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XII. ALTERATION OF GENERAL RULES AND PROCEDURES 

A. Suspension. 

1. A rule or procedure not listed in Rule XII.A.2 may be temporarily suspended: 

a. If a CM requests suspension and no objection is offered; or 

b. In open session upon a two-thirds vote. 

Any rule or procedure so suspended shall be announced by the presiding officer, after 

which the Council or committee shall proceed accordingly. 

2. The following rules or procedures established by this document shall not be 

suspended: 

a. This Rule XII.A; 

b. Rule XII.B; 

c. Rule IV.O.1.b; 

d. Rule X.F; 

e. Those required by the Charter, the Seattle Municipal Code, or state law; and 

f. Any part of a Rule that establishes a quorum. 

3. The City Clerk shall provide a guide for compliance with this Rule XII.A, which 

guide is attached as Appendix A to these Rules. 

B. Biennial Review. 

The President and City Clerk shall conduct and coordinate biennial reviews of the 

General Rules and Procedures of the Seattle City Council. 

C. Amendment. 

Amendments of these General Rules and Procedures shall be by a majority vote of CMs 

and, if applicable, pursuant to SMC 3.02.030. 
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Appendix A 

 

LIST OF NON-SUSPENDIBLE RULES  

(These Rules and Procedures are based on Charter, RCW, or SMC provisions  

and should not be suspended without consulting applicable provisions) 

 

CITY CHARTER PROVISIONS RULE PAGE CHARTER REF. 

CMs establish the rules for their proceedings I.A.1 6 Art. IV, § 4 

Individual CMs shall not have or execute executive or administrative power I.A.3 6 Art. IV, § 4, Fifth 

Council has authority to punish CMs I.A.4 6 Art. IV, § 4 

Council chooses President from among members I.C.1 7 Art. IV, § 4, First 

President performs usual functions of presiding officer I.C.1 7 Art. IV, § 4, First 

Removal of president I.C.2 7 Art. IV, § 4, First 

Council Bills are signed in open session by the President I.C.3.b 7 Art. IV, § 11 

The President acting as Mayor I.C.3.g 8 Art. V, § 9 

The President heads the Legislative Department I.C.3.h 8 Art. III, § 3 

President Pro Tem acts as President I.D.3 9 Art. V, § 9 

Regular City Council meeting dates and times II.A.1 10 Art. IV, § 6 

Quorum for City Council (majority of all members) II.A.3 10 Art. IV, § 3 

Provisions for City Council special meetings II.B 11 Art. IV, § 6 

(also RCW 42.30.080) 

CMs must attend all regular City Council meetings unless excused II.D.1 12 Art. IV, § 3 

Attendance at City Council meeting can be compelled II.D.3 12 Art. IV, § 3 

Council Bills cannot be introduced and passed at the same meeting III.A.6 14 Art. IV, § 8 

Council Bills require at least a majority of all CMs’ votes to pass III.A.7 14 Art. IV, § 8 

President announces signature of Council Bills when they are passed III.B.2 15 Art. IV, § 11 

Council Bills to be read upon passage if requested by a CM III.B.2 15 Art. IV, § 11 

Council Bills vetoed by the Mayor are voted on again by Council III.C.1 15 Art. IV, § 12 
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CITY CHARTER PROVISIONS RULE PAGE CHARTER REF. 

Reconsideration of vetoed bills must occur between 5 and 30 days after 

publication of Mayor’s written rejection of veto 

III.C.2 15 Art. IV, § 12 

2/3 vote is required to pass a reconsidered bill that was vetoed III.C.3 15 Art. IV, § 12 

Vetoed bills may not be reconsidered again if lost on reconsideration vote III.C.4 16 Art. IV, § 12 

When passage of a bill fails in City Council by vote, it may not be reconsidered 

before the next regular City Council meeting 

IV.O.1.b 21 Art. IV, § 10 

A roll call vote may be demanded by a CM V.B 22 Art. IV, § 4, Third 

Establishing a Finance Committee  VI.I 27 Art. IV, § 5  

Meeting location for City Council regular meetings XI.A.2 38 Art. IV, § 6 

 

RCW PROVISIONS RULE PAGE RCW REF. 

Who can call a special meeting and how it shall be noticed II.B.1 11 42.30.080 (also Charter 

Art. IV, § 6) 

Notice of City Council special meetings II.B.2 11 42.30.080 

Calling special emergency meetings; meeting notice requirements II.C 11 42.30.070; 42.30.080; 

42.14.075 

When an executive session may be held X.A 36 42.30.110 

How an executive session is conducted X.A 36 42.30.110 

Disrupted meetings may be adjourned and reconvened elsewhere XI.G.2 43 42.30.050 

 

SMC PROVISIONS RULE PAGE SMC REF. 

Appearance of Fairness disqualifications I.B.2.d 7 4.16 

Summary and Fiscal Note III.A.1 13 3.140.070 

CMs must disqualify themselves from acting on certain City business V.A.1 22 4.16 

Amendment of Rules and Procedures XII.C 46 3.02.030 
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SUMMARY and FISCAL NOTE 

Department: Dept. Contact: CBO Contact: 

LEG Lauren Henry  NA 

 

1. BILL SUMMARY 

 

Legislation Title: A RESOLUTION adopting General Rules and Procedures of the Seattle City 

Council; superseding Resolution 32096. 

 

Summary and Background of the Legislation:  

Resolution 32096 adopted the "General Rules and Procedures of the Seattle City Council" to 

govern both the Council’s internal management and the procedures available to the public, in 

conformance with the City Charter and the customary practice of legislative bodies. The Council 

conducted a biennial review of its procedures and rules that guide and facilitate Councilmember 

duties and meeting deliberations, and revisions include expansion and clarification of the rules. 

 

2. CAPITAL IMPROVEMENT PROGRAM 

Does this legislation create, fund, or amend a CIP Project?   Yes  No  
 

 

Project Name: 

Master 

Project I.D.: Project Location: Start Date: End Date: 

Total Project Cost 

Through 2030: 

      

 

3. SUMMARY OF FINANCIAL IMPLICATIONS 

 

Does this legislation have financial impacts to the City?   Yes  No 

 

3.d. Other Impacts 

 

Does the legislation have other financial impacts to The City of Seattle, including direct or 

indirect, one-time or ongoing costs, that are not included in Sections 3.a through 3.c? If so, 

please describe these financial impacts.  

NA 

 

If the legislation has costs, but they can be absorbed within existing operations, please 

describe how those costs can be absorbed. The description should clearly describe if the 

absorbed costs are achievable because the department had excess resources within their 

existing budget or if by absorbing these costs the department is deprioritizing other work 

that would have used these resources.  

 

Please describe any financial costs or other impacts of not implementing the legislation. 
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Please describe how this legislation may affect any City departments other than the 

originating department. 

 

4. OTHER IMPLICATIONS 

a. Is a public hearing required for this legislation?  

No 

b. Is publication of notice with The Daily Journal of Commerce and/or The Seattle Times 

required for this legislation?  

Yes, publication of the public comment options for the rule changes.  

c. Does this legislation affect a piece of property?  

No 

d. Please describe any perceived implication for the principles of the Race and Social 

Justice Initiative.  

i. How does this legislation impact vulnerable or historically disadvantaged 

communities? How did you arrive at this conclusion? In your response please 

consider impacts within City government (employees, internal programs) as 

well as in the broader community. 

 

ii. Please attach any Racial Equity Toolkits or other racial equity analyses in 

the development and/or assessment of the legislation. 

 

iii. What is the Language Access Plan for any communications to the public? 

e. Climate Change Implications  

 

i. Emissions: How is this legislation likely to increase or decrease carbon 

emissions in a material way? Please attach any studies or other materials that 

were used to inform this response. 

 

ii. Resiliency: Will the action(s) proposed by this legislation increase or decrease 

Seattle’s resiliency (or ability to adapt) to climate change in a material way? 

If so, explain. If it is likely to decrease resiliency in a material way, describe 

what will or could be done to mitigate the effects. 

f. If this legislation includes a new initiative or a major programmatic expansion: What 

are the specific long-term and measurable goal(s) of the program? How will this 

legislation help achieve the program’s desired goal(s)? What mechanisms will be used 

to measure progress towards meeting those goals? 

g. Does this legislation create a non-utility CIP project that involves a shared financial 

commitment with a non-City partner agency or organization?  
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5. ATTACHMENTS 

 

Summary Attachments:  

Summary Attachment A – Council Rules with Revisions 
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City of Seattle  

Legislative Department 

General Rules and Procedures 
of the  

Seattle City Council 

(As adopted by Resolution ) 
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I. COUNCIL COMPOSITION, POWERS, AND DUTIES 

A. Council – General Authority; Annual Report; Legislation Retirement. 

1. The City Council shall establish rules for its proceedings.i 

2. As the Legislative branch of City government, the City Council shall establish policy 
for the City. 

3. The City Council has the authority to create and use committees of its members to 
facilitate its legislative functions; provided that no committee of the Council and no 
individual member of the Council shall have or exercise executive or administrative 
power, except as provided in the Charter.ii 

4. The Council has authority to punish its members and others for disorderly or 
otherwise contemptuous behavior in its presence, and to expel for such behavior in its 
presence any members by the affirmative vote of not less than two-thirds of its 
members, specifying in the order of expulsion the cause thereof.iii 

5. The Council shall produce an Annual Legislative Report, as designated by the 
President. The report shall identify accomplishments of the Council in the preceding 
year and objectives of the Council for the coming calendar year, in a report format 
determined by the President. 

6. Council Bills, Resolutions, Clerk Files, and Appointments in committee or before the 
City Council for at least one year prior to March 1st of each year shall be considered 
for retirement. 

7. Throughout these Rules, “City Council” is used when referring only to the body that 
meets at regular meetings as described in Rule II.A and actions taken by that body, 
regardless of meeting type. “Council” is used when referring to the City Council or 
any subdivision of it, as the context requires. 

B. Members – Abbreviated as CMs; General Duties; Protest of Actions. 

1. Members of the City Council, or Councilmembers, are abbreviated as CMs 
throughout these Rules. 

2. CMs shall 

a. Uphold the public trust and demonstrate integrity, honesty, and fairness; 

b. Exercise budget and fiduciary responsibility 

 
i Charter, Art. IV, § 4. 
ii Charter, Art. IV, § 4. 
iii Charter, Art. IV, § 4. 
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c. Be responsive to citizens; and 

d. Disqualify themselves from acting on City business when disqualification is 
required by the City’s Code of Ethicsi, by common law, or by the Appearance of 
Fairness Doctrine. 
(See “Council Rules for Quasi-Judicial Proceedings Before the City Council” as adopted by 
Resolution 31602.) 
(See Rule V.A.1 Voting Required.) 

3. Any CM may protest against the action of the City Council upon any question and 
have the oral objection entered upon the Journal of the Proceedings. If the protesting 
CM wishes the Journal of the Proceedings to contain a written objection, the 
objection shall be filed with the Office of the City Clerk within 48 business hours 
following the action being objected. 

C. President – Appointment; Duties. 

1. Biennially, and also whenever the position of President becomes vacant, the City 
Council shall elect from its members a President who shall perform the usual 
functions of a presiding officer.ii 

2. The President may be removed by the affirmative vote of not less than two-thirds of 
all CMs.iii 

3. The President shall: 

a. Preside over City Council meetings. 

i. Call the City Council to order at the hour appointed for City Council 
meetings, or at the hour to which the City Council shall have adjourned at the 
preceding session. 

ii. Proceed with the order of business if a quorum is in attendance. 

b. Sign all Bills in authentication of their passage in open sessioniv and sign all 
Resolutions in authentication of their adoption. 

c. Promote efficient operation of the Council, including setting the City Council 
agenda and expediting parliamentary debate, or if there is no objection from any 
other CM, expediting the passage of routine motions. 

d. Preserve order and decorum within the Council Chamber when acting as a 
presiding officer. 

 
i SMC Chapter 4.16. 
ii Charter, Art. IV, § 4. 
iii Charter, Art. IV, § 4. 
iv Charter, Art. IV, § 11. 
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e. Assign legislation to committees. 

f. Monitor committee agendas to ensure issues are appropriate to respective 
committees, and within the scope or work program of said committee, or as 
otherwise assigned. 

g. Act as Mayor in the Mayor’s absence from the City or incapacitation.i 

i. The President may simultaneously serve as President and act as Mayor; 
however, when the President, acting as Mayor, is confronted on a particular 
matter with a conflict of duties and responsibilities so fundamental that the 
public interest requires it, the President shall act as Mayor only. 

ii. If, under Charter Art. XIX, § 6.B, the President declines to become Mayor 
upon a Mayoral vacancy, the Council’s duty to select one of its members to 
become Mayor shall be performed within five days of the President’s 
declination. 

h. Head the Legislative Departmentii, including providing for the orientation of new 
CMs. 

4. The President may speak to points of order, inquiry, or information in preference to 
other CMs. The President shall, with respect to a question of order: decide the 
question (which decision is appealable to the City Council by any CM); or submit the 
question to CMs to decide by a majority of CMs present and voting. 
(See Rule IV.G Point of Order.) 

5. While speaking upon any question before the City Council, the President shall have 
the right to turn the Chair over to the President Pro Tem. 

6. The President may create select or other non-standing committees as provided in Rule 
VII.A. 

7. As provided by Rule VI.B, the President shall not serve as the Chair or Vice-Chair of 
the Finance Committee. 

D. President Pro Tem – Designation; Duties. 

1. Biennially, the City Council shall designate by Resolution a list of Presidents Pro 
Tem. The list shall start with the most senior CM other than the President and 
continue in descending order of seniority, with alphabetical order of last name used to 
break ties, and the position shall rotate monthly. In the case of a City Council vacancy 
and subsequent appointment, the appointee shall fill the position of the departed CM 
in the rotation. 

 
i Charter, Art. V, § 9. 
ii Charter, Art. III, § 3. 
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2. In the absence of the President Pro Tem, the CM designated for the next month shall 
act as President Pro Tem. 

3. The President Pro Tem shall:i 

a. Act as President in the case of incapacitation or absence of the President. 

b. Act as President when the President, acting as Mayor, is confronted with a 
conflict of duties and responsibilities so fundamental that the public interest 
requires it. 
(See Rule I.C.3.h President.) 

 
 

 
i Charter, Art. V, § 9. 
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II. CITY COUNCIL MEETINGS 

A. Regular Meetings – Time; Location; Quorum; Preliminary Agenda.i 

1. The City Council shall meet each Tuesday except as listed below. Regular meetings 
shall convene at 2 p.m., and the City Clerk shall enter the time of adjournment in the 
Journal of the Proceedings. 

a. If a Tuesday is a legal holiday, then the regular meeting shall be held on the next 
day that is not a legal holiday. 

b. Regular meetings are not held on the Tuesdays following the last two Mondays in 
the months of August and December. 

c. Any regular meeting may be canceled by the President or a majority vote of CMs. 

2. Regular meetings are held at Seattle City Hall in the Council Chamber. The City 
Council may meet at another location in the event of an emergency or disaster.ii 

3. A quorum consists of a majority of all nine CMs except as listed below.iii 

a. During a declared emergency under Article V, § 2 of the Charter, a quorum shall 
for all purposes consist of a majority of all CMs who are available to participate 
in City Council meetings and are capable of performing the duties of the office; 
and in such a declared emergency for all purposes, the City Council shall consist 
of a majority of such CMs available to participate in regular City Council 
meetings. 

b. Except when Rule II.A.3.a applies, in order to select a person to fill a vacancy on 
the City Council, a quorum shall consist of a majority of those CMs currently 
holding office. 

4. Less than a quorum of CMs may adjourn from day to day, or until the next regular 
meeting, and may compel the attendance of absent members in such a manner and 
under such penalties as the City Council prescribes.iv (See Rule II.D.3 Attendance.) 

5. Preliminary agendas of upcoming regular meetings shall list items on which action is 
expected to be taken and shall be made available to the public. All reasonable effort 
shall be made to publish the preliminary agenda online at least two business days 
prior to the meeting. 

6. The Council prefers to conduct its business in person when practicable. Recognizing 
that CMs may not be able to attend every meeting in person due to unavoidable and 

 
i Charter, Art. IV, § 6. 
ii Charter, Art. IV, § 6. 
iii Charter, Art. IV, § 3. 
iv Charter, Art. IV, § 3. 
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sometimes unforeseeable circumstances, any CM may at their sole discretion 
participate and vote by any electronic means (e.g., multi-party telephone or video 
conferencing) utilized by the Council for such purpose provided that the Office of the 
City Clerk is able to accommodate such participation. 

B. Special Meetings – Calling; Notice; Limitations; Location. 

A special meeting is a meeting held at a time, date, or location that differs from a regular 
meeting. 

1. The Mayor, the President of the City Council, or any three CMs may call a special 
meeting.i 

2. Notices of special meetings shall be in accordance with RCW 42.30.080. 

a. The only items of business for which final action may be taken at a special 
meeting are those items listed on the written notice. 

b. Special meetings are held in the Council Chamber in Seattle City Hall unless: a 
specific alternate location is established by the party calling the meeting, whether 
the Mayor, the President, or three CMs; and notice as required under RCW 
42.30.080 is given. 

3. The Council prefers to conduct its business in person when practicable. Recognizing 
that CMs may not be able to attend every meeting in person due to unavoidable and 
sometimes unforeseeable circumstances, any CM may at their sole discretion 
participate and vote by any electronic means (e.g., multi-party telephone or video 
conferencing) utilized by the Council for such purpose provided that the Office of the 
City Clerk is able to accommodate such participation. 

C. Emergency Meetings – Calling; CMs’ Electronic Attendance. 

1. Emergency City Council meetings may be called by the Mayor, President, or any two 
CMs, consistent with the provisions of chapter 42.30 RCW and RCW 42.14.075.ii 

2. Meeting time, location, and notice requirements do not apply to emergency meetings 
called for emergency matters as permitted by RCW 42.30.070, RCW 42.30.080, and 
RCW 42.14.075. 

3. Emergency meetings are open to the public unless exempt under chapter 42.30 RCW. 

4. If a natural disaster, fire, flood, earthquake, enemy attack, imminent enemy attack, or 
other catastrophic emergency that renders a CM’s physical attendance at a meeting 
impracticable, or if approved by a majority of CMs present and voting at an 
emergency meeting, the CM may participate and vote by any electronic means (e.g., 

 
i Charter, Art. IV, § 6. 
ii Charter, Art. IV, § 6. 
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multi-party telephone or video conferencing) utilized by the Council for such 
purpose. 

5. The Council prefers to conduct its business in person when practicable. Recognizing 
that CMs may not be able to attend every meeting in person due to unavoidable and 
sometimes unforeseeable circumstances, any CM may at their sole discretion 
participate and vote by any electronic means (e.g., multi-party telephone or video 
conferencing) utilized by the Council for such purpose provided that the Office of the 
City Clerk is able to accommodate such participation. 

D. Attendance – Requirements; Excuses. 

1. CMs shall attend all regular City Council meetings, unless excused by the City 
Council. 

2. A CM may obtain a leave of absence or be excused from a particular meeting by vote 
of the City Council before or during the meeting to which the leave of absence or 
excuse would apply. 

3. Three CMs, including the President or President Pro Tem acting in the capacity of the 
President, or four CMs otherwise, may compel the attendance of absent unexcused or 
on-call CMs at the City Council meeting, and may adjourn from day to day if 
necessary until a quorum can be convened.i 

4. A CM shall be granted a leave of absence by submitting written notice to the 
President as soon as practical of a personal situation that would entitle a City 
employee to family and medical leave, paid parental leave, or paid family care leave 
under Seattle Municipal Code (SMC) Sections 4.26.010, 4.27.020, or 4.29.020. The 
notice shall give a reasonable estimate of dates to which the leave of absence shall 
apply. 

5. No more than four CMs may be excused from any one City Council meeting, except 
during November budget deliberations, when no more than two CMs may be excused 
from any one City Council meeting. 

6. If the maximum number of CMs has been excused for any one particular meeting, the 
last CM so excused shall be considered on-call. An on-call CM may make 
arrangements with any other excused CM to switch on-call status. Any such switch 
must be communicated with the President and the City Clerk. 

7. The City Clerk shall record the attendance and requests for excused absence(s) from 
City Council meetings in the Journal of the Proceedings. 

 
 

 
i Charter, Art. IV, § 3. 
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III. CITY COUNCIL BUSINESS 

A. Legislation – Introduction; Referral; Requirements. 

1. Introduction of Legislation. 

a. All submitted legislation shall be reviewed by the City Clerk before it is sent to 
the Council President. 

b. All Council Bills and Resolutions shall include a Summary and Fiscal Note.i 

c. The President shall assign the appropriate committee or City Council to receive 
the legislation and determines when to send the legislation to the committee chair. 
If a primary sponsor of legislation requests that the Council President place 
legislation onto the Council’s Introduction and Referral Calendar without the 
support of the Chair of the committee with subject matter jurisdiction for doing 
so, then the Council President will confer with the Chair of the standing or select 
committee with subject matter jurisdiction prior to placing the legislation on the 
Introduction and Referral Calendar regardless of whether the legislation in 
question is routine or time sensitive. 

d. The committee chair determines whether and when to place the legislation onto 
the Council’s Introduction and Referral Calendar. Any CM may be the primary 
sponsor of legislation, but the Council President may choose to include selected 
legislation on the Council’s Introduction and Referral Calendar as “Executive 
Requested” or “[Department] Requested Legislation” (i.e., naming the department 
who generated the legislation) rather than including a CM as sponsor. If 
legislation is sponsored, it has a single primary sponsor and optional co-sponsors. 
Prior to introduction by the Council, additional co-sponsors of the legislation may 
be added with consent of the primary sponsor, except that co-sponsors added 
outside an open session shall not cause the total number of co-sponsors to meet or 
exceed a quorum of its assigned committee (or City Council if there is no 
assigned committee). 

e. When adoption of the Introduction and Referral Calendar is being considered 
during each City Council meeting, it may be modified by a majority vote of CMs 
present and voting. Modifications include amendment to titles, committee referral, 
sponsorship, and removing or adding legislation. 

f. After the Introduction and Referral Calendar is adopted, legislation is in the 
control of the referred committee or City Council. 

g. Before final passage by the Council, additional co-sponsors of the legislation may 
be added in open session with consent of the primary sponsor. 

 
i SMC 3.140.070. 
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2. Relieving a Committee of Legislation. The City Council may relieve a committee of 
legislation in one of two ways: 

a. With consent from the current committee chair, the proposed committee chair, 
and the President, legislation may be re-referred to the proposed committee on the 
Introduction and Referral Calendar; or 

b. A motion to relieve the committee may be considered at the City Council meeting 
during consideration of the adoption of the Introduction and Referral Calendar 
and requires a majority vote of CMs present and voting. 

3. A Resolution shall not be adopted at the same meeting at which it is introduced 
except by passage of at least two-thirds vote of CMs present and voting, except that 
resolutions pursuant to SMC Chapter 10.02 to terminate civil emergencies require at 
least two-thirds vote of all CMs. 

4. Resolutions not on the City Council Introduction and Referral Calendar or City 
Council agenda shall not be added for introduction and adoption at the same City 
Council meeting unless previously reviewed by the Law Department and circulated 
via email to all CMs, the Central Staff Director, and the City Clerk by 5:00 p.m. on 
the preceding business day. 

5. Council Bills not on the City Council Introduction and Referral Calendar shall not be 
added to the Introduction and Referral Calendar for introduction at the same City 
Council meeting such action is requested unless previously reviewed by the Law 
Department and circulated via email to all CMs, the Central Staff Director, and the 
City Clerk by 5:00 p.m. on the preceding business day. 

6. A Bill shall not be introduced and passed at the same meeting, except for the weekly 
Bill for payment of bills, salaries, and claims.i 

7. No Bill shall become an Ordinance unless on its final passage at least a majority of all 
nine CMs vote in its favor.ii In some cases, passage requires more than a majority 
vote. 

8. Amendments to Bills and Resolutions shall not be presented at a City Council 
meeting unless previously reviewed by the Law Department and circulated via email 
to all CMs, the Central Staff Director, and the City Clerk at least two hours before the 
meeting. In cases, including but not limited to, amendments to development 
regulations subject to the Growth Management Act, a statute may require additional 
public notice and opportunity for public comment before an amended Bill may be 
passed. 

 
i Charter, Art. IV, § 8. 
ii Charter, Art. IV, § 8. 
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B. Order of Business. 

1. The President shall announce the business of the City Council at its regular meetings, 
which shall ordinarily be disposed of in the following order: 

a. Call to Order 

b. Roll Call 

c. Presentations 

d. Public Comment 

e. Approval of the Introduction and Referral Calendar 

f. Approval of Consent Calendar 

g. Approval of the Agenda 

h. Committee Reports (discussion and vote on Bills, Resolutions, Clerk Files, and 
Appointments) 

i. Items removed from Consent Calendar 

j. Adoption of Other Resolutions 

k. Other Business 

l. Adjournment 

2. Upon the passage of each Bill, the President shall announce that the President is 
signing the Bill, and if so requested by any CM, that Bill shall be read at length so as 
to ensure its correctness before it shall become enrolled.i 

C. Reconsideration of Vetoed Bills.ii 

1. The City Council shall reconsider and vote again on the passage of any Bill that is 
vetoed by the Mayor, in accordance with the Charter. 

2. Reconsideration shall occur not less than five days after the Mayor’s written objection 
of the Bill is published, and not more than 30 days after the return of the Bill by the 
Mayor. 

3. Passage of a Bill during reconsideration shall be by two-thirds vote of all the CMs. 

 
i Charter, Art. IV, § 11. 
ii Charter, Art. IV, § 12. 
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4. Any Bill presented to the City Council for reconsideration that does not pass during 
the first vote of reconsideration shall be deemed finally lost. 

D. Journal of the Proceedings. 

1. The City Clerk shall record into the Journal of the Proceedings of the Seattle City 
Council the proceedings of the City Council at its regular and special meetings, and 
recommendations to the City Council by committees. 

2. The Journal of the Proceedings shall be presented to the City Council for approval at 
a regular City Council meeting. 

3. The Journal of the Proceedings is a public document. 

E. Consent Calendar. 

At the discretion of the President, the agenda for a particular Council meeting may 
include a consent calendar to allow the Council to act on administrative items or items for 
which no debate or inquiries are expected. Included on this consent calendar can be 
matters such as approval of minutes, payment of bills, and Committee Reports (vote on 
Bills, Resolutions, Clerk Files, and Appointments) with a unanimous vote and no 
abstentions. For any committee-reported Bill, Resolution, Clerk File, or Appointment 
with a unanimous vote and no abstentions, the committee Chair may request that the 
Council President place it on a consent calendar. Upon request by any CM, an item shall 
be removed from the consent calendar and placed on the regular agenda for a separate 
vote, according to Rule III.B. Multiple removed items shall be considered in the same 
order as they had been presented on the consent calendar. 
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IV. PARLIAMENTARY PROCEDURES 

If these General Rules and Procedures are silent on a matter of parliamentary procedure, the 12th 
Edition of Robert’s Rules of Order Newly Revised shall govern the Council in all cases to which 
it is applicable. 

A. Rules of Debate. 

When any CM wishes to speak, the CM shall address the Chair. 

1. When recognized, the CM shall, in a courteous manner, confine comments to the 
question under debate. 

2. The primary sponsor of a Bill, Resolution, Clerk File, Appointment, or motion has the 
privilege of speaking first and last upon it. 

3. No CM shall impugn the motives of any other CM, or speak more than twice except 
for explanation during the consideration of any one question. 

4. No CM, having obtained the floor while a debatable motion is immediately pending 
at a meeting of the Council, shall speak for longer than ten minutes at one time unless 
all CMs present agree by unanimous consent to extend the limits of debate or two-
thirds of CMs present and voting pass a motion to extend the limits of debate. 

B. Consideration of Motions. 

1. No motion shall be entertained or debated until duly seconded and announced by the 
Chair. 

2. The motion shall be recorded and, if requested by any CM, it shall be read by the City 
Clerk before it is debated. 

3. Until the Chair states the question, the maker of the motion has the right to modify or 
withdraw it. If the motion is modified by the maker before the Chair states the 
question, the CM who seconded the motion may withdraw the second. 

4. Motions shall be entertained in the order of precedence outlined in the 12th Edition of 
Robert’s Rules of Order Newly Revised. 
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Parliamentary Procedures Table 

MOTION TO: Debatable? Amendable? Vote?* 
May be 

reconsidered? 

Adjourn No No Maj No 

Recess No Yes Maj No 

Reconsideration (Rule V.G IV.O) Yes No Maj No 

Lay on the Table (Rule IV.J) No No Maj Yes 

Take from the Table (Rule IV.K) No No Maj No 

Call the Question (Rule IV.H) No No 2/3 Yes 

Postpone to a Certain Time (Rule IV.I) Yes Yes Maj Yes 

Commit or Refer to a Committee Yes Yes Maj Yes 

Amend or Substitute Yes Yes Maj Yes 

Postpone Indefinitely (Rule IV.L) Yes No Maj Affirmative 
vote may be 
reconsidered 

All motions must be seconded to be entertained or debated. See Rule IV.B.1. 

*Adoption for each vote is of CMs present and voting.  

C. Amendment Form. 

1. Any CM may offer for consideration amendments to proposed legislation to the body 
considering that legislation, whether at a City Council, select, or standing committee 
meeting. An amendment is a pending motion until it is voted on. Amendments to 
legislation must be written in accordance with City Clerk amendment standards. 
Motions to amend legislation must be seconded, are debatable, and require a majority 
vote of CMs present and voting to be adopted. Proposed amendments should take the 
form of either: 

a. To insert, or to add language; 

b. To delete language; 

c. A combination of a and b having the following forms: 

i. To delete and insert (which applies to words); 

ii. To substitute; that is, to delete a paragraph or the parts or the entire text of a 
legislation or main motion, and insert another in its place. 
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2. Added language shall be underlined and deleted language shall be shown with 
strikethrough format. 

3. To promote efficiency, the Chair may accept consideration of an oral amendment 
that can be clearly stated in a suitable form. The Chair may also request the oral 
amendment be reread or presented in writing before the question is stated. 

D. Parliamentary Inquiry. 

A CM may direct a Parliamentary Inquiry to the presiding officer to obtain information 
on a matter of parliamentary law or the rules of the organization bearing on the business 
at hand. Inquiries may relate to e.g., making an appropriate motion, raising a proper point 
of order, or clarifying the parliamentary situation or the effect of a motion. 

E. Recognition by the Chair. 

If two or more CMs seek recognition at the same time, the Chair shall decide the one who 
shall speak first. 

F. Division of a Question. 

Any CM may call for a division of a question, which shall be divided if it embraces 
subjects so distinct that, if one is taken away, a substantive proposition shall remain for 
the decision of the Council. 

G. Point of Order. 

1. The Chair has the right to decide all points of order, in which case Rules IV.G.2 
through IV.G.5. apply. The Chair may instead submit the question on a point of order 
to CMs to decide by a majority vote of the CMs present and voting. 

2. If dissatisfied with the decision of the Chair, any CM may appeal the decision. 

3. In all cases of appeal, the question shall be: “Shall the decision of the Chair be 
sustained?” 

4. No CM may speak more than once on an appeal without the consent of a majority of 
CMs in attendance. 

5. The decision in response to the appeal shall be by a majority vote of the CMs in 
attendance. In case of a tie vote, the decision of the Chair shall stand. 

H. Call the Question. 

A CM may make a motion to Call the Question (also known as Previous Question) to end 
debate on an immediate pending motion. This motion requires a two-thirds vote in favor 
and may be considered at committee meetings. 
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I. Postpone to a Certain Time. 

To postpone a question to a certain time, the motion shall state a definite date, meeting, 
or hour, or until after a certain event. 

J. Lay on the Table. 

A majority of CMs present and voting may decide to temporarily halt consideration of a 
question immediately and without debate during a meeting. The maker of a motion to 
Lay on the Table must state the reason for the motion. A motion that has been laid on the 
table may, in either the current or subsequent meeting, be brought back by a motion to 
Take from the Table. 

K. Take from the Table. 

Once a question has been laid on the table, it may be taken from the table by a majority 
vote of CMs present and voting, as soon as the interrupting business has been disposed of 
or whenever no other question is pending. A motion that has been laid on the table may, 
in either the current or subsequent meeting, be brought back by a motion to Take from 
the Table. 

L. Postpone Indefinitely. 

A majority of CMs present and voting may decide not to take a direct vote or position on 
a main question by disposing of it with a motion to Postpone Indefinitely. The question 
shall not be brought back again for at least 60 days. 

M. Proxy Votes. 

There are no proxy votes. 

N. Tie Vote. 

In the event of a tie vote, a motion does not pass. 

O. Motion to Reconsider. 

1. After the final vote on any motion, Bill, Resolution, Clerk File, or Appointment, and 
before the adjournment of the meeting at which that vote was taken, any CM who 
voted with the prevailing side may move for reconsideration of the original motion. 
Seconds to motions for reconsideration may be from either side. 

a. If the result of the final vote is to pass any motion, Bill, Resolution, Clerk File, or 
Appointment, any reconsideration vote must take place before adjournment of 
that meeting, or else there shall be no reconsideration vote. 
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b. If a Bill is moved for final passage and fails to pass at a City Council meeting, and 
a motion to reconsider is made, the motion to reconsider shall not be voted on 
before the next meeting of the City Council.i  

2. A motion to reconsider takes precedence over every other motion, except a motion to 
adjourn. 

3. Motions to reconsider a vote upon amendments to any pending question shall be 
made and decided immediately. 

4. A motion to amend that does not pass in a committee meeting shall not be 
reconsidered, but the motion to amend may be offered to the City Council. 

 
 
 

 
i Charter, Art. IV, § 10. 
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V. CITY COUNCIL VOTING 

A. Voting Required; Disqualification Process. 

1. Every CM in attendance shall vote on all actions before the City Council, except 
when CMs must disqualify themselves from voting as required by either the City’s 
Code of Ethicsi or the Washington State Appearance of Fairness Doctrine. CMs may 
also disqualify themselves from voting to avoid the appearance of a conflict of 
interest, unless a majority of those present vote that there is no conflict. 
(See Rule V.D.2 Announcing and Recording Votes.) 

2. Abstentions are not allowed on actions, other than procedural, amending, and final 
votes on Resolutions at City Council meetings. CMs not having abstained or 
disqualified themselves pursuant to Rule V.A.1 shall vote by saying “Aye” or “No.” 
CMs having abstained or disqualified themselves pursuant to Rule V.A.1 shall vote 
by saying say “Abstain” or “Present.” 

3. All votes shall be recorded by the City Clerk in the Journal of the Proceedings.ii 

B. Roll Call Voting. 

A roll call vote shall be taken when voting on final passage of Bills, the consent calendar, 
and on other business when requested by a CM. A roll call vote is called in alphabetical 
order of last name, except for the President, whose name is always called last. At each 
regular Council meeting, the first name on the roll, in a systematic rotation, is moved to 
the name immediately preceding the President’s name. 

C. Voice Vote. 

A voice vote may be taken on any matter of business before the City Council, unless a 
roll call vote has been requested as provided in Rule V.B, or unless a CM is participating 
electronically. 

D. Announcing and Recording Votes. 

1. After a roll call vote, the City Clerk shall announce the “ayes” and “nos” in addition 
to “abstentions” and “disqualifications” for all votes and enter them into the Journal 
of the Proceedings. The announcement of the result of any vote shall not be 
postponed. 

2. When a CM is in attendance and has been disqualified from voting under Rule 
I.B.2.d, the City Clerk shall record and announce “in attendance, but disqualified 
from voting.” 
(See Rule V.A.1 Voting Required.) 

 
i SMC Chapter 4.16. 
ii Charter, Art. IV, § 4. 
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E. Proxy Votes. 

There are no proxy votes. 

F. Tie Vote. 

In the event of a tie vote, a motion does not pass. 

G. Motion to Reconsider. 

1. After the final vote on any motion, Bill, Resolution, Clerk File, or Appointment, and 
before the adjournment of the meeting at which that vote was taken, any CM who 
voted with the prevailing side may move for reconsideration of the original motion. 
Seconds to motions for reconsideration may be from either side. 

a. If the result of the final vote is to pass any motion, Bill, Resolution, Clerk File, or 
Appointment, any reconsideration vote must take place before adjournment of 
that meeting, or else there shall be no reconsideration vote. 

b. If a Bill is moved for final passage and fails to pass at a City Council meeting, and 
a motion to reconsider is made, the motion to reconsider shall not be voted on 
before the next meeting of the City Council.i 

2. A motion to reconsider takes precedence over every other motion, except a motion 
to adjourn. 

3. Motions to reconsider a vote upon amendments to any pending question shall be 
made and decided immediately. 

4. A motion to amend that does not pass in a committee meeting shall not be 
reconsidered, but the motion to amend may be offered to the City Council. 

 

 

 
i Charter, Art. IV, § 10. 
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VI. STANDING COMMITTEESi 

A. Formation. 

1. Standing committees are formed after the biennial election of a President. 

2. Formation of standing committees, i.e., the identification of committees’ scopes of 
work, regular meeting schedules, and Chair and membership assignments, shall be 
adopted by Resolution. 

B. Membership. 

1. A standing committee consists of at least four members and, if the committee has 
fewer members than the Council has CMs, may include an alternate. A committee has 
a Chair and may have a Vice-Chair. 

2. If the vacancy of a City Council position requires the appointment and/or election of a 
replacement CM, the replacement CM shall assume the replaced CM’s committee 
duties and responsibilities, unless stated otherwise by Resolution. 

3. Only CMs who are designated members of the standing committee (or the alternate if 
serving as a member) may sponsor amendments before the committee, or vote at its 
meetings. Voting rights of members include the power to make, second, amend, and 
vote on all motions. 

a. If invited by the Chair or Vice-Chair, a CM other than the designated members 
(or the alternate if serving as a member) may participate as a non-committee 
member without voting rights in a standing committee meeting. 

b. Participation of non-committee members is limited to taking part in debate, upon 
recognition by the Chair, and the authorship of amendments, to be submitted in 
accordance with Rule IV.C.1. 

4. The quorum requirement for standing committee meetings is three CMs unless a 
greater number is stated by Resolution. 

5. The President shall not serve as the Chair or Vice-Chair of the Finance Committee. 

C. Meetings. 

1. Meetings are held in the Council Chamber in Seattle City Hall unless a specific 
alternate location is established by the Chair with the concurrence of a majority of the 
regular members of the committee, and appropriate public notice and access are 
provided. 

 
i Charter, Art. IV, § 4. 
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2. The Council sets regular meeting dates and times by Resolution. The committee 
Chair may cancel a meeting at any time. 

3. A regularly scheduled meeting will be moved to the following Friday if: 

a. The regular schedule places that meeting on a legal holiday; or 

b. A legal holiday moves a City Council meeting to a day on which that meeting is 
regularly scheduled. 

4. Regular meetings are not held in weeks when the Council does not hold a regular City 
Council or Council Briefing meeting under Rule II.A.1.b or IX.C.2. 

5. Meetings shall be noticed both as committee meetings and as City Council meetings, 
with the agenda limited to committee business and only rules and procedures 
applicable to committees in effect. 

6. Preliminary agendas for upcoming regular meetings shall list items for which 
discussion, amendments, and/or recommendation is expected. Items where only 
amendments will be considered shall be listed as possible amendments, and items 
where amendments and/or a final recommendation is expected shall be listed as 
possible vote for proper notification, except upon passage of a motion by the Chair to 
suspend this Rule. 

7. All reasonable effort shall be made to publish the preliminary agenda online at least 
two business days prior to the meeting. 

8. All reasonable effort shall be made to make materials that are to be presented in a 
regular meeting available online at least 24 hours in advance of the meeting. 

9. In accordance with 42.30.035 RCW, meeting minutes shall be promptly produced 
after each meeting and made available for public review. 

10. Each Committee Chair may authorize Seattle Channel to broadcast video images of 
the Council Chamber at Seattle City Hall during the public comment period in their 
committee meetings. Authorization should be given for one-year time periods and 
may be subsequently renewed with notice provided to Seattle Channel and 
Legislative Department IT.  

D. Special Meetings. 

A special meeting is a meeting held at a time, date, or location that differs from a regular 
meeting. 

1. Special meetings may be scheduled by the committee Chair. 
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2. Notices of special meetings shall be in accordance with RCW 42.30.080. All 
reasonable effort shall be made to publish the preliminary agenda online at least two 
business days prior to the meeting. 

3. The only items of business for which final action may be taken at a special meeting 
are those items listed on the written notice. 

E. Attendance – Requirements; Excused Absences. 

1. It is the duty of each member of a committee to attend its meetings. 

2. Committee Member Notification Duties. 

a. For a committee with an alternate, if, at least three business days before a 
committee meeting, a committee member can notify the Chair and alternate of an 
expected absence from the entire meeting, the committee member shall do so, 
after which the alternate shall inform the Chair of the alternate’s availability. 
Otherwise, the committee member shall notify the Chair, the Chair shall contact 
the alternate, and the alternate shall inform the Chair of the alternate’s 
availability, all as soon as practical. Once these conditions are met, the alternate 
assumes the rights of the absent committee member for the actual duration of the 
absence. 

b. For a committee without an alternate, if, at least three business days before a 
committee meeting, a committee member can notify the Chair of an expected 
absence from the entire meeting, the committee member shall do so. Otherwise, 
the committee member shall notify the Chair as soon as practical. 

3. A committee member may be excused with the consent of the Chair. 

F. Duties of the Chair. 

The committee Chair shall: 

1. Provide at each meeting a public comment period pursuant to Rule XI.C.3.a. 

2. Act as presiding officer and call the meetings to order at the appointed times. 

3. State the amount of time allowed for speakers and announce instructions to the 
speakers at the start of each meeting. The Chair may allow additional time for the 
submission of written comment from the public. 

4. Announce CMs in attendance at the call to order and as they join the meeting. 

5. Recognize CMs and, in accordance with these General Rules and Procedures, others 
who wish to speak. 
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6. Set the committee’s agenda consistent with the committee’s assigned scope of work 
and the City Council Work Program, and publish such agenda in accordance with 
Rule VI.C.6, VI.C.7, and VI.C.8. 

7. Run meetings expeditiously. 

8. Preserve order and decorum. 

G. Duties and Responsibilities of Members. 

Committee members shall acquaint themselves with the interests of the City specifically 
represented by that committee, and shall make recommendations to the City Council on 
Council Bills, Resolutions, Clerk Files, and Appointments, and such other reports as in 
their judgment(s) shall advance the interests and promote the welfare of the people of the 
City. 

H. Voting, Referral, and Reporting. 

1. Only members of a standing committee (or the alternate if serving as a member) may 
vote, or abstain from voting, on issues before the committee. 

2. Committee action on any Council Bill, Resolution, Clerk File, or Appointment shall 
be limited to recommendations for the City Council to consider when voting on final 
action for that item. 

3. Committees shall not vote on a final recommendation on any Bill, Resolution, Clerk 
File, or Appointment on the same day that a public hearing was held on that item, 
except upon passage of a motion by the Chair to suspend this Rule. 

4. The deadline for a committee to vote to refer legislation to the next regular City 
Council meeting is 1 p.m. on the Thursday before that meeting, except upon passage 
of a motion by the Chair to suspend this Rule. If the motion is adopted, whether the 
legislation is referred to the next regular City Council meeting is at the discretion of 
the President. 

4. Referral.  

a. A Committee may recommend legislation to the next regular City Council 
meeting if the vote to refer occurs before 1 p.m. on the Thursday before the next 
regular Council meeting and such vote is unanimous. If the vote occurs after 
1 p.m. on the Thursday before the next regular City Council meeting and/or the 
vote is non-unanimous, then the legislation shall be referred to the second City 
Council meeting after the date of referral. 

b. The Council President retains discretion to set agendas for regular and special 
City Council meetings. A Committee that refers legislation may include a 
referral date preference to a particular regular City Council meeting. 
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c. A CM abstaining from voting does not make the vote non-unanimous. 

5. Committee Reports. Committees shall report their final recommendations on 
legislation to the City Council. Reports shall include the committee recommendation, 
the names of CMs in attendance and the decision of each CM on the final 
recommendation whether voting in favor, voting opposed, or abstaining from voting. 
Reports of standing committees shall be entered in the Journal of the Proceedings. 

a. If a committee recommendation is not unanimous, unless otherwise authorized by 
the President and the committee Chair, the committee report shall be reported to 
the second regular City Council meeting after the date of the recommendation. 

b. A CM abstaining from voting does not make the vote non-unanimous. 

6. Divided Votes. A report may accompany any non-unanimous committee 
recommendation, including an indication of how each CM voted and a statement 
describing the rationale for each voting CM’s position. 

a. Such reports shall only be presented to the City Council if a CM who voted 
against the committee recommendation submits a request to the President, the 
Central Staff Director, and the City Clerk at least four calendar days before 
presentation of the recommendation to the City Council. If a report is made, it 
shall be distributed to all CMs by noon the day presentation of the 
recommendation is scheduled to be made to the City Council. 

b. When the City Council receives such report, the first position considered shall be 
the majority position (or the Chair’s position if there is no majority). 

I. Finance Committee. 

The City Council shall have a Finance Committee of not less than three members.i 

 

 

 
i Charter, Art. IV, § 5. 
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VII. SELECT COMMITTEES 

A. Formation. 

The President may create, amend, or abolish select committees and shall appoint the 
Chair, Vice-Chair, and membership to select or other non-standing committees as 
required, or as deemed necessary to efficiently conduct the business of the Council. 
When creating the committee, the President shall specify at least three CMs as a quorum. 
Any committee created under this Rule may be of limited duration or focus. 

B. Meetings. 

1. Meetings are held in the Council Chamber in Seattle City Hall unless a specific 
alternate location is established by the Chair with the concurrence of a majority of the 
regular members of the committee, and appropriate public notice and access are 
provided. 

2. Regular meeting dates, times, and locations may be determined in advance and filed 
in a Clerk File by the President upon creation of the select committee. The committee 
Chair may cancel a meeting at any time. 

3. Meetings shall be noticed both as committee meetings and as City Council meetings, 
with the agenda limited to committee business and only rules and procedures 
applicable to committees in effect. 

4. Preliminary agendas for upcoming regular meetings shall list items for which 
discussion, amendments, and/or recommendation is expected. Items where only 
amendments will be considered shall be listed as possible amendments, and items 
where amendments and/or a final recommendation is expected shall be listed as 
possible vote for public notification, except upon passage of a motion by the Chair to 
suspend this Rule. 

5. All reasonable effort shall be made to provide the preliminary agenda online at least 
two business days prior to the meeting, with the exception of the Budget Committee, 
which shall publish agendas pursuant to Rule VII.H.5. 

6. All reasonable effort shall be made to make materials that are to be presented in the 
meeting available online at least 24 hours in advance of the meeting, with the 
exception of the Budget Committee, which shall publish agendas pursuant to Rule 
VII.H.5. 

7. In accordance with 42.30.035 RCW, meeting minutes shall be promptly produced 
after each meeting and made available for public review. 

C. Special Meetings. 

A special meeting is a meeting held at a time, date, or location that differs from a regular 
meeting. 
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1. Special meetings may be scheduled by the committee Chair. 

2. Notices of special meetings shall be in accordance with RCW 42.30.080. All 
reasonable effort shall be made to publish the preliminary agenda online at least two 
business days prior to the meeting. 

3. The only items of business for which final action may be taken at a special meeting 
are those items listed on the written notice. 

D. Attendance – Requirements; Excused Absences. 

1. Each committee member shall attend its meetings. 

2. Committee Member Notification Duties. 

a. For a committee with an alternate, if, at least three business days before a 
committee meeting, a committee member can notify the Chair and alternate of an 
expected absence from the entire meeting, the committee member shall do so, 
after which the alternate shall inform the Chair of the alternate’s availability. 
Otherwise, the committee member shall notify the Chair, the Chair shall contact 
the alternate, and the alternate shall inform the Chair of the alternate’s 
availability, all as soon as practical. Once these conditions are met, the alternate 
assumes the rights of the absent committee member for the actual duration of the 
absence. 

b. For a committee without an alternate, if, at least three business days before a 
committee meeting, a committee member can notify the Chair of an expected 
absence from the entire meeting, the committee member shall do so. Otherwise, 
the committee member shall notify the Chair as soon as practical. 

3. A committee member may be excused with the consent of the Chair. 

E. Duties of the Chair. 

The committee Chair shall: 

1. Provide at each meeting a public comment period pursuant to Rule XI.C.3.a. 

2. Act as presiding officer and call the meetings to order at the appointed times. 

3. State the amount of time allowed for speakers and announce instructions to the 
speakers at the start of each meeting. The Chair may allow additional time for the 
submission of written comment from the public. 

4. Announce CMs in attendance at the call to order and as they join the meeting. 

5. Recognize CMs and, in accordance with these General Rules and Procedures, others 
who wish to speak. 
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6. Set the committee’s agenda consistent with the committee’s assigned scope of work 
and publish such agenda in accordance with Rule VII.B.4, VII.B.5, and VII.B.6. 

7. Run meetings expeditiously. 

8. Preserve order and decorum. 

F. Duties and Responsibilities of Members. 

Committee members shall acquaint themselves with the interests of the City specifically 
represented by that committee, and shall make recommendations to the City Council on 
Council Bills, Resolutions, and Clerk Files, and such other reports as in their judgment(s) 
shall advance the interests and promote the welfare of the people of the City. 

G. Voting, Referral, and Reporting. 

1. Only members of a select committee meeting may vote, or abstain from voting, on 
issues before the committee. 

2. Committee action on any Council Bill, Resolution, Clerk File, or Appointment, is 
limited to recommendations for the City Council to consider when voting on final 
action for that item. 

3. Committees shall not vote on a final recommendation on any Bill, Resolution, Clerk 
File, or Appointment on the same day that a public hearing was held on that item, 
except upon passage of a motion by the Chair to suspend this Rule. 

4. The deadline for a committee to vote to refer legislation to the next regular City 
Council meeting is 1 p.m. on the Thursday before that meeting, except upon passage 
of a motion by the Chair to suspend this Rule. If the motion is adopted, whether the 
legislation is referred to the next regular City Council meeting is at the discretion of 
the President. 

4. Referral.  

a. A Committee may recommend legislation to the next regular City Council 
meeting if the vote to refer occurs before 1 p.m. on the Thursday before the next 
regular Council meeting and such vote is unanimous. If the vote occurs after 
1 p.m. on the Thursday before the next regular City Council meeting and/or the 
vote is non-unanimous, then the legislation shall be referred to the second City 
Council meeting after the date of referral. 

b. The Council President retains discretion to set agendas for regular and special 
City Council meetings. A Committee that refers legislation may include a 
referral date preference to a particular regular City Council meeting. 

c. A CM abstaining from voting does not make the vote non-unanimous. 
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5. Committee Reports: Committees shall report their final recommendations on 
legislation reported to the City Council. Reports shall include committee 
recommendation, the names of CMs in attendance and the decision of each CMs on 
the final recommendation whether voting in favor, voting opposed, or abstaining from 
voting. Reports of select committees shall be entered in the Journal of the 
Proceedings. 

a. If a committee recommendation is not unanimous, unless otherwise authorized by 
the President and the committee Chair, the committee report shall be reported to 
the second regular City Council meeting after the date of the recommendation. 

b. A CM abstaining from voting does not make the vote non-unanimous. 

6. Divided Votes. A report may accompany any non-unanimous committee 
recommendation, including an indication of how each CM voted and a statement 
describing the rationale for each voting CM’s position. 

a. Such reports shall only be presented to the City Council if a CM who voted 
against the committee recommendation submits a request to the President, the 
Central Staff Director, and the City Clerk at least four calendar days before 
presentation of the recommendation to the City Council. If a report is made, it 
shall be distributed to all CMs by noon the day presentation of the 
recommendation is scheduled to be made to the City Council. 

b. When the City Council receives such report, the first position considered shall be 
the majority position (or the Chair’s position if there is no majority). 

H. Budget Committee. 

1. The Budget Committee is a select committee comprised of all CMs, chaired by the 
Chair of the Finance Committee. 

2. The Vice-Chair of the Finance Committee shall serve as Vice-Chair of the Budget 
Committee. 

3. The primary purpose of the Budget Committee is to review the Mayor’s proposed 
budget and proposed capital improvement program (CIP), amend as appropriate, and 
adopt a balanced budget and CIP. The Budget Committee shall review and take action 
on other budget issues during the year as may be assigned. 

4. From the time the Budget Committee receives the Mayor’s proposed budget 
(typically the end of September) to the time the Council adopts a budget (typically the 
third week of November), regular standing and select committee meetings shall be 
suspended. Special standing and select committee meetings may be called: 

a. If legislative action is required within a set time (e.g., quasi-judicial actions with 
90-day deadlines for Council review); or 
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b. Upon the approval of the President and the Chair of the Budget Committee, after 
consultation with the Central Staff Director. 

5. Preliminary agendas of Budget Committee meetings are required to list only general 
topics for discussion and/or recommendation. All reasonable effort shall be made to 
publish preliminary agendas online at least two business days before the meeting. 
Final agendas of Budget Committee meetings shall be issued no later than the 
morning of the scheduled meeting and shall include all items to be discussed. 

6. A Budget Amendment is a proposed change to the Mayor’s proposed budget and 
accompanying legislation. Budget Amendments are developed in accordance with 
these Rules and include: amendments to budget legislation; development of new 
Council Bills or Resolutions; Council Budget Actions (CBAs); and Statements of 
Legislative Intent (SLIs). 

a. Budget Amendments that meet established deadlines on the Budget Committee 
schedule may be published on the appropriate meeting agenda. 

b. Budget Amendments that are not included on a final published agenda shall not 
be presented at a Budget Committee meeting unless circulated via email to all 
CMs, the Central Staff Director, and the City Clerk by 5:00 p.m. on the preceding 
business day. This rule may only be suspended by an affirmative vote of two- 
thirds of CMs present and voting at a Budget Committee meeting. 

7. In accordance with 42.30.035 RCW, meeting minutes shall be promptly produced 
after each meeting and made available for public review. 

8. The quorum for the Budget Committee is at least three five CMs. 

9. Adoption of a Balanced Budget Package: 

a. This Rule VII.H.9 implements biennial aspects of the City’s budget process that 
are established by City law. 

b. Year One of a Biennial Budget Process. 

i. The Chair may prepare a group of budget revisions (Chair’s Initial Balancing 
Package) that if adopted would amend the Mayor’s proposed budget to 
produce a final budget for Year One and an endorsed budget for Year Two in 
which expenditures do not exceed revenues. 

ii. Following Committee discussion of the Chair’s Initial Balancing Package, the 
Chair may prepare a Revised Balancing Package revisions to the Balancing 
Package, subject to the same requirements under Rule VII.H.9.b.i. The Chair 
shall endeavor to inform CMs of any changes made to the Chair’s Initial 
Balancing Package prior to the scheduled vote on the Revised Balancing 
Package in the Budget Committee. 
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iii. Council Budget Amendments to the Balancing Package that increase 
appropriations shall be self-balanced. A self-balanced amendment means that 
any proposal to increase appropriations in one area of the budget is balanced 
by: reducing appropriations elsewhere; or a proposal to increase City 
resources through a new tax or fee; or other changes in policy related to City 
resources. 

c. Year Two of a Biennial Budget Process. 

ii i. The Chair may prepare a group of budget revisions (Chair’s Revised 
Balancing Package) in Year Two if necessary to address changes in the City’s 
revenue forecast or other information that impacts assumptions about 
available resources to balance the Year Two budget. 

i ii. Council Budget Amendments to the Balancing Package that increase 
appropriations shall be self-balanced. A self-balanced amendment means that 
any proposal to increase appropriations in one area of the budget is balanced 
by: reducing appropriations elsewhere; or a proposal to increase City 
resources through a new tax or fee, or other changes in policy related to City 
resources. 

10. Other rules and procedures for the Budget Committee, and the meeting dates and 
times for regular meetings, shall be established by the President in consultation with 
the Budget Committee Chair. Any rules and procedures regarding meeting times, 
dates, locations, attendance, and quorum supersede provisions in this Rule VII on 
those topics, except that a quorum may not be fewer than three five CMs. 

I. Labor Committee. 

1. The Labor Committee is a select committee comprised of the President, the Chair of 
the Council Budget Committee, and three CMs selected by the President. The list of 
members shall be filed in a Clerk File. 

2. The primary purpose of the Labor Committee is to serve on the Labor Relations Policy 
Committee and perform the functions established by SMC Section 4.04.120. 
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VIII. EXTERNAL COMMITTEES 

A. Appointment. 

1. CM participation on an external committee (a governing or advisory body on which 
CMs serve that is not a Council committee) is typically established by Resolution. 

2. If the vacancy of a City Council position requires the appointment and/or election of a 
replacement CM, the replacement CM shall assume the replaced CM’s external 
committee duties and responsibilities unless stated otherwise, whether by Resolution 
or appropriate action of another body responsible for appointments to the committee. 

B. Attendance. 

CMs serving on an external committee shall attend its meetings unless the CM is 
unavailable. 

C. Notification If Unable to Attend. 

If a CM is unable to attend an external committee meeting, the CM’s office shall inform 
the committee alternate(s) as soon as practical. When an alternate is notified of the 
absence, the alternate shall attend the meeting unless the alternate is also unavailable. If 
the alternate is unable to attend, the alternate’s office shall notify other members or 
alternates (if there are any). 
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IX. COUNCIL BRIEFING MEETINGS 

A. Purpose, Procedure, and Scope. 

The Council may, at the discretion of the Council President, hold Council Briefing 
meetings, chaired by the President, to discuss and receive briefings on issues of general 
interest. The President shall be Chair of the meetings. A quorum of three five CMs is 
required at any Council Briefing meeting. The Council shall take no vote or other final 
action at any Council Briefing meeting, other than approving Council Briefing minutes or 
collectively signing documents. 

B. Attendance. 

1. All CMs are expected to attend. 

2. A CM should notify the Chair of an expected absence from the entire meeting at least 
one business day in advance. Otherwise, the CM shall notify the Chair as soon as 
practical. 

C. Location and Frequency. 

1. Council Briefing meetings shall be held in the Council Chamber in Seattle City Hall, 
unless a specific alternate location is established by the President and appropriate 
public notice and access are provided. 

2. Regular Council Briefing meetings shall be held at 2:00 p.m. each Monday, provided 
however that there shall be no regular Council Briefing meetings if Monday is a 
holiday. Regular meetings shall not be held on the last two Mondays in August nor on 
the last two Mondays in December. Council Briefing meetings may be canceled by 
the President at any time. 

3. A special meeting is a meeting held at a time, date, or location that differs from a 
regular meeting. Special meetings may be scheduled by the committee Chair. Notices 
of special meetings shall be in accordance with RCW 42.30.080. 

D. Preliminary Agendas. 

1. Preliminary agendas of upcoming regular Council Briefing meetings shall list items 
for which discussion is expected and shall be made available to the public. All 
reasonable effort shall be made to publish the preliminary agenda online at least two 
business days prior to the meeting. 

2. For special Council Briefing meetings, all reasonable effort shall be made to publish 
the preliminary agenda online at least two business days prior to the meeting. 

3. In accordance with 42.30.035 RCW, meeting minutes shall be promptly produced 
after each meeting and made available for public review. 
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X. EXECUTIVE SESSIONS 

A. When Sessions May Be Held. 

Executive sessions may be held during City Council meetings, Council Briefing 
meetings, standing or select committee meetings, whether regular or special meetings, 
and at other times as allowed by RCW 42.30.110 and 42.30.140 and SMC 5.24.020 and 
5.24.030. 

B. How Sessions May Be Convened. 

The presiding officer or a majority of those CMs in attendance may decide to convene an 
executive session during a particular meeting. An executive session may be ended by the 
presiding officer or by a majority vote of those CMs in attendance. 

C. Purpose of Session. 

Before convening an executive session, the presiding officer shall announce the purpose of 
the executive session, and the time when the executive session is expected to conclude. 

D. Attorney to Be Present. 

1. An attorney from the Law Department, or outside counsel if appropriate, shall be 
present during all executive sessions to advise CMs on compliance with RCW 42.30. 

2. The Council may choose to waive the attorney-client privilege regarding legal matters 
discussed with counsel at an executive session only if all nine CMs are in attendance 
and unanimously agree to waive the privilege. Legislative Department staff shall not 
waive the privilege. Executive session is the only forum in which the Council may 
waive attorney-client privilege for any attorney-client privileged documents presented 
to the Council in or out of executive session. 

E. Attendees. 

Attendance at an executive session is limited to: 

1. CMs; 

2. Assistants to CMs representing their CM in absentia, and any assistant to the Chair of 
the committee with subject-matter jurisdiction of the matter at issue (assistants may 
be present but may not participate); 

3. The City Clerk or designee; 

4. Legal counsel assigned to the matter at issue; 

5. Legal counsel for the Council; 

6. The City Council’s Central Staff Director and/or designees; and 
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7. Designated city staff members and others representing the City (e.g., consultants) who 
are directly involved in the issue and who have been invited by the presiding officer to 
attend. 

F. Confidentiality. 

Executive session attendees shall not disclose the contents of discussions held within the 
session. It is a virtual attendee’s responsibility to ensure that unauthorized individuals do 
not have access to the attorney-client privileged contents of discussions. 

G. Issues. 

Issues that may be considered in executive session include, but are not limited to: 

1. Consideration of the selection of a site or the acquisition of real estate by lease or 
purchase when public knowledge regarding such consideration would cause a 
likelihood of increased price; 

2. Consideration of the minimum price at which real estate will be offered for sale or 
lease when public knowledge regarding such consideration would cause a likelihood 
of decreased price; 

3. Evaluation of complaints against a public officer or employee; 

4. Evaluation of qualifications of candidate for appointment to elective office; 

5. Evaluation of qualifications of an applicant for public employment or to review the 
performance of a public employee; 

6. Discussion with legal counsel regarding litigation or potential litigation to which the 
City or a CM acting in an official capacity is, or is likely to become, a party when 
public knowledge regarding the discussion is likely to result in an adverse legal or 
financial consequence; and 

7. Planning or adopting the strategy or position to be taken during the course of 
collective bargaining or reviewing the proposals made in labor negotiations while in 
progress. 
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XI. PUBLIC PARTICIPATION AND ACCESS 

A. Public Sessions – Open to Public; Location. 

1. All meetings of the Council, and all meetings of standing and select committees 
(except executive sessions or as otherwise permitted by law), shall be open to the 
public and shall be conducted in a manner that provides the opportunity for attendees 
to hear and see the proceedings of CMs physically present and to hear any CMs 
attending by electronic means. 

(See Rule XI.J Inclusive Access and Participation – Requests for Reasonable Accommodation.) 

2. The Council shall not adjourn its regular City Council meetings to any place other than 
its regular meeting place, which is the Council Chamber in Seattle City Hall, except as 
provided by law.i 

(See Rule II.A.2 City Council Meetings; and Rule XI.D.3 Disruptions of Council Meetings and 
Committee Meetings.) 

3. Meetings of standing committees shall not convene in or adjourn to any place other 
than that committee’s regular meeting place, which is the Council Chamber in Seattle 
City Hall, unless a specific alternate location is established by the Chair with the 
concurrence of a majority of the committee’s regular CMs and appropriate public 
notice and access are provided. 

4. Meetings of select committees may be held in the Council Chamber in Seattle City 
Hall, or an alternate location as established by the committee Chair so long as 
appropriate public notice and access are provided. 

B. Public Hearings – Purpose; Duties of Chair. 

Public Hearings are opportunities for members of the public to speak on a particular 
proposed Ordinance, Resolution, Clerk File, Appointment, or other legislative action. If a 
Public Hearing is scheduled for a particular meeting, the agenda for the meeting shall 
specify the proposed Ordinance, Resolution, Clerk File, other legislative action, or other 
subject to be discussed at the public hearing. 
(See Rule VI.F Duties of the Chair.) 

1. Public hearings may be held as part of a scheduled City Council, select, or standing 
committee meeting, but the public hearing shall be conducted as a separate agenda 
item. 

2. The Chair of the body conducting the public hearing shall: 

a. Announce at the beginning of the public hearing the rules, guidelines, and time 
limits for individual speakers; and 

 
i Charter, Art. IV, § 6. 
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b. Require all speakers to sign in on registers, when provided by Legislative 
Department staff. 

3. Members of the public who wish to speak at public hearings shall comply with Rule 
XI.D and XI.E. 

C. Public Comment at City Council Meetings and Committee Meetings. 

Public comment periods are opportunities for members of the public to comment on 
items on the meeting’s agenda, or in the case of a committee meeting, on matters within 
the purview of the committee. The agenda for a particular Council meeting will specify 
the type of public comment accepted, and it may specify the total time allotted for the 
public comment period and time limits for individual comments. 
(See Rule XI.B Public Hearings.) 

1. The Council shall not accept oral public comment at special City Council meetings. 

2. The Council shall accept oral and/or written public comment at regular City Council 
meetings. 

a. Public comment at City Council meetings shall be limited to matters on the 
Introduction and Referral Calendar, Committee Reports on that day’s regular City 
Council meeting agenda, and other matters directly related to the City Council 
Work Program. 

b. The President shall ensure that all public comment is in accordance with Rule 
XI.C.2.a. 

3. Council committees shall accept oral and/or written public comment at standing and 
select committee meetings. 

a. Public comment at a committee meeting shall be limited to items listed on that 
day’s agenda. as well as At the Chair’s discretion, public comment on matters 
within the purview of the committee may be accepted. The committee agenda 
shall provide notice of the scope of public comment that will be accepted prior to 
the committee meeting. 

b. The presiding officer at a committee meeting shall ensure that all public comment 
is in accordance with Rule XI.C.3.a. 

4. Total public comment periods shall not exceed 20 minutes unless extended at the 
discretion of the presiding officer by a majority of those present and voting. 

5. Individual speakers shall be provided up to two minutes total speaking time. 
Individuals who wish to speak shall sign up for public comment on registers, when 
provided by Legislative Department staff. 
(See Rule XI.J Inclusive Access and Participation – Requests for Reasonable Accommodation.) 
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6. When recognized by the presiding officer, the individual shall address the members in 
the form prescribed, state the individual’s name for the record, and identify the item 
to which the individual shall speak. At the presiding officer’s discretion, this Rule 
may be waived in the interest of personal safety of the person speaking. This Rule 
shall be waived at the request of the person speaking. 

7. Council and committee proceedings are electronically recorded; therefore, speakers 
wishing to address the Council or committee during the established public comment 
period shall speak only from the audio source prescribed. 

8. If no speakers sign up to address the Council or the committee, or if the public 
comments conclude before the 20-minute time period has elapsed, the comment 
period shall be closed, and the Council or committee shall resume its business, with 
no further opportunity for public comment at that meeting. 

9. The Council shall accept written public comment at Council Briefing meetings. 

10. No public comments addressing the merits of a quasi-judicial action shall be 
permitted at any Council or committee meeting. 

11. The Council President shall, in consultation with the Office of the City Clerk and in 
compliance with chapter 42.30 RCW, issue guidelines for the procedure by which 
public comment will be received in a hybrid meeting (such as those with both in-
person and electronic participation). 

D. Disruptions of City Council Meetings and Committee Meetings. 

1. Disruptions of City Council and committee meetings are prohibited. Disruptions 
include but are not limited to the following: 

a. Failure of a speaker to comply with the allotted time established for the individual 
speaker’s public comment; 

b. Outbursts from members of the public who have not been recognized by the 
presiding officer for public comment; 

c. Comments that are not in compliance with Rule XI.C.2.a or XI.C.3.a, or that are 
unrelated to the particular proposed Ordinance, Resolution, Appointment, Clerk 
File, or other legislative action on which a public hearing is being held; 

d. Delaying the orderly conduct or progress of the public comment period, including 
a failure to respect the process of accommodating individuals who wish to provide 
public comment; 

e. Use of an allotted individual comment period for purposeful delay, including 
remaining silent or engaging in other activity without conveying a discernible 
message; 
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f. Standing in the center aisle or front row of the audience unless speaking as 
recognized by the presiding officer, waiting to speak during the public comment 
period, or gathering meeting materials distributed by Legislative Department 
staff; 

g. Holding or placement of a banner or sign in the Council Chamber in a way that 
endangers others or obstructs the free flow of pedestrians or the view of others 
attending a Council or Committee meeting; 

h. Behavior, such as threats, personal attacks, or the use of racial, misogynistic, or 
gender-related slurs, or abusive language or other disorderly conduct, that 
intentionally disrupts, disturbs, or otherwise impedes the orderly conduct of, or 
attendance or participation at, a Council or Committee meeting; or 

i. Failure to follow the direction of a Presiding Officer or security official related to 
disruptions described in Rule XI.D.1.a-h. 

2. Signs may be displayed during Council and committee meetings in a manner 
consistent with these Rules. Any written communication intended for a CM may be 
submitted to the City Clerk for distribution to the intended recipient. 

3. The presiding officer shall preserve the order and decorum of a Council or committee 
meeting at all times and has discretion to determine whether a disruption under this 
Rule XI.D has occurred. If an individual fails to comply with Rule XI.D.1, the 
presiding officer may issue an oral or written warning to the individual that the 
individual’s behavior is out of order. An oral or written warning may be issued based 
on an individual’s prior conduct at a Council or committee meeting. If the individual 
continues to engage in activity that violates Rule XI.D.1, the presiding officer may: 

a. Terminate the individual’s comment period; 

b. Direct security staff of the prescribed forum to assist an individual to the 
individual’s seat; or 

c. Direct security staff of the prescribed forum to remove the individual from the 
meeting. 

4. Any individual ordered to be removed from a meeting pursuant to Rule XI.D.3.c shall 
be excluded from returning to that same meeting from which the individual was 
removed. If the individual has already been excluded from a prior meeting within the 
last year and disrupts a meeting again through the same or similar conduct that has 
been held to be a disruption under Rule XI.D.1, the presiding officer may take any of 
the actions available in Rule XI.D.3.a-c as an accompaniment to the oral or written 
warning. 

5. If an individual fails to comply with the requirements of Rule XI.D.1 over the course 
of multiple meetings, the presiding officer may exclude the individual from 
participation in future public comment periods before the Council and/or committee 
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meetings, or exclude the individual from attendance at future Council and/or 
committee meetings. 

a. The presiding officer imposing the exclusion shall inform the individual of the 
specific reason for, and the specific terms of, the exclusion. 

b. An initial exclusion of an individual from future participation in public comment 
periods or future attendance at Council and/or committee meetings may be issued 
for up to 28 calendar days. 

c. If an individual is subject to an exclusion from future attendance at Council 
and/or committee meetings for a period of 28 calendar days, and further engages 
in activity that violates Rule XI.D.1, other than subsection c, within 90 days after 
the termination of the exclusion period, an additional exclusion from future 
attendance at Council and/or committee meetings may be issued for up to 180 
calendar days. 

d. If an individual is subject to an exclusion from future attendance at Council 
and/or committee meetings for a period of 90 or more calendar days, and further 
engages in activity that violates Rule XI.D.1, other than subsection c, within 180 
days after the termination of the exclusion period, an additional exclusion from 
future attendance at Council and/or committee meetings may be issued for up to 
180 calendar days. 

e. The length of the period of any exclusion may depend upon the seriousness of the 
disruption, the number of disruptions, and the individual’s prior record with 
conduct at Council or committee meetings. 

f. The City Clerk shall issue written notification of the exclusion to the individual. 
When issuing an exclusion from future public comment periods, or from future 
attendance at Council or committee meetings, the CM City Clerk shall include 
specific notification that the individual may submit written comments to the City 
Clerk for distribution to the Council at future public comment periods. 

E. Abusive and Harassing Behavior During City Council Meetings and Committee 
Meetings. 

1. Engaging in abusive or harassing behavior may subject an individual to immediate 
removal from a meeting and an exclusion from future attendance at Council and/or 
committee meetings for a period of up to one year. 

2. Abusive and harassing behavior means actions that purposefully or recklessly alarm 
other individuals and serve no legitimate advocacy purpose. Abusive and harassing 
behavior includes but is not limited to the following: 

a. The use of obscene language and gestures; 

b. Assaults or threatening behavior; or 
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c. Sexual misconduct, such as indecent exposure, offensive touching, or sexual 
harassment, including threats of such behavior. 

3. Engaging in abusive or harassing behavior may subject an individual to criminal 
sanctions in addition to enforcement of the Council Rules. 

F. Appeals of Meeting Exclusions; Other Authority. 

1. The decision of any CM to impose a sanction or exclusion for disruptive activity may 
be overruled by a majority vote of those CMs in attendance either at the meeting 
where the disruption took place or at the next regularly scheduled City Council 
meeting. 

2. Any individual excluded from participation in future public comment periods or from 
attendance at future Council or committee meetings for a period of more than two 
calendar days may appeal the exclusion by submitting a written appeal to the City 
Council. Appeals shall be submitted to the City Clerk within five business days after 
receiving notice of the exclusion. Upon receipt of a written appeal, the City Council 
shall consider the appeal at its next regularly scheduled open public meeting. The 
individual’s exclusion from public comment periods or from attendance at Council or 
committee meetings shall remain in effect during the Council’s consideration of the 
appeal. 

3. The enforcement provisions of these rules are in addition to the authority of the 
Department of Finance and Administrative Services to enforce Rules of Conduct in 
City Hall pursuant to Rule 05-02, and Rules regarding City Buildings and Premises 
pursuant to Rule 06-03. Disruptions of a Council or committee meeting, including 
interference with City officials or City staff’s preparation for a meeting, may be 
addressed under Rule 05-02 or Rule 06-03. 

G. Interruption(s) to City Council Meetings and Committee Meetings. 

1. It is the responsibility of the presiding officer to maintain order and adjourn any 
meeting as the presiding officer deems necessary. 

2. If a meeting is interrupted by any person or by a group or groups of persons so as to 
render the orderly conduct of the meeting not feasible, and order cannot be restored 
by the removal of individuals who are interrupting the meeting, the members of the 
Council or the committee conducting the meeting may order the meeting room 
cleared and continue in session, or may adjourn the meeting and re-convene at 
another location selected by a majority vote of CMs present and voting. In such a 
session, final disposition may be taken only on matters appearing on the agenda. 
Representatives of the press or other news media, except those participating in the 
disturbance, shall be allowed to attend any session held pursuant to this Rule XI.G. 

3. The Council or the committees may establish procedures for re-admitting an 
individual or individuals not responsible for disturbing the orderly conduct of the 
meeting. 
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4. If a meeting is adjourned due to an interruption, CMs and staff may leave the meeting 
room until the meeting is reconvened. 
(See RCW 42.30.050 Interruptions – Procedures.) 

H. Public Access to CMs and Offices. 

1. No individual other than the Legislative Department staff may approach the CMs or 
the Clerks while the Council or a committee is in session, unless permitted to do so 
by the President or Chair. 

2. During committee meetings and Council Briefing meetings, no persons other than 
Legislative Department staff shall join the prescribed forum, unless specifically 
invited by the committee Chair to provide information necessary to committee 
business. 

3. Physical access to CM office areas is limited and provided only in accordance with 
established policies and procedures of the Legislative Department. 

4. Individuals desiring to electronically tape (audio, video, etc.) or photograph a CM or 
CMs within the CM office area(s) may only do so with the permission of the 
respective CM(s) or their respective staff members, when so delegated. 

5. Access by media shall be in accordance with Legislative Department policy. 

6. The presiding officer or designee may temporarily suspend or modify this Rule XI.H 
to protect the safe and responsible functioning of the Council. 

I. Digital Recording of Meetings. 

1. Public meetings of the Council shall be electronically recorded whenever feasible. 
The presiding officer or designee may temporarily suspend or modify this Rule XI.I.1 
to protect the safe and responsible functioning of the Council. 

2. Executive sessions and those meetings exempted from chapter 42.30 RCW shall not 
be recorded. 

3. The City Clerk shall maintain custody of recordings made pursuant to Rule XI.I.1. 

J. Inclusive Access and Participation – Requests for Reasonable Accommodation and 
Requests for Translation or Interpretation Services. 

1. Assistive listening devices shall be available in the Council Chamber during all 
meetings of the Council and its committees, and in other rooms or places where the 
Council meets and where Council proceedings are broadcast. 

2. Upon request, reasonable efforts to provide accommodations shall be made to enable 
persons with disabilities to attend and participate in all public Council meetings. 
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3. Upon request, reasonable efforts to provide translation or interpretation services shall 
be made for individuals attending Council meetings. 

4. Because a request for an accommodation, translation, or interpretation services may 
require sufficient lead time to respond, the request should be made at the earliest 
possible opportunity to the Office of the City Clerk at 206-684-8888 or TYY Relay 7-
1-1. 

5. The Office of the City Clerk shall evaluate all requests and provide reasonable 
accommodations and translation and interpretation services. 

6. The Council shall adopt a Language Access plan that includes: goals for improving 
language access at the City Council; a timeline, resources, and communication 
strategy to achieve those goals; the scope of currently available interpreting services 
in both virtual and hybrid formats; the scope of translation services; and the process 
for requesting and receiving notice of arranged services. 

K. Use of the Council Chamber. 

1. Council business shall have priority over other uses of the Council Chamber. 

2. Other uses of the Council Chamber shall be in accordance with Legislative 
Department policy. 
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XII. ALTERATION OF GENERAL RULES AND PROCEDURES 

A. Suspension. 

1. A rule or procedure not listed in Rule XII.A.2 may be temporarily suspended: 

a. If a CM requests suspension and no objection is offered; or 

b. In open session upon a two-thirds vote. 

Any rule or procedure so suspended shall be announced by the presiding officer, after 
which the Council or committee shall proceed accordingly. 

2. The following rules or procedures established by this document shall not be 
suspended: 

a. This Rule XII.A; 

b. Rule XII.B; 

c. Rule V.G.1.b IV.O.1.b; 

d. Rule X.F; 

e. Those required by the Charter, the Seattle Municipal Code, or state law; and 

f. Any part of a Rule that establishes a quorum. 

3. The City Clerk shall provide a guide for compliance with this Rule XII.A, which 
guide is attached as Appendix A to these Rules. 

B. Biennial Review. 

The President and City Clerk shall conduct and coordinate biennial reviews of the 
General Rules and Procedures of the Seattle City Council. 

C. Amendment. 

Amendments of these General Rules and Procedures shall be by a majority vote of CMs 
and, if applicable, pursuant to SMC 3.02.030. 
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Appendix A 
 

LIST OF NON-SUSPENDIBLE RULES  
(These Rules and Procedures are based on Charter, RCW, or SMC provisions  

and should not be suspended without consulting applicable provisions) 
 

CITY CHARTER PROVISIONS RULE PAGE CHARTER REF. 
CMs establish the rules for their proceedings I.A.1 5 6 Art. IV, § 4 
Individual CMs shall not have or execute executive or administrative power I.A.3 5 6 Art. IV, § 4, Fifth 
Council has authority to punish CMs I.A.4 5 6 Art. IV, § 4 
Council chooses President from among members I.C.1 6 7 Art. IV, § 4, First 
President performs usual functions of presiding officer I.C.1 6 7 Art. IV, § 4, First 
Removal of president I.C.2 6 7 Art. IV, § 4, First 
Council Bills are signed in open session by the President I.C.3.b 7 Art. IV, § 11 
The President acting as Mayor I.C.3.g 7 8 Art. V, § 9 
The President heads the Legislative Department I.C.3.h 7 8 Art. III, § 3 
President Pro Tem acts as President I.D.3 8 9 Art. V, § 9 
Regular City Council meeting dates and times II.A.1 9 10 Art. IV, § 6 
Quorum for City Council (majority of all members) II.A.3 9 10 Art. IV, § 3 
Provisions for City Council special meetings II.B 10 11 Art. IV, § 6 

(also RCW 42.30.080) 
CMs must attend all regular City Council meetings unless excused II.D.1 11 12 Art. IV, § 3 
Attendance at City Council meeting can be compelled II.D.3 11 12 Art. IV, § 3 
Council Bills cannot be introduced and passed at the same meeting III.A.6 13 14 Art. IV, § 8 
Council Bills require at least a majority of all CMs’ votes to pass III.A.7 13 14 Art. IV, § 8 
President announces signature of Council Bills when they are passed III.B.2 14 15 Art. IV, § 11 
Council Bills to be read upon passage if requested by a CM III.B.2 14 15 Art. IV, § 11 
Council Bills vetoed by the Mayor are voted on again by Council III.C.1 14 15 Art. IV, § 12 
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CITY CHARTER PROVISIONS RULE PAGE CHARTER REF. 
Reconsideration of vetoed bills must occur between 5 and 30 days after 
publication of Mayor’s written rejection of veto 

III.C.2 14 15 Art. IV, § 12 

2/3 vote is required to pass a reconsidered bill that was vetoed III.C.3 14 15 Art. IV, § 12 
Vetoed bills may not be reconsidered again if lost on reconsideration vote III.C.4 14 16 Art. IV, § 12 
When passage of a bill fails in City Council by vote, it may not be reconsidered 
before the next regular City Council meeting 

V.G.1.b 
IV.O.1.b 

21 Art. IV, § 10 

A roll call vote may be demanded by a CM V.B 20 22 Art. IV, § 4, Third 
Establishing a Finance Committee  VI.I 26 27 Art. IV, § 5  
Meeting location for City Council regular meetings XI.A.2 37 38 Art. IV, § 6 

 
RCW PROVISIONS RULE PAGE RCW REF. 
Who can call a special meeting and how it shall be noticed II.B.1 10 11 42.30.080 (also Charter 

Art. IV, § 6) 
Notice of City Council special meetings II.B.2 10 11 42.30.080 
Calling special emergency meetings; meeting notice requirements II.C 10 11 42.30.070; 42.30.080; 

42.14.075 
When an executive session may be held X.A 35 36 42.30.110 
How an executive session is conducted X.A 35 36 42.30.110 
Disrupted meetings may be adjourned and reconvened elsewhere XI.G.2 42 43 42.30.050 

 
SMC PROVISIONS RULE PAGE SMC REF. 
Appearance of Fairness disqualifications I.B.2.d 6 7 4.16 
Summary and Fiscal Note III.A.1 13 3.140.070 
CMs must disqualify themselves from acting on certain City business V.A.1 20 22 4.16 
Amendment of Rules and Procedures XII.C 45 46 3.02.030 
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Lauren Henry 
Full Council 
July 29, 2025 
D3 
 

 
Amendment A to RES 32173 - Council Rules Updates 

Sponsor: Councilmember Strauss 
Creating standard time periods for Public Comment  

 

Effect: This amendment increases the time period for public comment from 20 minutes to one 
hour and applies standard time periods for each speaker providing public comment based on the 
total number of speakers registered at the start of the public comment period.  This amendment 
authorizes the presiding officer to designate the length of time for each speaker when the total 
number of speakers exceeds sixty people.  Finally, the amendment would reinstate the existing 
Council Rule in XI.C.4 authorizing the presiding officer to extend the public comment period at 
their discretion.  

 
 

1. Amend Resolution 32173 Attachment 1 General Rules and Procedures of the Seattle City 
Council by amending Rule XI.C. as follows:  

 

XI. Public Participation and Access 
* * *  

C. Public Comment at City Council Meetings and Committee Meetings. 
Public comment periods are opportunities for members of the public to comment on items on the 
meeting’s agenda. The agenda for a particular Council meeting will specify the type of public 
comment accepted, and it may specify the total time allotted for the public comment period and 
time limits for individual comments. 

(See Rule XI.B Public Hearings.) 

1. The Council shall not accept oral public comment at special City Council meetings. 

2. The Council shall accept oral and/or written public comment at regular City Council meetings. 

a. Public comment at City Council meetings shall be limited to matters on the 
Introduction and Referral Calendar, Committee Reports on that day's regular City 
Council meeting agenda, and other matters directly related to the City Council Work 
Program. 

b. The President shall ensure that all public comment is in accordance with Rule 
XI.C.2.a. 

3. Council committees shall accept oral and/or written public comment at standing and select 
committee meetings. 
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a. Public comment at a committee meeting shall be limited to items listed on that day's 
agenda. At the Chair’s discretion, public comment on matters within the purview of the 
committee may be accepted. The committee agenda shall provide notice of the scope of 
public comment that will be accepted prior to the committee meeting. 

b. The presiding officer at a committee meeting shall ensure that all public comment is in 
accordance with Rule XI.C.3.a. 

4. Total public comment periods shall not exceed ((20 minutes)) one hour unless extended ((by a 
majority of those present and voting)) at the discretion of the presiding officer. 

5. ((Individual)) The amount of time provided to individual speakers shall be ((provided up to 
two minutes total speaking time)) based on the number of people registered to speak at the start 
of the public comment period: 

a. If fewer than 30, then two minutes per speaker; 

b. If 30 to 60, then one minute per speaker; and 
c. If more than 60, then one minute per speaker unless the presiding officer sets a shorter 

time. 

Individuals who wish to speak shall sign up for public comment on registers, when provided by 
Legislative Department staff. 

(See Rule XI.J Inclusive Access and Participation – Requests for Reasonable Accommodation.) 

6. When recognized by the presiding officer, the individual shall address the members in the form 
prescribed, state the individual’s name for the record, and identify the item to which the individual 
shall speak. This Rule shall be waived at the request of the person speaking. 

7. Council and committee proceedings are electronically recorded; therefore, speakers wishing to 
address the Council or committee during the established public comment period shall speak only 
from the audio source prescribed. 

8. If no speakers sign up to address the Council or the committee, or if the public comments 
conclude before the ((20-minute)) designated time period has elapsed, the comment period shall be 
closed, and the Council or committee shall resume its business, with no further opportunity for 
public comment at that meeting. 

9. The Council shall accept written public comment at Council Briefing meetings. 

10. No public comments addressing the merits of a quasi-judicial action shall be permitted at any 
Council or committee meeting. 

11. The Council President shall, in consultation with the Office of the City Clerk and in compliance 
with chapter 42.30 RCW, issue guidelines for the procedure by which public comment will be 
received in a hybrid meeting (such as those with both in- person and electronic participation). 

* * *  
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Legislation Text

600 Fourth Ave. 2nd Floor
Seattle, WA 98104

File #: CB 121038, Version: 1

CITY OF SEATTLE

ORDINANCE __________________

COUNCIL BILL __________________

AN ORDINANCE relating to Seattle Parks and Recreation; authorizing the Superintendent of Parks and
Recreation to enter into a five-year agreement, with options to extend, with Lost Evenings to operate
and provide management of the Green Lake Pitch & Putt at Green Lake Park.

WHEREAS, the Green Lake Pitch & Putt has been open for residents since 1947, and owned by The City of

Seattle since 1953; and

WHEREAS, the Green Lake Pitch & Putt offers a recreational opportunity where community can learn and

enjoy the game of golf in a smaller, community-focused Pitch & Putt course; and

WHEREAS, SPR continues to desire to provide quality programming and operations that meet the mission,

vision, and values of Seattle Parks and Recreation; and

WHEREAS, SPR conducted a Request for Proposal (RFP) for the operation of the Green Lake Pitch & Putt in

2024; and

WHEREAS, a panel of community members and City of Seattle staff scored the RFP responses and

recommended Gilly Wagon LLC, a single member limited liability company licensed and authorized to

do business in Washington State and owned by Amy Faulkner; and

WHEREAS, the Superintendent awarded the contract for Green Lake Pitch & Putt to Gilly Wagon, LLC or its

assignees; and

WHEREAS, Amy Faulkner, owner of Gilly Wagon, has started a second business, Lost Evenings, LLC, to

facilitate the contract and operations of the Green Lake Pitch & Putt, and Lost Evenings, LLC is owned

and operated solely as a single member limited liability company owned by Amy Faulkner; NOW,
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THEREFORE,

BE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS:

Section 1. The Superintendent of Seattle Parks and Recreation (“Superintendent”), or the

Superintendent’s designee, is authorized to execute for and on behalf of the City an Agreement for the use,

operation, community programming, and maintenance of the Green Lake Pitch & Putt, substantially in the form

of the Agreement between Seattle Parks and Recreation and Lost Evenings which is attached to this ordinance

as Attachment 1 (“Agreement”).

Section 2. The Superintendent is authorized to renew and extend the term of the Agreement with two

five-year extensions beyond the initial term of five years, at the Superintendent’s option and as provided in the

Agreement.

Section 3. This ordinance shall take effect as provided by Seattle Municipal Code Sections 1.04.020 and

1.04.070.

Passed by the City Council the ________ day of _________________________, 2025, and signed by

me in open session in authentication of its passage this _____ day of _________________________, 2025.

____________________________________

President ____________ of the City Council

       Approved /       returned unsigned /       vetoed this _____ day of _________________, 2025.

____________________________________

Bruce A. Harrell, Mayor
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Filed by me this ________ day of _________________________, 2025.

____________________________________

Scheereen Dedman, City Clerk

(Seal)

Attachments:
Attachment 1 - Green Lake Pitch & Putt Concessions Agreement Between City of Seattle Parks and Recreation
and Lost Evenings
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Lost Evenings, LLC, Green Lake Pitch & Putt 

Contract ID PR0PC25-1580 

 
 
 

GREEN LAKE PITCH & PUTT CONCESSIONS AGREEMENT 
Between 

City of Seattle Parks and Recreation 
And 

Lost Evenings, LLC 
 

Contract ID: PR0PC25-1580 
 
THIS CONCESSION AGREEMENT (“Agreement”) is entered into between The City of 
Seattle, a municipal corporation of the State of Washington (“City”), by and through its 
Department of Parks and Recreation (“SPR or Parks”) and its Superintendent, and Lost 
Evenings, LLC, a Washington limited liability company (“Concessionaire or Operator”).  The 
City and Concessionaire may sometimes be referred to in this Agreement together as “the 
Parties” or individually as a “Party.”   

 

RECITALS 

 

WHEREAS, the Green Lake Pitch & Putt has been open for residents since 1947, and owned 

by the City of Seattle since 1953; and 

 

WHEREAS, the Green Lake Pitch & Putt offers a recreational opportunity where community 

can learn and enjoy the game of golf in a smaller, community focused Pitch & Putt course; 

and 

 

WHEREAS, SPR continues to desire to provide quality programming and operations that 

meet the mission, vision, and values of Seattle Parks and Recreation; and 

 

WHEREAS, SPR conducted a Request for Proposal (RFP) for the operation of the Green Lake 
Pitch & Putt in 2024; and 
 
WHEREAS, a panel of community members and City of Seattle staff scored the RFP responses 
and recommended Gilly Wagon LLC, a single member limited liability company licensed and 
authorized to do business in Washington State and owned by Amy Faulkner; and 
 
WHEREAS, the Superintendent awarded the contract for Green Lake Pitch & Putt to Gilly 
Wagon, LLC or its assignees; and 
 
WHEREAS, Amy Faulkner has started a second business, Lost Evenings, LLC, to facilitate the 
contract and operations of the Green Lake Pitch & Putt, Lost Evenings, LLC is owned and 
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operated solely as a single member limited liability company by Amy Faulkner, the owner of 
Gilly Wagon, LLC; and 
 
NOW THEREFORE, SPR and Concessionaire, in consideration of foregoing Recitals and 
the mutual obligation hereinbelow, agree as follows: 
  

ARTICLE 1 CONCESSION PREMISES 

 
1.1 Premises.  The Premises means the following portions of City-owned property 

referred to as the Green Lake Pitch & Putt, including the main building 
(“Building”), storage structures, and all grounds located at N 5701 E Green Lake 
Way, Seattle, WA 98103, situated on a portion of the real property legally 
described in Exhibit A. 
 

1.2 Permitted Use.  The Concessionaire shall use the Premises only for the purpose 
of managing and operating a public nine-hole golf course, providing related 
services and concessions, and intermittent rental of the Premises for golf-related 
events. Pre-approved community engagement events, and pre-approved non-
golf-related rentals must be arranged and approved in advance.  The 
Concessionaire must request pre-approval from SPR at least 60 days prior to the 
event and obtain all pre-approvals from SPR thirty (30) days prior to the event.  
The Concessionaire shall not use the Premises for any purpose whatsoever 
other than the uses specifically permitted herein, nor fail to operate the golf 
concession continuously during the Annual Operating Season, as specified in 
Article 2.3, for the Term of this Agreement, without the written consent of SPR.  
Securing the use of the Premises as a public golf concession is a material 
purpose and term of this Agreement and the Concessionaire’s failure to use the 
Premises for the Permitted Use will be considered a Default of this Agreement. 
 

1.3 Common Areas.  As used in this Concessions Agreement, “Common Areas” 
means those areas of Green Lake Park designated by the Superintendent for 
use by the general public, which shall include parking lots and access walkways 
adjacent to the Premises.  Concessionaire shall have the right to access to and 
non-exclusive use of the Common Areas in common with City and other park 
users.  The City shall at all times have exclusive control and management of the 
Common Areas and no diminution thereof shall be deemed a constructive or 
actual eviction or entitle Concessionaire to compensation or a reduction of 
abatement of rent. 

 
1.4 Condition.  City contracts the Premises and Concessionaire accepts the 

Premises in their “as is” condition. 
 
1.5 Alterations.  The City, in its discretion, may increase, decrease, or change the 

number, locations, and dimensions of any adjacent parking lot, access walkways, 
Common Areas, and other improvements that are not within the Premises.  The 
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City reserves the right, from time to time, to install, use, maintain, repair, relocate, 
and replace pipes, ducts, conduits, wires, and appurtenant meters and 
equipment for service to the Premises including the Building in areas above the 
suspended ceiling surfaces, below the floor surfaces, within the walls, and 
elsewhere in the Building; and to alter or expand the Building; and to alter, 
relocate, or substitute any of the Common Areas.  Parks reserves the right to 
close the Premises, or any portion thereof for making repairs or improvements.  
Parks will endeavor to give Concessionaire reasonable notice in advance of such 
closures.  Upon closure Concessionaire may be asked to vacate the Premises 
temporarily. Parks may close the Premises or any portion of the Premises 
without notice, in case of emergency. 

 

ARTICLE 2. TERM OF AGREEMENT 

 
2.1 Initial Term.  This Agreement shall be effective when signed by an authorized 

representative of both parties (“Commencement Date”) and shall be for an initial 
term of five (5) years (“Term”) and shall commence upon contract execution.  
This contract shall expire five (5) years from the date of execution. 

 
2.2 Extension. At the Superintendent's discretion, this Agreement may be extended 

for two (2) additional terms of up to five (5) years on such terms and conditions 
as the Superintendent may determine. SPR shall give the Concessionaire written 
notice of its intention to extend or not extend at least six (6) months prior to the 
expiration of the initial Term. Concessionaire shall have three (3) months 
following the date of Superintendent’s notice to accept that extension or to 
renegotiate the extension with SPR in writing.  Otherwise, Concessionaire’s right 
to accept the Superintendent’s offer to extend shall automatically expire and SPR 
may issue a Request for Proposals or take any other action the Superintendent 
deems in City’s best interest with respect to the Concession Premises. When 
used in this Agreement, the word “Term” includes both the Initial and the 
Extended Terms unless the context clearly indicates otherwise.  

 
2.3  Operating Season.  The Operating Season will begin as agreed upon by SPR 

and Concessionaire but no later than March 1, annually, and continue through 
October 31, or as weather conditions permit.  Early or delayed end to the season 
will be coordinated with the Parks Concessions Coordinator. 

 
ARTICLE 3 DEVELOPMENT 
 

3.1  ADA Restroom.  As agreed upon the Concessionaire is responsible for 
development and oversight of the ADA restroom upgrades in partnership with 
Seattle Parks and Recreation Planning and Development team.  The restroom 
must be fully ADA accessible as determined by the City of Seattle and be ready 
for customer use by the third year of operation. 
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3.2 Approved by SPR.  All construction and development of the facility must be 
approved by SPR through the development process.  Concessionaire will work 
with the Parks Concessions Coordinator to begin all development processes, 
connecting with staff in the Planning and Development office.  The 
Concessionaire understands that SPR has final say over what the project will 
look like and how it will be constructed. 

ARTICLE 4 CONSIDERATION 

 
SPR grants the Concession rights herein in exchange for the Concessionaire's 

 performance of the following: 

a) Timely payments of the monthly Concession Fee in Article 7. 
b) Provision of all equipment and services to operate the Concession in the 

manner required under Section Article 1.2. 
c) Obtaining and maintaining all required Washington State Permit Snack Bar 

permit, King County and City of Seattle permits and City of Seattle business 
licenses.  

 
ARTICLE 5. PERMITTED OPERATIONS 
 

5.1 Use of Premises.  The Concessionaire shall use the Premises only for the 
Permitted Use specified in Article 1.2.  Concessionaire shall promptly comply, at 
its sole cost and expense, with such reasonable rules and regulations relating to 
the use of the Premises and Common areas as City, from time to time, may 
promulgate.  In the event of any conflict between the rules and regulations 
promulgated by the City and the terms of this Agreement, the terms of this 
Agreement prevail. 

 
5.2 Community Events.  The Concessionaire will submit and have approved a 

schedule of Community Events prior to May 1 annually.  Only Events approved 
by SPR may be held.  In order to receive approval, proposed Events must do the 
following:  (a) be considerate of neighbors, (b) ensure that the Pitch & Putt is 
following all laws and ordinances, (c)  be coordinated with SPR’s Events and 
Athletic scheduling teams to ensure no overuse of the Lower Woodland parking 
lot.  All revenue from Events will be included in the monthly reports and paid in 
accordance with the 10% of gross receipts.  

 
5.3 Rentals. The Concessionaire shall have the right to rent the premises for all golf 

related events without pre-approval as long as the Concessionaire and group 
renting the Premises meet all Agreement requirements.  Rentals that are not golf 
related in nature must be pre-approved by SPR a minimum of thirty (30) days 
prior to the rental.  All revenue from rentals will be included in the monthly reports 
and paid in accordance with the 10% of gross receipts. 
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5.4 Staffing of Premises.  The Concessionaire shall provide qualified personnel in 
sufficient numbers to meet the program staffing needs during all hours of 
operations, events, and rentals.   

ARTICLE 6. OPERATION AND SERVICES 

 
6.1  Minimum Service Hours. Unless otherwise approved by the Superintendent, 

Concessionaire shall be open for business as agreed upon by SPR and 
Concessionaire from March through October and will provide service for the 
minimum number of hours as shown in the Chart below during the following 
months: 

  
 

Start Date End Date Opening Last Tee Closing Sunset 

03/01 04/11 8:00AM 6:30PM 7:30PM 7:25:03 PM 

04/12 05/01 8:00AM 7:00PM 8:00PM 7:56:15 PM 

05/02 05/29 8:00AM 7:30PM 8:30PM 8:24:17 PM 

05/30 07/20 8:00AM 8:00PM 9:00PM 8:58:17 PM 

07/21 08/10 8:00AM 7:30PM 8:30PM 8:56:24 PM 

08/11 08/24 8:00AM 7:00PM 8:00PM 8:26:51 PM 

08/25 09/07 8:00AM 6:30PM 7:30PM 8:01:35 PM 

09/08 09/21 8:00AM 6:00PM 7:00PM 7:33:50 PM 

09/22 10/12 8:00AM 5:30PM 6:30PM 7:05:06 PM 

10/13 10/31 8:00AM 5:00PM 6:00PM 6:23:11 PM 

All City holidays are at concessionaire’s discretion to open.  No minimum holiday 
hours required.  

 
6.2 Off-Peak Months.  Concessionaire may open during off-peak months for special 

events or rentals as preapproved by SPR.  All event and rental requirements as 
identified in Article 5.2 and 5.3 must be upheld. 

 
6.3 Hours of Operation Signage: Concessionaire shall post its hours of operation in 

writing at a conspicuous place in the vicinity of the public entry on the Green 
Lake Pitch & Putt, visible from the outside.   

 
6.4  Pricing; Golf and Concessions.  All pricing for the Pitch & Putt must be pre-

approved by SPR.  This includes pricing for golf, food and non-food concessions, 
rentals, and any additional costs charged to the public.  Concessionaire must 
provide sixty (60) days prior to opening for the season for SPR to review and 
approve or deny the pricing.  If denied, SPR and Concessionaire will work 
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together to determine appropriate pricing for Green Lake Pitch & Putt and all 
costs to the public. 

 
6.4 Permission for Sale of Alcohol.  The Operator is responsible for all costs related 

to the purchasing of all food and beverage inventory at the Pitch & Putt.  The 
decision to sell alcohol at a Pitch & Putt must be approved by the Department, 
and is subject to the operator meeting all legal requirements and providing proper 
liability insurance, liquor liability coverage, Washington State Liquor permits, etc. 

 
6.5 Prohibited Products:  Concessionaire is prohibited from selling cigarettes/nicotine 

or marijuana products including CBD. Concessionaire shall sell nothing in a glass 
container.  

 
6.6 Electrification of Small Equipment:  Concessionaire agrees to comply with the 

City of Seattle’s goal to use only electronic equipment in its outdoor 
maintenance.  Accordingly, by January 1, 2027, Concessionaire’s leaf blowers 
shall all be electric, and it will only use electric leaf blowers.  In addition, 
Concessionaire will transition all other small equipment to electric as such 
equipment is replaced. Concessionaire will not use any new non-electronic small 
equipment.  Future extensions shall be subject to compliance with this section. 

 

ARTICLE 7 CONCESSION FEE  

 
7.1 Monthly Concession Fee and Leasehold Excise Tax.  Concessionaire shall 

commence paying a Concession Fee of 10% of gross receipts on or before the 
20th day following opening for the season and monthly thereafter. A Concession 
Fee of 10% shall be paid by installments every month, from opening through 
November, calculated based on the previous month’s gross receipts, for the 
duration of the Term.  Sales reports from the previous month are due by the 5th of 
the month in a format mutually agreed upon by SPR and Concessionaire. On or 
before the 20th day of each month, opening through November, the 
Concessionaire shall pay to the City at the address provided and to the account 
specified by City, without notice or demand of any setoff or deduction 
whatsoever, in lawful money of the United States the following: 

 
a) An installment of the annual Concession Fee in the amount of a percentage 

of the yearly Gross Receipts by Concessionaire at the Concession Premises 
will be paid to SPR no later than December 20. SPR will assess upon closure 
of season annually and invoice if needed no later than December 1, and any 
amounts due paid by December 20. Beginning with Commencement Date 
the Concession Fee shall be 10% of Gross Receipts or $26,000 annually, 
whichever is greater (as defined in Article 10.1). Monthly amount of 
applicable Leasehold Excise Tax required under Article 13.    

 

365



Att 1 – Green Lake Pitch & Putt Concessions Agreement 
V3 

  

 

7 
Lost Evenings, LLC, Green Lake Pitch & Putt 

Contract ID PR0PC25-1580 

7.2  Place and Manner of Payment.  All payments to the City shall be paid to: 
 City of Seattle  

Treasury Department Accounts Receivable  
PO Box 94626 
Seattle WA 98124-6926 

 
All Concession Fee payments shall have the invoice number and Customer 
number, issued by Parks Accounting, written on the check or form of payment. 
The Concessionaire may also pay in person at: 
Seattle Municipal Tower,  
700 Fifth Ave, Fourth Floor,  
Seattle, WA, 98104.   

 
7.3  Late and Refused Payments.   The Concessionaire acknowledges that late 

payment to the City of the Concession Fee or any other sum due to the City 
hereunder will cause SPR to incur costs not contemplated by this 
Agreement including but not limited to processing and accounting charges 
and the cost of legal enforcement of this Agreement, the exact amount of 
which would be extremely difficult and impractical to ascertain. Therefore, 
in the event the Concessionaire fails to pay any sum after such amount is 
due to the City, such amount shall bear interest at the rate of one percent 
(1%) per billing cycle from the date due until the date paid. Additionally, the 
bank fee charge shall be paid by the Concessionaire to the City for each 
check refused payment for insufficient funds or any other reason. If any of 
the aforementioned fees or charges change, SPR shall provide a written 
explanation to the Concessionaire of the amount by which such fees and 
charges have changed. 

 

ARTICLE 8 FINANCIAL RECORDS/ AUDIT 

 
 8.1  Concessionaire’s Records. The Concessionaire shall maintain at the Concession 

Premises a clear and documented set of books, records, documents, and other 
evidence reflecting all business activity conducted at the Concession Premises, 
including cash register tapes, credit card charge records, and any other data 
relating to the determination of Gross Receipts and the calculation of the 
Concession Fee. 

 
8.2     Audit.  Concessionaire shall permit its records to be inspected by the City, with 

five business days’ notice, and Concessionaire’s records shall be subject to 
copying and audit by SPR, the City, the Office of the State Auditor, and other 
officials so authorized by law, rule, regulation, or contract.  The Concessionaire 
shall ensure that this right of inspection, audit, and copying is a condition of any 
sub-concession agreement or other arrangement under which any person or 
entity other than Concessionaire is permitted to carry on a business activity in, 
on, or from the Concession Premises.  The Concessionaire shall not be required 
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to staff the City’s audit of Concessionaire’s financial records, and the City shall 
solely bear the costs associated with its inspection of Concessionaire’s financial 
activity under this Agreement except as qualified below. If any audit reveals a 
miscalculation of Gross Receipts, the Concessionaire shall pay any additional 
amounts owing in Concession Fees.  If an audit inspection or examination 
pursuant to this section discloses significant under reporting of Gross Receipts 
by Concessionaire SPR may seek reimbursement of the actual and reasonable 
costs of the audit as a claim against Concessionaire. 

 
8.3  Retention. The Concessionaire shall retain all financial books, records, 

documents, cash register tapes, credit card records and other material relevant 
to the financial activity under this agreement for six (6) years after the expiration 
or termination of any calendar year under the Agreement.  The obligations in this 
Article shall survive termination or expiration of the Agreement for the applicable 
duration of any statute of limitations. 

 
8.4 Point of Sale.  The Concessionaire shall enter all sales on a type of cash register 

or Point of Sale (“POS”) System that records and identifies the date, type of sale, 
and the amount of each transaction and that is equipped with a cumulative, non-
alterable accounting control mechanism. The location of points of sale, methods 
of sale, and prices charged for goods and services sold or business transacted 
on the Concession Premises shall at all times be subject to the approval of the 
Superintendent. 

 
 
8.5  Record Keeping Subject to Approval.  Concessionaire shall not change record 

keeping methods or change or discontinue use of the cash register or POS 
System without the Superintendent's written authorization, which shall not be 
unreasonably withheld, conditioned, or delayed. 

 

ARTICLE 9 ENTIRE AGREEMENT 

This Agreement, including all exhibits, represents the entire agreement between 
the parties with respect to the subject matter herein.  No other understanding, 
oral or otherwise, may modify the text or an attachment to this Agreement except 
by signed Amendment.  The following exhibits are hereby incorporated and made 
a part of this agreement: 

 
  Exhibit A: Green Lake Pitch & Putt Map  
  Exhibit B: Insurance Requirements   

Exhibit C: Concessionaire Responsibility List 
  
The Parties to this Agreement acknowledge that it is a negotiated agreement, that 
they have the opportunity to have this Agreement reviewed by their respective 
legal counsel, and that the terms and conditions of this Agreement are not to be 
construed against any party on the basis of such party’s draftsmanship thereof. 
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ARTICLE 10 DEFINITION OF GROSS RECEIPTS 

 
 10.1 As used in this Agreement, “Gross Receipts” means and includes the total 

income of the Concessionaire from conducting business in, on or from the 
Concession Premises, including but not limited to the proceeds from all retail and 
wholesale sales of food, beverages, merchandise, and services of any kind 
whatsoever, for cash, barter, exchange, or credit, regardless of collections; all sub-
concession fees and payments to Concessionaire; rental of any merchandise or 
equipment; mail or telephone orders received or filled on or from the Concession 
Premises; all deposits not refunded to purchasers; orders taken at the Concession 
Premises although filled elsewhere; fees; commissions; catalog sales; and rental 
receipts.  An installment or credit sale shall be deemed to have been made for the 
full price on the date of sale regardless of when payment is received.  Subject only 
to the exclusions specified in the immediately following paragraph, the full amount 
received by the Concessionaire shall be included in “Gross Receipts”, regardless of 
whether (a) the Concessionaire was acting as a consignee, trustee, or agent for a 
third party in connection with such sale or rental, or (b) the Concessionaire is 
entitled to retain the full amount received on such sale as the Concessionaire’s own 
property. 

 
10.2     The term “Gross Receipts” does not mean or include the amount of money 

refunded to and not merely credited to the account of customers who return or do 
not accept food, beverages, merchandise, or services sold or rented; any exchange 
of merchandise between stores or the central warehouses of the Concessionaire 
where such exchange is made solely for the convenient operation of the business 
and not for the purpose of consummating a sale made in, on, or from the 
Concession Premises; returns to shippers or manufacturers; any discount allowed 
to customers; or the Washington State Sales Tax and any other tax imposed by any 
government agency directly on sales.  Business and occupation taxes are not taxes 
imposed directly on sales and shall not be deducted from the amount of “Gross 
Receipts”. 

 

ARTICLE 11 ACCOUNTING MONTHS AND YEAR 

The Concessionaire shall utilize calendar year accounting for the business 
operated at the Concession Premises. 

 

ARTICLE 12 PRICE LIST 

A copy of the Concessionaire’s current price list for each item of service, food, or 
merchandise offered for sale or rent at the Concession Premises shall be 
conspicuously displayed in full view of the public at all times on the Concession 
Premises. Concessionaire shall provide menu items and healthy options to 
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patrons and must be pre-approved by SPR, which may be amended by mutual 
agreement of both parties in writing.   

 

ARTICLE 13. TAXES 

 
The Concessionaire shall pay before delinquency, all taxes, levies, and 
assessments of any nature and kind whatsoever arising as a result of this 
Agreement.  The Concessionaire shall pay the Washington State Leasehold 
Taxes due as a result of this Agreement, directly to Parks, along with any monthly 
Concessions Fee payment owed to SPR.  Washington State Leasehold Excise 
Tax (LET) is over and above any Concession Fees paid by the Concessionaire to 
SPR and shall be separately listed on all monthly documentation sent by the 
Concessionaire to SPR. LET is currently at 12.84%.  

 

ARTICLE 14 UTILITIES AND SERVICES 

 
14.1 General. Concessionaire shall pay when due to the appropriate providers, all 

charges for utilities for the Premises, including but not limited to electricity, water 
and sewer services, and data and telecommunications services.  Concessionaire 
shall pay three hundred ($300.00) each month during the Annual Operating 
Season for water used for irrigation of the golf course since there is no separate 
meter to document actual usage.  In the event an upgrade is made and a meter 
is installed the Concessionaire would then pay the actual amount of water use 
per meter reading during the operating months. 

 
14.2   Janitorial and Refuse Collection.  Concessionaire shall provide all necessary   

housekeeping and janitorial services for the Premises to a level consistent with 
other similar Parks facilities and operations and to the Superintendent or 
designee’s reasonable satisfaction.  The Concessionaire shall be responsible for 
proper storage and removal of trash, litter pickup, compost/yard waste, and 
recycling consistent with City Standards. 

    
14.3 Compostables. Concessionaire shall abide by the local laws, including SMC 

21.36.084 through SMC 21.36.086, as amended from time to time, regarding the 
requirement to use recyclable or compostable food service ware as well as 
provide for the collection and delivery of such food service ware to the 
appropriate facilities. 

 
14.4 Interruption.  The City shall not be liable for any loss, injury, or damage to person 

or property caused by, or resulting from, any variation, interruption, or failure of 
services due to any cause whatsoever, including, but not limited to, electrical 
surges, or from failure to make any repairs or perform any maintenance.  No 
temporary interruption or failure of such services incident to the making of 
repairs, alterations, or improvements or due to accident, strike, or conditions or 
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events beyond the City’s reasonable control shall be deemed an eviction of the 
Concessionaire or relieve the Concessionaire from any of the Concessionaire’s 
obligations hereunder or to give the Concessionaire a right of action against the 
City for damages.  The Concessionaire acknowledges its understanding that 
there may be City planned utility outages affecting the Premises and that such 
outages may interfere, from time to time with the Concessionaires use of the 
Premises.  They City shall provide the Concessionaire with not less than forty-
eight (48) hours prior written notice of any City-planned electricity outage on the 
Premises.  The City has no obligation to provide emergency or backup power to 
the Concessionaire.  The provision of emergency or backup power to the 
Premises or to enable the equipment therein to properly function shall be the sole 
responsibility of the Concessionaire.  If utilities are interrupted at the Premises 
during the Operating Season as to render them unfit for the Permitted Uses for 
three (3) or more days, then the Concessionaire Fees and Charges shall be 
abated for the duration of the disruption in the proportion that the number of days 
disruption bears to the number of days of the month.   

    
ARTICLE 15  KEYS, SECURITY SYSTEMS, AND CAMERAS 
 

15.1a  Keys.  Concessionaire will provide their own keys or access pad to the facility 
and sheds.  SPR is not responsible for the damage they may cause to the door 
with installation nor for any damaged/vandalized hardware or locks.  SPR must 
be provided with keys to all locks and, if using a keypad, the lock code.  SPR will 
only access the facility without notification to the Concessionaire in cases of 
extreme emergency.   

 
15.1b   Each key must be assigned and checked out by the Concessionaire for whom 

they will be issued.  All costs associated with replacing any keys for Green Lake 
Pitch & Putt will be the responsibility of the Concessionaire including if SPR 
deems lock core replacement necessary.   

 
15.2 Security Systems.  The Concessionaire, at no cost to the City, and with 

preapproval of the City, may, in its sole discretion, install a Security System.  
 
 
15.3 Security Cameras.  With preapproval from the City the Concessionaire may 

install cameras on the Premises for the sole purpose of monitoring and 
surveilling the Premises for safety and security as well as aiding law 
enforcement, provided Concessionaire complies with the following: 
a) The cameras’ location will be selected in coordination with SPR and shall not 

be in a place where there is a reasonable expectation of privacy, such as 
restrooms.   

b) Concessionaire shall post notices in conspicuous places informing its 
employees and customers that security cameras are operating.   

c) Such cameras shall provide video surveillance only, not audio. 

370



Att 1 – Green Lake Pitch & Putt Concessions Agreement 
V3 

  

 

12 
Lost Evenings, LLC, Green Lake Pitch & Putt 

Contract ID PR0PC25-1580 

d) The camera footage will be used only for security, safety, and aiding law 
enforcement. 

e) Concessionaire shall have full responsibility for the operation of such 
cameras and any maintenance of camera footage. 

 

ARTICLE 16 CARE OF CONCESSION PREMISES 

 
16.1 General Obligation.  The Concessionaire shall at its own expense keep the 

Concession Premises and adjacent areas in a neat, clean, safe, and sanitary 
condition acceptable to the Superintendent.  Concessionaire shall reimburse City 
for all damage done to the Concession Premises that results from any act or 
omission of Concessionaire or its contractors, agents, invitees, licensees, 
trespassers, the public, or employees, including, but not limited to, cracking or 
breaking of glass. 

 
16.2 Hazardous Substances.  Concessionaire shall not, without the Superintendent’s 

prior written consent, keep on or about the Concession Premises any substance 
designated as, or containing any component now or hereafter designated as 
hazardous, dangerous, toxic or harmful, and/or subject to regulation under any 
federal, state, or local law, regulation, or ordinance (“Hazardous Substances”), 
except customary office, kitchen, cleaning, and other related supplies in normal 
quantities handled in compliance with applicable laws.  With respect to any 
Hazardous Substances stored with Superintendent’s consent, Concessionaire 
shall comply with all governmental rules, regulations, and requirements regarding 
the proper and lawful use, sale, transportation, generation, treatment, and 
disposal of Hazardous Substances, including but not limited to all governmental 
requirements for reporting and record keeping.  Concessionaire shall submit to 
City true and correct copies of all reports, manifests, and identification numbers 
at the same time as they are required to be and/or are submitted to the 
appropriate governmental authorities; and within five (5) days after City's request 
therefor, provide evidence satisfactory to City of Concessionaire’s compliance 
with all applicable governmental rules, regulations and requirements.  Any and all 
costs incurred by City and associated with City’s inspections of the Concession 
Premises and City’s monitoring of compliance with this Subsection B-8.2, 
including City’s attorneys’ fees and costs, shall be due and payable by 
Concessionaire within ten (10) days after City's demand.  Concessionaire shall 
be fully and completely liable to City for any and all cleanup costs and expenses 
and any and all other charges, expenses, fees, fines, penalties (both, civil and 
criminal) and costs imposed with respect to Concessionaire’s use, disposal, 
transportation, generation’ and/or sale of Hazardous Substances in or about the 
Concession Premises. 

 
16.3 Cleanup Costs.  Concessionaire shall be fully and completely liable to the City for 

any and all cleanup costs and expenses and any and all other charges, 
expenses, fees, fines, penalties (both civil and criminal) and costs imposed with 
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respect to the Concessionaire’s use, disposal, transportation, generation, and/or 
sale of Hazardous Substances in or about the Premises.  Concessionaire shall 
indemnify, defend, and hold the City harmless from any and all of the costs, fees, 
penalties, charges, and expenses assessed against, or imposed, upon City (as 
well as City’s attorneys’ fees and costs) as a result of the Concessionaire’s use, 
disposal, transportation, generation, and/or sale of Hazardous Substances on or 
about the Premises, provided that the Concessionaire’s obligation hereunder 
shall not extend to any costs, fees, penalties, charges and expenses 
necessitated by an act or omission of the City, or its officers, agents, employees, 
contractors, licensees, or invitees.  The indemnification obligation of this 
subsection shall survive the expiration or earlier termination of this Agreement.  

 
16.4 Prohibited Equipment.  No gas, coal, charcoal, or similar portable cooking 

equipment is permitted inside or outside the Concession Premises unless prior 
written approval is obtained from the Superintendent of Parks and Recreation, 
and unless all required permits are obtained by Concessionaire.  Vending 
machines are prohibited on or about the Concession Premises. 

 
16.5 Prohibition Against Installation or Integration of Any Work of Visual Art Without 

City's Consent.  Concessionaire shall not install or integrate into the Concession 
Premises any “work of visual art,” as that term is defined in the Visual Artists 
Rights Act of 1990, as now existing or as later amended, without the prior written 
approval of the Superintendent, which approval may be conditioned or withheld 
in the Superintendent’s sole discretion. 

 
16.6 Routine and Major Maintenance Obligation.  During the Term, Concessionaire 

shall be responsible for all routine maintenance and repair of the Concession 
Premises, including but not limited to maintenance and routine repairs of any 
improvements, cracked or broken glass, minor plumbing and electrical repairs 
(replacing light bulbs, wall sockets, faucets, valves, etc.), and regular interior 
painting.  The foregoing sentence does not extend to maintenance occasioned 
by an act or omission of the City or its officers, agents, employees, or 
contractors, for which City shall be responsible.  If the City provides 
Concessionaire with written notice of Concessionaire’s failure to comply with this 
Section and Concessionaire fails to take good care of the Concession Premises 
as provided in the notice, City, may, but is not required to, make such repairs and 
Concessionaire shall pay within thirty (30) days of invoice the entire actual and 
reasonable cost thereof.  City shall have the right to enter the Premises for such 
purposes, and City shall not be liable for interference with light, air, or view.  
Except in the event of City’s gross negligence or intentional misconduct, there 
shall be no abatement or reduction of Rent arising by reason of City’s making of 
repairs, alterations, or improvements to the Concession Premises. 

 
The City shall be responsible for major maintenance of the infrastructure of the 
Concession Premises during the Term of this Agreement, including structural 
maintenance, masonry maintenance, roof, electrical, plumbing system, and 
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HVAC system repair and replacement; provided that City’s obligation for major 
maintenance shall not extend to any maintenance or repair necessitated by an 
act or omission of Concessionaire, or its officers, agents, employees, sub-
concessionaires, contractors, licensees, or invitees.  The City shall maintain the 
parking areas and Park common areas to the standard typical of other, similar 
park properties.  Maintenance responsibilities are further outlined in Exhibit C. 

ARTICLE 17 EQUIPMENT 

All equipment not attached to the building structure and other personal property 
used by the Concessionaire at the Concession Premises shall remain the 
property of the Concessionaire.  All equipment and personal property of 
Concessionaire that is kept at the Premises shall be at the sole risk of 
Concessionaire and Concessionaire hereby releases City from any liability or 
responsibility for loss or damage thereto.  Unless the need for repair or 
maintenance is caused by Concessionaire, any equipment or personal property 
belonging to the City in the building of the Concession Premises that has 
malfunctioned or requires major repair and maintenance is the responsibility of 
the City.   

ARTICLE 18 COMPLIANCE WITH LAWS; NONDISCRIMINATION; EQUALITY OF 
TREATMENT 

 
18.1 General Obligation.  Concessionaire shall not use or permit the Concession 

Premises or any part thereof to be used for any purpose in violation of any 
municipal, county, state, or federal law, ordinance or regulation, or for any 
purpose offensive to the standards of the local community.  Concessionaire shall 
promptly comply, at its sole cost and expense, with all laws, ordinances, and 
regulations now in force or hereafter adopted relating to or affecting the 
condition, use, or occupancy of the Concession Premises and operation of the 
Concession granted under this Agreement, including obtaining all required food 
handling certificates and any required public health clearances. 

 
18.2  Nondiscrimination.  Without limiting the generality of Article 18.1, Concessionaire 

agrees to and shall comply with all applicable equal employment opportunity and 
nondiscrimination laws of the United States, the State of Washington, and The 
City of Seattle, including but not limited to Chapters 14.04, 14.10, and 20.42 of 
the Seattle Municipal Code, as they may be amended from time to time, and 
rules, regulations, orders, and directives of the associated administrative 
agencies and their officers.  Failure to comply with any of the terms of these 
provisions shall be a material breach of the Agreement. 

 
18.3  Equality of Treatment.  Concessionaire shall conduct its business in a manner 

which assures fair, equal and non-discriminatory treatment at all times in all 
respects to all persons without regard to race, color, religion, sex, age, or 
national origin. No person shall be refused service, be given discriminatory 
treatment, or be denied any privilege, use of facilities, or participation in activities 
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on the Premises on account of race, color, religion, sex, age, marital status, 
political ideology or national origin. Failure to comply with any of the terms of this 
provision shall be a material breach of this Agreement. 

 
 

ARTICLE 19  INDEMNIFICATION  

 
19.1   The Concessionaire shall defend, indemnify, and hold the City, its elected 

officials, and employees harmless from any and all liabilities, claims, demands, 
losses, and costs (including reasonable attorney’s fees) arising from (i) 
Concessionaire’s operation of the Concession, including operation of Concession 
services by any sub concessionaire, (ii) the use and occupancy of the 
Concession Premises by Concessionaire, or any of its employees, agents, 
licensees, invitees, contractors, and sub concessionaires, or (iii) any breach of 
this Agreement by the Concessionaire or any sub concessionaire.  If any suit is 
brought against the City, Concessionaire shall appear and defend the same, and 
shall satisfy any judgment that may be rendered against the City.  
Notwithstanding the foregoing, the City reserves the right to appear and defend 
any action without impairing the City’s right to indemnification under this Section 
where the City determines that it is in the best interest of the City.  
Concessionaire’s obligation to defend and indemnify shall not include any claims 
arising as a result of the sole negligence of the City, its employees and agents.  
The foregoing indemnity is specifically and expressly intended to constitute a 
waiver of Concessionaire’s immunity under Washington’s Industrial Insurance 
Act, RCW Title 51, but only as to the City and to the extent necessary to provide 
City with a full and complete indemnity from claims made by Concessionaire’s 
employees.  Concessionaire shall promptly notify City of casualties or accidents 
occurring in or about the Concession Premises.  Concessionaire’s obligations 
under Article 19 shall survive termination or expiration of this Agreement for the 
statute of limitations applicable to any claim or liability to which this section 
applies. 

 
 City and Concessionaire acknowledge that they mutually 

negotiated and agreed upon the indemnification provision in 
this Section. 
 
INITIALS: _____ City of Seattle Representative  

            _____ Concessionaire Representative 
 

ARTICLE 20 INSURANCE 

 
20.1  Insurance to be secured by Concessionaire. Prior to the commencement of any 

activity, including development under Article 3, on the Premises under this 
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Agreement, Concessionaire shall secure and maintain, at no expense to City, a 
policy or policies of insurance as described in Exhibit B. 

 

ARTICLE 21 IMPROVEMENTS AND ALTERATIONS 

 
21.1 Concessionaire’s Responsibilities.  Except for cosmetic, non-structural alterations 

made by Concessionaire in connection with its repair and maintenance 
obligations under Article 16.6 above, Concessionaire shall not make any 
improvements, alterations, or modifications to the Concession Premises without 
obtaining the Superintendent’s prior written approval.  Concessionaire covenants 
that it will cause all alterations, additions, and improvements to the Concession 
Premises to be completed at Concessionaire’s sole cost and expense by a 
contractor approved by the Superintendent and in a manner that (a) is consistent 
with the Superintendent approved plans and specifications; (b) is in conformity 
with first-class, commercial standards; (c) includes acceptable insurance 
coverage for City’s benefit; (d) does not affect the structural integrity of the 
building where the Concession Premises are located or any of the building’s 
systems; and (e) does not invalidate or otherwise affect the construction or any 
system warranty then in effect with respect to the building.  Concessionaire shall 
secure all governmental permits and approvals required for the work; shall 
comply with all other applicable governmental requirements and restrictions, 
including but not limited to applicable building codes and the Americans with 
Disabilities Act; and reimburse City for any and all expenses incurred in 
connection therewith. 

 
21.2  Prevailing Wages.  In any contract for improvements, Concessionaire shall 

require its contractors to pay a wage commensurate with prevailing wages as 
described in RCW 39.12. 

 
21.3 Liens.  The Concessionaire shall keep the Concession Premises free and clear 

of, and shall indemnify, defend, and hold City harmless from, any and all liens 
and encumbrances arising or growing out of any act or omission, or breach of 
this Agreement or Concessionaire’s use, improvement, or occupancy of the 
Concession Premises, or any of its principals, officers, employees, contractors, 
agents, or sub concessionaires.  If any lien is so filed against the Concession 
Premises, Concessionaire shall either cause the same to be fully discharged and 
released of record within ten (10) days after City’s written demand therefore or, 
within such period, provide City with cash or other security acceptable to City in 
an amount equal to one and one-half (1 ½) times the amount of the claimed lien 
as security for its prompt removal.  City shall have the right to disburse such 
security to cause the removal of the lien if City deems such necessary, in City’s 
sole discretion.  
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ARTICLE 22 SUBCONTRACTING, SUBCONCESSIONS, AND ASSIGNMENT OF 
AGREEMENT 

The Concessionaire shall not subcontract, assign or transfer this Agreement, in 
whole or in part, or otherwise convey any concession right or privilege granted 
hereunder or any part of the Premises without the prior written approval of the 
Superintendent, which may be granted, withheld, or conditioned in the 
Superintendent’s sole discretion.  The Superintendent’s approval of any 
subcontract, sub concession, or assignment shall not relieve Concessionaire 
from any of the requirements of this Agreement.  The Concessionaire’s sale of its 
business shall constitute an attempted assignment of the agreement. 

 

ARTICLE 23 STANDARDS 

The Concessionaire, its agents and employees, shall render courteous service to 
the public with a view of adding to the public use and enjoyment of the 
Concession Premises.  The Concessionaire shall operate and conduct the 
facilities on the Concession Premises in a businesslike manner and will not 
permit any acts or conduct on the part of the Concessionaire’s employees that 
would be detrimental to the operation of the Concession Premises. 

 

ARTICLE 24  TEMPORARY CLOSURE OF CONCESSION PREMISES 

SPR reserves the right to temporarily close the Concession Premises, suspend 
operation and remain off property, and suspend Concessionaire’s operation of 
any portion thereof without liability for making of repairs or the convenience of the 
SPR upon a twenty-one (21) day notice to the Concessionaire and to close the 
Concession Premises or any portion thereof without notice to meet any 
emergency as determined by the Superintendent.  In the event of any temporary 
SPR required closure, SPR shall post a sign notifying the public of the impending 
or effective closure.  For any SPR designated closure SPR will prorate any 
minimum Concession Fee due.   

 

ARTICLE 25 ENTRY 

The City and its agents may enter the Concession Premises at all reasonable 
times for the purpose of inspecting or repairing the same, but this right shall 
impose no obligation upon the City to make inspections to ascertain the condition 
of the Concession Premises or to make repairs. 
 

ARTICLE 26 NOTICES 

Unless otherwise directed in writing, notices, and reports shall be delivered to 
SPR at the following address: 

 
Department of Parks and Recreation 
Contracts Administration and Support Office 
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Attention:  Pamela Wilson, Parks Concessions Coordinator 
300 Elliott Ave W, Suite 100 
Seattle, WA 98119 

         (206) 684-7818 
                 Pamela.Wilson@seattle.gov 

 
 

And to the Concessionaire at the following address: 

Lost Evenings, LLC 
Attn: Amy Faulkner  

6345 Seaview Ave NW 
Seattle, WA 98107 

206-659-8943 
Amy@teamgillywagon.com  

 

Either party may change its address for receipt of reports, notices, or payments 
by giving the other written notice of such change. 

ARTICLE 27 DEFAULT 

 
27.1 Definition.  The following shall be a default (“Default”) by Concessionaire: 

a. Concessionaire’s failure to pay the Concession Fee or any additional 
charge herein within ten (10) days of the date required by this Agreement;  

b. Concessionaire’s breach of any obligation under this Agreement or 
failure to keep or perform any term, covenant, or obligation herein; or  

c. Concessionaire’s filing of a petition in bankruptcy, or if a trustee or 
receiver is appointed for Concessionaire’s assets or if Concessionaire 
makes an assignment for the benefit of creditors, or is adjudicated 
insolvent, or becomes subject to any proceeding under any bankruptcy or 
insolvency law whether domestic or foreign, or liquidated, voluntarily or 
otherwise; or 

d. Concessionaire’s receipt of two or more notices of Default under Article 
27.2, whether or not remedied in the time period allowed. 

 

27.2 SPR Remedies.  If Concessionaire has defaulted and such Default continues or 
has not been remedied to the reasonable satisfaction of the Superintendent 
within ten (10) days of demand for any monetary payment due or within thirty 
(30) days after written notice of any other Default, then SPR shall have the 
following nonexclusive rights and remedies at its option: (i) to cure the Default on 
Concessionaire’s behalf and to charge Concessionaire for all actual and 
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reasonable costs and expenses incurred by SPR in effecting such cure; (ii) to re-
take the Concession Premises and grant the Concession rights herein to another 
party; (iii) to exercise any other right or remedy allowed at law or equity.  
However, if the nature of Concessionaire’s obligation is such that more than thirty 
(30) days is required for performance, then Concessionaire shall not be in 
Default if it commences performance within such thirty (30) day period and 
thereafter diligently prosecutes the same to completion; provided, that the 
foregoing extended cure period shall not apply to Concessionaire’s Default 
relating to monetary obligations or Concessionaire’s vacation or abandonment of 
the Concession Premises. 

27.3  SPR Default and Concessionaire Remedies.  SPR shall be in default if SPR fails 
to perform its obligations under this Agreement within thirty (30) days after its 
receipt of notice of nonperformance from Concessionaire; provided, that if the 
default cannot reasonably be cured within the thirty (30) day period, City shall not 
be in default if City commences the cure within the thirty (30) day period and 
thereafter diligently pursues such cure to completion.  Upon City’s default, 
Concessionaire may terminate the Agreement without further liability to 
Concessionaire. 

ARTICLE 28 TERMINATION FOR CONVENIENCE 

In addition to termination for cause and termination on expiration of the term 
hereof, this Agreement may be terminated by either party for convenience, by the 
giving of advance written notice to the other party.  No such termination shall be 
effective earlier than sixty (60) days after the receipt of the termination notice by 
the receiving party.  Termination under this provision shall not relieve either party 
of any duty or obligation owed under the terms of this Agreement prior to the 
termination date.   

ARTICLE 29 FORCE MAJEURE 

Neither party shall be deemed in default hereof nor liable for damages arising 
from its failure to perform its duties or obligations hereunder if and for such time 
period that the failure is due to any cause beyond a party’s reasonable control, 
including, but not limited to an act of nature, act of civil or military authority, fire, 
flood, windstorm, earthquake, strike or labor disturbance, civil commotion, delay 
in transportation, governmental delay, pandemic, or war. 

ARTICLE 30 TIME 

If the last day for the performance of any obligation under this Agreement falls 
upon a non-City business day, including Saturday, Sunday, or official city, state 
legal holiday, the final day for performance shall be the City’s next business day. 

ARTICLE 31 WAIVER 

Absent a specific written waiver signed by the Superintendent, SPR shall not be 
deemed to have waived any right SPR has under the terms of this Agreement or 
by operation of law with respect to any breach or default by Concessionaire.  
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Such a written waiver shall be confined to its specific terms.  Waiver of any 
obligation arising under the Agreement shall not be deemed a waiver of any 
other provision of the Agreement or of the Concessionaire’s full compliance with 
the terms and conditions of the Agreement.  No waiver will be implied from any 
knowledge that SPR may have of any breach, default, or non-compliance by 
Concessionaire.  SPR’s failure to enforce any provision of this Agreement shall 
not be deemed a waiver or consent. 

ARTICLE 32 SIGNS AND ADVERTISING 

 
32.1 The City’s written approval shall be required for all signs and advertisements on 

the Concession Premises; and such approval must be obtained prior to posting 
of any signs.  Concessionaire shall be solely responsible for obtaining any permit 
required under the laws of the City of Seattle, for any sign or advertising erected 
at the Concession Premises. 

32.2 Use of Name. Upon termination of this Agreement, the Concessionaire, at its 
expense, as promptly as practicable: (i) shall take all necessary action to cause 
any websites, social media accounts or other promotional media to be amended 
in order to eliminate any reference to the Green Lake Pitch & Putt, including the 
domain name and account names (except to the extent required by law, 
regulation or rule); and (ii) shall cease to use in any other manner, including, but 
not limited to, use in any sales literature or promotional material, the name 
"Green Lake Pitch & Putt" or any name, mark or logo type derived from it or 
similar to it (except to the extent required by law, regulation or rule).  

 

ARTICLE 33   BACKGROUND CHECKS AND IMMIGRANT STATUS 

The City may require background checks for some or all of the Contractors and their employees 

and contracted workers who may perform work under this Agreement. The City reserves the 

right to require such background checks at any time. The City has strict policies regarding the 

use of background checks, criminal checks, and immigrant status for contract workers. The 

policies are incorporated into this Agreement and available for viewing on-line at 

http://www.seattle.gov/purchasing-and-contracting/social-equity/background-checks. 

Federal Immigration Enforcement Notification Requirements 

A. This Section applies to Contractors and their employees and contracted 

workers who (i) are working at City facilities and properties, or (ii) have 

access to City records, databases, technology, or information systems. 

B. As used in this Section, “Federal Immigration Authority” means an employee 

or agent of any federal immigration agency, including the Immigration and 

Customs Enforcement (ICE), the U.S. Department of Homeland Security 

(DHS), Homeland Security Investigations (HSI), Enforcement Removal 

Operations (ERO) Customs and Border Protection (CBP), and U.S. 
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Citizenship and Immigration Services (USCIS) or any other federal agency 

representative seeking to enforce immigration law.   

C. Prior to responding to any requests from the Federal Immigration Authority for 

access to City property or City information provided to Contractors through 

this Agreement, the Contractor shall notify the Project Manager immediately. 

Such requests may include: 

a.  requests for access to non-public areas in City buildings and venues (i.e., 

areas not open to the public such as staff work areas that require card 

key access and other areas designated as “private” or “employee only”); 

or 

b. requests for City records, databases, technology or information (written or 

oral). 

D.  Access to non-public areas or information shall not be provided without prior 

review and consent of the City. The Contractor shall request that the Federal 

Immigration Authority wait until the Contractor is able to verify the credentials 

and authority of the Federal Immigration Authority and direct the Contractor 

on how to proceed. 

E. Contractor shall inform its employees and subcontractors of the requirements 

of this Section and shall include the requirements in this Section in all 

subcontracts for work under this Agreement.  

F. The requirements in this Section are intended to enable the City to verify that 

access to non-public City facilities, property, and information complies with 

federal and local law.  Nothing in this Section shall be construed to require 

any City employee, the Contractor its employees, or its subcontractors to 

obstruct, interfere with, or otherwise fail to comply with requirements of 

federal and local law. 

 

ARTICLE 34 CHANGES AND MODIFICATIONS 

The parties hereto reserve the right to amend this Agreement from time to time 
by mutual agreement in writing.  No amendment hereto shall be effective unless 
in writing and signed by an authorized representative of each of the parties. 

ARTICLE 35 APPROVALS BY THE CITY OR SUPERINTENDENT 

The granting of approval or consent by the Superintendent to any action of 
Concessionaire does not constitute the taking of any official action, including the 
granting of approval, by any other City department or official, where other 
departments or officials’ action is required by law, ordinance, resolution, or rule or 
regulation. 
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ARTICLE 36 SEVERABILITY 

Should any term, provision, condition or other portion of this Agreement or any 
provision of any document incorporated by reference be held invalid, such 
invalidity shall not affect the other provisions of this Agreement which can be 
given effect without the invalid provision, and to this end, the remainder shall 
continue in full force and effect. 

ARTICLE 37 SUCCESSORS IN INTEREST 

Unless otherwise provided, the terms, covenants, and conditions in this 
Agreement shall apply to and bind the Concessionaire and any and all heirs, 
successors, executors, administrators, and assigns of the Concessionaire, all of 
whom shall be jointly and severally liable with the signatory to this Agreement. 

ARTICLE 38 NO RELATIONSHIP ESTABLISHED 

SPR shall in no event be construed to be a partner, associate, or joint venturer of 
the Concessionaire or any party associated with the Concessionaire.  The 
Concessionaire shall not create any obligation or responsibility on behalf of the 
City or bind the City in any manner. 

ARTICLE 39 CONSENT 

Any time consent is required of a party to this Agreement, unless otherwise 
specifically stated, such consent shall not be unreasonably withheld, conditioned, 
or delayed. 

 
To memorialize the agreements made, both parties hereby have caused this Concession 
Agreement to be executed by their respective representative(s) by signing below: 
 
Concessionaire    City of Seattle, Seattle Parks and Recreation 
 
 
_____________________________  ____________________________________ 
Signature     Signature 
 
_____________________________  ____________________________________ 
Name      Name 
 
_____________________________  ____________________________________ 
Title      Title 
 
_____________________________  ____________________________________ 
Date      Date 
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EXHIBITS  
EXHIBIT A - Green Lake Pitch & Putt Map and Legal Description 
EXHIBIT B - Insurance Requirement 
EXHIBIT C - Maintenance Responsibilities 
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Green Lake Pitch & Putt Concession Agreement 

EXHIBIT A – Green Lake Pitch & Putt Map and Legal Description 
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Legal Description 
 
 
Real property in King County, Washington:  
 
Those parts of the NWl/4 and SWI/4 of Section 5; the NEI/4, SEI/4 and SWl/4 of Section 6; the 
NEl/4 and NWl/4 of Section 7; the NWl/4 of Section 8, all in Township 25 North, Range 4 East 
W.M. more particularly described as being all of Green Lake and all shore and uplands bordering 
thereon and lying on the inner or lakeside of a line described as the marginal lines of West Green 
Lake Way, Aurora Avenue North, West Green Lake Drive North, East Green Lake Drive North and 
East Green Lake Way North as these roads encircle Green Lake. 
 
Tax parcel Numbers: Entire Green Lake Park - 952810-0790 

Green Lake Pitch and Putt - 955120 0005 
 
 
(Note: The Green Lake Pitch and Putt is situated in the SW corner of Green Lake Park.) 
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Green Lake Pitch & Putt Concession Agreement 
 

EXHIBIT B - Insurance Requirement 

1.           Insurance. 
 
1.1         Minimum Insurance to be Secured and Maintained. Prior to the Commencement Date, 
Concessionaire shall secure and shall thereafter maintain (or cause its Subtenant(s) to secure and maintain) 
in full force and effect, at no expense to City, and throughout the entire Term, minimum insurance as 
specified below: 
 
1.1.1     Commercial General Liability Insurance including: 
 
Premises/Operations Liability  
Products/Completed Operations Liability 
Personal/Advertising Liability  
Contractual Liability 
Stop Gap/Employers Contingent Liability  
Independent Contractors Liability 
Liquor Liability/Host Liquor Liability  
Fire Damage Legal Liability 
Sexual Misconduct and Molestation Liability  
Such policy(ies) must be endorsed as provided in Subsection 1.3. hereof and provide the following minimum 
limits: 
$2,000,000 each Occurrence Combined Single Limit Bodily Injury and Property Damage 
$1,000,000 each Offense Personal and Advertising Injury 
$   100,000 each Occurrence Fire Legal Liability 
$1,000,000 each Accident/ Disease - Each Employee Stop Gap 
 
Such minimum limits may be satisfied by a single primary limit or by a combination of separate primary and 
umbrella or excess liability policies, provided that coverage under the latter shall be at least as broad as that 
afforded under the primary policy and satisfy all other requirements applicable to liability insurance including 
but not limited to additional insured status for the City of Seattle. 
 
1.1.2.    Business Automobile Liability including coverage for owned, non-owned, Concessionaire or hired 
vehicles with a minimum limit of $1,000,000 each Occurrence Combined Single Limit Bodily Injury and 
Property Damage. 
 
Such minimum limits may be satisfied by a single primary limit or by a combination of separate primary and 
umbrella or excess liability policies, provided that coverage under the latter shall be at least as broad as that 
afforded under the primary policy and satisfy all other requirements applicable to liability insurance including 
but not limited to additional insured status for the City of Seattle. 
 
 
1.1.3.    Workers’ Compensation securing Concessionaire’s liability for industrial injury to its employees in 
accordance with the provisions of Title 51 of the Revised Code of Washington; provided, that if 
Concessionaire is qualified as a self-insurer in accordance with Chapter 51.14 of the Revised Code of 
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Washington, Concessionaire shall certify that qualification by a letter that is signed by a corporate officer of 
Concessionaire and delivered to City that sets forth the limits of any policy of excess insurance covering its 
employees. 
 
1.1.4     Property Insurance under which the Premises, the existing building, furniture, fixtures, equipment, 
personal property and inventory and all alterations, additions and improvements that Concessionaire makes 
to the building and Premises, are insured throughout the Concession Term in an amount equal to the 
replacement cost value thereof, against the following hazards: (i) loss from the perils of fire and other risks of 
direct physical loss, not less broad than provided by the insurance industry standard “Causes of Loss - 
Special Form (ISO form CP 1030 or equivalent); (ii) loss or damage from water leakage or sprinkler systems 
now or hereafter installed in or on the Premises; (iii) loss or damage by explosion of steam boilers, pressure 
vessels, oil or gasoline storage tanks or similar apparatus now or hereafter installed on the Premises; (iv) 
loss from business interruption or extra expense, with sufficient coverage to provide for the continued 
payment of fixed costs during any interruption of Concessionaires’ business; (v) earth movement (including 
earthquake), for full replacement cost value of the property/improvements/content. City shall be named as a 
loss payee as respects property insurance covering alterations, additions, and improvements under such 
policy. 
 
1.2         General Requirements Regarding Concessionaire’s Insurance. 
 
1.2.1     The insurance required by Subsections 1.1.1 applicable Liability insurance shall be endorsed to 
include the City of Seattle and its officers, elected officials, employees, agents and volunteers as additional 
insureds. The applicable insurance required by Subsections 1.1.1 shall be primary as respects City; shall 
provide that any other insurance maintained by City shall be excess and not contributing insurance with 
Concessionaire’s insurance; and shall provide that such coverage shall not be reduced or canceled without 
forty-five (45) days'’ prior written notice to City, except ten (10) days prior written notice to City with respect to 
non-payment of premium, at its address as specified in Subsection 1.9 hereof. 
 
1.2.2     All insurance policies required hereunder shall be subject to reasonable approval by City's Risk 
Manager as to company, form, and coverage. All policies shall be issued by a company rated A–: V or higher 
in the then-current A. M. Best's Key Rating Guide and licensed to do business in the State of Washington or 
issued as a surplus line by a Washington surplus lines broker. 
 
1.2.3     Any deductible or self-insured retention in excess of $20,000 must be disclosed to, and shall be 
subject to reasonable approval by, City’s Risk Manager. The cost of any claim payments falling within the 
deductible shall be the responsibility of Concessionaire. 
 
1.2.4     Coverage and/or limits may be reasonably altered or increased as necessary to reflect type of or 
exposure to risk. City shall have the right to periodically review the appropriateness of such coverage and 
limits in view of inflation and/or changing industry conditions and to require an increase in such coverage or 
limits upon ninety (90) days'’ prior written notice. 
 
1.3         Evidence of Insurance. Before occupying the Premises, the following documents must be delivered 
to the City at its address as specified in or pursuant to Subsection 1.9., as evidence of the insurance 
coverage secured and maintained by Concessionaire. 
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1.3.1     On or before the Commencement Date, and thereafter, not later than five (5) days prior to the 
expiration or renewal date of each such policy: 
 
A copy of the policy’s declarations pages, showing the insuring company, policy effective dates, limits of 
liability and the Schedule of Forms and Endorsements specifying all endorsements listed on the policy 
including any company-specific or manuscript endorsements. 
 
A copy of the endorsement naming the City of Seattle and its officers, elected officials, employees, agents 
and volunteers as additional insureds (whether on ISO Form CG 20 26 or an equivalent additional insured or 
blanket additional insured policy wording), showing the policy number, and the original signature and printed 
name of the representative of the insurance company authorized to sign such endorsement; 
 
A copy of an endorsement stating that the coverages provided by such policy to City or any other named 
insured shall not be terminated, reduced or otherwise materially changed without providing at least forty-five 
(45) days prior written notice to City, except ten (10) days prior written notice to City with respect to non-
payment of premium, at its address as specified in or provided pursuant to Subsection 1.9; and 
 
For the Commercial General liability and Business Automobile insurance to be secured and maintained 
pursuant to Subsection 1.1.1 and 1.1.2 hereof, a copy of the “Separation of Insureds” or “Severability of 
Interests” clause in such policy. 
 
1.3.2     Pending receipt of the documentation specified in this Section 1, Concessionaire may provide a copy 
of a current complete binder. An ACORD certificate of insurance will not be accepted in lieu thereof. 
 
1.4         No Limitation of Liability. Insurance coverage and limits of liability as specified herein are minimum 
coverage and limit of liability requirements only; they shall not be construed to limit the liability of 
Concessionaire or any insurer for any claim required to be covered hereunder. Moreover, the City shall be 
an additional insured, where additional insured status is required, for the full available limits of liability 
maintained by the tenant, whether those limits are primary, excess, contingent or otherwise. Tenant 
expressly understands and agrees that this provision shall override any limitation of liability or similar 
provision in any agreement. 
 
1.5         Reconstruction Following Loss. Concessionaire shall proceed with reasonable diligence as soon as 
sufficient funds are available therefor, to prepare plans and specifications for, and thereafter to carry out, all 
work necessary to repair and restore the alterations, additions and improvements that Concessionaire made 
to the Premises that is at least equivalent to, or more suitable than, the alterations, additions and 
improvements that were damaged or destroyed, subject in all cases to any restrictions based on the 
building’s status as a landmark or historical building. 
 
1.6         Waiver of Subrogation. City and City’s insurer(s) shall waive subrogation for damage to or 
destruction of the Building, Premises and City’s furniture, fixtures, equipment and inventory in favor of 
Concessionaire except with respect to losses of City’s aforesaid property of up to $100,000 that are 
attributable to Concessionaire’s negligence and to which Concessionaire’s Fire Legal Liability insurance 
responds; however, in the event of a loss to City’s aforesaid property attributable to Concessionaire’s 
negligence, Concessionaire agrees to reimburse City for the amount of its property insurance deductible up 
to $20,000. Concessionaire and Concessionaire’s insurer(s) shall waive subrogation for damage to or 
destruction of Concessionaire’s alterations, additions and improvements, furniture, fixtures, equipment and 
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inventory in favor of City; however, in the event of a loss to Concessionaire’s aforesaid property attributable 
to City’s negligence, City agrees to reimburse Concessionaire for the amount of its property insurance 
deductible up to $100,000. 
 
1.7         Assumption of Risk. The placement and storage of its personal property in the Premises shall be the 
responsibility, and at the sole risk, of Concessionaire. 
 
1.8         City Use of Premises; Third-Party Users.  To the extent City uses, or permits any Third-Party Users 
to use, the Premises as contemplated in this Contract, Concessionaire may condition such use on receipt of 
evidence that such user maintains reasonably adequate commercial general liability insurance, listing 
Concessionaire as an additional insured on such policies.  City waives, as between City and Concessionaire, 
any Claims arising from or related to Third-Party Users’ use of and activities within the Premises. 
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Green Lake Pitch & Putt Concession Agreement 

 

EXHIBIT C – Maintenance Responsibilities 

 
 Concessionaire Maintenance 

Responsibility 
City of Seattle Maintenance 
Responsibilities 

Facility (Pro 
Shop/Club 
House) 

Routine Maintenance 

 Replacing windows and doors 
as needed 

 Cracked or broken glass 

 Minor plumbing (faucets, etc.) 

 Minor electrical (replacing light 
bulbs, etc.) 

 Painting interior and exterior of 
clubhouse as needed 

 Signage for facility 
 

Major Maintenance 

 Structural 

 Masonry 

 Roof  

 Electrical 

 Plumbing 

 HVAC 

 Replace facility gutters and 
downspouts 

Golf Course  Mowing Greens 

 Mowing aprons/fringe 

 Daily ball mark repair 

 Necessary irrigation/hand 
watering of greens and fairways 

 Over seeding of greens 

 Leaf, limb, and pinecone 
removal on course 

 Fertilizing greens (SPR notified 
with date, formulation, and 
quantity.) 

 Fungiciding greens and disease 
control (must be done by a 
licensed applicator, report 
submitted to SPR within 24 
hours) 

 Changing cups on greens 

 Verticutting greens 
 

Furnishing and maintaining: 

 Rubber tee mats 

 Practice (green) mats with 
rubber tees 

 Hole cups, poles and flags 

 Putting cups, poles, and flags 

 Ball washer and towels 

 Maintenance and upkeep of the 
irrigation system 

 Providing hoses and quick coupler 
sprinklers as needed 
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 Trash receptacles at each tee 

 Bences for each tee area 

 Aerating the greens 2 times per 
year 

 Top dressing the greens 2 times 
per year 

 Periodic aerating of fairway 

 Overseed (till, compost, seed) 
grass around tee boxes. 

 

Grounds   Maintaining flowerbeds/gardens 
around clubhouse and entrance 

 Edging around sidewalks, 
clubhouse, and tee areas 

 Maintaining shrubs 

 Maintaining grass growth along 
interior perimeter of fence line. 

 Weeding around trees, shrubs, 
and flowerbeds 

 Signage for property 

 Trash receptacles around 
property 

 Providing and maintaining sheds 
and utility storage structures 
(pre-approved by SPR) 
 

 Maintaining trees 

 Maintaining exterior perimeter fence 
line 

 Removal of compost/debris near 
maintenance equipment entrance 
as needed 

 Providing/maintaining picnic tables 
& benches around the clubhouse 

 Providing and maintaining fencing 
around perimeter of property 

 
 

 

 

 

 

 

END OF AGREEMENT 
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SUMMARY and FISCAL NOTE 

Department: Dept. Contact: CBO Contact: 

Seattle Parks and Recreation Pamela Wilson 

Kathleen Gantz 

Alex Rouse 

 

1. BILL SUMMARY 

 

Legislation Title: AN ORDINANCE relating to Seattle Parks and Recreation; authorizing the 

Superintendent of Parks and Recreation to enter into a five-year agreement, with options to 

extend, with Lost Evenings to operate and provide management of the Green Lake Pitch & Putt 

at Green Lake Park. 

 

Summary and Background of the Legislation:  

 

The proposed Council Bill authorizes the Superintendent of Seattle Parks and Recreation (SPR) 

to execute for and on behalf of SPR a new five-year Concessions Agreement with Lost Evenings 

LLC (“Lost Evenings”) for Green Lake Pitch & Putt to operate a nine-hole, par-three course for 

pitching and putting, as well as providing recreational golf programming, and hosting 

community events.  The proposed legislation also authorizes an option to extend the initial term 

of the agreement for two additional five-year terms.   

   

The Green Lake Pitch & Putt facility is owned by the City of Seattle and located at the south end 

of Green Lake Park at 5701 W Green Lake Way North, Seattle. The facility has a rich history 

with the last operator at the site for over four decades. In anticipation of that agreement ending, 

SPR engaged in an RFP process in early 2024 to seek a partner to operate and program the 

facility. In the interim, Lost Evenings has been utilizing this space to offer outdoor recreation 

and programming for the community through an agreement with SPR, while a separate operator 

was under a temporary lease to manage the golf facility. Through the process, Lost Evenings was 

chosen as the successful bidder.   

  

Green Lake Pitch & Putt is open 8 months a year, from March through October.  As part of the 

new agreement, Lost Evenings will pay a minimum of 10% of revenue or $26,000, whichever is 

greater, for the eight-month annual operating period. In addition, they will also make the 

following contributions as outlined in the agreement:   

  

 Provide the necessary ADA restroom upgrade for participants as the current restroom has 

limitations for individuals using a mobility device by the third year of operation under 

this agreement. Lost Evenings will fund the ADA upgrades including planning and 

oversight of the upgrade, in coordination with SPR’s Planning and Capital Development 

staff.  

 Transition to electric leaf blowers by 2027 for grounds and facility maintenance in 

compliance with citywide priorities. All other pieces of small equipment such as lawn 

mowers, weed trimmers, etc. will be transitioned to electric as they are replaced.   
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 Promote approved concession sales at Green Lake Pitch & Putt Pro Shop.   

 Host events throughout the season to engage the community to take part in Pitch & Putt 

activities and build community. Examples include: Golf For Non-Golfers, Social 

Scramble, Business League, and Kids Golf Camp.    

  

Note that while this legislation authorizes the concession agreement and subsequent collection of 

concession fees, it does not result in material financial changes to SPR’s 2025 Adopted Budget 

which already assumes revenues from the long history of concessions at this facility.  

 

 

2. CAPITAL IMPROVEMENT PROGRAM 

Does this legislation create, fund, or amend a CIP Project?   Yes  No   

 

3. SUMMARY OF FINANCIAL IMPLICATIONS 

 

Does this legislation have financial impacts to the City?   Yes  No  

 

Notes: SPR does not anticipate that the new concession agreement with Lost Evenings will have 

material financial impacts on the 2025 Adopted Budget as the budget already assumes 

concession revenues at this facility.  

 

3.d. Other Impacts 

 

Does the legislation have other financial impacts to The City of Seattle, including direct or 

indirect, one-time or ongoing costs, that are not included in Sections 3.a through 3.c? If so, 

please describe these financial impacts. 

N/A 

 

If the legislation has costs, but they can be absorbed within existing operations, please 

describe how those costs can be absorbed. The description should clearly describe if the 

absorbed costs are achievable because the department had excess resources within their 

existing budget or if by absorbing these costs the department is deprioritizing other work 

that would have used these resources.  

N/A 

 

Please describe any financial costs or other impacts of not implementing the legislation. 

 

 Having a concessionaire on site helps to activate the park positively, enhances park visitors 

experience by providing recreation programming options and provides an eye on the facility on a 

more continuous basis. If the legislation is not implemented, SPR does not have funding to 

activate the Green Lake Pitch and Putt facility and related programming. In addition, Lost 

Evenings pays 10% of gross revenue or $26,000, annually, whichever is greater, for the use and 

operations of this facility, so by not implementing this legislation SPR would not receive this 

additional revenue. Throughout the contract, they are also responsible for the golf course and 
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grounds maintenance of the facility, and if this legislation was not implemented, SPR staff would 

have to maintain this facility. 

Please describe how this legislation may affect any City departments other than the 

originating department. 

N/A 

 

4. OTHER IMPLICATIONS 

a. Is a public hearing required for this legislation?  

No 

 

b. Is publication of notice with The Daily Journal of Commerce and/or The Seattle Times 

required for this legislation? 

No 

 

c. Does this legislation affect a piece of property?  

The legislation is for the Green Lake Pitch & Putt at 5701 East Green Lake Way, Seattle, 

Washington 98103. Environmental review for this legislation was not necessary.  

 

d. Please describe any perceived implication for the principles of the Race and Social 

Justice Initiative.  

 

i. How does this legislation impact vulnerable or historically disadvantaged 

communities? How did you arrive at this conclusion? In your response please 

consider impacts within City government (employees, internal programs) as well 

as in the broader community. 

N/A 

 

ii. Please attach any Racial Equity Toolkits or other racial equity analyses in the 

development and/or assessment of the legislation. 

The Seattle Parks and Recreation staff running the Request for Proposal process 

strived to bring RSJI to the front of all process implementation and decision 

making.  The RFP was advertised across numerous media outlets, non-profit 

organizations, and collaborative groups that support Women and Minority Owned 

Business Enterprise vendors. 

 

iii. What is the Language Access Plan for any communications to the public? 

N/A 

 

e. Climate Change Implications  

 

i. Emissions: How is this legislation likely to increase or decrease carbon emissions 

in a material way? Please attach any studies or other materials that were used to 

inform this response. 

N/A 
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ii. Resiliency: Will the action(s) proposed by this legislation increase or decrease 

Seattle’s resiliency (or ability to adapt) to climate change in a material way? If 

so, explain. If it is likely to decrease resiliency in a material way, describe what 

will or could be done to mitigate the effects. 

N/A 

 

f. If this legislation includes a new initiative or a major programmatic expansion: What 

are the specific long-term and measurable goal(s) of the program? How will this 

legislation help achieve the program’s desired goal(s)? What mechanisms will be used 

to measure progress towards meeting those goals? 

No 

 

g. Does this legislation create a non-utility CIP project that involves a shared financial 

commitment with a non-City partner agency or organization?  

No 

 

5. ATTACHMENTS 

 

Summary Attachments: 

Summary Attachment A – Map of Green Lake Pitch & Putt 
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