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CITY OF SEATTLE 1 

RESOLUTION __________________ 2 

A RESOLUTION declaring intention to establish a new sales and use tax deferral for the 3 
conversion of underutilized commercial property to housing. 4 

WHEREAS, during the 2024 Washington State legislative session the legislature passed and 5 

Governor Inslee signed Engrossed Second Substitute Senate Bill 6175 (E2SSB 6175) 6 

codified in chapter 82.59 RCW, which authorizes The City of Seattle to take legislative 7 

action to establish a sales and use tax deferral program to promote the redevelopment of 8 

underutilized commercial property in urban areas; and  9 

WHEREAS, E2SSB 6175 promotes the redevelopment of underutilized commercial property 10 

into housing and affordable housing by allowing deferral of sales and use tax for would-11 

be developers of such housing; and  12 

WHEREAS, there are significant areas of underutilized commercial properties in Seattle’s urban 13 

centers, especially in the Downtown Urban Center; and  14 

WHEREAS, there is a lack of affordable housing in Seattle, including within or proximate to 15 

areas with underutilized commercial properties, as documented in the housing cost 16 

burden section of the housing appendix to the draft One Seattle Plan Comprehensive Plan 17 

Update; and  18 

WHEREAS, The City of Seattle desires to create a program pursuant to E2SSB 6175 to 19 

encourage the redevelopment of underutilized commercial property into additional 20 

housing and affordable housing to help meet strong demand for housing in the region and 21 

for economic development and downtown activation purposes; and  22 
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WHEREAS, in June 2023, Mayor Bruce Harrell released a Downtown Activation Plan that 1 

identified numerous strategies and actions to support downtown recovery, including 2 

actions that increase residential uses in downtown; and  3 

WHEREAS, additional housing in downtown Seattle and other locations where underutilized 4 

commercial space may be converted to housing would further City objectives for 5 

economic development, revitalization and activation; NOW, THEREFORE, 6 

BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF SEATTLE, THE 7 

MAYOR CONCURRING, THAT: 8 

Section 1. Pursuant to Engrossed Second Substitute Senate Bill 6175, the City Council 9 

declares its intention to establish a sales and use tax deferral program to encourage 10 

redevelopment of underutilized commercial property into housing and affordable housing in 11 

Seattle by deferring the entire sales and use tax on construction of conversions of underutilized 12 

commercial property into housing. Information relevant to the program may be found in 13 

Attachments 1 through 4 to this resolution. 14 

Section 2. A public hearing before the City Council to take public testimony and to 15 

consider the proposed program shall be held on February 4, 2025, beginning at 2 p.m. in the City 16 

Council Chambers in City Hall, located at 600 4th Avenue.  17 
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Adopted by the City Council the ________ day of _________________________, 2024, 1 

and signed by me in open session in authentication of its adoption this ________ day of 2 

_________________________, 2024. 3 

____________________________________ 4 

President ____________ of the City Council 5 

The Mayor concurred the ________ day of _________________________, 2024. 6 

____________________________________ 7 

Bruce A. Harrell, Mayor 8 

Filed by me this ________ day of _________________________, 2024. 9 

____________________________________ 10 

Scheereen Dedman, City Clerk 11 

(Seal) 12 

Attachments: 13 
Attachment 1 – Draft Ordinance  14 
Attachment 2 – Draft Application Form  15 
Attachment 3 – Draft Conditional Approval Letter  16 
Attachment 4 – Draft Final Approval Letter 17 

December17th

17th

December

19th December

19th December

https://seattlegov.na1.adobesign.com/verifier?tx=CBJCHBCAABAA1dCPNyrDxhpOfc1QJ8uKJr8k6oeHQ7bZ
https://seattlegov.na1.adobesign.com/verifier?tx=CBJCHBCAABAAfdAClsd07XQokvZrxX2muF2FSkFrCzU2
https://seattlegov.na1.adobesign.com/verifier?tx=CBJCHBCAABAAfdAClsd07XQokvZrxX2muF2FSkFrCzU2
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CITY OF SEATTLE 1 

ORDINANCE __________________ 2 

COUNCIL BILL __________________ 3 

..title 4 
AN ORDINANCE creating a new sales and use tax deferral for the conversion of underutilized 5 

commercial property to housing, adding a new Chapter 5.75 to the Seattle Municipal 6 
Code. 7 

..body 8 
WHEREAS, during the 2024 Washington State legislative session, the legislature passed and 9 

Governor Inslee signed Engrossed Second Substitute Senate Bill 6175 (E2SSB 6175), 10 

codified in chapter 82.59 RCW, which authorizes The City of Seattle to take legislative 11 

action to establish a sales and use tax deferral program to promote the redevelopment of 12 

underutilized commercial property in urban areas; and 13 

WHEREAS, E2SSB 6175 promotes the redevelopment of underutilized commercial property 14 

into housing and affordable housing by allowing deferral of sales and use tax for would-15 

be developers of such housing; and 16 

WHEREAS, there are significant areas of underutilized commercial properties in Seattle’s urban 17 

centers, especially in downtown; and 18 

WHEREAS, there is a lack of affordable housing in Seattle, including within or proximate to 19 

areas with underutilized commercial properties, as documented in the housing cost 20 

burden section of the housing appendix to the One Seattle Plan Comprehensive Plan; and 21 

WHEREAS, The City of Seattle desires to create a program pursuant to E2SSB 6175 to 22 

encourage the redevelopment of underutilized commercial property into additional 23 

housing and affordable housing to help meet strong demand for housing in the region and 24 

for economic development and downtown activation purposes; and 25 
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WHEREAS, in June 2023, Mayor Bruce Harrell released a Downtown Activation Plan that 1 

identified numerous strategies and actions to support downtown recovery, including 2 

actions that increase residential uses in downtown; and 3 

WHEREAS, additional housing in downtown Seattle and other locations where underutilized 4 

commercial space may be converted to housing would further City objectives for 5 

economic development, revitalization and activation; NOW, THEREFORE, 6 

BE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS: 7 

Section 1. A new Chapter 5.75, which includes new Sections 5.75.010, 5.75.020, 8 

5.75.030, 5.75.40, 5.75.050, 5.75.060, 5.75.070, 5.75.080, 5.75.090, 5.75.100, and 5.75.110 is 9 

added to Title 5 of the Seattle Municipal Code as follows: 10 

Chapter 5.75 Sales and Use Tax Deferral for Conversion to Housing  11 

Section 5.75.010 Definitions  12 

The definitions in this Chapter 5.75 and the definitions contained in Title 23 apply throughout 13 

this Chapter 5.75. If the same term is defined in this section and in Title 23 the definitions of this 14 

Section 5.75.020 shall prevail.  15 

A. “Affordable housing” means: 16 

1. Homeownership housing intended for owner occupancy to low-income 17 

households whose monthly housing costs, including utilities other than telephone, do not exceed 18 

30 percent of the household's monthly income; 19 

2. Rental housing for low-income households whose monthly housing costs, 20 

including utilities other than telephone, do not exceed 30 percent of the household's monthly 21 

income. 22 

B. “Applicant” means an owner of commercial property.  23 
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C. “Conditional recipient” means an owner of commercial property granted a conditional 1 

certificate of program approval under this Chapter 5.75, which includes any successor owner of 2 

the property.  3 

D. “Director” means the Director of the City of Seattle Office of Planning and 4 

Community Development or their designee.  5 

E. “Eligible investment project” means an investment project that is located within 6 

Seattle and receiving a conditional certificate of program approval.  7 

F. “Investment project” means an investment in multifamily housing, including labor, 8 

services, and materials incorporated in the planning, installation, and construction of the project, 9 

and includes investment in related facilities such as playgrounds and sidewalks as well as 10 

facilities used for business use for mixed-use development.  11 

G. “Low-income household” means a single person, family, or unrelated persons living 12 

together whose adjusted income is at or below 80 percent of the median family income adjusted 13 

for family size, for the county, city, or metropolitan statistical area, where the project is located, 14 

as reported by the United States department of housing and urban development. 15 

H. “Underutilized commercial property” means an entire property, or portion thereof, 16 

currently used or intended to be used by a business for retailing or office-related or 17 

administrative activities.  18 

Section 5.75.020 Application process 19 

An owner of underutilized commercial property seeking a sales and use tax deferral for 20 

conversion of a commercial building to provide housing and affordable housing under this 21 

Chapter 5.75 on an investment project must complete the following procedures:  22 



Att 1 – Draft Ordinance  
V1a 

Template last revised January 5, 2024 4 

A. The owner must apply to the Director in writing, on forms provided by the Office of 1 

Planning and Community Development. The application must contain the following:  2 

1. Information setting forth the grounds supporting the requested deferral;  3 

2. A description of the investment project and site plan;  4 

3. A statement of the expected number of affordable housing units to be created 5 

and the total number of dwelling units created due to the conversion of underutilized commercial 6 

property; 7 

4. A statement that the applicant is aware of the potential tax liability involved if 8 

the investment project ceases to be used for eligible uses under this Chapter 5.75;  9 

5. A statement that the applicant is aware that the investment project must be 10 

completed within three years from the date of issuance of a conditional certificate of program 11 

approval;  12 

6. A statement that the applicant is aware that the Director may extend the 13 

deadline for completion of construction or rehabilitation for a period not to exceed 24 14 

consecutive months;  15 

7. A statement that the applicant would not have built in this location but for the 16 

availability of the tax deferral under this Chapter 5.75; and 17 

8. Documentation of submittal of a construction or land use permit pre-application 18 

with the Seattle Department of Construction and Inspections. 19 

B. The applicant must verify the application by oath or affirmation. 20 

Section 5.75.030 Approval process  21 

A. The Director may approve the application and grant a conditional certificate of 22 

program approval if it finds that:  23 
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1. The investment project consists primarily of multifamily residential use and the 1 

applicant commits to renting or selling at least 10 percent of the dwelling units as affordable 2 

housing. In a mixed-use project, only the ground floor of a building may be used for commercial 3 

purposes with the remainder dedicated to multifamily residential use; and  4 

2. The investment project is, or will be at the time of completion, in conformance 5 

with all local plans and regulations that apply at the time of the conditional certificate of program 6 

approval;  7 

3. The investment project will occur on land that constitutes, at the time of the 8 

conditional certificate of program approval, underutilized commercial property;  9 

4. The area where the investment project will occur is located within an area 10 

zoned for residential or mixed uses; 11 

5. The terms and conditions of the implementation of the development meets the 12 

requirements of this Chapter 5.75; and  13 

6. The land where the investment project will occur was not acquired through a 14 

condemnation proceeding under Title 8 RCW; and  15 

7. All other requirements this Chapter 5.75 appear to be satisfied in the best 16 

estimation of the Director.   17 

Section 5.75.040 Appeals process  18 

A. The Director must approve or deny an application filed under this Chapter 5.75 within 19 

90 days after receipt of the application.  20 

B. If the application is approved, the Director must issue the applicant a conditional 21 

certificate of program approval. The conditional certificate of program approval shall be in a 22 



Att 1 – Draft Ordinance  
V1a 

Template last revised January 5, 2024 6 

letter, and the letter must contain a statement that the investment project as described in the 1 

application will comply with the required criteria of this Chapter 5.75.  2 

C. If the application is denied the Director must state in writing in a letter the reasons for 3 

denial and send the notice to the applicant at the applicant’s last known address within 10 days of 4 

the denial.  5 

D. Upon denial of an application, an applicant may appeal the denial to the City’s 6 

Hearing Examiner within 30 days after receipt of the denial. The appeal before the Hearing 7 

Examiner must be based upon the record made before the City with the burden of proof on the 8 

applicant to show that there was no substantial evidence to support the City’s decision. The 9 

decision of the Hearing Examiner on appeal is final.  10 

Section 5.75.050 Additional requirements, conditions, and obligations  11 

A. Within 30 days of the issuance of a certificate of occupancy by the City for an eligible 12 

investment project, the conditional recipient must file with the Director the following: 13 

1. A description of the work that has been completed and a statement that the 14 

eligible investment project qualifies the property for a sales and use tax deferral under this 15 

Chapter 5.75;  16 

2. A statement of the new affordable housing to be offered as a result of the 17 

conversion of underutilized commercial property to multifamily residential use including 18 

identification of the specific dwelling units to be offered as affordable housing and the monthly 19 

rent charged for each, and a statement of the total number of dwelling units to be offered as a 20 

result of the conversion of underutilized commercial property to multifamily residential use; and  21 

3. A statement that the work has been completed within three years of the 22 

issuance of the conditional certificate of program approval.  23 
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B. Within 30 days after receipt of the statements required under subsection 5.75.050.A, 1 

the Director must determine and notify the conditional recipient in a letter as to whether the work 2 

completed and the affordable housing to be offered are consistent with the application and the 3 

conditional certificate of approval, and the investment project continues to qualify for a tax 4 

deferral under this Chapter 5.75. The conditional recipient must notify the Washington State 5 

Department of Revenue within 30 days from receiving the determination from the Director that 6 

the investment project continues to qualify for a tax deferral under this Chapter 5.75.  7 

C. The Director must notify the conditional recipient within 30 days after receipt of the 8 

statements required under subsection 5.75.050.A that a tax deferral under this Chapter 5.75 is 9 

denied if the Director determines that:  10 

1. The work was not completed within three years of the conditional certificate of 11 

program approval; or 12 

2. The work was not constructed consistent with the application or other 13 

applicable requirements; or 14 

3. The affordable housing units to be offered are not consistent with the 15 

application and criteria of this Chapter 5.75; or  16 

4. The owner’s property is otherwise not qualified for a sales and use tax deferral 17 

under this Chapter 5.75.  18 

D. If the Director finds that the work was not completed within the required time period 19 

due to circumstances beyond the control of the conditional recipient and that the conditional 20 

recipient has been acting and could reasonably be expected to act in good faith and with due 21 

diligence, the Director may extend the deadline for completion of the work for a period not to 22 
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exceed 24 consecutive months, and must notify the Washington State Department of Revenue of 1 

the extension.  2 

E. If the Director determines the conditional recipient is not entitled to a sales and use tax 3 

deferral under subsection 5.75.050.C, the conditional recipient may appeal the decision to the 4 

City’s Hearing Examiner within 30 days after receipt of the denial. The appeal before the 5 

Hearing Examiner must be based upon the record made before the City with the burden of proof 6 

on the applicant to show that there was no substantial evidence to support the City’s decision.  7 

F. Upon denial of the sales and use tax deferral under subsection 5.75.050.C the Director 8 

shall notify the Washington State Department of Revenue, upon which taxes deferred under this 9 

chapter are immediately due and payable, subject to any appeal by the conditional recipient.  10 

Section 5.75.060 Annual report  11 

A. Thirty days after the anniversary of the date of issuance of the certificate of occupancy 12 

and each year thereafter for ten years, the conditional recipient must file with the Director an 13 

annual report indicating the following:  14 

1. A statement of the affordable housing offered as a result of the conversion of 15 

underutilized commercial property to multifamily residential use including identification of the 16 

specific dwelling units offered as affordable housing and the rent charged for each, and a 17 

statement of the total number of dwelling units offered as a result of the conversion of 18 

underutilized commercial property to multifamily residential use; and 19 

2. A certification by the conditional recipient that the property has not changed 20 

use;  21 

3. A description of changes or improvements constructed after issuance of the 22 

certificate of occupancy. 23 
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B. The conditional recipient of a deferral of taxes under this Chapter 5.75 must file a 1 

complete annual tax performance report with the Washington State Department of Revenue 2 

pursuant to RCW 82.32.534 beginning the year the certificate of occupancy is issued and each 3 

year thereafter for 10 years.  4 

C. If the City issues a certificate of program approval under this Chapter 5.75, it shall 5 

report annually by December 31st of each year, beginning in 2025, to the Washington State 6 

Department of Commerce the following information:  7 

1. The number of program approval certificates granted;  8 

2. The total number and type of buildings converted;  9 

3. The number of affordable housing units resulting from the conversion of 10 

underutilized commercial property to multifamily residential use; and  11 

4. The estimated value of the sales and use tax deferral for each investment 12 

project receiving a certificate of program approval and the total estimated value of sales and use 13 

tax deferrals granted. 14 

Section 5.75.070 Voluntary discontinuance  15 

A. If a conditional recipient voluntarily opts to discontinue compliance with the 16 

requirements of this Chapter 5.75, the recipient must notify the Director and the Washington 17 

State Department of Revenue within 60 days of the change in use or intended discontinuance.  18 

B. If, after the Washington State Department of Revenue has issued a sales and use tax 19 

deferral certificate and the conditional recipient has received a certificate of occupancy, the City 20 

finds that a portion of an investment project is changed or will be changed to disqualify the 21 

recipient for sales and use tax deferral eligibility under this Chapter 5.75, the City of Seattle’s 22 
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Office of Planning and Community Development must notify the Washington State Department 1 

of Revenue and all deferred sales and use taxes are immediately due and payable.  2 

C. This Section 5.75.070 does not apply after 10 years from the date of the certificate of 3 

occupancy.  4 

Section 5.75.080 Transfer of ownership  5 

Transfer of investment project ownership does not terminate the deferral. The deferral is 6 

transferred subject to the successor meeting the eligibility requirements of this Chapter 5.75. The 7 

transferor of an eligible project must notify the Director and the Washington State Department of 8 

Revenue of such transfer, in writing and whereupon the Director will certify to the Washington 9 

State Department of Revenue whether the successor meets the requirements of the deferral. The 10 

transferor must provide the information necessary for the Washington State Department of 11 

Revenue to transfer the deferral. If the transferor fails to notify the Director and the Washington 12 

State Department of Revenue, all deferred sales and use taxes are immediately due and payable.  13 

Section 5.75.090 Combination with multi-family tax exemption  14 

An owner of underutilized commercial property claiming a sales and use tax deferral 15 

under this Chapter 5.75 may also apply for the Multifamily Housing Property Tax Exemption 16 

under Chapter 5.72 or Chapter 5.73 and Chapter 84.14 RCW. For applicants receiving a property 17 

tax exemption under Chapter 5.72 or Chapter 5.73 and Chapter 84.14 RCW, the amount of 18 

affordable housing units required for eligibility under this Chapter 5.75 is in addition to the 19 

affordability conditions in Chapter 5.72 or Chapter 5.73 and Chapter 84.14 RCW.  20 

Section 5.75.110 Sunset  21 

This sales and use tax deferral program shall expire such that new applications for the 22 

sales and use tax deferral shall not be accepted beginning 10 years from the effective date of this 23 
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ordinance. Investment projects that receive a conditional certificate of approval based on an 1 

application submitted before the sunset date shall remain eligible for the sales and use tax 2 

deferral subject to the terms and conditions in this Chapter 5.75.  3 

Section 2. Severability. If any section, subsection, sentence, clause, phrase or word of this 4 

ordinance is held to be invalid or unconstitutional by a court of competent jurisdiction, such 5 

invalidity or unconstitutionality thereof shall not affect the validity or constitutionality of any 6 

other section, subsection, sentence, clause, phrase or words of this ordinance.  7 

 8 
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Section 3. This ordinance shall take effect as provided by Seattle Municipal Code 1 

Sections 1.04.020 and 1.04.070. 2 

Passed by the City Council the ________ day of _________________________, 2024, 3 

and signed by me in open session in authentication of its passage this ________ day of 4 

_________________________, 2024. 5 

____________________________________ 6 

President ____________ of the City Council 7 

 Approved /  returned unsigned /  vetoed this _____ day of _________________, 2024. 

____________________________________ 8 

Bruce A. Harrell, Mayor 9 

Filed by me this ________ day of _________________________, 2024. 10 

____________________________________ 11 

Scheereen Dedman, City Clerk 12 

(Seal) 13 
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Bruce Harrell, Mayor | Rico Quirindongo, Director 
 

600 4th Ave, Floor 5  |  PO Box 94788  |  Seattle, WA 98124-7088  |  T 206.386.1010  |  F 206.233.7883  |  www.seattle.gov/opcd 

 
 

Application for Conditional Certificate of Program Approval 
Sales and Use Tax Deferral for Conversion of Underutilized 
Commercial Property to Housing 
 
 

Overview 
During the 2024 Washington State legislative session the legislature passed and Governor Inslee signed 
Engrossed Second Substitute Senate Bill 6175 (E2SSB 6175) authorizing a limited sales and use tax 
deferral program intended to stimulate the redevelopment of underutilized commercial property in 
targeted urban areas and provide housing supply and affordable housing.  In [insert month] of 2025 the 
Seattle City Council passed ordinance [insert] establishing Chapter 5.75 of the Seattle Municipal Code 
(SMC) enabling the limited sales and use tax deferral in Seattle. The owner of an investment project that 
is a conversion of underutilized commercial space to multifamily residential may apply to the City and 
the Washington State Department of Revenue for a deferral of the sales and use taxes on the 
construction of the conversion. To be eligible for the tax deferral the investment project must meet all 
the requirements and conditions of SMC Chapter 5.75 and RCW 82.59, including the requirement that 
at least ten percent of the dwelling units that are created in the conversion be provided as 
affordable housing.   
 
This application form is the first step in the approval process for the sales and use tax deferral. It 
contains guiding information in addition to SMC Chapter 5.75. The owner of an investment project 
seeking the sales and use tax deferral must submit this application form with complete information 
to the Director of the Office of Planning and Community Development. Based on the information 
provided in this form the Director will approve or deny a conditional certificate of program 
approval. 
 
 

Application Process and Submission Instructions  
• Review the requirements and the process described in SMC Chapter 5.75 and RCW 82.59. It 

is the applicant’s responsibility to understand the program steps and requirements in both 
the City and State laws.  

• Prepare your application by entering information in this document under each of the topics 
listed below. Complete information must be provided under all topics.  
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• Prepare additional exhibits, drawings and site information as needed to support your 
responses. 

• Submit materials to the Director of the Office of Planning and Community Development by 
e-mail to Rico.Quirindongo@Seattle.gov. We advise you to contact the Director’s executive 
assistant at Jane.Klein@Seattle.gov to communicate with the department shortly before 
submitting your documents to ensure smooth transmittal of materials and to facilitate the 
fastest possible review. 

• After submittal of the application materials the Director or their staff designee will contact 
you should the need arise to discuss your application or clarify any information. 

• The Director will issue a letter of either an approval or denial of a conditional certificate of 
program approval within 90 days of receipt of your application.  

 

Applicant Contact Information 
   
Investment Project Owner 
Provide contact information for the investment project owner. This is the person or entity who is an 
authorized owner of the commercial property being converted to housing. 
  
Name: _______________________________________________________________________________ 
Company (if applicable): _________________________________________________________________ 
E-mail: _______________________________________________________________________________ 
Telephone:____________________________________________________________________________ 
Mailing Address: _______________________________________________________________________ 
  
Investment Project Representative  
If different from above provide contact information for a project representative who will be the main 
point of contact with our office for communications regarding this application.  
  
Name: _______________________________________________________________________________ 
Company (if applicable): _________________________________________________________________ 
E-mail: _______________________________________________________________________________ 
Telephone:____________________________________________________________________________ 
Mailing Address: _______________________________________________________________________ 
 
 
 

 

Required Application Information  
You must provide complete information for every one of the seven topic areas listed below. For topics 
that require a statement provide a complete affirmative statement in text inserted by you. 
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1. Describe the investment project and provide a site plan 
Provide enough information for the Director to understand the full extent of the conversion proposal 
including all proposed uses and the extent of construction or renovation activities. Attach drawings or 
exhibits as necessary. 
 
 
2. Statement of affordable housing and total housing quantities 
Provide a statement of the number of affordable housing units you will create and the total number of 
dwelling units that will be created due to the conversion of underutilized commercial property. For 
income and rent limits on the affordable housing units, refer to the Seattle Office of Housing’s Income 
and Rent Limits for rental housing programs, and use the table for “Other developer agreements; for 
example IZ, MFTE (P3, P4, P5 only), MHA, MPC-YT" (link).  
 
 
3. Statement of potential tax liability 
Provide a statement that you are aware of the potential sales and use tax liability involved if the 
investment project ceases to be used for eligible uses or otherwise ceases to meet the program 
requirements and conditions under SMC Chapter 5.75 and RCW 82.59.  
 
Be aware that if after you receive a tax deferral certificate your project changes or otherwise ceases to 
be eligible for the deferral, such as for failure to maintain compliance with the affordable housing 
requirement, then all of the sales and use taxes plus interest will be immediately due and payable. A 
debt for deferred taxes will not be extinguished by insolvency or other failure of the recipient. 
 
 
 
4. Statement regarding timeline for project completion 
Provide a statement that you are aware that the investment project must be completed within three 
years from the date of issuance of a conditional certificate of program approval. 
 
 
5. Statement regarding limited opportunity for extension 
Provide a statement that you are aware that the Director may extend the deadline for completion of 
construction or rehabilitation for a period not to exceed 24 consecutive months, and only if the Director 
finds that the work was not completed within the required time period due to circumstances beyond 
the control of the conditional recipient and that the conditional recipient has been acting and could 
reasonably be expected to act in good faith and with due diligence. 
 
 
6. Statement regarding construction in the proposed location 
Provide a statement that you would not have built in this location but for the availability of the tax 
deferral under SMC Chapter 5.75 and RCW 82.59. 
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7. Documentation of construction or land use permit activity 
Provide documentation that you have at least submitted pre-application materials with the Seattle 
Department of Construction and Inspections (SDCI) for the proposed investment project. If you have 
received a project number for a construction or land use permit application from SDCI please provide it 
here. 
 
  



Att 2 - Draft Application Form  
V1 
 

 5  
 

Oath or Affirmation 
This application must be certified by oath or affirmation. The investment project owner must provide 
the oath or affirmation by signing the statement below before a Notary. 
 
I do solemnly affirm that all the statements and information provided by me in this application are 
true to the best of my knowledge and belief, and this I do under the penalties of perjury.  
 
 
 
Signature:_______________________________________ Date:_______________________________ 
 
 
 
Washington Notary Acknowledgement 
 
 
State of Washington 
 
County of [COUNTY] 
 
On this _____ day of _______20__, before me a Notary Public in and for the State of Washington, duly 
commissioned and sworn, personally appeared ___________________________ personally known to 
me (or proved to me on the basis of satisfactory evidence) to be the person who appeared before me, 
and said person acknowledged that (she/he/they) signed this instrument and acknowledged it to be 
(her/his/their) free and voluntary act for the uses and purposes mentioned in the instrument. 
 
 
 
(Seal or Stamp) 
 

______________________ 
Signature 

 
 
NOTARY PUBLIC in and for the State of Washington, 
Residing at: _________________________________ 
 
My Commission Expires:  
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600 4th Ave, Floor 5 

P.O. Box 94788 
Seattle, WA 98124-7088 

Bruce Harrell, Mayor | Rico Quirindongo, Director 
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Month, Date, #### 
 
 
 
Applicant Address 
Applicant Address 
Applicant Address 
 
 
 
Re: Application for conditional certificate of program approval for the investment project at [site 
address] 
 
Dear [owner name], 
 
The Director of the Office of Planning and Community Development received your application for a 
conditional certificate of program approval for the limited sales and use tax exemption for conversion of 
the underutilized commercial property at [address] to multifamily residential pursuant to SMC Chapter 
5.75 and RCW 82.59 on [month, day, year]. The Director has reviewed the information provided in the 
application and makes the following decision and findings.   
 
Decision 
The application for conditional certificate of program approval is [approved/denied]. This letter 
constitutes your [conditional certificate of program approval /notice of denial of conditional certificate 
of program approval].   
 
Findings 
The following findings are made by the OPCD Director in support of the decision. [This section would be 
revised if the decision is deny, to document the reason for the denial].  
 
1. The investment project consists primarily of multifamily residential use and the applicant commits 

to renting or selling at least 10 percent of the dwelling units as affordable housing. # total dwelling 
units will be created by the investment project and # of the dwelling units will be offered as 
affordable housing. Only the ground floor of the building will be used for commercial purposes and 
the remainder will be dedicated to multifamily residential use. 
 

2. The investment project is, or will be at the time of completion, in conformance with all local plans 
and regulations that apply at the time of this conditional certificate of program approval. Receipt of 
all required construction and land use permits issued by the Seattle Department of Construction 
and Inspections must be obtained and shall evidence the conformance.    
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3. The investment project will occur on land that constitutes, at the time of this conditional certificate 

of program approval, underutilized commercial property. 
 

4. The area where the investment project will occur is located within an area zoned for residential or 
mixed uses. The investment project is in the [insert zone name].  

 
5. According to the information provided in the application, the terms and conditions of the 

implementation of the investment project meet the requirements of Seattle Municipal Code 
Chapter 5.75.  

 
6. The land where the investment project will occur was not acquired through a condemnation 

proceeding under Title 8 RCW. 
 

7. All other requirements of RCW 82.59 appear to be satisfied in the best estimation of the Director of 
the Office of Planning and Community Development. 

 
 
Next Steps 
[This section would be revised to identify the appeal opportunity if the decision is deny]. This conditional 
certificate of program approval may be presented by you to the Washington State Department of 
Revenue. It is your responsibility to comply with the requirements and conditions of Chapter 5.75 and 
RCW 82.59 to successfully obtain and maintain the limited sales and use tax deferral.   
 
Be aware that if after you receive a tax deferral certificate your project changes or otherwise ceases to 
be eligible for the deferral, such as for failure to maintain compliance with the affordable housing 
requirement, then all of the sales and use taxes plus interest will be immediately due and payable. A 
debt for deferred taxes will not be extinguished by insolvency or other failure of the recipient. 
 
The City of Seattle will not be directly involved in your process with the Washington State Department of 
Revenue. Within 30 days of the issuance of a certificate of occupancy by SDCI for your eligible 
investment project you must file with the Director of the Office of Planning and Community 
Development the documentation as described in SMC 5.75.060.  
 
Should you have any questions please do not hesitate to contact my staff member [name] at [e-mail].   
 
Sincerely, 
 
 
 
Rico Quirindongo, 
Director 
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Month, Date, #### 
 
 
 
Applicant Address 
Applicant Address 
Applicant Address 
 
 
 
Re: Project completion certificate of approval for the investment project at [site address] 
 
Dear [owner name], 
 
The Director of the Office of Planning and Community Development received the documentation you 
provided following the issuance of a certificate of occupancy for the eligible investment project at [insert 
address] on [month, day, year]. The Director previously issued a conditional certificate of program 
approval to you for the limited sales and use tax exemption for conversion of the underutilized 
commercial property at [address] to multifamily residential pursuant to Seattle Municipal Code (SMC) 
Chapter 5.75 and RCW 82.59 on [month, day, year]. The Director has reviewed the documentation that 
you provided about the complete investment project and makes the following determination.  
 
Determination 
The work completed and the affordable housing to be offered are consistent with the conditional 
certificate of approval. The investment project continues to qualify for a tax deferral under SMC Chapter 
5.75 and RCW 82.59.   
 
Findings 
[This section would be revised if the decision is deny, to document the reason for the denial]. The 
following findings are made by the OPCD Director in support of the determination. [This section would 
be revised if the decision is deny, to document the reason for the denial].  
 
1. The work was completed within three years of the conditional certificate of program approval. 

 
2. The work was constructed consistent with the application for conditional certificate of approval 

other applicable program requirements. 
 

3. The affordable housing units to be offered are consistent with the application and criteria of the 
program requirements. ## total dwelling units will be created by the investment project and ## of 
the dwelling units will be offered as affordable housing. 
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Next Steps 
[This section would be revised to identify the appeal opportunity if the decision is deny]. This 
determination that the investment project continues to be eligible for the sales and use tax deferral may 
be presented by you to the Washington State Department of Revenue. It is your responsibility to comply 
with the requirements and conditions of SMC Chapter 5.75 and RCW 82.59 to successfully maintain the 
limited sales and use tax deferral. The City of Seattle will not be directly involved in your process with 
the Washington State Department of Revenue. 
 
Be aware that if after you receive a tax deferral certificate your project changes or otherwise ceases to 
be eligible for the deferral, such as for failure to maintain compliance with the affordable housing 
requirement, then all of the sales and use taxes plus interest will be immediately due and payable. A 
debt for deferred taxes will not be extinguished by insolvency or other failure of the recipient. 
 
Thirty days after the anniversary of the date of issuance of the certificate of occupancy and each year 
thereafter for ten years, you must file with the Director of the Office of Planning and Community 
Development an annual report containing the information specified in SMC 5.75.070.  
 
Should you have any questions please do not hesitate to contact my staff member [name] at [e-mail].  
 
Sincerely, 
 
 
 
Rico Quirindongo, 
Director 
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