






May 31st, 2023 

Joshua Sattler 

Dear Josh, 

I am pleased to appoint you as the Court Administrator effective 6/7/2023. This appointment is 
contingent upon confirmation by the Seattle City Council.  

The following terms and conditions apply to your appointment: 

TERMS OF APPOINTMENT: The Court Administrator position is classified as an Executive 3 in the City 
payroll system and is exempt from the Civil Service System. As an exempt employee, you are at will and 
serve at the discretion of the Presiding Judge.  

SALARY: Your salary will be $201,492 ($96.50/hr. based on 2088 hours). You will be paid on a bi-weekly 
basis. Pay days occur every other Friday. Your first pay date will be 6/30/2023. Your position is exempt 
from the provisions of the Fair Labor Standards Act (FLSA), which means that you do not receive 
overtime compensation. However, as a salaried employee you are not required to use accrued vacation 
leave or sick leave for occasional absences of four hours or less during any workday.  

EMPLOYMENT BENEFITS:  As a current Court employee, your benefit elections remain the same. 

LEAVES: As a department head, you will receive 30 days of vacation each calendar year during which you 
serve. These days do not carry over into succeeding years. Additionally, you are eligible for ten (10) 
holidays and two (2) personal holidays per year.  

City employees accrue sick leave based on the number of regular hours worked. Full time employees 
earn 96 hours of sick leave per year. You may carry over your unused sick leave, there is no maximum 
accumulation. As a current Court employee, your sick leave accrual remains the same and is readily 
available to use.  

GENERAL: All terms of employment – employee compensation and benefits, etc. – shall be governed by 
the policies of the City of Seattle. 

PROFESSIONAL TIME: During your term of employment, it is expected that you will devote all your 
professional time to your duties as Court Administrator and will not engage in outside business, 
consulting, or other activities for current or deferred renumeration unless expressly approved by the 
Presiding Judge. 

RETIREMENT: As a current Court employee, your retirement coverage remains the same. 







ATTACHMENT A 



CITY OF SEATTLE ▪ STATE OF WASHINGTON 

OATH OF OFFICE 

State of Washington 

County of King  

I, Josh Sattler, swear or affirm that I possess all of the 

qualifications prescribed in the Seattle City Charter and the Seattle 

Municipal Code for the position of Court Administrator of the Seattle 

Municipal Court; that I will support the Constitution of the United 

States, the Constitution of the State of Washington, and the Charter 

and Ordinances of The City of Seattle; and that I will faithfully conduct 

myself as Court Administrator of the Seattle Municipal Court. 

Josh Sattler

 [Seal] 

Subscribed and sworn to before me  

this ___ day of ___, 2023. 

______________________________________, 
Scheereen Dedman, City Clerk 



ATTACHMENT B 






