 

f. Any part of a Rule that establishes a quorum. 

3. The City Clerk shall provide a guide for compliance with this Rule XII.A, which 

guide is attached as Appendix A to these Rules. 

B. Biennial Review. 

The President and City Clerk shall conduct and coordinate biennial reviews of the 

General Rules and Procedures of the Seattle City Council. 

C. Amendment. 

Amendments of these General Rules and Procedures shall be by a majority vote of CMs 

and, if applicable, pursuant to SMC 3.02.030. 
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Appendix A 

 

LIST OF NON-SUSPENDIBLE RULES  

(These Rules and Procedures are based on Charter, RCW, or SMC provisions  

and should not be suspended without consulting applicable provisions) 

 

CITY CHARTER PROVISIONS RULE PAGE CHARTER REF. 

CMs establish the rules for their proceedings I.A.1 6 Art. IV, § 4 

Individual CMs shall not have or execute executive or administrative power I.A.3 6 Art. IV, § 4, Fifth 

Council has authority to punish CMs I.A.4 6 Art. IV, § 4 

Council chooses President from among members I.C.1 7 Art. IV, § 4, First 

President performs usual functions of presiding officer I.C.1 7 Art. IV, § 4, First 

Removal of president I.C.2 7 Art. IV, § 4, First 

Council Bills are signed in open session by the President I.C.3.b 7 Art. IV, § 11 

The President acting as Mayor I.C.3.g 8 Art. V, § 9 

The President heads the Legislative Department I.C.3.h 8 Art. III, § 3 

President Pro Tem acts as President I.D.3 9 Art. V, § 9 

Regular City Council meeting dates and times II.A.1 10 Art. IV, § 6 

Quorum for City Council (majority of all members) II.A.3 10 Art. IV, § 3 

Provisions for City Council special meetings II.B 11 Art. IV, § 6 

(also RCW 42.30.080) 

CMs must attend all regular City Council meetings unless excused II.D.1 12 Art. IV, § 3 

Attendance at City Council meeting can be compelled II.D.3 12 Art. IV, § 3 

Council Bills cannot be introduced and passed at the same meeting III.A.6 14 Art. IV, § 8 

Council Bills require at least a majority of all CMs’ votes to pass III.A.7 14 Art. IV, § 8 

President announces signature of Council Bills when they are passed III.B.2 15 Art. IV, § 11 

Council Bills to be read upon passage if requested by a CM III.B.2 15 Art. IV, § 11 

Council Bills vetoed by the Mayor are voted on again by Council III.C.1 15 Art. IV, § 12 
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CITY CHARTER PROVISIONS RULE PAGE CHARTER REF. 

Reconsideration of vetoed bills must occur between 5 and 30 days after 

publication of Mayor’s written rejection of veto 

III.C.2 15 Art. IV, § 12 

2/3 vote is required to pass a reconsidered bill that was vetoed III.C.3 15 Art. IV, § 12 

Vetoed bills may not be reconsidered again if lost on reconsideration vote III.C.4 16 Art. IV, § 12 

When passage of a bill fails in City Council by vote, it may not be reconsidered 

before the next regular City Council meeting 

IV.O.1.b 21 Art. IV, § 10 

A roll call vote may be demanded by a CM V.B 22 Art. IV, § 4, Third 

Establishing a Finance Committee  VI.I 27 Art. IV, § 5  

Meeting location for City Council regular meetings XI.A.2 38 Art. IV, § 6 

 

RCW PROVISIONS RULE PAGE RCW REF. 

Who can call a special meeting and how it shall be noticed II.B.1 11 42.30.080 (also Charter 

Art. IV, § 6) 

Notice of City Council special meetings II.B.2 11 42.30.080 

Calling special emergency meetings; meeting notice requirements II.C 11 42.30.070; 42.30.080; 

42.14.075 

When an executive session may be held X.A 36 42.30.110 

How an executive session is conducted X.A 36 42.30.110 

Disrupted meetings may be adjourned and reconvened elsewhere XI.G.2 43 42.30.050 

 

SMC PROVISIONS RULE PAGE SMC REF. 

Appearance of Fairness disqualifications I.B.2.d 7 4.16 

Summary and Fiscal Note III.A.1 13 3.140.070 

CMs must disqualify themselves from acting on certain City business V.A.1 22 4.16 

Amendment of Rules and Procedures XII.C 46 3.02.030 
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SUMMARY and FISCAL NOTE 

Department: Dept. Contact: CBO Contact: 

LEG Lauren Henry  NA 

 

1. BILL SUMMARY 

 

Legislation Title: A RESOLUTION adopting General Rules and Procedures of the Seattle City 

Council; superseding Resolution 32096. 

 

Summary and Background of the Legislation:  

Resolution 32096 adopted the "General Rules and Procedures of the Seattle City Council" to 

govern both the Council’s internal management and the procedures available to the public, in 

conformance with the City Charter and the customary practice of legislative bodies. The Council 

conducted a biennial review of its procedures and rules that guide and facilitate Councilmember 

duties and meeting deliberations, and revisions include expansion and clarification of the rules. 

 

2. CAPITAL IMPROVEMENT PROGRAM 

Does this legislation create, fund, or amend a CIP Project?   Yes  No  
 

 

Project Name: 

Master 

Project I.D.: Project Location: Start Date: End Date: 

Total Project Cost 

Through 2030: 

      

 

3. SUMMARY OF FINANCIAL IMPLICATIONS 

 

Does this legislation have financial impacts to the City?   Yes  No 

 

3.d. Other Impacts 

 

Does the legislation have other financial impacts to The City of Seattle, including direct or 

indirect, one-time or ongoing costs, that are not included in Sections 3.a through 3.c? If so, 

please describe these financial impacts.  

NA 

 

If the legislation has costs, but they can be absorbed within existing operations, please 

describe how those costs can be absorbed. The description should clearly describe if the 

absorbed costs are achievable because the department had excess resources within their 

existing budget or if by absorbing these costs the department is deprioritizing other work 

that would have used these resources.  

 

Please describe any financial costs or other impacts of not implementing the legislation. 
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Please describe how this legislation may affect any City departments other than the 

originating department. 

 

4. OTHER IMPLICATIONS 

a. Is a public hearing required for this legislation?  

No 

b. Is publication of notice with The Daily Journal of Commerce and/or The Seattle Times 

required for this legislation?  

Yes, publication of the public comment options for the rule changes.  

c. Does this legislation affect a piece of property?  

No 

d. Please describe any perceived implication for the principles of the Race and Social 

Justice Initiative.  

i. How does this legislation impact vulnerable or historically disadvantaged 

communities? How did you arrive at this conclusion? In your response please 

consider impacts within City government (employees, internal programs) as 

well as in the broader community. 

 

ii. Please attach any Racial Equity Toolkits or other racial equity analyses in 

the development and/or assessment of the legislation. 

 

iii. What is the Language Access Plan for any communications to the public? 

e. Climate Change Implications  

 

i. Emissions: How is this legislation likely to increase or decrease carbon 

emissions in a material way? Please attach any studies or other materials that 

were used to inform this response. 

 

ii. Resiliency: Will the action(s) proposed by this legislation increase or decrease 

Seattle’s resiliency (or ability to adapt) to climate change in a material way? 

If so, explain. If it is likely to decrease resiliency in a material way, describe 

what will or could be done to mitigate the effects. 

f. If this legislation includes a new initiative or a major programmatic expansion: What 

are the specific long-term and measurable goal(s) of the program? How will this 

legislation help achieve the program’s desired goal(s)? What mechanisms will be used 

to measure progress towards meeting those goals? 

g. Does this legislation create a non-utility CIP project that involves a shared financial 

commitment with a non-City partner agency or organization?  
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5. ATTACHMENTS 

 

Summary Attachments:  

Summary Attachment A – Council Rules with Revisions 
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City of Seattle  

Legislative Department 

General Rules and Procedures 
of the  

Seattle City Council 

(As adopted by Resolution ) 

103



Table of Contents 

2 

GENERAL RULES AND PROCEDURES  

OF THE SEATTLE CITY COUNCIL 

Table of Contents 

I. COUNCIL COMPOSITION, POWERS, AND DUTIES ............................................... 6 

A. Council – General Authority; Annual Report; Legislation Retirement. ..................... 6 

B. Members – Abbreviated as CMs; General Duties; Protest of Actions. ........................ 6 

C. President – Appointment; Duties. .................................................................................... 7 

D. President Pro Tem – Designation; Duties. ...................................................................... 8 

II. CITY COUNCIL MEETINGS ........................................................................................ 10 

A. Regular Meetings – Time; Location; Quorum; Preliminary Agenda. ....................... 10 

B. Special Meetings – Calling; Notice; Limitations; Location.......................................... 11 

C. Emergency Meetings – Calling; CMs’ Electronic Attendance. .................................... 11 

D. Attendance – Requirements; Excuses. .......................................................................... 12 

III. CITY COUNCIL BUSINESS .......................................................................................... 13 

A. Legislation – Introduction; Referral; Requirements. .................................................. 13 

B. Order of Business. ........................................................................................................... 15 

C. Reconsideration of Vetoed Bills. .................................................................................... 15 

D. Journal of the Proceedings. ............................................................................................ 16 

E. Consent Calendar. ........................................................................................................... 16 

IV. PARLIAMENTARY PROCEDURES ............................................................................ 17 

A. Rules of Debate. ............................................................................................................... 17 

B. Consideration of Motions. .............................................................................................. 17 

C. Amendment Form. .......................................................................................................... 18 

D. Parliamentary Inquiry. ................................................................................................... 19 

E. Recognition by the Chair. ............................................................................................... 19 

F. Division of a Question. .................................................................................................... 19 

G. Point of Order. ................................................................................................................. 19 

H. Call the Question. ............................................................................................................ 19 

104



Table of Contents 

3 

I. Postpone to a Certain Time. ........................................................................................... 20 

J. Lay on the Table. ............................................................................................................. 20 

K. Take from the Table. ....................................................................................................... 20 

L. Postpone Indefinitely. ..................................................................................................... 20 

M. Proxy Votes. ..................................................................................................................... 20 

N. Tie Vote. ........................................................................................................................... 20 

O. Motion to Reconsider. ..................................................................................................... 20 

V. CITY COUNCIL VOTING ............................................................................................. 22 

A. Voting Required; Disqualification Process. .................................................................. 22 

B. Roll Call Voting. .............................................................................................................. 22 

C. Voice Vote. ........................................................................................................................ 22 

D. Announcing and Recording Votes. ................................................................................ 22 

VI. STANDING COMMITTEES .......................................................................................... 24 

A. Formation. ....................................................................................................................... 24 

B. Membership. .................................................................................................................... 24 

C. Meetings. .......................................................................................................................... 24 

D. Special Meetings. ............................................................................................................. 25 

E. Attendance – Requirements; Excused Absences. ......................................................... 26 

F. Duties of the Chair. ......................................................................................................... 26 

G. Duties and Responsibilities of Members. ...................................................................... 27 

H. Voting, Referral, and Reporting. ................................................................................... 27 

I. Finance Committee. ........................................................................................................ 28 

VII. SELECT COMMITTEES ............................................................................................... 29 

A. Formation. ....................................................................................................................... 29 

B. Meetings. .......................................................................................................................... 29 

C. Special Meetings. ............................................................................................................. 29 

D. Attendance – Requirements; Excused Absences. ......................................................... 30 

E. Duties of the Chair. ......................................................................................................... 30 

F. Duties and Responsibilities of Members. ...................................................................... 31 

G. Voting, Referral, and Reporting. ................................................................................... 31 

105



Table of Contents 

4 

H. Budget Committee. ......................................................................................................... 32 

I. Labor Committee. ........................................................................................................... 34 

VIII. EXTERNAL COMMITTEES ......................................................................................... 35 

A. Appointment. ................................................................................................................... 35 

B. Attendance. ...................................................................................................................... 35 

C. Notification If Unable to Attend. ................................................................................... 35 

IX. COUNCIL BRIEFING MEETINGS .............................................................................. 36 

A. Purpose, Procedure, and Scope. .................................................................................... 36 

B. Attendance. ...................................................................................................................... 36 

C. Location and Frequency. ................................................................................................ 36 

D. Preliminary Agendas. ..................................................................................................... 36 

X. EXECUTIVE SESSIONS ................................................................................................ 37 

A. When Sessions May Be Held. ......................................................................................... 37 

B. How Sessions May Be Convened. .................................................................................. 37 

C. Purpose of Session. .......................................................................................................... 37 

D. Attorney to Be Present. ................................................................................................... 37 

E. Attendees. ......................................................................................................................... 37 

F. Confidentiality. ................................................................................................................ 38 

G. Issues. ............................................................................................................................... 38 

XI. PUBLIC PARTICIPATION AND ACCESS .................................................................. 39 

A. Public Sessions – Open to Public; Location. ................................................................. 39 

B. Public Hearings – Purpose; Duties of Chair. ................................................................ 39 

C. Public Comment at City Council Meetings and Committee Meetings. ..................... 40 

D. Disruptions of City Council Meetings and Committee Meetings. .............................. 41 

E. Abusive and Harassing Behavior During City Council Meetings and 
Committee Meetings. .................................................................................................. 43 

F. Appeals of Meeting Exclusions; Other Authority. ....................................................... 44 

G. Interruption(s) to City Council Meetings and Committee Meetings. ........................ 44 

H. Public Access to CMs and Offices.................................................................................. 45 

I. Digital Recording of Meetings. ...................................................................................... 45 

106



Table of Contents 

5 

J. Inclusive Access and Participation – Requests for Reasonable Accommodation 
and Requests for Translation or Interpretation Services. ....................................... 45 

K. Use of the Council Chamber. ......................................................................................... 46 

XII. ALTERATION OF GENERAL RULES AND PROCEDURES .................................. 47 

A. Suspension. ...................................................................................................................... 47 

B. Biennial Review. .............................................................................................................. 47 

C. Amendment. .................................................................................................................... 47 

 

 

107



I. Council Composition, Powers, and Duties 

6 

I. COUNCIL COMPOSITION, POWERS, AND DUTIES 

A. Council – General Authority; Annual Report; Legislation Retirement. 

1. The City Council shall establish rules for its proceedings.i 

2. As the Legislative branch of City government, the City Council shall establish policy 
for the City. 

3. The City Council has the authority to create and use committees of its members to 
facilitate its legislative functions; provided that no committee of the Council and no 
individual member of the Council shall have or exercise executive or administrative 
power, except as provided in the Charter.ii 

4. The Council has authority to punish its members and others for disorderly or 
otherwise contemptuous behavior in its presence, and to expel for such behavior in its 
presence any members by the affirmative vote of not less than two-thirds of its 
members, specifying in the order of expulsion the cause thereof.iii 

5. The Council shall produce an Annual Legislative Report, as designated by the 
President. The report shall identify accomplishments of the Council in the preceding 
year and objectives of the Council for the coming calendar year, in a report format 
determined by the President. 

6. Council Bills, Resolutions, Clerk Files, and Appointments in committee or before the 
City Council for at least one year prior to March 1st of each year shall be considered 
for retirement. 

7. Throughout these Rules, “City Council” is used when referring only to the body that 
meets at regular meetings as described in Rule II.A and actions taken by that body, 
regardless of meeting type. “Council” is used when referring to the City Council or 
any subdivision of it, as the context requires. 

B. Members – Abbreviated as CMs; General Duties; Protest of Actions. 

1. Members of the City Council, or Councilmembers, are abbreviated as CMs 
throughout these Rules. 

2. CMs shall 

a. Uphold the public trust and demonstrate integrity, honesty, and fairness; 

b. Exercise budget and fiduciary responsibility 

 
i Charter, Art. IV, § 4. 
ii Charter, Art. IV, § 4. 
iii Charter, Art. IV, § 4. 
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c. Be responsive to citizens; and 

d. Disqualify themselves from acting on City business when disqualification is 
required by the City’s Code of Ethicsi, by common law, or by the Appearance of 
Fairness Doctrine. 
(See “Council Rules for Quasi-Judicial Proceedings Before the City Council” as adopted by 
Resolution 31602.) 
(See Rule V.A.1 Voting Required.) 

3. Any CM may protest against the action of the City Council upon any question and 
have the oral objection entered upon the Journal of the Proceedings. If the protesting 
CM wishes the Journal of the Proceedings to contain a written objection, the 
objection shall be filed with the Office of the City Clerk within 48 business hours 
following the action being objected. 

C. President – Appointment; Duties. 

1. Biennially, and also whenever the position of President becomes vacant, the City 
Council shall elect from its members a President who shall perform the usual 
functions of a presiding officer.ii 

2. The President may be removed by the affirmative vote of not less than two-thirds of 
all CMs.iii 

3. The President shall: 

a. Preside over City Council meetings. 

i. Call the City Council to order at the hour appointed for City Council 
meetings, or at the hour to which the City Council shall have adjourned at the 
preceding session. 

ii. Proceed with the order of business if a quorum is in attendance. 

b. Sign all Bills in authentication of their passage in open sessioniv and sign all 
Resolutions in authentication of their adoption. 

c. Promote efficient operation of the Council, including setting the City Council 
agenda and expediting parliamentary debate, or if there is no objection from any 
other CM, expediting the passage of routine motions. 

d. Preserve order and decorum within the Council Chamber when acting as a 
presiding officer. 

 
i SMC Chapter 4.16. 
ii Charter, Art. IV, § 4. 
iii Charter, Art. IV, § 4. 
iv Charter, Art. IV, § 11. 
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e. Assign legislation to committees. 

f. Monitor committee agendas to ensure issues are appropriate to respective 
committees, and within the scope or work program of said committee, or as 
otherwise assigned. 

g. Act as Mayor in the Mayor’s absence from the City or incapacitation.i 

i. The President may simultaneously serve as President and act as Mayor; 
however, when the President, acting as Mayor, is confronted on a particular 
matter with a conflict of duties and responsibilities so fundamental that the 
public interest requires it, the President shall act as Mayor only. 

ii. If, under Charter Art. XIX, § 6.B, the President declines to become Mayor 
upon a Mayoral vacancy, the Council’s duty to select one of its members to 
become Mayor shall be performed within five days of the President’s 
declination. 

h. Head the Legislative Departmentii, including providing for the orientation of new 
CMs. 

4. The President may speak to points of order, inquiry, or information in preference to 
other CMs. The President shall, with respect to a question of order: decide the 
question (which decision is appealable to the City Council by any CM); or submit the 
question to CMs to decide by a majority of CMs present and voting. 
(See Rule IV.G Point of Order.) 

5. While speaking upon any question before the City Council, the President shall have 
the right to turn the Chair over to the President Pro Tem. 

6. The President may create select or other non-standing committees as provided in Rule 
VII.A. 

7. As provided by Rule VI.B, the President shall not serve as the Chair or Vice-Chair of 
the Finance Committee. 

D. President Pro Tem – Designation; Duties. 

1. Biennially, the City Council shall designate by Resolution a list of Presidents Pro 
Tem. The list shall start with the most senior CM other than the President and 
continue in descending order of seniority, with alphabetical order of last name used to 
break ties, and the position shall rotate monthly. In the case of a City Council vacancy 
and subsequent appointment, the appointee shall fill the position of the departed CM 
in the rotation. 

 
i Charter, Art. V, § 9. 
ii Charter, Art. III, § 3. 
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2. In the absence of the President Pro Tem, the CM designated for the next month shall 
act as President Pro Tem. 

3. The President Pro Tem shall:i 

a. Act as President in the case of incapacitation or absence of the President. 

b. Act as President when the President, acting as Mayor, is confronted with a 
conflict of duties and responsibilities so fundamental that the public interest 
requires it. 
(See Rule I.C.3.h President.) 

 
 

 
i Charter, Art. V, § 9. 
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II. CITY COUNCIL MEETINGS 

A. Regular Meetings – Time; Location; Quorum; Preliminary Agenda.i 

1. The City Council shall meet each Tuesday except as listed below. Regular meetings 
shall convene at 2 p.m., and the City Clerk shall enter the time of adjournment in the 
Journal of the Proceedings. 

a. If a Tuesday is a legal holiday, then the regular meeting shall be held on the next 
day that is not a legal holiday. 

b. Regular meetings are not held on the Tuesdays following the last two Mondays in 
the months of August and December. 

c. Any regular meeting may be canceled by the President or a majority vote of CMs. 

2. Regular meetings are held at Seattle City Hall in the Council Chamber. The City 
Council may meet at another location in the event of an emergency or disaster.ii 

3. A quorum consists of a majority of all nine CMs except as listed below.iii 

a. During a declared emergency under Article V, § 2 of the Charter, a quorum shall 
for all purposes consist of a majority of all CMs who are available to participate 
in City Council meetings and are capable of performing the duties of the office; 
and in such a declared emergency for all purposes, the City Council shall consist 
of a majority of such CMs available to participate in regular City Council 
meetings. 

b. Except when Rule II.A.3.a applies, in order to select a person to fill a vacancy on 
the City Council, a quorum shall consist of a majority of those CMs currently 
holding office. 

4. Less than a quorum of CMs may adjourn from day to day, or until the next regular 
meeting, and may compel the attendance of absent members in such a manner and 
under such penalties as the City Council prescribes.iv (See Rule II.D.3 Attendance.) 

5. Preliminary agendas of upcoming regular meetings shall list items on which action is 
expected to be taken and shall be made available to the public. All reasonable effort 
shall be made to publish the preliminary agenda online at least two business days 
prior to the meeting. 

6. The Council prefers to conduct its business in person when practicable. Recognizing 
that CMs may not be able to attend every meeting in person due to unavoidable and 

 
i Charter, Art. IV, § 6. 
ii Charter, Art. IV, § 6. 
iii Charter, Art. IV, § 3. 
iv Charter, Art. IV, § 3. 
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sometimes unforeseeable circumstances, any CM may at their sole discretion 
participate and vote by any electronic means (e.g., multi-party telephone or video 
conferencing) utilized by the Council for such purpose provided that the Office of the 
City Clerk is able to accommodate such participation. 

B. Special Meetings – Calling; Notice; Limitations; Location. 

A special meeting is a meeting held at a time, date, or location that differs from a regular 
meeting. 

1. The Mayor, the President of the City Council, or any three CMs may call a special 
meeting.i 

2. Notices of special meetings shall be in accordance with RCW 42.30.080. 

a. The only items of business for which final action may be taken at a special 
meeting are those items listed on the written notice. 

b. Special meetings are held in the Council Chamber in Seattle City Hall unless: a 
specific alternate location is established by the party calling the meeting, whether 
the Mayor, the President, or three CMs; and notice as required under RCW 
42.30.080 is given. 

3. The Council prefers to conduct its business in person when practicable. Recognizing 
that CMs may not be able to attend every meeting in person due to unavoidable and 
sometimes unforeseeable circumstances, any CM may at their sole discretion 
participate and vote by any electronic means (e.g., multi-party telephone or video 
conferencing) utilized by the Council for such purpose provided that the Office of the 
City Clerk is able to accommodate such participation. 

C. Emergency Meetings – Calling; CMs’ Electronic Attendance. 

1. Emergency City Council meetings may be called by the Mayor, President, or any two 
CMs, consistent with the provisions of chapter 42.30 RCW and RCW 42.14.075.ii 

2. Meeting time, location, and notice requirements do not apply to emergency meetings 
called for emergency matters as permitted by RCW 42.30.070, RCW 42.30.080, and 
RCW 42.14.075. 

3. Emergency meetings are open to the public unless exempt under chapter 42.30 RCW. 

4. If a natural disaster, fire, flood, earthquake, enemy attack, imminent enemy attack, or 
other catastrophic emergency that renders a CM’s physical attendance at a meeting 
impracticable, or if approved by a majority of CMs present and voting at an 
emergency meeting, the CM may participate and vote by any electronic means (e.g., 

 
i Charter, Art. IV, § 6. 
ii Charter, Art. IV, § 6. 
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multi-party telephone or video conferencing) utilized by the Council for such 
purpose. 

5. The Council prefers to conduct its business in person when practicable. Recognizing 
that CMs may not be able to attend every meeting in person due to unavoidable and 
sometimes unforeseeable circumstances, any CM may at their sole discretion 
participate and vote by any electronic means (e.g., multi-party telephone or video 
conferencing) utilized by the Council for such purpose provided that the Office of the 
City Clerk is able to accommodate such participation. 

D. Attendance – Requirements; Excuses. 

1. CMs shall attend all regular City Council meetings, unless excused by the City 
Council. 

2. A CM may obtain a leave of absence or be excused from a particular meeting by vote 
of the City Council before or during the meeting to which the leave of absence or 
excuse would apply. 

3. Three CMs, including the President or President Pro Tem acting in the capacity of the 
President, or four CMs otherwise, may compel the attendance of absent unexcused or 
on-call CMs at the City Council meeting, and may adjourn from day to day if 
necessary until a quorum can be convened.i 

4. A CM shall be granted a leave of absence by submitting written notice to the 
President as soon as practical of a personal situation that would entitle a City 
employee to family and medical leave, paid parental leave, or paid family care leave 
under Seattle Municipal Code (SMC) Sections 4.26.010, 4.27.020, or 4.29.020. The 
notice shall give a reasonable estimate of dates to which the leave of absence shall 
apply. 

5. No more than four CMs may be excused from any one City Council meeting, except 
during November budget deliberations, when no more than two CMs may be excused 
from any one City Council meeting. 

6. If the maximum number of CMs has been excused for any one particular meeting, the 
last CM so excused shall be considered on-call. An on-call CM may make 
arrangements with any other excused CM to switch on-call status. Any such switch 
must be communicated with the President and the City Clerk. 

7. The City Clerk shall record the attendance and requests for excused absence(s) from 
City Council meetings in the Journal of the Proceedings. 

 
 

 
i Charter, Art. IV, § 3. 
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III. CITY COUNCIL BUSINESS 

A. Legislation – Introduction; Referral; Requirements. 

1. Introduction of Legislation. 

a. All submitted legislation shall be reviewed by the City Clerk before it is sent to 
the Council President. 

b. All Council Bills and Resolutions shall include a Summary and Fiscal Note.i 

c. The President shall assign the appropriate committee or City Council to receive 
the legislation and determines when to send the legislation to the committee chair. 
If a primary sponsor of legislation requests that the Council President place 
legislation onto the Council’s Introduction and Referral Calendar without the 
support of the Chair of the committee with subject matter jurisdiction for doing 
so, then the Council President will confer with the Chair of the standing or select 
committee with subject matter jurisdiction prior to placing the legislation on the 
Introduction and Referral Calendar regardless of whether the legislation in 
question is routine or time sensitive. 

d. The committee chair determines whether and when to place the legislation onto 
the Council’s Introduction and Referral Calendar. Any CM may be the primary 
sponsor of legislation, but the Council President may choose to include selected 
legislation on the Council’s Introduction and Referral Calendar as “Executive 
Requested” or “[Department] Requested Legislation” (i.e., naming the department 
who generated the legislation) rather than including a CM as sponsor. If 
legislation is sponsored, it has a single primary sponsor and optional co-sponsors. 
Prior to introduction by the Council, additional co-sponsors of the legislation may 
be added with consent of the primary sponsor, except that co-sponsors added 
outside an open session shall not cause the total number of co-sponsors to meet or 
exceed a quorum of its assigned committee (or City Council if there is no 
assigned committee). 

e. When adoption of the Introduction and Referral Calendar is being considered 
during each City Council meeting, it may be modified by a majority vote of CMs 
present and voting. Modifications include amendment to titles, committee referral, 
sponsorship, and removing or adding legislation. 

f. After the Introduction and Referral Calendar is adopted, legislation is in the 
control of the referred committee or City Council. 

g. Before final passage by the Council, additional co-sponsors of the legislation may 
be added in open session with consent of the primary sponsor. 

 
i SMC 3.140.070. 
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2. Relieving a Committee of Legislation. The City Council may relieve a committee of 
legislation in one of two ways: 

a. With consent from the current committee chair, the proposed committee chair, 
and the President, legislation may be re-referred to the proposed committee on the 
Introduction and Referral Calendar; or 

b. A motion to relieve the committee may be considered at the City Council meeting 
during consideration of the adoption of the Introduction and Referral Calendar 
and requires a majority vote of CMs present and voting. 

3. A Resolution shall not be adopted at the same meeting at which it is introduced 
except by passage of at least two-thirds vote of CMs present and voting, except that 
resolutions pursuant to SMC Chapter 10.02 to terminate civil emergencies require at 
least two-thirds vote of all CMs. 

4. Resolutions not on the City Council Introduction and Referral Calendar or City 
Council agenda shall not be added for introduction and adoption at the same City 
Council meeting unless previously reviewed by the Law Department and circulated 
via email to all CMs, the Central Staff Director, and the City Clerk by 5:00 p.m. on 
the preceding business day. 

5. Council Bills not on the City Council Introduction and Referral Calendar shall not be 
added to the Introduction and Referral Calendar for introduction at the same City 
Council meeting such action is requested unless previously reviewed by the Law 
Department and circulated via email to all CMs, the Central Staff Director, and the 
City Clerk by 5:00 p.m. on the preceding business day. 

6. A Bill shall not be introduced and passed at the same meeting, except for the weekly 
Bill for payment of bills, salaries, and claims.i 

7. No Bill shall become an Ordinance unless on its final passage at least a majority of all 
nine CMs vote in its favor.ii In some cases, passage requires more than a majority 
vote. 

8. Amendments to Bills and Resolutions shall not be presented at a City Council 
meeting unless previously reviewed by the Law Department and circulated via email 
to all CMs, the Central Staff Director, and the City Clerk at least two hours before the 
meeting. In cases, including but not limited to, amendments to development 
regulations subject to the Growth Management Act, a statute may require additional 
public notice and opportunity for public comment before an amended Bill may be 
passed. 

 
i Charter, Art. IV, § 8. 
ii Charter, Art. IV, § 8. 
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B. Order of Business. 

1. The President shall announce the business of the City Council at its regular meetings, 
which shall ordinarily be disposed of in the following order: 

a. Call to Order 

b. Roll Call 

c. Presentations 

d. Public Comment 

e. Approval of the Introduction and Referral Calendar 

f. Approval of Consent Calendar 

g. Approval of the Agenda 

h. Committee Reports (discussion and vote on Bills, Resolutions, Clerk Files, and 
Appointments) 

i. Items removed from Consent Calendar 

j. Adoption of Other Resolutions 

k. Other Business 

l. Adjournment 

2. Upon the passage of each Bill, the President shall announce that the President is 
signing the Bill, and if so requested by any CM, that Bill shall be read at length so as 
to ensure its correctness before it shall become enrolled.i 

C. Reconsideration of Vetoed Bills.ii 

1. The City Council shall reconsider and vote again on the passage of any Bill that is 
vetoed by the Mayor, in accordance with the Charter. 

2. Reconsideration shall occur not less than five days after the Mayor’s written objection 
of the Bill is published, and not more than 30 days after the return of the Bill by the 
Mayor. 

3. Passage of a Bill during reconsideration shall be by two-thirds vote of all the CMs. 

 
i Charter, Art. IV, § 11. 
ii Charter, Art. IV, § 12. 
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4. Any Bill presented to the City Council for reconsideration that does not pass during 
the first vote of reconsideration shall be deemed finally lost. 

D. Journal of the Proceedings. 

1. The City Clerk shall record into the Journal of the Proceedings of the Seattle City 
Council the proceedings of the City Council at its regular and special meetings, and 
recommendations to the City Council by committees. 

2. The Journal of the Proceedings shall be presented to the City Council for approval at 
a regular City Council meeting. 

3. The Journal of the Proceedings is a public document. 

E. Consent Calendar. 

At the discretion of the President, the agenda for a particular Council meeting may 
include a consent calendar to allow the Council to act on administrative items or items for 
which no debate or inquiries are expected. Included on this consent calendar can be 
matters such as approval of minutes, payment of bills, and Committee Reports (vote on 
Bills, Resolutions, Clerk Files, and Appointments) with a unanimous vote and no 
abstentions. For any committee-reported Bill, Resolution, Clerk File, or Appointment 
with a unanimous vote and no abstentions, the committee Chair may request that the 
Council President place it on a consent calendar. Upon request by any CM, an item shall 
be removed from the consent calendar and placed on the regular agenda for a separate 
vote, according to Rule III.B. Multiple removed items shall be considered in the same 
order as they had been presented on the consent calendar. 
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IV. PARLIAMENTARY PROCEDURES 

If these General Rules and Procedures are silent on a matter of parliamentary procedure, the 12th 
Edition of Robert’s Rules of Order Newly Revised shall govern the Council in all cases to which 
it is applicable. 

A. Rules of Debate. 

When any CM wishes to speak, the CM shall address the Chair. 

1. When recognized, the CM shall, in a courteous manner, confine comments to the 
question under debate. 

2. The primary sponsor of a Bill, Resolution, Clerk File, Appointment, or motion has the 
privilege of speaking first and last upon it. 

3. No CM shall impugn the motives of any other CM, or speak more than twice except 
for explanation during the consideration of any one question. 

4. No CM, having obtained the floor while a debatable motion is immediately pending 
at a meeting of the Council, shall speak for longer than ten minutes at one time unless 
all CMs present agree by unanimous consent to extend the limits of debate or two-
thirds of CMs present and voting pass a motion to extend the limits of debate. 

B. Consideration of Motions. 

1. No motion shall be entertained or debated until duly seconded and announced by the 
Chair. 

2. The motion shall be recorded and, if requested by any CM, it shall be read by the City 
Clerk before it is debated. 

3. Until the Chair states the question, the maker of the motion has the right to modify or 
withdraw it. If the motion is modified by the maker before the Chair states the 
question, the CM who seconded the motion may withdraw the second. 

4. Motions shall be entertained in the order of precedence outlined in the 12th Edition of 
Robert’s Rules of Order Newly Revised. 
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Parliamentary Procedures Table 

MOTION TO: Debatable? Amendable? Vote?* 
May be 

reconsidered? 

Adjourn No No Maj No 

Recess No Yes Maj No 

Reconsideration (Rule V.G IV.O) Yes No Maj No 

Lay on the Table (Rule IV.J) No No Maj Yes 

Take from the Table (Rule IV.K) No No Maj No 

Call the Question (Rule IV.H) No No 2/3 Yes 

Postpone to a Certain Time (Rule IV.I) Yes Yes Maj Yes 

Commit or Refer to a Committee Yes Yes Maj Yes 

Amend or Substitute Yes Yes Maj Yes 

Postpone Indefinitely (Rule IV.L) Yes No Maj Affirmative 
vote may be 
reconsidered 

All motions must be seconded to be entertained or debated. See Rule IV.B.1. 

*Adoption for each vote is of CMs present and voting.  

C. Amendment Form. 

1. Any CM may offer for consideration amendments to proposed legislation to the body 
considering that legislation, whether at a City Council, select, or standing committee 
meeting. An amendment is a pending motion until it is voted on. Amendments to 
legislation must be written in accordance with City Clerk amendment standards. 
Motions to amend legislation must be seconded, are debatable, and require a majority 
vote of CMs present and voting to be adopted. Proposed amendments should take the 
form of either: 

a. To insert, or to add language; 

b. To delete language; 

c. A combination of a and b having the following forms: 

i. To delete and insert (which applies to words); 

ii. To substitute; that is, to delete a paragraph or the parts or the entire text of a 
legislation or main motion, and insert another in its place. 
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2. Added language shall be underlined and deleted language shall be shown with 
strikethrough format. 

3. To promote efficiency, the Chair may accept consideration of an oral amendment 
that can be clearly stated in a suitable form. The Chair may also request the oral 
amendment be reread or presented in writing before the question is stated. 

D. Parliamentary Inquiry. 

A CM may direct a Parliamentary Inquiry to the presiding officer to obtain information 
on a matter of parliamentary law or the rules of the organization bearing on the business 
at hand. Inquiries may relate to e.g., making an appropriate motion, raising a proper point 
of order, or clarifying the parliamentary situation or the effect of a motion. 

E. Recognition by the Chair. 

If two or more CMs seek recognition at the same time, the Chair shall decide the one who 
shall speak first. 

F. Division of a Question. 

Any CM may call for a division of a question, which shall be divided if it embraces 
subjects so distinct that, if one is taken away, a substantive proposition shall remain for 
the decision of the Council. 

G. Point of Order. 

1. The Chair has the right to decide all points of order, in which case Rules IV.G.2 
through IV.G.5. apply. The Chair may instead submit the question on a point of order 
to CMs to decide by a majority vote of the CMs present and voting. 

2. If dissatisfied with the decision of the Chair, any CM may appeal the decision. 

3. In all cases of appeal, the question shall be: “Shall the decision of the Chair be 
sustained?” 

4. No CM may speak more than once on an appeal without the consent of a majority of 
CMs in attendance. 

5. The decision in response to the appeal shall be by a majority vote of the CMs in 
attendance. In case of a tie vote, the decision of the Chair shall stand. 

H. Call the Question. 

A CM may make a motion to Call the Question (also known as Previous Question) to end 
debate on an immediate pending motion. This motion requires a two-thirds vote in favor 
and may be considered at committee meetings. 
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I. Postpone to a Certain Time. 

To postpone a question to a certain time, the motion shall state a definite date, meeting, 
or hour, or until after a certain event. 

J. Lay on the Table. 

A majority of CMs present and voting may decide to temporarily halt consideration of a 
question immediately and without debate during a meeting. The maker of a motion to 
Lay on the Table must state the reason for the motion. A motion that has been laid on the 
table may, in either the current or subsequent meeting, be brought back by a motion to 
Take from the Table. 

K. Take from the Table. 

Once a question has been laid on the table, it may be taken from the table by a majority 
vote of CMs present and voting, as soon as the interrupting business has been disposed of 
or whenever no other question is pending. A motion that has been laid on the table may, 
in either the current or subsequent meeting, be brought back by a motion to Take from 
the Table. 

L. Postpone Indefinitely. 

A majority of CMs present and voting may decide not to take a direct vote or position on 
a main question by disposing of it with a motion to Postpone Indefinitely. The question 
shall not be brought back again for at least 60 days. 

M. Proxy Votes. 

There are no proxy votes. 

N. Tie Vote. 

In the event of a tie vote, a motion does not pass. 

O. Motion to Reconsider. 

1. After the final vote on any motion, Bill, Resolution, Clerk File, or Appointment, and 
before the adjournment of the meeting at which that vote was taken, any CM who 
voted with the prevailing side may move for reconsideration of the original motion. 
Seconds to motions for reconsideration may be from either side. 

a. If the result of the final vote is to pass any motion, Bill, Resolution, Clerk File, or 
Appointment, any reconsideration vote must take place before adjournment of 
that meeting, or else there shall be no reconsideration vote. 
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b. If a Bill is moved for final passage and fails to pass at a City Council meeting, and 
a motion to reconsider is made, the motion to reconsider shall not be voted on 
before the next meeting of the City Council.i  

2. A motion to reconsider takes precedence over every other motion, except a motion to 
adjourn. 

3. Motions to reconsider a vote upon amendments to any pending question shall be 
made and decided immediately. 

4. A motion to amend that does not pass in a committee meeting shall not be 
reconsidered, but the motion to amend may be offered to the City Council. 

 
 
 

 
i Charter, Art. IV, § 10. 
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V. CITY COUNCIL VOTING 

A. Voting Required; Disqualification Process. 

1. Every CM in attendance shall vote on all actions before the City Council, except 
when CMs must disqualify themselves from voting as required by either the City’s 
Code of Ethicsi or the Washington State Appearance of Fairness Doctrine. CMs may 
also disqualify themselves from voting to avoid the appearance of a conflict of 
interest, unless a majority of those present vote that there is no conflict. 
(See Rule V.D.2 Announcing and Recording Votes.) 

2. Abstentions are not allowed on actions, other than procedural, amending, and final 
votes on Resolutions at City Council meetings. CMs not having abstained or 
disqualified themselves pursuant to Rule V.A.1 shall vote by saying “Aye” or “No.” 
CMs having abstained or disqualified themselves pursuant to Rule V.A.1 shall vote 
by saying say “Abstain” or “Present.” 

3. All votes shall be recorded by the City Clerk in the Journal of the Proceedings.ii 

B. Roll Call Voting. 

A roll call vote shall be taken when voting on final passage of Bills, the consent calendar, 
and on other business when requested by a CM. A roll call vote is called in alphabetical 
order of last name, except for the President, whose name is always called last. At each 
regular Council meeting, the first name on the roll, in a systematic rotation, is moved to 
the name immediately preceding the President’s name. 

C. Voice Vote. 

A voice vote may be taken on any matter of business before the City Council, unless a 
roll call vote has been requested as provided in Rule V.B, or unless a CM is participating 
electronically. 

D. Announcing and Recording Votes. 

1. After a roll call vote, the City Clerk shall announce the “ayes” and “nos” in addition 
to “abstentions” and “disqualifications” for all votes and enter them into the Journal 
of the Proceedings. The announcement of the result of any vote shall not be 
postponed. 

2. When a CM is in attendance and has been disqualified from voting under Rule 
I.B.2.d, the City Clerk shall record and announce “in attendance, but disqualified 
from voting.” 
(See Rule V.A.1 Voting Required.) 

 
i SMC Chapter 4.16. 
ii Charter, Art. IV, § 4. 
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E. Proxy Votes. 

There are no proxy votes. 

F. Tie Vote. 

In the event of a tie vote, a motion does not pass. 

G. Motion to Reconsider. 

1. After the final vote on any motion, Bill, Resolution, Clerk File, or Appointment, and 
before the adjournment of the meeting at which that vote was taken, any CM who 
voted with the prevailing side may move for reconsideration of the original motion. 
Seconds to motions for reconsideration may be from either side. 

a. If the result of the final vote is to pass any motion, Bill, Resolution, Clerk File, or 
Appointment, any reconsideration vote must take place before adjournment of 
that meeting, or else there shall be no reconsideration vote. 

b. If a Bill is moved for final passage and fails to pass at a City Council meeting, and 
a motion to reconsider is made, the motion to reconsider shall not be voted on 
before the next meeting of the City Council.i 

2. A motion to reconsider takes precedence over every other motion, except a motion 
to adjourn. 

3. Motions to reconsider a vote upon amendments to any pending question shall be 
made and decided immediately. 

4. A motion to amend that does not pass in a committee meeting shall not be 
reconsidered, but the motion to amend may be offered to the City Council. 

 

 

 
i Charter, Art. IV, § 10. 
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VI. STANDING COMMITTEESi 

A. Formation. 

1. Standing committees are formed after the biennial election of a President. 

2. Formation of standing committees, i.e., the identification of committees’ scopes of 
work, regular meeting schedules, and Chair and membership assignments, shall be 
adopted by Resolution. 

B. Membership. 

1. A standing committee consists of at least four members and, if the committee has 
fewer members than the Council has CMs, may include an alternate. A committee has 
a Chair and may have a Vice-Chair. 

2. If the vacancy of a City Council position requires the appointment and/or election of a 
replacement CM, the replacement CM shall assume the replaced CM’s committee 
duties and responsibilities, unless stated otherwise by Resolution. 

3. Only CMs who are designated members of the standing committee (or the alternate if 
serving as a member) may sponsor amendments before the committee, or vote at its 
meetings. Voting rights of members include the power to make, second, amend, and 
vote on all motions. 

a. If invited by the Chair or Vice-Chair, a CM other than the designated members 
(or the alternate if serving as a member) may participate as a non-committee 
member without voting rights in a standing committee meeting. 

b. Participation of non-committee members is limited to taking part in debate, upon 
recognition by the Chair, and the authorship of amendments, to be submitted in 
accordance with Rule IV.C.1. 

4. The quorum requirement for standing committee meetings is three CMs unless a 
greater number is stated by Resolution. 

5. The President shall not serve as the Chair or Vice-Chair of the Finance Committee. 

C. Meetings. 

1. Meetings are held in the Council Chamber in Seattle City Hall unless a specific 
alternate location is established by the Chair with the concurrence of a majority of the 
regular members of the committee, and appropriate public notice and access are 
provided. 

 
i Charter, Art. IV, § 4. 
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2. The Council sets regular meeting dates and times by Resolution. The committee 
Chair may cancel a meeting at any time. 

3. A regularly scheduled meeting will be moved to the following Friday if: 

a. The regular schedule places that meeting on a legal holiday; or 

b. A legal holiday moves a City Council meeting to a day on which that meeting is 
regularly scheduled. 

4. Regular meetings are not held in weeks when the Council does not hold a regular City 
Council or Council Briefing meeting under Rule II.A.1.b or IX.C.2. 

5. Meetings shall be noticed both as committee meetings and as City Council meetings, 
with the agenda limited to committee business and only rules and procedures 
applicable to committees in effect. 

6. Preliminary agendas for upcoming regular meetings shall list items for which 
discussion, amendments, and/or recommendation is expected. Items where only 
amendments will be considered shall be listed as possible amendments, and items 
where amendments and/or a final recommendation is expected shall be listed as 
possible vote for proper notification, except upon passage of a motion by the Chair to 
suspend this Rule. 

7. All reasonable effort shall be made to publish the preliminary agenda online at least 
two business days prior to the meeting. 

8. All reasonable effort shall be made to make materials that are to be presented in a 
regular meeting available online at least 24 hours in advance of the meeting. 

9. In accordance with 42.30.035 RCW, meeting minutes shall be promptly produced 
after each meeting and made available for public review. 

10. Each Committee Chair may authorize Seattle Channel to broadcast video images of 
the Council Chamber at Seattle City Hall during the public comment period in their 
committee meetings. Authorization should be given for one-year time periods and 
may be subsequently renewed with notice provided to Seattle Channel and 
Legislative Department IT.  

D. Special Meetings. 

A special meeting is a meeting held at a time, date, or location that differs from a regular 
meeting. 

1. Special meetings may be scheduled by the committee Chair. 
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2. Notices of special meetings shall be in accordance with RCW 42.30.080. All 
reasonable effort shall be made to publish the preliminary agenda online at least two 
business days prior to the meeting. 

3. The only items of business for which final action may be taken at a special meeting 
are those items listed on the written notice. 

E. Attendance – Requirements; Excused Absences. 

1. It is the duty of each member of a committee to attend its meetings. 

2. Committee Member Notification Duties. 

a. For a committee with an alternate, if, at least three business days before a 
committee meeting, a committee member can notify the Chair and alternate of an 
expected absence from the entire meeting, the committee member shall do so, 
after which the alternate shall inform the Chair of the alternate’s availability. 
Otherwise, the committee member shall notify the Chair, the Chair shall contact 
the alternate, and the alternate shall inform the Chair of the alternate’s 
availability, all as soon as practical. Once these conditions are met, the alternate 
assumes the rights of the absent committee member for the actual duration of the 
absence. 

b. For a committee without an alternate, if, at least three business days before a 
committee meeting, a committee member can notify the Chair of an expected 
absence from the entire meeting, the committee member shall do so. Otherwise, 
the committee member shall notify the Chair as soon as practical. 

3. A committee member may be excused with the consent of the Chair. 

F. Duties of the Chair. 

The committee Chair shall: 

1. Provide at each meeting a public comment period pursuant to Rule XI.C.3.a. 

2. Act as presiding officer and call the meetings to order at the appointed times. 

3. State the amount of time allowed for speakers and announce instructions to the 
speakers at the start of each meeting. The Chair may allow additional time for the 
submission of written comment from the public. 

4. Announce CMs in attendance at the call to order and as they join the meeting. 

5. Recognize CMs and, in accordance with these General Rules and Procedures, others 
who wish to speak. 
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6. Set the committee’s agenda consistent with the committee’s assigned scope of work 
and the City Council Work Program, and publish such agenda in accordance with 
Rule VI.C.6, VI.C.7, and VI.C.8. 

7. Run meetings expeditiously. 

8. Preserve order and decorum. 

G. Duties and Responsibilities of Members. 

Committee members shall acquaint themselves with the interests of the City specifically 
represented by that committee, and shall make recommendations to the City Council on 
Council Bills, Resolutions, Clerk Files, and Appointments, and such other reports as in 
their judgment(s) shall advance the interests and promote the welfare of the people of the 
City. 

H. Voting, Referral, and Reporting. 

1. Only members of a standing committee (or the alternate if serving as a member) may 
vote, or abstain from voting, on issues before the committee. 

2. Committee action on any Council Bill, Resolution, Clerk File, or Appointment shall 
be limited to recommendations for the City Council to consider when voting on final 
action for that item. 

3. Committees shall not vote on a final recommendation on any Bill, Resolution, Clerk 
File, or Appointment on the same day that a public hearing was held on that item, 
except upon passage of a motion by the Chair to suspend this Rule. 

4. The deadline for a committee to vote to refer legislation to the next regular City 
Council meeting is 1 p.m. on the Thursday before that meeting, except upon passage 
of a motion by the Chair to suspend this Rule. If the motion is adopted, whether the 
legislation is referred to the next regular City Council meeting is at the discretion of 
the President. 

4. Referral.  

a. A Committee may recommend legislation to the next regular City Council 
meeting if the vote to refer occurs before 1 p.m. on the Thursday before the next 
regular Council meeting and such vote is unanimous. If the vote occurs after 
1 p.m. on the Thursday before the next regular City Council meeting and/or the 
vote is non-unanimous, then the legislation shall be referred to the second City 
Council meeting after the date of referral. 

b. The Council President retains discretion to set agendas for regular and special 
City Council meetings. A Committee that refers legislation may include a 
referral date preference to a particular regular City Council meeting. 

129



VI. Standing Committees 

28 

c. A CM abstaining from voting does not make the vote non-unanimous. 

5. Committee Reports. Committees shall report their final recommendations on 
legislation to the City Council. Reports shall include the committee recommendation, 
the names of CMs in attendance and the decision of each CM on the final 
recommendation whether voting in favor, voting opposed, or abstaining from voting. 
Reports of standing committees shall be entered in the Journal of the Proceedings. 

a. If a committee recommendation is not unanimous, unless otherwise authorized by 
the President and the committee Chair, the committee report shall be reported to 
the second regular City Council meeting after the date of the recommendation. 

b. A CM abstaining from voting does not make the vote non-unanimous. 

6. Divided Votes. A report may accompany any non-unanimous committee 
recommendation, including an indication of how each CM voted and a statement 
describing the rationale for each voting CM’s position. 

a. Such reports shall only be presented to the City Council if a CM who voted 
against the committee recommendation submits a request to the President, the 
Central Staff Director, and the City Clerk at least four calendar days before 
presentation of the recommendation to the City Council. If a report is made, it 
shall be distributed to all CMs by noon the day presentation of the 
recommendation is scheduled to be made to the City Council. 

b. When the City Council receives such report, the first position considered shall be 
the majority position (or the Chair’s position if there is no majority). 

I. Finance Committee. 

The City Council shall have a Finance Committee of not less than three members.i 

 

 

 
i Charter, Art. IV, § 5. 
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VII. SELECT COMMITTEES 

A. Formation. 

The President may create, amend, or abolish select committees and shall appoint the 
Chair, Vice-Chair, and membership to select or other non-standing committees as 
required, or as deemed necessary to efficiently conduct the business of the Council. 
When creating the committee, the President shall specify at least three CMs as a quorum. 
Any committee created under this Rule may be of limited duration or focus. 

B. Meetings. 

1. Meetings are held in the Council Chamber in Seattle City Hall unless a specific 
alternate location is established by the Chair with the concurrence of a majority of the 
regular members of the committee, and appropriate public notice and access are 
provided. 

2. Regular meeting dates, times, and locations may be determined in advance and filed 
in a Clerk File by the President upon creation of the select committee. The committee 
Chair may cancel a meeting at any time. 

3. Meetings shall be noticed both as committee meetings and as City Council meetings, 
with the agenda limited to committee business and only rules and procedures 
applicable to committees in effect. 

4. Preliminary agendas for upcoming regular meetings shall list items for which 
discussion, amendments, and/or recommendation is expected. Items where only 
amendments will be considered shall be listed as possible amendments, and items 
where amendments and/or a final recommendation is expected shall be listed as 
possible vote for public notification, except upon passage of a motion by the Chair to 
suspend this Rule. 

5. All reasonable effort shall be made to provide the preliminary agenda online at least 
two business days prior to the meeting, with the exception of the Budget Committee, 
which shall publish agendas pursuant to Rule VII.H.5. 

6. All reasonable effort shall be made to make materials that are to be presented in the 
meeting available online at least 24 hours in advance of the meeting, with the 
exception of the Budget Committee, which shall publish agendas pursuant to Rule 
VII.H.5. 

7. In accordance with 42.30.035 RCW, meeting minutes shall be promptly produced 
after each meeting and made available for public review. 

C. Special Meetings. 

A special meeting is a meeting held at a time, date, or location that differs from a regular 
meeting. 
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1. Special meetings may be scheduled by the committee Chair. 

2. Notices of special meetings shall be in accordance with RCW 42.30.080. All 
reasonable effort shall be made to publish the preliminary agenda online at least two 
business days prior to the meeting. 

3. The only items of business for which final action may be taken at a special meeting 
are those items listed on the written notice. 

D. Attendance – Requirements; Excused Absences. 

1. Each committee member shall attend its meetings. 

2. Committee Member Notification Duties. 

a. For a committee with an alternate, if, at least three business days before a 
committee meeting, a committee member can notify the Chair and alternate of an 
expected absence from the entire meeting, the committee member shall do so, 
after which the alternate shall inform the Chair of the alternate’s availability. 
Otherwise, the committee member shall notify the Chair, the Chair shall contact 
the alternate, and the alternate shall inform the Chair of the alternate’s 
availability, all as soon as practical. Once these conditions are met, the alternate 
assumes the rights of the absent committee member for the actual duration of the 
absence. 

b. For a committee without an alternate, if, at least three business days before a 
committee meeting, a committee member can notify the Chair of an expected 
absence from the entire meeting, the committee member shall do so. Otherwise, 
the committee member shall notify the Chair as soon as practical. 

3. A committee member may be excused with the consent of the Chair. 

E. Duties of the Chair. 

The committee Chair shall: 

1. Provide at each meeting a public comment period pursuant to Rule XI.C.3.a. 

2. Act as presiding officer and call the meetings to order at the appointed times. 

3. State the amount of time allowed for speakers and announce instructions to the 
speakers at the start of each meeting. The Chair may allow additional time for the 
submission of written comment from the public. 

4. Announce CMs in attendance at the call to order and as they join the meeting. 

5. Recognize CMs and, in accordance with these General Rules and Procedures, others 
who wish to speak. 
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6. Set the committee’s agenda consistent with the committee’s assigned scope of work 
and publish such agenda in accordance with Rule VII.B.4, VII.B.5, and VII.B.6. 

7. Run meetings expeditiously. 

8. Preserve order and decorum. 

F. Duties and Responsibilities of Members. 

Committee members shall acquaint themselves with the interests of the City specifically 
represented by that committee, and shall make recommendations to the City Council on 
Council Bills, Resolutions, and Clerk Files, and such other reports as in their judgment(s) 
shall advance the interests and promote the welfare of the people of the City. 

G. Voting, Referral, and Reporting. 

1. Only members of a select committee meeting may vote, or abstain from voting, on 
issues before the committee. 

2. Committee action on any Council Bill, Resolution, Clerk File, or Appointment, is 
limited to recommendations for the City Council to consider when voting on final 
action for that item. 

3. Committees shall not vote on a final recommendation on any Bill, Resolution, Clerk 
File, or Appointment on the same day that a public hearing was held on that item, 
except upon passage of a motion by the Chair to suspend this Rule. 

4. The deadline for a committee to vote to refer legislation to the next regular City 
Council meeting is 1 p.m. on the Thursday before that meeting, except upon passage 
of a motion by the Chair to suspend this Rule. If the motion is adopted, whether the 
legislation is referred to the next regular City Council meeting is at the discretion of 
the President. 

4. Referral.  

a. A Committee may recommend legislation to the next regular City Council 
meeting if the vote to refer occurs before 1 p.m. on the Thursday before the next 
regular Council meeting and such vote is unanimous. If the vote occurs after 
1 p.m. on the Thursday before the next regular City Council meeting and/or the 
vote is non-unanimous, then the legislation shall be referred to the second City 
Council meeting after the date of referral. 

b. The Council President retains discretion to set agendas for regular and special 
City Council meetings. A Committee that refers legislation may include a 
referral date preference to a particular regular City Council meeting. 

c. A CM abstaining from voting does not make the vote non-unanimous. 
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5. Committee Reports: Committees shall report their final recommendations on 
legislation reported to the City Council. Reports shall include committee 
recommendation, the names of CMs in attendance and the decision of each CMs on 
the final recommendation whether voting in favor, voting opposed, or abstaining from 
voting. Reports of select committees shall be entered in the Journal of the 
Proceedings. 

a. If a committee recommendation is not unanimous, unless otherwise authorized by 
the President and the committee Chair, the committee report shall be reported to 
the second regular City Council meeting after the date of the recommendation. 

b. A CM abstaining from voting does not make the vote non-unanimous. 

6. Divided Votes. A report may accompany any non-unanimous committee 
recommendation, including an indication of how each CM voted and a statement 
describing the rationale for each voting CM’s position. 

a. Such reports shall only be presented to the City Council if a CM who voted 
against the committee recommendation submits a request to the President, the 
Central Staff Director, and the City Clerk at least four calendar days before 
presentation of the recommendation to the City Council. If a report is made, it 
shall be distributed to all CMs by noon the day presentation of the 
recommendation is scheduled to be made to the City Council. 

b. When the City Council receives such report, the first position considered shall be 
the majority position (or the Chair’s position if there is no majority). 

H. Budget Committee. 

1. The Budget Committee is a select committee comprised of all CMs, chaired by the 
Chair of the Finance Committee. 

2. The Vice-Chair of the Finance Committee shall serve as Vice-Chair of the Budget 
Committee. 

3. The primary purpose of the Budget Committee is to review the Mayor’s proposed 
budget and proposed capital improvement program (CIP), amend as appropriate, and 
adopt a balanced budget and CIP. The Budget Committee shall review and take action 
on other budget issues during the year as may be assigned. 

4. From the time the Budget Committee receives the Mayor’s proposed budget 
(typically the end of September) to the time the Council adopts a budget (typically the 
third week of November), regular standing and select committee meetings shall be 
suspended. Special standing and select committee meetings may be called: 

a. If legislative action is required within a set time (e.g., quasi-judicial actions with 
90-day deadlines for Council review); or 
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b. Upon the approval of the President and the Chair of the Budget Committee, after 
consultation with the Central Staff Director. 

5. Preliminary agendas of Budget Committee meetings are required to list only general 
topics for discussion and/or recommendation. All reasonable effort shall be made to 
publish preliminary agendas online at least two business days before the meeting. 
Final agendas of Budget Committee meetings shall be issued no later than the 
morning of the scheduled meeting and shall include all items to be discussed. 

6. A Budget Amendment is a proposed change to the Mayor’s proposed budget and 
accompanying legislation. Budget Amendments are developed in accordance with 
these Rules and include: amendments to budget legislation; development of new 
Council Bills or Resolutions; Council Budget Actions (CBAs); and Statements of 
Legislative Intent (SLIs). 

a. Budget Amendments that meet established deadlines on the Budget Committee 
schedule may be published on the appropriate meeting agenda. 

b. Budget Amendments that are not included on a final published agenda shall not 
be presented at a Budget Committee meeting unless circulated via email to all 
CMs, the Central Staff Director, and the City Clerk by 5:00 p.m. on the preceding 
business day. This rule may only be suspended by an affirmative vote of two- 
thirds of CMs present and voting at a Budget Committee meeting. 

7. In accordance with 42.30.035 RCW, meeting minutes shall be promptly produced 
after each meeting and made available for public review. 

8. The quorum for the Budget Committee is at least three five CMs. 

9. Adoption of a Balanced Budget Package: 

a. This Rule VII.H.9 implements biennial aspects of the City’s budget process that 
are established by City law. 

b. Year One of a Biennial Budget Process. 

i. The Chair may prepare a group of budget revisions (Chair’s Initial Balancing 
Package) that if adopted would amend the Mayor’s proposed budget to 
produce a final budget for Year One and an endorsed budget for Year Two in 
which expenditures do not exceed revenues. 

ii. Following Committee discussion of the Chair’s Initial Balancing Package, the 
Chair may prepare a Revised Balancing Package revisions to the Balancing 
Package, subject to the same requirements under Rule VII.H.9.b.i. The Chair 
shall endeavor to inform CMs of any changes made to the Chair’s Initial 
Balancing Package prior to the scheduled vote on the Revised Balancing 
Package in the Budget Committee. 
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iii. Council Budget Amendments to the Balancing Package that increase 
appropriations shall be self-balanced. A self-balanced amendment means that 
any proposal to increase appropriations in one area of the budget is balanced 
by: reducing appropriations elsewhere; or a proposal to increase City 
resources through a new tax or fee; or other changes in policy related to City 
resources. 

c. Year Two of a Biennial Budget Process. 

ii i. The Chair may prepare a group of budget revisions (Chair’s Revised 
Balancing Package) in Year Two if necessary to address changes in the City’s 
revenue forecast or other information that impacts assumptions about 
available resources to balance the Year Two budget. 

i ii. Council Budget Amendments to the Balancing Package that increase 
appropriations shall be self-balanced. A self-balanced amendment means that 
any proposal to increase appropriations in one area of the budget is balanced 
by: reducing appropriations elsewhere; or a proposal to increase City 
resources through a new tax or fee, or other changes in policy related to City 
resources. 

10. Other rules and procedures for the Budget Committee, and the meeting dates and 
times for regular meetings, shall be established by the President in consultation with 
the Budget Committee Chair. Any rules and procedures regarding meeting times, 
dates, locations, attendance, and quorum supersede provisions in this Rule VII on 
those topics, except that a quorum may not be fewer than three five CMs. 

I. Labor Committee. 

1. The Labor Committee is a select committee comprised of the President, the Chair of 
the Council Budget Committee, and three CMs selected by the President. The list of 
members shall be filed in a Clerk File. 

2. The primary purpose of the Labor Committee is to serve on the Labor Relations Policy 
Committee and perform the functions established by SMC Section 4.04.120. 
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VIII. EXTERNAL COMMITTEES 

A. Appointment. 

1. CM participation on an external committee (a governing or advisory body on which 
CMs serve that is not a Council committee) is typically established by Resolution. 

2. If the vacancy of a City Council position requires the appointment and/or election of a 
replacement CM, the replacement CM shall assume the replaced CM’s external 
committee duties and responsibilities unless stated otherwise, whether by Resolution 
or appropriate action of another body responsible for appointments to the committee. 

B. Attendance. 

CMs serving on an external committee shall attend its meetings unless the CM is 
unavailable. 

C. Notification If Unable to Attend. 

If a CM is unable to attend an external committee meeting, the CM’s office shall inform 
the committee alternate(s) as soon as practical. When an alternate is notified of the 
absence, the alternate shall attend the meeting unless the alternate is also unavailable. If 
the alternate is unable to attend, the alternate’s office shall notify other members or 
alternates (if there are any). 
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IX. COUNCIL BRIEFING MEETINGS 

A. Purpose, Procedure, and Scope. 

The Council may, at the discretion of the Council President, hold Council Briefing 
meetings, chaired by the President, to discuss and receive briefings on issues of general 
interest. The President shall be Chair of the meetings. A quorum of three five CMs is 
required at any Council Briefing meeting. The Council shall take no vote or other final 
action at any Council Briefing meeting, other than approving Council Briefing minutes or 
collectively signing documents. 

B. Attendance. 

1. All CMs are expected to attend. 

2. A CM should notify the Chair of an expected absence from the entire meeting at least 
one business day in advance. Otherwise, the CM shall notify the Chair as soon as 
practical. 

C. Location and Frequency. 

1. Council Briefing meetings shall be held in the Council Chamber in Seattle City Hall, 
unless a specific alternate location is established by the President and appropriate 
public notice and access are provided. 

2. Regular Council Briefing meetings shall be held at 2:00 p.m. each Monday, provided 
however that there shall be no regular Council Briefing meetings if Monday is a 
holiday. Regular meetings shall not be held on the last two Mondays in August nor on 
the last two Mondays in December. Council Briefing meetings may be canceled by 
the President at any time. 

3. A special meeting is a meeting held at a time, date, or location that differs from a 
regular meeting. Special meetings may be scheduled by the committee Chair. Notices 
of special meetings shall be in accordance with RCW 42.30.080. 

D. Preliminary Agendas. 

1. Preliminary agendas of upcoming regular Council Briefing meetings shall list items 
for which discussion is expected and shall be made available to the public. All 
reasonable effort shall be made to publish the preliminary agenda online at least two 
business days prior to the meeting. 

2. For special Council Briefing meetings, all reasonable effort shall be made to publish 
the preliminary agenda online at least two business days prior to the meeting. 

3. In accordance with 42.30.035 RCW, meeting minutes shall be promptly produced 
after each meeting and made available for public review. 
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X. EXECUTIVE SESSIONS 

A. When Sessions May Be Held. 

Executive sessions may be held during City Council meetings, Council Briefing 
meetings, standing or select committee meetings, whether regular or special meetings, 
and at other times as allowed by RCW 42.30.110 and 42.30.140 and SMC 5.24.020 and 
5.24.030. 

B. How Sessions May Be Convened. 

The presiding officer or a majority of those CMs in attendance may decide to convene an 
executive session during a particular meeting. An executive session may be ended by the 
presiding officer or by a majority vote of those CMs in attendance. 

C. Purpose of Session. 

Before convening an executive session, the presiding officer shall announce the purpose of 
the executive session, and the time when the executive session is expected to conclude. 

D. Attorney to Be Present. 

1. An attorney from the Law Department, or outside counsel if appropriate, shall be 
present during all executive sessions to advise CMs on compliance with RCW 42.30. 

2. The Council may choose to waive the attorney-client privilege regarding legal matters 
discussed with counsel at an executive session only if all nine CMs are in attendance 
and unanimously agree to waive the privilege. Legislative Department staff shall not 
waive the privilege. Executive session is the only forum in which the Council may 
waive attorney-client privilege for any attorney-client privileged documents presented 
to the Council in or out of executive session. 

E. Attendees. 

Attendance at an executive session is limited to: 

1. CMs; 

2. Assistants to CMs representing their CM in absentia, and any assistant to the Chair of 
the committee with subject-matter jurisdiction of the matter at issue (assistants may 
be present but may not participate); 

3. The City Clerk or designee; 

4. Legal counsel assigned to the matter at issue; 

5. Legal counsel for the Council; 

6. The City Council’s Central Staff Director and/or designees; and 
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7. Designated city staff members and others representing the City (e.g., consultants) who 
are directly involved in the issue and who have been invited by the presiding officer to 
attend. 

F. Confidentiality. 

Executive session attendees shall not disclose the contents of discussions held within the 
session. It is a virtual attendee’s responsibility to ensure that unauthorized individuals do 
not have access to the attorney-client privileged contents of discussions. 

G. Issues. 

Issues that may be considered in executive session include, but are not limited to: 

1. Consideration of the selection of a site or the acquisition of real estate by lease or 
purchase when public knowledge regarding such consideration would cause a 
likelihood of increased price; 

2. Consideration of the minimum price at which real estate will be offered for sale or 
lease when public knowledge regarding such consideration would cause a likelihood 
of decreased price; 

3. Evaluation of complaints against a public officer or employee; 

4. Evaluation of qualifications of candidate for appointment to elective office; 

5. Evaluation of qualifications of an applicant for public employment or to review the 
performance of a public employee; 

6. Discussion with legal counsel regarding litigation or potential litigation to which the 
City or a CM acting in an official capacity is, or is likely to become, a party when 
public knowledge regarding the discussion is likely to result in an adverse legal or 
financial consequence; and 

7. Planning or adopting the strategy or position to be taken during the course of 
collective bargaining or reviewing the proposals made in labor negotiations while in 
progress. 
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XI. PUBLIC PARTICIPATION AND ACCESS 

A. Public Sessions – Open to Public; Location. 

1. All meetings of the Council, and all meetings of standing and select committees 
(except executive sessions or as otherwise permitted by law), shall be open to the 
public and shall be conducted in a manner that provides the opportunity for attendees 
to hear and see the proceedings of CMs physically present and to hear any CMs 
attending by electronic means. 

(See Rule XI.J Inclusive Access and Participation – Requests for Reasonable Accommodation.) 

2. The Council shall not adjourn its regular City Council meetings to any place other than 
its regular meeting place, which is the Council Chamber in Seattle City Hall, except as 
provided by law.i 

(See Rule II.A.2 City Council Meetings; and Rule XI.D.3 Disruptions of Council Meetings and 
Committee Meetings.) 

3. Meetings of standing committees shall not convene in or adjourn to any place other 
than that committee’s regular meeting place, which is the Council Chamber in Seattle 
City Hall, unless a specific alternate location is established by the Chair with the 
concurrence of a majority of the committee’s regular CMs and appropriate public 
notice and access are provided. 

4. Meetings of select committees may be held in the Council Chamber in Seattle City 
Hall, or an alternate location as established by the committee Chair so long as 
appropriate public notice and access are provided. 

B. Public Hearings – Purpose; Duties of Chair. 

Public Hearings are opportunities for members of the public to speak on a particular 
proposed Ordinance, Resolution, Clerk File, Appointment, or other legislative action. If a 
Public Hearing is scheduled for a particular meeting, the agenda for the meeting shall 
specify the proposed Ordinance, Resolution, Clerk File, other legislative action, or other 
subject to be discussed at the public hearing. 
(See Rule VI.F Duties of the Chair.) 

1. Public hearings may be held as part of a scheduled City Council, select, or standing 
committee meeting, but the public hearing shall be conducted as a separate agenda 
item. 

2. The Chair of the body conducting the public hearing shall: 

a. Announce at the beginning of the public hearing the rules, guidelines, and time 
limits for individual speakers; and 

 
i Charter, Art. IV, § 6. 
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b. Require all speakers to sign in on registers, when provided by Legislative 
Department staff. 

3. Members of the public who wish to speak at public hearings shall comply with Rule 
XI.D and XI.E. 

C. Public Comment at City Council Meetings and Committee Meetings. 

Public comment periods are opportunities for members of the public to comment on 
items on the meeting’s agenda, or in the case of a committee meeting, on matters within 
the purview of the committee. The agenda for a particular Council meeting will specify 
the type of public comment accepted, and it may specify the total time allotted for the 
public comment period and time limits for individual comments. 
(See Rule XI.B Public Hearings.) 

1. The Council shall not accept oral public comment at special City Council meetings. 

2. The Council shall accept oral and/or written public comment at regular City Council 
meetings. 

a. Public comment at City Council meetings shall be limited to matters on the 
Introduction and Referral Calendar, Committee Reports on that day’s regular City 
Council meeting agenda, and other matters directly related to the City Council 
Work Program. 

b. The President shall ensure that all public comment is in accordance with Rule 
XI.C.2.a. 

3. Council committees shall accept oral and/or written public comment at standing and 
select committee meetings. 

a. Public comment at a committee meeting shall be limited to items listed on that 
day’s agenda. as well as At the Chair’s discretion, public comment on matters 
within the purview of the committee may be accepted. The committee agenda 
shall provide notice of the scope of public comment that will be accepted prior to 
the committee meeting. 

b. The presiding officer at a committee meeting shall ensure that all public comment 
is in accordance with Rule XI.C.3.a. 

4. Total public comment periods shall not exceed 20 minutes unless extended at the 
discretion of the presiding officer by a majority of those present and voting. 

5. Individual speakers shall be provided up to two minutes total speaking time. 
Individuals who wish to speak shall sign up for public comment on registers, when 
provided by Legislative Department staff. 
(See Rule XI.J Inclusive Access and Participation – Requests for Reasonable Accommodation.) 
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6. When recognized by the presiding officer, the individual shall address the members in 
the form prescribed, state the individual’s name for the record, and identify the item 
to which the individual shall speak. At the presiding officer’s discretion, this Rule 
may be waived in the interest of personal safety of the person speaking. This Rule 
shall be waived at the request of the person speaking. 

7. Council and committee proceedings are electronically recorded; therefore, speakers 
wishing to address the Council or committee during the established public comment 
period shall speak only from the audio source prescribed. 

8. If no speakers sign up to address the Council or the committee, or if the public 
comments conclude before the 20-minute time period has elapsed, the comment 
period shall be closed, and the Council or committee shall resume its business, with 
no further opportunity for public comment at that meeting. 

9. The Council shall accept written public comment at Council Briefing meetings. 

10. No public comments addressing the merits of a quasi-judicial action shall be 
permitted at any Council or committee meeting. 

11. The Council President shall, in consultation with the Office of the City Clerk and in 
compliance with chapter 42.30 RCW, issue guidelines for the procedure by which 
public comment will be received in a hybrid meeting (such as those with both in-
person and electronic participation). 

D. Disruptions of City Council Meetings and Committee Meetings. 

1. Disruptions of City Council and committee meetings are prohibited. Disruptions 
include but are not limited to the following: 

a. Failure of a speaker to comply with the allotted time established for the individual 
speaker’s public comment; 

b. Outbursts from members of the public who have not been recognized by the 
presiding officer for public comment; 

c. Comments that are not in compliance with Rule XI.C.2.a or XI.C.3.a, or that are 
unrelated to the particular proposed Ordinance, Resolution, Appointment, Clerk 
File, or other legislative action on which a public hearing is being held; 

d. Delaying the orderly conduct or progress of the public comment period, including 
a failure to respect the process of accommodating individuals who wish to provide 
public comment; 

e. Use of an allotted individual comment period for purposeful delay, including 
remaining silent or engaging in other activity without conveying a discernible 
message; 
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f. Standing in the center aisle or front row of the audience unless speaking as 
recognized by the presiding officer, waiting to speak during the public comment 
period, or gathering meeting materials distributed by Legislative Department 
staff; 

g. Holding or placement of a banner or sign in the Council Chamber in a way that 
endangers others or obstructs the free flow of pedestrians or the view of others 
attending a Council or Committee meeting; 

h. Behavior, such as threats, personal attacks, or the use of racial, misogynistic, or 
gender-related slurs, or abusive language or other disorderly conduct, that 
intentionally disrupts, disturbs, or otherwise impedes the orderly conduct of, or 
attendance or participation at, a Council or Committee meeting; or 

i. Failure to follow the direction of a Presiding Officer or security official related to 
disruptions described in Rule XI.D.1.a-h. 

2. Signs may be displayed during Council and committee meetings in a manner 
consistent with these Rules. Any written communication intended for a CM may be 
submitted to the City Clerk for distribution to the intended recipient. 

3. The presiding officer shall preserve the order and decorum of a Council or committee 
meeting at all times and has discretion to determine whether a disruption under this 
Rule XI.D has occurred. If an individual fails to comply with Rule XI.D.1, the 
presiding officer may issue an oral or written warning to the individual that the 
individual’s behavior is out of order. An oral or written warning may be issued based 
on an individual’s prior conduct at a Council or committee meeting. If the individual 
continues to engage in activity that violates Rule XI.D.1, the presiding officer may: 

a. Terminate the individual’s comment period; 

b. Direct security staff of the prescribed forum to assist an individual to the 
individual’s seat; or 

c. Direct security staff of the prescribed forum to remove the individual from the 
meeting. 

4. Any individual ordered to be removed from a meeting pursuant to Rule XI.D.3.c shall 
be excluded from returning to that same meeting from which the individual was 
removed. If the individual has already been excluded from a prior meeting within the 
last year and disrupts a meeting again through the same or similar conduct that has 
been held to be a disruption under Rule XI.D.1, the presiding officer may take any of 
the actions available in Rule XI.D.3.a-c as an accompaniment to the oral or written 
warning. 

5. If an individual fails to comply with the requirements of Rule XI.D.1 over the course 
of multiple meetings, the presiding officer may exclude the individual from 
participation in future public comment periods before the Council and/or committee 
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meetings, or exclude the individual from attendance at future Council and/or 
committee meetings. 

a. The presiding officer imposing the exclusion shall inform the individual of the 
specific reason for, and the specific terms of, the exclusion. 

b. An initial exclusion of an individual from future participation in public comment 
periods or future attendance at Council and/or committee meetings may be issued 
for up to 28 calendar days. 

c. If an individual is subject to an exclusion from future attendance at Council 
and/or committee meetings for a period of 28 calendar days, and further engages 
in activity that violates Rule XI.D.1, other than subsection c, within 90 days after 
the termination of the exclusion period, an additional exclusion from future 
attendance at Council and/or committee meetings may be issued for up to 180 
calendar days. 

d. If an individual is subject to an exclusion from future attendance at Council 
and/or committee meetings for a period of 90 or more calendar days, and further 
engages in activity that violates Rule XI.D.1, other than subsection c, within 180 
days after the termination of the exclusion period, an additional exclusion from 
future attendance at Council and/or committee meetings may be issued for up to 
180 calendar days. 

e. The length of the period of any exclusion may depend upon the seriousness of the 
disruption, the number of disruptions, and the individual’s prior record with 
conduct at Council or committee meetings. 

f. The City Clerk shall issue written notification of the exclusion to the individual. 
When issuing an exclusion from future public comment periods, or from future 
attendance at Council or committee meetings, the CM City Clerk shall include 
specific notification that the individual may submit written comments to the City 
Clerk for distribution to the Council at future public comment periods. 

E. Abusive and Harassing Behavior During City Council Meetings and Committee 
Meetings. 

1. Engaging in abusive or harassing behavior may subject an individual to immediate 
removal from a meeting and an exclusion from future attendance at Council and/or 
committee meetings for a period of up to one year. 

2. Abusive and harassing behavior means actions that purposefully or recklessly alarm 
other individuals and serve no legitimate advocacy purpose. Abusive and harassing 
behavior includes but is not limited to the following: 

a. The use of obscene language and gestures; 

b. Assaults or threatening behavior; or 
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c. Sexual misconduct, such as indecent exposure, offensive touching, or sexual 
harassment, including threats of such behavior. 

3. Engaging in abusive or harassing behavior may subject an individual to criminal 
sanctions in addition to enforcement of the Council Rules. 

F. Appeals of Meeting Exclusions; Other Authority. 

1. The decision of any CM to impose a sanction or exclusion for disruptive activity may 
be overruled by a majority vote of those CMs in attendance either at the meeting 
where the disruption took place or at the next regularly scheduled City Council 
meeting. 

2. Any individual excluded from participation in future public comment periods or from 
attendance at future Council or committee meetings for a period of more than two 
calendar days may appeal the exclusion by submitting a written appeal to the City 
Council. Appeals shall be submitted to the City Clerk within five business days after 
receiving notice of the exclusion. Upon receipt of a written appeal, the City Council 
shall consider the appeal at its next regularly scheduled open public meeting. The 
individual’s exclusion from public comment periods or from attendance at Council or 
committee meetings shall remain in effect during the Council’s consideration of the 
appeal. 

3. The enforcement provisions of these rules are in addition to the authority of the 
Department of Finance and Administrative Services to enforce Rules of Conduct in 
City Hall pursuant to Rule 05-02, and Rules regarding City Buildings and Premises 
pursuant to Rule 06-03. Disruptions of a Council or committee meeting, including 
interference with City officials or City staff’s preparation for a meeting, may be 
addressed under Rule 05-02 or Rule 06-03. 

G. Interruption(s) to City Council Meetings and Committee Meetings. 

1. It is the responsibility of the presiding officer to maintain order and adjourn any 
meeting as the presiding officer deems necessary. 

2. If a meeting is interrupted by any person or by a group or groups of persons so as to 
render the orderly conduct of the meeting not feasible, and order cannot be restored 
by the removal of individuals who are interrupting the meeting, the members of the 
Council or the committee conducting the meeting may order the meeting room 
cleared and continue in session, or may adjourn the meeting and re-convene at 
another location selected by a majority vote of CMs present and voting. In such a 
session, final disposition may be taken only on matters appearing on the agenda. 
Representatives of the press or other news media, except those participating in the 
disturbance, shall be allowed to attend any session held pursuant to this Rule XI.G. 

3. The Council or the committees may establish procedures for re-admitting an 
individual or individuals not responsible for disturbing the orderly conduct of the 
meeting. 
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4. If a meeting is adjourned due to an interruption, CMs and staff may leave the meeting 
room until the meeting is reconvened. 
(See RCW 42.30.050 Interruptions – Procedures.) 

H. Public Access to CMs and Offices. 

1. No individual other than the Legislative Department staff may approach the CMs or 
the Clerks while the Council or a committee is in session, unless permitted to do so 
by the President or Chair. 

2. During committee meetings and Council Briefing meetings, no persons other than 
Legislative Department staff shall join the prescribed forum, unless specifically 
invited by the committee Chair to provide information necessary to committee 
business. 

3. Physical access to CM office areas is limited and provided only in accordance with 
established policies and procedures of the Legislative Department. 

4. Individuals desiring to electronically tape (audio, video, etc.) or photograph a CM or 
CMs within the CM office area(s) may only do so with the permission of the 
respective CM(s) or their respective staff members, when so delegated. 

5. Access by media shall be in accordance with Legislative Department policy. 

6. The presiding officer or designee may temporarily suspend or modify this Rule XI.H 
to protect the safe and responsible functioning of the Council. 

I. Digital Recording of Meetings. 

1. Public meetings of the Council shall be electronically recorded whenever feasible. 
The presiding officer or designee may temporarily suspend or modify this Rule XI.I.1 
to protect the safe and responsible functioning of the Council. 

2. Executive sessions and those meetings exempted from chapter 42.30 RCW shall not 
be recorded. 

3. The City Clerk shall maintain custody of recordings made pursuant to Rule XI.I.1. 

J. Inclusive Access and Participation – Requests for Reasonable Accommodation and 
Requests for Translation or Interpretation Services. 

1. Assistive listening devices shall be available in the Council Chamber during all 
meetings of the Council and its committees, and in other rooms or places where the 
Council meets and where Council proceedings are broadcast. 

2. Upon request, reasonable efforts to provide accommodations shall be made to enable 
persons with disabilities to attend and participate in all public Council meetings. 
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3. Upon request, reasonable efforts to provide translation or interpretation services shall 
be made for individuals attending Council meetings. 

4. Because a request for an accommodation, translation, or interpretation services may 
require sufficient lead time to respond, the request should be made at the earliest 
possible opportunity to the Office of the City Clerk at 206-684-8888 or TYY Relay 7-
1-1. 

5. The Office of the City Clerk shall evaluate all requests and provide reasonable 
accommodations and translation and interpretation services. 

6. The Council shall adopt a Language Access plan that includes: goals for improving 
language access at the City Council; a timeline, resources, and communication 
strategy to achieve those goals; the scope of currently available interpreting services 
in both virtual and hybrid formats; the scope of translation services; and the process 
for requesting and receiving notice of arranged services. 

K. Use of the Council Chamber. 

1. Council business shall have priority over other uses of the Council Chamber. 

2. Other uses of the Council Chamber shall be in accordance with Legislative 
Department policy. 
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XII. ALTERATION OF GENERAL RULES AND PROCEDURES 

A. Suspension. 

1. A rule or procedure not listed in Rule XII.A.2 may be temporarily suspended: 

a. If a CM requests suspension and no objection is offered; or 

b. In open session upon a two-thirds vote. 

Any rule or procedure so suspended shall be announced by the presiding officer, after 
which the Council or committee shall proceed accordingly. 

2. The following rules or procedures established by this document shall not be 
suspended: 

a. This Rule XII.A; 

b. Rule XII.B; 

c. Rule V.G.1.b IV.O.1.b; 

d. Rule X.F; 

e. Those required by the Charter, the Seattle Municipal Code, or state law; and 

f. Any part of a Rule that establishes a quorum. 

3. The City Clerk shall provide a guide for compliance with this Rule XII.A, which 
guide is attached as Appendix A to these Rules. 

B. Biennial Review. 

The President and City Clerk shall conduct and coordinate biennial reviews of the 
General Rules and Procedures of the Seattle City Council. 

C. Amendment. 

Amendments of these General Rules and Procedures shall be by a majority vote of CMs 
and, if applicable, pursuant to SMC 3.02.030. 
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Appendix A 
 

LIST OF NON-SUSPENDIBLE RULES  
(These Rules and Procedures are based on Charter, RCW, or SMC provisions  

and should not be suspended without consulting applicable provisions) 
 

CITY CHARTER PROVISIONS RULE PAGE CHARTER REF. 
CMs establish the rules for their proceedings I.A.1 5 6 Art. IV, § 4 
Individual CMs shall not have or execute executive or administrative power I.A.3 5 6 Art. IV, § 4, Fifth 
Council has authority to punish CMs I.A.4 5 6 Art. IV, § 4 
Council chooses President from among members I.C.1 6 7 Art. IV, § 4, First 
President performs usual functions of presiding officer I.C.1 6 7 Art. IV, § 4, First 
Removal of president I.C.2 6 7 Art. IV, § 4, First 
Council Bills are signed in open session by the President I.C.3.b 7 Art. IV, § 11 
The President acting as Mayor I.C.3.g 7 8 Art. V, § 9 
The President heads the Legislative Department I.C.3.h 7 8 Art. III, § 3 
President Pro Tem acts as President I.D.3 8 9 Art. V, § 9 
Regular City Council meeting dates and times II.A.1 9 10 Art. IV, § 6 
Quorum for City Council (majority of all members) II.A.3 9 10 Art. IV, § 3 
Provisions for City Council special meetings II.B 10 11 Art. IV, § 6 

(also RCW 42.30.080) 
CMs must attend all regular City Council meetings unless excused II.D.1 11 12 Art. IV, § 3 
Attendance at City Council meeting can be compelled II.D.3 11 12 Art. IV, § 3 
Council Bills cannot be introduced and passed at the same meeting III.A.6 13 14 Art. IV, § 8 
Council Bills require at least a majority of all CMs’ votes to pass III.A.7 13 14 Art. IV, § 8 
President announces signature of Council Bills when they are passed III.B.2 14 15 Art. IV, § 11 
Council Bills to be read upon passage if requested by a CM III.B.2 14 15 Art. IV, § 11 
Council Bills vetoed by the Mayor are voted on again by Council III.C.1 14 15 Art. IV, § 12 
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CITY CHARTER PROVISIONS RULE PAGE CHARTER REF. 
Reconsideration of vetoed bills must occur between 5 and 30 days after 
publication of Mayor’s written rejection of veto 

III.C.2 14 15 Art. IV, § 12 

2/3 vote is required to pass a reconsidered bill that was vetoed III.C.3 14 15 Art. IV, § 12 
Vetoed bills may not be reconsidered again if lost on reconsideration vote III.C.4 14 16 Art. IV, § 12 
When passage of a bill fails in City Council by vote, it may not be reconsidered 
before the next regular City Council meeting 

V.G.1.b 
IV.O.1.b 

21 Art. IV, § 10 

A roll call vote may be demanded by a CM V.B 20 22 Art. IV, § 4, Third 
Establishing a Finance Committee  VI.I 26 27 Art. IV, § 5  
Meeting location for City Council regular meetings XI.A.2 37 38 Art. IV, § 6 

 
RCW PROVISIONS RULE PAGE RCW REF. 
Who can call a special meeting and how it shall be noticed II.B.1 10 11 42.30.080 (also Charter 

Art. IV, § 6) 
Notice of City Council special meetings II.B.2 10 11 42.30.080 
Calling special emergency meetings; meeting notice requirements II.C 10 11 42.30.070; 42.30.080; 

42.14.075 
When an executive session may be held X.A 35 36 42.30.110 
How an executive session is conducted X.A 35 36 42.30.110 
Disrupted meetings may be adjourned and reconvened elsewhere XI.G.2 42 43 42.30.050 

 
SMC PROVISIONS RULE PAGE SMC REF. 
Appearance of Fairness disqualifications I.B.2.d 6 7 4.16 
Summary and Fiscal Note III.A.1 13 3.140.070 
CMs must disqualify themselves from acting on certain City business V.A.1 20 22 4.16 
Amendment of Rules and Procedures XII.C 45 46 3.02.030 
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July 6, 2025 
 

M E M O R A N D U M 
 
To:  Governance, Accountability, Economic Development Committee 
From:  Ben Noble, Central Staff Director 
Subject:   Resolution 32173 – Updating the Council Rules 

On July 10th, the Governance, Accountability, and Economic Development Committee 
(Committee) will discuss Resolution 32173, which would amend the Council Rules and 
Procedures (Council Rules) in a number of ways. These proposed changes are the result of 
Council Rule XI.B., which requires a biennial review of the Council Rules to address technical 
shortcomings identified since the last update, as well as more substantive process changes 
aimed at improving Council operations. A full description of the proposed changes is presented 
in Attachment A, and they will be discussed at the upcoming Committee meeting. Additionally, 
this memorandum provides some background on the process that led to the rule changes 
reflected in the resolution. 
 
Background 
In April of this year, the Council President formed a “Council Rules Review Working Group”.  Led 
by the Clerk’s Office, this group also included representation from Central Staff and the City 
Attorney’s Office, as well as Lauren Henry, in her role as counsel to the Council, and Council 
President Nelson and Jeremy Mohn, Chief of Staff to the Council President.  During a series of 
meetings held during April and May, the Working Group developed a set of recommendations 
regarding both technical and substantive rule changes.  These recommendations were 
circulated to Councilmembers in mid-May, with feedback provided by early June. 

 
With this feedback in hand, the Council President consulted with the Working Group to develop 
the final set of rule changes embodied in Resolution 32173.  As detailed in Attachment A, the 
proposed changes range from minor technical “fixes” to clarify existing practices and 
procedures, to more substantive changes designed to improve Council operations. These more 
substantive changes address issues such as the minimum number of Councilmembers needed 
to achieve quorum for certain committees and how the Council will receive public comment. 

 
Next Steps 
The Committee will have an initial briefing and discussion regarding the proposed rule changes 
on July 10th. A final vote, including consideration of any Council-proposed amendments, is 
currently expected at the July 24th Committee meeting. 
 
 
Attachment: 
 
A. Proposed Rule Changes  

152



   
 

Page 1 of 10 
 

 

Proposed Rules changes to Resolution 32096 – Presented by Council Rules Review Working Group – Final List 

 

Item No. Section  Current Wording  Proposed Amendment  Purpose 
1.  III. City Council Business 

A. Legislation – Introduction; 
Referral; Requirements 
1. Introduction of Legislation 
& 
Appendix A – List of Non-
Suspendible Rules 

b. All Council Bills and Resolutions shall include a 
Summary and Fiscal Note 

b. All Council Bills and Resolutions shall include a 
Summary and Fiscal Note.i 
 

* * * 
i. SMC 3.140.070. 

Adding references to SMC 
3.140.070 as a footnote to the 
Rule and within Appendix A, List 
of Non-Suspendible Rules 

2.  IV. Parliamentary Procedures 
B. Consideration of Motions 

List of Parliamentary Procedures Table 
--- 
 

Add title to the table: Parliamentary Procedures 
Table 
--- 
 
Add * to “Vote?” column and footnote *Adoption 
for each vote is of CMs present and voting. 

Adding a title for the table and 
notation further clarifying the vote 
to adopt each parliamentary 
procedural motion. 
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Item No. Section  Current Wording  Proposed Amendment  Purpose 
3.  IV. Parliamentary Procedures 

& 
V. City Council Voting 
 
XII. Alteration of General 
Rules and Procedures 
A. Suspension 
 
Appendix A – List of Non-
Suspendible Rules 

V. CITY COUNCIL VOTING 
* * * 

E. Proxy Votes. 
 
F. Tie Vote. 
 
G. Motion to Reconsider. 
 

* * * 
 
2. The following rules or procedures established 
by this document shall not be suspended: 
  a. This Rule XII.A; 
  b. Rule XII.B; 
  c. Rule V.G.1.b; 
  d. Rule X.F; 
  e. Those required by the Charter, the Seattle 
Municipal Code, or state law; and 
  f. Any part of a Rule that establishes a quorum. 

IV. PARLIAMENTARY PROCEDURES 
* * * 

M. Proxy Votes. 
 
N. Tie Vote. 
 
O. Motion to Reconsider. 
 

* * * 
 
V. CITY COUNCIL VOTING 

* * * 
E. Proxy Votes. 
 
F. Tie Vote. 
 
G. Motion to Reconsider. 
 

* * * 
 
2. The following rules or procedures established 
by this document shall not be suspended: 
  a. This Rule XII.A; 
  b. Rule XII.B; 
  c. Rule V.G.1.b IV.O.1.b; 
  d. Rule X.F; 
  e. Those required by the Charter, the Seattle 
Municipal Code, or state law; and 
  f. Any part of a Rule that establishes a quorum. 

Moving parliamentary procedures 
and definition from City Council 
Voting to Parliamentary 
Procedures section to clarify that 
these procedures apply to all 
bodies of the Council. Updating 
references throughout the Rules 
to reflect the new section 
numbers, and within Appendix A, 
List of Non-Suspendible Rules. 
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Item No. Section  Current Wording  Proposed Amendment  Purpose 
4.  V. City Council Voting 

A. Voting Required; 
Disqualification Process 

2. Abstentions are not allowed on actions, other 
than procedural, amending, and final votes on 
Resolutions at City Council meetings. CMs not 
having abstained or disqualified themselves 
pursuant to Rule V.A.1 shall vote by saying “Aye” 
or “No.” CMs having abstained or disqualified 
themselves pursuant to Rule V.A.1 shall vote by 
saying “Abstain” or “Present.” 

2. Abstentions are not allowed on actions, other 
than procedural, amending, and final votes on 
Resolutions at City Council meetings. CMs not 
having abstained or disqualified themselves 
pursuant to Rule V.A.1 shall vote by saying “Aye” 
or “No.” CMs having abstained or disqualified 
themselves pursuant to Rule V.A.1 shall vote by 
saying say “Abstain” or “Present.” 

Clarifying that when a CM 
abstains or is disqualified from 
voting, the response during role 
call is not a vote but an 
announcement of abstain or 
present.  

5.  VI. Standing Committees. 
H. Voting, Referral, and 
Reporting  
 
VII. Select Committees. 
G. Voting, Referral, and 
Reporting 

4. The deadline for a committee to vote to refer 
legislation to the next regular City Council 
meeting is 1 p.m. on the Thursday before that 
meeting, except upon passage of a motion by the 
Chair to suspend this Rule. If the motion is 
adopted, whether the legislation is referred to the 
next regular City Council meeting is at the 
discretion of the President. 
 
5. Committee Reports. Committees shall report 
their final recommendations on legislation to the 
City Council. Reports shall include the committee 
recommendation, the names of CMs in 
attendance and the decision of each CM on the 
final recommendation whether voting in favor, 
voting opposed, or abstaining from voting. 
Reports of standing committees shall be entered 
in the Journal of the Proceedings.  
  a. If a committee recommendation is not 
unanimous, unless otherwise authorized by the 
President and the committee Chair, the 
committee report shall be reported to the second 
regular City Council meeting after the date of the 
recommendation.  

4. The deadline for a committee to vote to refer 
legislation to the next regular City Council 
meeting is 1 p.m. on the Thursday before that 
meeting, except upon passage of a motion by the 
Chair to suspend this Rule. If the motion is 
adopted, whether the legislation is referred to the 
next regular City Council meeting is at the 
discretion of the President. 
 
4. Referral. 
  a. A Committee may recommend legislation to 
the next regular City Council meeting if the vote 
to refer occurs before 1 p.m. on the Thursday 
before the next regular Council meeting and such 
vote is unanimous. If the vote occurs after 1 p.m. 
on the Thursday before the next regular City 
Council meeting and/or the vote is non-
unanimous, then the legislation shall be referred 
to the second City Council meeting after the date 
of referral. 
  b. The Council President retains discretion to set 
agendas for regular and special City Council 
meetings. A Committee that refers legislation may 

Further defines the committee 
recommendation timeline when 
referring legislation to the City 
Council and which City Council 
meeting. Consolidates committee 
referral timeline language.  
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Item No. Section  Current Wording  Proposed Amendment  Purpose 
  b. A CM abstaining from voting does not make 
the vote non-unanimous. 

include a referral date preference to a particular 
regular City Council meeting. 
  c. A CM abstaining from voting does not make 
the vote non-unanimous. 
 
5. Committee Reports.  
Committees shall report their final 
recommendations on legislation to the City 
Council. Reports shall include the committee 
recommendation, the names of CMs in 
attendance and the decision of each CM on the 
final recommendation whether voting in favor, 
voting opposed, or abstaining from voting. 
Reports of standing committees shall be entered 
in the Journal of the Proceedings. 
  a. If a committee recommendation is not 
unanimous, unless otherwise authorized by the 
President and the committee Chair, the 
committee report shall be reported to the second 
regular City Council meeting after the date of the 
recommendation. 
  b. A CM abstaining from voting does not make 
the vote non-unanimous. 

6.  VI. Standing Committees 
C. Meetings 

10. Each Committee Chair may authorize Seattle 
Channel to broadcast video images of the Council 
Chamber at Seattle City Hall during the public 
comment period in their committee meetings. 
Authorization should be given for one-year time 
periods and may be subsequently renewed with 
notice provided to Seattle Channel and 
Legislative Department IT. 

10. Each Committee Chair may authorize Seattle 
Channel to broadcast video images of the Council 
Chamber at Seattle City Hall during the public 
comment period in their committee meetings. 
Authorization should be given for one-year time 
periods and may be subsequently renewed with 
notice provided to Seattle Channel and 
Legislative Department IT. 

Removing this provision to meet 
current practice and maintain the 
practice of all meetings 
broadcasting Chambers during in-
person public comment.  
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Item No. Section  Current Wording  Proposed Amendment  Purpose 
7.  VI. Standing Committees 

F. Duties of the Chair 
 
VII. Select Committees 
E. Duties of the Chair 

3. State the amount of time allowed for speakers 
and announce instructions to the speakers at the 
start of each meeting. The Chair may allow 
additional time for the submission of written 
comment from the public. 

3. State the amount of time allowed for speakers 
and announce instructions to the speakers at the 
start of each meeting. The Chair may allow 
additional time for the submission of written 
comment from the public. 

Current written public comment 
submittal guidelines are provided 
on meeting notices, including 
agendas and online resources. 

8.  VII. Select Committees 
H. Budget Committee 

8. The quorum for the Budget Committee is at 
least three CMs. 

* * * 
10. Other rules and procedures for the Budget 
Committee, and the meeting dates and times for 
regular meetings, shall be established by the 
President in consultation with the Budget 
Committee Chair. Any rules and procedures 
regarding meeting times, dates, locations, 
attendance, and quorum supersede provisions in 
this Rule VII on those topics, except that a 
quorum may not be fewer than three CMs. 

8. The quorum for the Budget Committee is at 
least three five CMs. 

* * * 
10. Other rules and procedures for the Budget 
Committee, and the meeting dates and times for 
regular meetings, shall be established by the 
President in consultation with the Budget 
Committee Chair. Any rules and procedures 
regarding meeting times, dates, locations, 
attendance, and quorum supersede provisions in 
this Rule VII on those topics, except that a 
quorum may not be fewer than three five CMs. 

The change reflects the quorum 
for this body.  

9.  VII. Select Committees 
H. Budget Committee 
9. Adoption of a Balanced 
Budget Package 

b. Year One of a Biennial Budget Process. 
  i. The Chair may prepare a group of budget 
revisions (Chair’s Initial Balancing Package) that 
if adopted would amend the Mayor’s proposed 
budget to produce a final budget for Year One 
and an endorsed budget for Year Two in which 
expenditures do not exceed revenues. 
  ii. Following Committee discussion of the Chair’s 
Initial Balancing Package, the Chair may prepare 
a Revised Balancing Package, subject to the 
same requirements under Rule VII.H.9.b.i. The 
Chair shall endeavor to inform CMs of any 
changes made to the Chair’s Initial Balancing 
Package prior to the scheduled vote on the 
Revised Balancing Package in the Budget 
Committee. 

b. Year One of a Biennial Budget Process. 
  i. The Chair may prepare a group of budget 
revisions (Chair’s Initial Balancing Package) that 
if adopted would amend the Mayor’s proposed 
budget to produce a final budget for Year One 
and an endorsed budget for Year Two in which 
expenditures do not exceed revenues. 
  ii. Following Committee discussion of the Chair’s 
Initial Balancing Package, the Chair may prepare 
a Revised Balancing Package revisions to the 
Balancing Package, subject to the same 
requirements under Rule VII.H.9.b.i. The Chair 
shall endeavor to inform CMs of any changes 
made to the Chair’s Initial Balancing Package 
prior to the scheduled vote on the Revised 
Balancing Package in the Budget Committee. 

Changes language to align more 
closely to current balancing 
package process and amendment 
requirements.  
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Item No. Section  Current Wording  Proposed Amendment  Purpose 
c. Year Two of a Biennial Budget Process. 
  i. Council Budget Amendments to increase 
appropriations shall be self-balanced. A self-
balanced amendment means that any proposal to 
increase appropriations in one area of the budget 
is balanced by: reducing appropriations 
elsewhere; or a proposal to increase City 
resources through a new tax or fee, or other 
changes in policy related to City resources. 
  ii. The Chair may prepare a group of budget 
revisions (Chair’s Revised Balancing Package) in 
Year Two if necessary to address changes in the 
City’s revenue forecast or other information that 
impacts assumptions about available resources 
to balance the Year Two budget. 

  iii. Council Budget Amendments to the 
Balancing Package that increase appropriations 
shall be self-balanced. A self-balanced 
amendment means that any proposal to increase 
appropriations in one area of the budget is 
balanced by: reducing appropriations elsewhere; 
or a proposal to increase City resources through 
a new tax or fee; or other changes in policy 
related to City resources. 
c. Year Two of a Biennial Budget Process. 
  ii. i. The Chair may prepare a group of budget 
revisions (Chair’s Revised Balancing Package) in 
Year Two if necessary to address changes in the 
City’s revenue forecast or other information that 
impacts assumptions about available resources 
to balance the Year Two budget. 
  i. ii. Council Budget Amendments to the 
Balancing Package that increase appropriations 
shall be self-balanced. A self-balanced 
amendment means that any proposal to increase 
appropriations in one area of the budget is 
balanced by: reducing appropriations elsewhere; 
or a proposal to increase City resources through 
a new tax or fee, or other changes in policy 
related to City resources. 
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Item No. Section  Current Wording  Proposed Amendment  Purpose 
10.  IX. Council Briefing Meetings  

A. Purpose, Procedure, and 
Scope 

The Council may, at the discretion of the Council 
President, hold Council Briefing meetings, 
chaired by the President, to discuss and receive 
briefings on issues of general interest. The 
President shall be Chair of the meetings. A 
quorum of three CMs is required at any Council 
Briefing meeting. The Council shall take no vote 
or other final action at any Council Briefing 
meeting, other than approving Council Briefing 
minutes or collectively signing documents. 

The Council may, at the discretion of the Council 
President, hold Council Briefing meetings, 
chaired by the President, to discuss and receive 
briefings on issues of general interest. The 
President shall be Chair of the meetings. A 
quorum of three five CMs is required at any 
Council Briefing meeting. The Council shall take 
no vote or other final action at any Council 
Briefing meeting, other than approving Council 
Briefing minutes or collectively signing 
documents. 

Increase the quorum for this body 
to reflect the number of members 
and quorum to meet and take 
certain actions. 
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Item No. Section  Current Wording  Proposed Amendment  Purpose 
11.  XI. Public Participation and 

Access.  
C. Public Comment at City 
Council Meetings and 
Committee Meetings. 

C. Public Comment at City Council Meetings and 
Committee Meetings. Public comment periods 
are opportunities for members of the public to 
comment on items on the meeting’s agenda, or in 
the case of a committee meeting, on matters 
within the purview of the committee. The agenda 
for a particular Council meeting will specify the 
type of public comment accepted, and it may 
specify the total time allotted for the public 
comment period and time limits for individual 
comments. (See Rule XI.B Public Hearings.)  

* * * 
3. Council committees shall accept oral and/or 
written public comment at standing and select 
committee meetings.  
  a. Public comment at a committee meeting shall 
be limited to items listed on that day’s agenda as 
well as matters within the purview of the 
committee.  

C. Public Comment at City Council Meetings and 
Committee Meetings. Public comment periods 
are opportunities for members of the public to 
comment on items on the meeting’s agenda, or in 
the case of a committee meeting, on matters 
within the purview of the committee. The agenda 
for a particular Council meeting will specify the 
type of public comment accepted, and it may 
specify the total time allotted for the public 
comment period and time limits for individual 
comments. (See Rule XI.B Public Hearings.)  

* * * 
3. Council committees shall accept oral and/or 
written public comment at standing and select 
committee meetings.  
  a. Public comment at a committee meeting shall 
be limited to items listed on that day’s agenda. as 
well as At the Chair’s discretion, public comment 
on matters within the purview of the committee 
may be accepted. The committee agenda shall 
provide notice of the scope of public comment 
that will be accepted prior to the committee 
meeting. 
 

Providing the committee chair the 
discretion to determine the scope 
of the PC accepted at the meeting 
and can be effective for meetings 
with a number of agenda items.  

12.  XI. Public Participation and 
Access.  
C. Public Comment at City 
Council Meetings and 
Committee Meetings 

4. Total public comment periods shall not exceed 
20 minutes unless extended at the discretion of 
the presiding officer. 

4. Total public comment periods shall not exceed 
20 minutes unless extended at the discretion of 
the presiding officer by a majority of those 
present and voting. 

Allowing the body to determine if 
additional public comment may be 
accepted when evaluating the 
number of items on a meeting 
agenda and topics.  
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Item No. Section  Current Wording  Proposed Amendment  Purpose 
13.  XI. Public Participation and 

Access 
C. Public Comment at City 
Council Meetings and 
Committee Meetings 

6. When recognized by the presiding officer, the 
individual shall address the members in the form 
prescribed, state the individual’s name for the 
record, and identify the item to which the 
individual shall speak. At the presiding officer’s 
discretion, this Rule may be waived in the interest 
of personal safety of the person speaking. 

6. When recognized by the presiding officer, the 
individual shall address the members in the form 
prescribed, state the individual’s name for the 
record, and identify the item to which the 
individual shall speak. At the presiding officer’s 
discretion, this Rule may be waived in the interest 
of personal safety of the person speaking. This 
Rule shall be waived at the request of the person 
speaking. 

Changes the waiver from the CM 
to the speaker and without 
qualification. 

14.  XI. Public Participation and 
Access 
D. Disruptions of City Council 
Meetings and Committee 
Meetings 

5. If an individual fails to comply with the 
requirements of Rule XI.D.1 over the course of 
multiple meetings, the presiding officer may 
exclude the individual from participation in future 
public comment periods before the Council and/or 
committee meetings, or exclude the individual 
from attendance at future Council and/or 
committee meetings. 

* * * 
  f. When issuing an exclusion from future public 
comment periods, or from future attendance at 
Council or committee meetings, the CM shall 
include specific notification that the individual may 
submit written comments to the City Clerk for 
distribution to the Council at future public 
comment periods. 

5. If an individual fails to comply with the 
requirements of Rule XI.D.1 over the course of 
multiple meetings, the presiding officer may 
exclude the individual from participation in future 
public comment periods before the Council and/or 
committee meetings, or exclude the individual 
from attendance at future Council and/or 
committee meetings. 

* * * 
  f. The City Clerk shall issue written notification of 
the exclusion to the individual. When issuing an 
exclusion from future public comment periods, or 
from future attendance at Council or committee 
meetings, the CM City Clerk shall include specific 
notification that the individual may submit written 
comments to the City Clerk for distribution to the 
Council at future public comment periods. 

Clarifies who drafts and issues 
the exclusion letter.  
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Item No. Section  Current Wording  Proposed Amendment  Purpose 
15.  XI. Public Participation and 

Access 
F. Appeals of Meeting 
Exclusions; Other Authority 

2. Any individual excluded from participation in 
future public comment periods or from attendance 
at future Council or committee meetings for a 
period of more than two calendar days may 
appeal the exclusion by submitting a written 
appeal to the City Council within five business 
days after receiving notice of the exclusion. Upon 
receipt of a written appeal, the City Council shall 
consider the appeal at its next regularly 
scheduled open public meeting. The individual’s 
exclusion from public comment periods or from 
attendance at Council or committee meetings 
shall remain in effect during the Council’s 
consideration of the appeal. 

2. Any individual excluded from participation in 
future public comment periods or from attendance 
at future Council or committee meetings for a 
period of more than two calendar days may 
appeal the exclusion by submitting a written 
appeal to the City Council. Appeals shall be 
submitted to the City Clerk within five business 
days after receiving notice of the exclusion. Upon 
receipt of a written appeal, the City Council shall 
consider the appeal at its next regularly 
scheduled open public meeting. The individual’s 
exclusion from public comment periods or from 
attendance at Council or committee meetings 
shall remain in effect during the Council’s 
consideration of the appeal. 

Clarifies who receives the appeal. 
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